
REGULAR MEETING OF WASHINGTON, MISSOURI CITY COUNCIL 

MONDAY, DECEMBER 6, 2023 - 7:00 P.M. 

COUNCIL CHAMBER, 405 JEFFERSON STREET, WASHINGTON, MISSOURI 

               SUGGESTED 

1. INTRODUCTORY ITEMS:          COUNCIL ACTION 

Roll Call / Pledge of Allegiance 

Approval of the Minutes from the November 20, 2023, Council Meeting    Need Motion/Mayor                   Memo 

  

Approval and Adjustment of Agenda including Consent Agenda      Need Motion/Mayor      Memo 

a. Change Order #1 & Final Payment Request – Westlink Drive Improvement Project 

b. Final Payment Request – Sliplining 

 

2. PRIORITY ITEMS:         

a. Tourism Commission Reappointment         Approve/Mayor      Memo 

 

Mayor’s Presentations, Appointments & Reappointments 

     

3. PUBLIC HEARINGS:  

                      

4. CITIZENS COMMENTS:    

 

5. UNFINISHED BUSINESS: 

 

6. REPORT OF DEPARTMENT HEADS: 

a. Flock Safety Cameras            Discussion 

b. I-Tracking I&I Detection Equipment          Approve/Mayor      Memo

              

7. ORDINANCES/RESOLUTIONS: 

a. An ordinance authorizing and directing the execution of an Agreement for Stray Animal Boarding by and 

between the City of Washington, Missouri and the Franklin County Humane Society.   Read & Int/Read/Vote/Mayor      Memo 

b. An ordinance repealing Sections 500.010, 500.020, 500.050, 500.060, 500.080 and 500.090 of the Code 

of the City of Washington and enacting in lieu thereof new Sections 500.010, 500.020, 500.050, 500.060, 

500.080 and 500.090 of the Code of the City of Washington, Missouri.     Read & Int/Read/Vote/Mayor      Memo 

c. An ordinance authorizing and directing the execution of a General Services Agreement Consulting Contract 

by and between the City of Washington, Missouri and Boonslick Regional Planning Commission. Read & Int/Read/Vote/Mayor      Memo 

d. An ordinance authorizing and directing the execution of a CMAQ-Congestion Mitigation and Air Quality 

Agreement by and between the City of Washington, Missouri and the Missouri Highways and Transportation 

Commission for the Highway 100/Rabbit Trail Intersection Improvement and Phoenix Center Drive Relocation 

Project CMAQ-6400(628).           Read & Int/Read/Vote/Mayor      Memo 



e. An ordinance authorizing and directing the execution of an STBG-Surface Transportation Block Grant 

Program Agreement by and between the City of Washington, Missouri and the Missouri Highways and 

Transportation Commission for the Third Street Project STBG-6401(603).     Read & Int/Read/Vote/Mayor      Memo 

f. An ordinance amending the 2022-2023 Budget for the period of October 1, 2022, through September 30, 2023, 

for the City of Washington, Missouri.         Read & Int/Read/Vote/Mayor      Memo 

g. An ordinance amending the 2023-2024 Budget for the period of October 1, 2023, through September 30, 2024, 

for the City of Washington, Missouri.         Read & Int/Read/Vote/Mayor      Memo 

h. An ordinance amending Article I, Chapter 140 of the Code of the City of Washington, Missouri by 

adding thereto certain financial policies.         Read & Int/Read/Vote/Mayor      Memo 

i. An ordinance authorizing and directing the City of Washington, Missouri to enter into a Sales Contract 

with Cummings, McGowan & West (CMW) Equipment for the purchase of a 2024 BOMAG BW 120 

AD-5 Double Drum Roller Compactor.         Read & Int/Read/Vote/Mayor      Memo 

j. An ordinance amending Section 700.320 of the Code of the City of Washington, Missouri relating 

to Water Connection Fees.           Read & Int/Read/Vote/Mayor      Memo 

k. An ordinance approving a Boundary Adjustment for Highland Meadows Plat 9A, in the City of  

Washington, Franklin County, Missouri.         Read & Int/Read/Vote/Mayor       

 

8. COMMISSION, COMMITTEE AND BOARD REPORTS: 

  

9. MAYOR’S REPORT: 

 

10. CITY ADMINISTRATOR’S REPORT:    

 

11. COUNCIL COMMENTS: 

 

12. CITY ATTORNEY’S REPORT:     

Public Vote on whether or not to hold a closed meeting to discuss personnel, legal and real estate  

matters pursuant to Section 610.021 RSMo (2000).        Roll Call Vote 

 

13. INFORMATION: 

a. General Sales Tax Report 

b. Capital Improvement Sales Tax Report 

c. Transportation Sales Tax Report 

d. Local Option Use Tax Report 

e. Budget Report 

f. Winter Snow Removal Tips 

 

 

 



14. ADJOURNMENT:      

 

NOTICE: COPIES OF THE PROPOSED ORDINANCES ON THIS AGENDA ARE AVAILABLE FOR PUBLIC INSPECTION 

PRIOR TO THE TIME THE BILL IS UNDER CONSIDERATION BY THE CITY COUNCIL. 

POSTED BY SHERRI KLEKAMP, CITY CLERK, NOVEMBER 29, 2023 

A COPY OF THIS NOTICE IS ALSO AVAILABLE ONLINE AT www.washmo.gov 

 

 

 

http://www.washmo.gov/


MINUTES OF THE REGULAR MEETING OF THE CITY COUNCIL 
CITY OF WASHINGTON, FRANKLIN COUNTY, MISSOURI 

MONDAY, NOVEMBER 20, 2023 

INTRODUCTORY ITEMS: 
The Regular Meeting of the City of Washington, Missouri, City Council was held on Monday, 
November 20, 2023, at 7:00 p.m. in the Council Chamber. Mayor Doug Hagedorn opened the 
meeting with roll call and Pledge of Allegiance. 

Mayor: 
Council Members: Ward I 

Doug Hagedorn 
Al Behr 

Ward II 

Ward III 

Ward IV 

Also Present: City Attorney 
City Administrator 
City Clerk 

Duane Reed 
Mark Hidritch 
Mark Wessels 
Chad Briggs 
Jeff Patke 
Mike Coulter 
Joe Holtmeier 

Human Resources Manager 
Street Superintendent 
Emergency Management Director 
Police Chief 
City Engineer 

Present 
Absent 
Present 
Present 
Present 
Present 
Present 
Present 
Present 

Mark Piontek 
Darren Lamb 
Sherri Klekamp 
Shauna Pfitzinger 
Tony Bonastia 
Justin Frankenberg 
Jim Armstrong 
Charles Stankovic 

Originals and/or copies of agenda items of the meeting, including recorded votes are available on 
record in the office of the City Clerk. Each ordinance is read a minimum of twice by title, unless 
otherwise noted. 

Approval of Minutes: 
* Approval of the Minutes from the November 6, 2023, Council Meeting 

A motion to accept the minutes as presented made by Councilmember Patke, seconded by 
Councilmember Holtmeier, passed without dissent. 

Approval and Adjustment of Agenda including Consent Agenda: 
* Collector's/Treasurer's Rep01t Summary -August 2023 
* Investment Report - August 2023 

A motion to accept and approve the agenda including the consent agenda accordingly made 
by Councilmember Patke, seconded by Councilmember Coulter, passed without dissent. 

Page 1 
November 20, 2023 



PRIORITY ITEMS: 
Mayor's Presentations, Appointments & Reappointments: 
* Libra1y Board of Trustees Appointment 

November 13, 2023 
To the City Council 
Washington, Missouri 
Dear Council Members: 
I herewith submit for your approval the following for appointment to the Library Board of Trustees: 
Gretchen Pettet - term ending June 2026 
Respectfully submitted, 
James D. Hagedorn 
Mayor 
A motion to accept and approve the appointment made by Councilmember Wessels, 

seconded by Councilmember Coulter, passed without dissent. 

* Police Department Appointment 
November I 4, 2023 
To The City Council 
City of Washington 
Washington, Missouri 
Dear Council Members: 
I herewith submit for your approval the following for appointment to the Police Department for a six
month probationary period term: 
NAME TERM BEGINS TERM ENDS 
Jason E. Angle 
Police Officer 
Respectfully submitted, 
James D. Hagedorn 
Mayor 

November 21, 2023 May 21, 2024 
(is' 6 months) 

A motion to accept and approve the appointment made by Councilmember Patke, seconded 
by Councilmember Hidritch, passed without dissent. 

* Police Deprutment Reappointments 
November 14, 2023 
City Council 
City of Washington 
Washington, Missouri 
Dear Council Members: 
I herewith submit for your approval the following for reappointment to the Police Department: 
NAME DATE EFFECTIVE DATE EXPIRES 
Mike Wissbaum December I, 2023 December I, 2024 
Detective 
Robert Kelly December 6, 2023 December 6, 2024 
Police Officer 
A motion to accept and approve the reappointments made by Councilmember Hidritch, 

seconded by Councilmember Coulter, passed without dissent. 
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PUBLIC HEARINGS 
* None 

CITIZENS COMMENTS 
* None 

UNFINISHED BUSINESS 
* None 

REPORT OF DEPARTMENT HEADS 
* Police Officer Adam Sullentrup will be corning home on Tuesday, November 22. Anyone 

wishing to show their support should line up along Recreation Drive or Phoenix Drive 
between 7:15 p.rn. and 8:00 p.rn. 

ORDINANCES/RESOLUTIONS 
Bill No. 23-12908, Ordinance No. 23-13873, an ordinance authorizing and directing the 
City of Washington, Missouri to enter into an Agreement with Apptegy for Development of 
a Mobile Application, Website Design and Related Services. 
The ordinance was introduced by Councilmember Patke. 

After a brief discussion, the ordinance was read a second time and approved on the 
following vote; Hidritch-aye, Briggs-aye, Patke-aye, Holtmeier-aye, Reed-aye, Wessels-aye, 
Coulter-aye, Behr-absent. 

Bill No. 23-12909, Ordinance No. 23-13874, an ordinance authorizing and directing the 
City of Washington, Missouri to enter into a Sales Contract with Rosebud Tractor for the 
purchase of a 15' Bat Wing Bush Hog (Rotary Cutter). 
The ordinance was introduced by Councilmember Patke. 

After a brief discussion, the ordinance was read a second time and approved on the 
following vote; Hidritch-aye, Briggs-aye, Patke-aye, Holtmeier-aye, Reed-aye, Wessels-aye, 
Coulter-aye, Behr-absent. 

Bill No. 23-12910, Ordinance No. 23-13875, an ordinance authorizing and directing the 
City of Washington, Missouri to enter into a Sales Contract with Sydenstricker Nobbe 
Partners for the purchase of a John Deere 6610M Cab Tractor and a 22' Diamond Flail 
Mower. 
The ordinance was introduced by Councilrnernber Patke. 

After a brief discussion, the ordinance was read a second time and approved on the 
following vote; Hidritch-aye, Briggs-aye, Patke-aye, Holtmeier-aye, Reed-aye, Wessels-aye, 
Coulter-aye, Behr-absent. 

COMMISSION, COMMITTEE AND BOARD REPORTS 
* None 
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MAYOR'S REPORT 
* Please be careful this holiday season and be kind to one another. 

CITY ADMINISTRATOR'S REPORT 
* South Point Dog Park Ribbon Cutting Tuesday, November 21 at 2 p.m. Thank you to the 

Washington Lions Club and the Washington Dog Park Club for dedicating the new mini 
shelters. 

COUNCIL COMMENTS 
* Happy Thanksgiving. 

CITY ATTORNEY'S REPORT 
Public vote on whether or not to hold a closed meeting to discuss personnel, legal and real estate 
matters pursuant to Section 610.021 RS Mo (2000) passed at 7: 16 p.m. on the following roll call 
vote; Hidritch-aye, Briggs-aye, Patke-aye, Holtmeier-aye, Reed-aye, Wessels-aye, Coulter-aye, 
Behr-absent. 

The regular session reconvened at 7:28 p.m. 

ADJOURNMENT 
With no further business to discuss, a motion to adjourn made at 7:28 p.m. by Councilmember 
Holtmeier, seconded by Councilmember Patke passed without dissent. 

Adopted: 

Attest: 

Passed: 

Attest: 

City Clerk 

City Clerk 
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405 Jefferson Street, Washington, MO 63090 

November 28, 2023 

Honorable Mayor and City Council 
City of Washington 
Washington, MO 63090 

RE: Westlink Drive Improvement Project, STP-6400(627) 

Dear Mayor and City Council Members: 

636-390-1010 www.washmo.gov 

Please find enclosed Change Order No. 1 and the Final Pay Request for this construction 
project. The total project cost for the STP grant portion is $373,994.96 which is $15,288.39 less 
than the bid amount due to reductions in the amount of base repair and surface course asphalt 
that was placed on the project. 

This change order includes asphalt work that is considered non-participating to the STP grant 
portion of this project, therefore the City pays 100% of the work. This work was added to the 
Westlink project after the Westlink bids were received and included work to pave the Recycling 
Center parking lot and Recycle Center Drive for a cost of $51,572.00. The Street Department 
has $20,000.00 budgeted to overlay the Recycling Center parking lot and the remainder of this 
work will be paid from the Transportation Sales Tax Fund budgeted amount for the Westlink 
Drive Project. 

Respectfully submitted, 

AJ-:-~ 
Andrea F. Lueken, P.E. 
Assistant City Engineer 



---~ CIT } ~ 

, ~'11f~ 

405 Jeffmoc 5tceet, Washicgtoc, MO 63090 t,~£!!1,~~ 
l ,. ~ , ) 
~~ ~~ - . .., ,_........_. 
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CHANGE ORDER #1 AND FINAL PAYMENT REQUEST 

NAME OF PROJECT: 

OWNER: 

Westlink Drive Improvement Project, STP-6400(627) 

City of Washington, Missouri 

CONTRACTOR: N.B. West Contracting 

THE FOLLOWING CHANGES WERE MADE TO THE CONTRACT DOCUMENTS: 

OriQinal Contract Price.. ... .. ....... ....... ........... ..... ...... .......................... $ 389,283.35 

Change Order #1 PARTICIPATING................................. ... ...... _$ __ -~15 ....... 2-8-'8-.3~9 
Final Contract Amount PARTICIPATING............... .................... $ 373,994.96 
Change Order #1 NON-PARTICIPATING ..................... ... ..... .... _$_~5-1.-51_2~.o_o 
Previous Payments.... .......... .... .... ... ............... ..... ......... .. ............ $ -57.199.QO 
Balance Remainin_q..................... . ............................. ...... ... ...... .. $ 368,.367.96 

Accepted: Approval: 

Date: ____ _____ _ Date: - --- - - ------

N.B. WEST CONTRACTING CITY OF WASHINGTON, MISSOURI: 

By: _ _______ __ _ By: ___________ _ 

Title: Title: ---------- - - -----------



Invoice 

•U.l11M N B West Contracting Co., Inc. 
18637 US Highway 66 
Pacific, MO 63069 US 

CITY OF WASHINGTON 
405 JEFFERSON 
WASHINGTON, MO 63090 
, I I,,,, I I, II,,, I, I,, I I,, 1111,1 

. .. ... 
2383 STP-6400(627) 

314-962-3145 
www.nbwest.com 

--- CITY OF WASHINGTON 
405 JEFFERSON 
WASHINGTON, MO 63090 

Mth/Trans Line Description Contract Item Unit Price Qua ntity Amount 

11/23 178 App# 2 M©BILIZATION 234668. 1 2 1, 145,00 

11/23 178 2 App# 2 SYNTHETIC EROSION 234668. 2 0.000 0.00 

11/23 178 3 App# 2 TAPER MILLING 234668. 3 7.30000 1,937.000 14,140.10 

11/23 178 4 App# 2 BUTT JOINT MILLING 234668. 4 7.30000 1,937.000 14,140.10 

11/23 178 5 App# 2 ASPHALT SURFACE CC 234668. 5 101.00000 2,010.010 203,011 01 

11/23 178 6 App# 2 6" ASPHALT BASE (3 LI 234668 6 400.00000 46.500 18,600.00 

11/23 178 7 App# 2 BASE REPAIR WHEN E 234668. 7 200.00000 157.150 31,430.00 

11/23 178 8 App# 2 ADJUST WATER VALVE 234668. 8 24.00000 4.000 96.00 

11/23 178 9 App# 2 4" WHITE STRIPING 234668. 9 0.50000 10,232.000 5,116.00 

11/23 178 10 App# 2 4" YELLOW STRIPING 234668 10 0.75000 3,925.000 2,943 75 

11/23 178 11 App# 2 24" WHITE STOP BAR: 234668. 11 10.00000 45.000 450.00 

11/23 178 12 App# 2 WHITE PAVEMENT MAI 234668. 12 100.00000 2.000 200.00 

11/23 178 13 App# 2 3" ROLLED CURB 234668 13 0 000 0.00 

11/23 178 14 App# 2 CONCRETE 6" VERTIC 234668. 14 0.000 0.00 

11/23 178 15 App# 2 DRIVEWAY R/R (8" THI• 234668. 15 0,000 0.00 

11/23 178 16 App# 2 FULL DEPTH CONCRE 234668. 16 0.000 0.00 

11/23 178 17 App# 2 ADJUST MANHOLES 234668 17 0.000 0.00 

11/23 178 18 App# 2 15" CMP R/R 234668, 18 0,000 0.00 

11/23178 19 App# 2 GRADING, SEED AND! 234668 19 0.000 0.00 

11/23178 20 App# 2 RELOCATE EXISTING ! 234668. 20 0.000 0,00 

11/23 178 21 App# 2 CHANNELIZERS 234668, 21 18.00000 200.000 3,600.00 

11/23 178 22 App# 2 ROAD WORK AHEAD (1 234668. 22 160.00000 4.000 640.00 

11/23 178 23 App# 2 BE PREPARED TO STC 234668. 23 160.00000 4.000 640.00 

11 /23 178 24 App# 2 FLAGGER SYMBOL SIC 234668. 24 160.00000 4.000 640.00 

11/23 178 25 App# 2 MOBILE LANE CLOSUF 234668. 25 1.00000 4.000 4.00 

$316,795.96 

$316,795.96 

Thank You for Your Business!!! 
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APPLICATION AND CERTIFICATE FOR PAYMENT 

To Owner: CITY OF WASHINGTON 
405 JEFFERSON 

Project 234668 , WESTLINK DR - PW 

WASHINGTON, MO 63090 

From Contractor: N 8 West Contracting Co .. Inc. Via.Architect 

18637 US Highway 66 

Pacific, MO 63069 

Contract For: 

CONTRACTOR'S APPLICATION FOR PAYMENT 
Application is made for payment; as shown below, in connection with the Contract. 
Continuation Sheet is attached. 

1. Original Contract Sum . .... ... .. .. , ..... , . ... , 

2. Net Change By Change Order . . . , ....•• .... . . .... 

3. Contract Sum To Date ... . . . . . . . .. , ...•..... • ... 

4. Total Completed and Stored To Date . 

5. Retainage: 
a. o 00% of Completed Work 

0.00% of Stored Material 

$0.00 

$0.00 

Total Retainage ..... . .... . . . ............. . 

6. Total Earned Less Retainage . .. .. . ... .... .•.... 

7. Less Previous Certificates For Payments .....• .... 

8. Current Payment Due .. .. .... . ...... .... . . . .. . 

9. Balance To Finish. Plus Retainage . , ... ... .. . . .. . 

CHANGE ORDER SUMMARY Additions 
Total changes approved 

$782.00 in previous months by Owner 

Total Approved this Month $18,362.60 

TOTALS $19,144.60 

Net Changes By Change Order -$15,288.39 

$389,283.35 

-$15,286.39 

$373,994.96 

$373,994.96 

$0.00 

$373,994.96 

$57,199.00 

$316,795.96 

$0.00 

Deductions 

$0.00 

$34,432.99 

$34,432.99 

Invoice#: 15653 

Application No. ; 2 

Period To: 11/15/2023 

Project Nos: 

Contract Date: 

Distribution to ; 
C:J OWner 
c:::::J Architect 
c::::J Contractor 

c::::J 
C:J 

The undersigned Contractor certifies that to the best of the Contractor's knowledge, 
information, and belief. the work covered by this Application for Payment has been 
completed in accordance with the Contract Documents. That all amounts have been 
paid by the Contractor for Work for which previous Certificates for Payment were 
issued and payments received from the Owner, and that current payment shown 
herein is now due. 

CONTRACTOR: NB West Contracting Co., Inc. 

By:{u,_L Date: fl- / I, - 1 J 

Slate or: l'lJ) 
Subsc.ribed and~ wo lo before me this 
Notary Public: / / 
My Commissio l s: el~; )'1 

Jyr 

ARCHITECT'S CERTIFICATE FOR PAYMENT 
In accordance with the Contract Documents. based on on-site observations and the data 
comprising the above application, the Architect certifies to the Owner that to the best of the 
Architect's knowledge, infonnation, and belief, the Work has progressed as indicated, 
the quality of the Work is in accordance with the Contract Documents, and the Contractor 
is entitled to payment of the AMOUNT CERTIFIED. 

AMOUNTCERTIFIED $316,795.96 

(Attach explanation if amount carfffied differs from lf!e amount applied. Initial all 6gures on this Application and on the 
Continuation Sheet that are changed to conform with the amount certified.) 

ARCHITECT: By: Date; _____ _ 

This Certificate is not negotiable. The AMOUNT CERTIFIED is payable only to the 
Contractor named herein. Issuance, payment, and acceptance of payment are without 
prejudice to any rights of the Owner or Contractor under this Contract 

10-



CONTINUATION SHEET 
Application and Certification for Payment, containing 
Contractor's signed certification is attached. 
In tabulations below, amounts are stated to the nearest dollar. 
Use Column I on Contracts where variable retainage for line items may apply. 

Invoice#: 15653 Contract : 234668. WESTLINK DR - PW 

A B C D E 

Item Description of Work Scheduled Worft Completed 
No. Value From Previous This Period 

Application In Place 
(D+E) 

1 MOBIUZATION 26,145.00 5,000.00 21,145.00 
2 SYNTHETIC EROSION CONTROL 0.00 0.00 0.00 

(SILT FENCE) 
3 TAPER MILLING 14,140.10 0.00 14,140.10 

4 BUTT JOINT MILLING 14,140.10 0.00 14,140.10 
5 ASPHALT SURFACE COURSE, BP-2 203,011.01 0.00 203,011.01 
6 6" ASPHALT BASE (3 LIFTS) 18,600.00 0.00 18,600.00 
7 BASE REPAIR WHEN 31,430.00 0.00 31,430.00 

ENCOUNTERED (6") 
8 ADJUST WATER VALVES IN 96.00 0.00 96.00 

STREET 
9 4" WHITE STRIPING 5,116.00 0.00 5,116.00 

10 4" YELLOW STRIPING 2,943.75 0.00 2,943.75 

11 24" WHITE STOP BAR STRIPING 450.00 0.00 450.00 

12 WHITE PAVEMENT MARKING 200.00 0.00 200.00 
SYMBOLS 

13 3" ROLLED CURB 2,970.00 2,970.00 0.00 

14 CONCRETE 6" VERTICAL CURB 5,934.00 5,934.00 0.00 
15 DRIVEWAY R/R (8" THICK) 9,407.50 9,407.50 0.00 
16 FULL DEPTH CONCRETE 16,987.50 16,987.50 0.00 

PAVEMENT (8" THICK) 
17 ADJUST MANHOLES 1,000.00 1,000.00 0.00 

18 15" CMP R/R 8,050.00 8,050.00 0.00 
19 GRADING, SEED AND STRAW 7,650.00 7,650.00 0.00 

20 RELOCATE EXISTING SIGNS 200.00 200.00 0.00 

I 
21 CHANNELIZERS 3,600.00 0.00 3,600.00 

22 ROAD WORK AHEAD (W20-1) SIGN 640.00 0.00 640.00 
48"X48" 

23 BE PREPARED TO STOP (W3-4) 640.00 0.00 640.00 
SIGN 48"X48" 

24 FLAGGER SYMBOL SIGN (W20-7A) 640.00 0.00 640.00 
48"X48" 

I 
25 MOBILE LANE CLOSURES, 4.00 0.00 4.00 

FLAGGERS 

I Grand Totals 373,994.96 57,199.00 316,795.96 

F 
Materlals 
Presently 

Stored 

(Not in D or E) I 
0.00 
0.00 

0.00 
0.00 
0.00 
0.00 
0.00 

0.00 

0.00 
0.00 
0.00 
0.00 

0.00 
0.00 
0.00 
0.00 

0.00 
0.00 
0.00 
0.00 

0.00 
0.00 

0.00 

0.00 

0.00 

0.00 
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Application No. : 2 

Application Date : 11116/23 
To: 11/15/23 

Architect's Project No.: 

G H 
Total % Balance 

Completed (G/C) To Finish 
and Stored (C-G) 

To Date 

(D+E+F) 
26,145.00 100.00% 0.00 

0.00 0.00% 0.00 

14,140.10 100.00% 0.00 
14,140.10 100.00% 0.00 

203,011 .01 100.00% 0.00 
18,600.00 100.00% 0.00 
31,430.00 100.00% 0.00 

96.00 100.00% 0.00 

5,116.00 100.00% 0.00 
2,943.75 100.00% 0.00 

450.00 100.00% 0.00 
200.00 100.00% 0.00 

2,970.00 100.00% 0.00 

5,934.00 100.00% 0.00 
9,407.50 100.00% 0.00 

16,987.50 100.00% 0.00 

1,000.00 100.00% 0.00 
8,050.00 100.00% 0.00 
7,650.00 100.00% 0.00 

200.00 100.00% 0.00 

3,600.00 100.00% 0.00 
640.00 100.00% 0.00 

640.00 100.00% 0.00 

640.00 100.00% 0.00 

4.00 100.00% 0.00 

373,994.96 100.00% 0.00 

I 

Retainage 

0.00 

io.. 



Invoice 

HH,M N B West Contracting Co., Inc. 
18637 US Highway 66 
Pacific, MO 63069 US 

.....,,.w.:a• CITY OF WASHINGTON 
405 JEFFERSON 
WASHINGTON , MO 63090 
, I I,,,, 11, I I,,, I, 1,, II,,,,, I, I 

t • I . • 

11/13/23 

314-962-3145 
www.nbwest.com 

--- CITY OF WASHINGTON 
405 JEFFERSON 
WASHINGTON, MO 63090 

Mth/Trans Description Contract Amount 
10/23 409 CITY OF WAS}i1NGJ0N RECYCLE CENTER 234678. $25,786.00 

Notes: $25,786.00 

$25,786.00 

Thank You for Your Business!!! 
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Invoice 

Hi-loM N B West Contracting Co. , Inc. 
18637 US Highway 66 

2383 

Pacific, MO 63069 US 

CITY OF WASHINGTON 
405 JEFFERSON 
WASHINGTON, MO 63090 
, II,, .. 11,11,,,1,l, ,II,, ,,,l,I 

314-962-3145 
www.nbwest.com 

• • CITY OF WASHINGTON 
405 JEFFERSON 
WASHINGTON, MO 63090 

I • t • 

CITY OF WASHINGTON RECYCLE DRIVE Net 30 Days 

Mth/Trans Description Contract Amount 

10/23 410 CITYOFWASHINGTON RECYCLE DRIVE 234678 $25,786.00 

Notes: $25,786.00 

$25,786.00 

Thank You for Your Business!!! 
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4 Chamber Drive, Washington, MO 63090 

November 28, 2023 

Honorable Mayor and City Council 

City of Washington 

405 Jefferson St. 

Washington, MO 63090 

RE: Final Payment Request - lnsituform Technologies LLC 

Honorable Mayor and City Council: 

636-390-1030 www.washmo.gov 

The Wastewater Department is asking for final payment for the slip lining of sanitary sewer 

lines. The project, originally bid at $340,231.00, this amount was revised September 18, 2023 

for the amount of $348,700.10 due to changes in the scope of work. 

As always, if you have any questions, concerns or need additional information, please advise. 

Kevin Quaethem 

Water and Wastewater Superintendent 



4 Chamber Drive, Washington, MO 63090 636-390-1030 www.washmo.gov 

FINAL PAYMENT REQUEST 

TO: 

NAME OF PROJECT: 

City Council 

Slip Lining 

OWNER: CITY OF WASHINGTON 

CONTRACTOR: lnsituform Technologies USA, LLC 

THE FOLLOWING PAYMENT IS HEREBY REQUESTED TO BE MADE TO THE CONTRACTOR: 

Original Contract Amount .................................... .............................. $340,231.00 

Change Order ............................................................. ............. .................. $8,469.10 

Adjusted Contract Amount ........ ............................................. .............. $348, 700.10 

Current Payments ........ ........ .. .................. ........................... ... ................. $226, 795.81 

Final Payment Request - Retainage ................................. .............. $121,904.29 

Approval: 

Date: --------- -----
City of Washington, Missouri 

By:--------------

Title: --------------



TO: CITY OF WASHINGTON 

PUBLIC WORKS DEPARTMENT 

405 JEFFERSON STREET 
WASHINGTON, MO 63090 

CONTRACT2023 CAST-IN-PLACE CIPP PROJ. 
PROJECT WASHINGTON M0,2023 GIPP PROJ 

~ lnsituform 
Technologies USA. llC 

Make Checks Payable to: 

INSITUFORM TECHNOLOGIES USA, LLC 
PLEASE REMIT PAYMENT TO: 
lnsituform Technologies LLC 

PO Box 74008440 
Chicago, IL 60674-8440 

ITEM CONTRACT COMPLETED THIS PERIOD 
NO DESCRIPTION 

1 
2 
3 
4 
5 

C01.1 
C01.2 
co 

Pre and Post CClV B"-12" 
CIPP 6"-8" 
Pre and Post CClV 30" 
CIPP 30" 
Mobilization 
Pre and Post CClV B"-12" 

C01.2 GIPP 6"-8" 
Down time for point repair 

QUANTITY 

5,163 LF 
5,163 LF 

145 LF 
145 LF 

1 LS 
2182 LF 
2182 LF 

5 Hr 

TOTAL CONTRACT: 

UNIT PRICE 

$4.30 
$37.40 
$19.10 

$195.00 
$2,900.00 

$4.30 
$37.40 

$850.00 

#REF! 

Month Gross 
Month Retention 
Month Open 

Customer Number: 

QUANTITY 

0 LF 
0 LF 
0 LF 
0 LF 
0 LS 
0 LF 
0 LF 
0 Hr 

EARNED THIS PERIOD: 

$0 .00 
$0.00 
$0.00 

% AMOUNT 

0% 
0% 
0% 
0% 
0% 
0% 
0% 
0% 

$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

S0.00 

ESTIMATE# FINAL 
INVOICE# RETAINAGE 

JOB# 103026 
WORK COMPLETED THRU: 09/18/23 
INVOICE DATE: 09/18/23 
FEDERAL ID 13-3032158 

COMPLETED-TO-DA TE 
QUANTITY % AMOUNT 

5,625 LF 
5,114 LF 

149 LF 
149 LF 

1 LS 
2,215 LF 
2,264 LF 

5 Hr 

109% 
99% 

103% 
103% 
100% 
102% 
104% 
100% 

EARNED TO DATE: 

Less: Retainage @ 

Previous Estimates 

Other 

Payments 

Applied to Date 

RETAINAGE DUE 
THIS ESTIMATE: 

0% 

$24,187.50 
$191,263.60 

$2,845.90 
$29,055.00 

$2,900.00 
$9,524.50 

$84,673.60 
54,250.00 

S348.700.1Cl] 

0.00 

348,700.10 

331 .265.12 

$17,434.98 

.ilo 



~ AEGION '' ~ lnsituform· 
Stronger. Safer. Infrastructure:· 

BILL TO: 
CITY OF WASHINGTON 
PUBLIC WORKS DEPARTMENT 
405 JEFFERSON STREET 
WASHINGTON, MO 63090 

CONTRACT : 2023 CAST-IN-PLACE CIPP PROJ. 
PROJECT: WASHINGTON M0,2023 GIPP PROJ. 

ITEM 
NO DESCRIPTION OF WORK 

01 Pre arid Post CCTV 8"·12" 

02 CIPP 6"-8" 

03 Pre arid Post CCTV 30" 

04 CIPP 30" 

05 Mobilizatiori 

06 CO 1. 1 Pre and Post CCTV 8"-12" 

07 C01 .2 CIPP 6"-8" 

QUANTITY 

5,163.00 

5,163.00 

145.00 

145.00 

1.00 

2,182.00 

2,182.00 

PLEASE REMIT BY CHECK TO : 
INSITUFORM TECHNOLOGIES LLC 
P.O. BOX 74008440 
CHICAGO, IL 60674·8440 

PLEASE REMIT BY ACH TO : 
INSITUFORM TECHNOLOGIES LLC 
BANK OF AMERICA MERRILL LYNCH 
ROUTING: 111000012 
SWIFT: BOFAUS3N 
ACCOUNT: 003750825891 

CONTRACT AMOUNT COMPLETED THIS PERIOD 
UNIT UNIT PRICE PRICE QUANTITY AMOUNT 

LF 4.30 22,200.90 462.00 1,986.60 

LF 37.40 193,096.20 2,802.00 104,794.80 

LF 19.10 2,769 .50 0.00 0.00 

LF 195.00 28,275.00 0 .00 0.00 

LS 2,900.00 2,900.00 0.00 0.00 

LF 4.30 9,382.60 741.00 3 ,186.30 

LF 37.40 81 .606.80 0.00 0.00 

PAGE: 
DATE : 
ESTIMATE : 
INVOICE# 
CUSTOMER PO : 
JOB NUMBER: 
PAYMENT TERMS : 
FEDERAL ID: 

1 of 1 
7/31/2023 

731411 

103026 
Net 30 Days 
13-3032158 

COMPLETED TO DATE 
QUANTITY AMOUNT 

5,625.00 24,187.50 

5,114.00 191 ,263.60 

149.00 2,845.90 

149.00 29,055,00 

1.00 2,900.00 

2.215.00 9,524.50 

295.00 11 ,033,00 

TOT AL CONTRACT 340,231.00 EARNED THIS PERIOD 109,967.70 EARNED TO DATE 270,809.50 

Month Gross 
Sales Tax 
Month Retention 
Month Open 

Customer# 

109,967.70 

(5,498.39) 
104,469.31 

95404 

Sales Tax 
Less: Retainage 
Previous Estimate 

AMOUNT DUE 
THIS ESTIMATE 

13,540.48 
160,841.80 

104,469.31 

ib 



405 Jefferson Street, Washington, MO 63090 

November 21 , 2023 

City of Washington 
Tourism Commission 
405 Jefferson Street 

Washington, MO 63090 

Honorable Mayor and City Council 
City of Washington 
405 Jefferson Street 
Washington, MO 63090 

Dear Mayor and Council Members: 

636-390-1000 www.washmo.gov 

The Washington Tourism Commission hereby submits for your approval the 
reappointment of Rita Griesheimer to serve on the Washington Tourism Commission. 
Her commission will expire December 2026. 

Respectfully submitted, 

~~ 
Darren Lamb 
Secretary 



4 Chamber Drive, Washington, MO 63090 

To: 

From: 

Subject: 

Date: 

Honorable Mayor and City Council 

Kevin Quaethem, Public Works Superintendent 

I-Tracking 1&1 Detection Equipment 

11/28/2023 

Mayor and Council, 

636-390-1030 www.washmo.gov 

As you know, we are continually moving forward with sliplining the City Wastewater Collection System. 

To be more efficient in this, the department has been looking for equipment to improve on the process. 

This I-Tracking System will give us the ability to install 12 units in the system using our current mapping 

software. Once these are installed, we can monitor inflow and infiltration in the area. We will then 

review the data, and determine which lines have the most severe 1&1. This will give us the ability to fine 

tune our sliplining projects as we move forward. This equipment will be funded out of the sliplining 
fund. 

The Board of Public Works and staff are asking for your approval to move forward with this equipment. 

Thank You, 

Kevin Quaethem 

Public Works Superintendent 



iTracking® 
Videocentric l&I Detection 

A High-Speed 

Solution for 

Pinpointing 1&1 
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iTracl<ing® 

Videocentric 
1&1 Detection 
Locating faulty underground wastewater infrastructure 

has always been a daunting task. Finally, that is all about 

to change. iTracking"', along with its groundbreaking 

Computer Generated Imagery technology (Playback~), 

is poised to transition the complexities of Inflow and 

Infiltration (l&I) detection from a difficult and expensive 

process to one that is simple and inexpensive. 

4 INDIVIDUAL 
TECHNOLOGIES 

Every l&I detection study requires 

costly and time-consuming 

integration of four independently 

derived factors; geographic location, 

historical weather, sensor data and 

mathematical analysis. 

With a click of the Playback® button, users are immediately 

presented with an animated video showing the relationship 

between wastewater levels and weather events leading up 

to the l&I episode in question. Specifically developed 

algorithms quickly isolate and determine those sites 

responsible for the highest volumes of l&I. Each problematic 

site is then encircled with a "red ring" for quick identification. 

l&I is isolated to within adjacent monitored sites. 

1 USER-FRI EN DLV 
SOLUTION 

Utilizing CGI (Computer Generated 

Imagery) technology, Playback® 

efficiently integrates all four factors; 

location, weather, data and analysis, 

into a user-friendly, easy to understand 

animated video experience. 



It starts with 
a Smart Sensor 
iTracker smart l&I Detection sensors are packed with powerful 

features that give you the ability to monitor, analyze and alert on 

a single platform. Designed with both Bluetooth and cellular 

capability, sensors can be deployed in just 20 minutes, do not 

require confined space entry and are maintenance-free. 

• Non-Contact 

, Lightweight: 1.9lbs 

, 18 Month Battery Life 

, (2) - 3.6v Lithium D Cell 

, Bluetooth and Cellular Enabled 

, Onboard Data Logger 

iTracker Smart Sensors deliver a network of high resolution data points that 
quickly pinpoint 1&1 down to a set of adjoining manholes. 

User-Friendly 
20 Minute Setup 
iTracker sensors can be installed in just 20 minutes 
without confined space entry. 

5 Minute Data Retrieval 

iTracker sensors allow for effortless setup and 
retrieval of data through either Bluetooth or 
cellular connectivity. 

Cloud Connectivity Makes it Simple 

Our cloud connectivity allows you to instantly 
access actionable reports and on-demand 
animated videos from any location. 

j :.~·\ -~ l I ' , • ·.~ • =\;.."'-'~' • .!...._., '- lo. ~ • 
. I , , ' ' . I , ~. ' 1 ' • ' • 
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Playback®: l&I Detection at a Glance 
Playback® visually integrates location, weather, data and analysis 
into one simple to understand video 

Stop Wondering ... Start Watching 

With iTracking's unique Playback® feature, the l&I 

discovery process becomes as simple as watching an 

animated video of the performance of your collection 

network under both normal and adverse weather 

conditions. Users are able to view, either in historical or 

real-time mode, wastewater volumes rising or receding 

in relation to storm intensity and follow along as dynamic 

Precision Results 
With Playback®, hours and days of animated video show

ing collection system performance can be compressed 

into just seconds of viewing time. At each monitored site, 

historical weather data, updated once every 5-minutes, is 

synced with 5, 10 or 15-minute interval flow data ultimately 

providing users with a clearly presented visualization of 

exactly what had transpired within the collection network 

during the l&l study period. 

• See ADIi effects relating to all monitored sites. 

• Automatic designation (red ring) of sites exhibiting 
high volumes of l&I. 

• Isolated analysis of monitored pipe segments. 

• Automatic l&I analysis and generation of graphs 
and reports in GPM. 

visuals provide a moving timeline of l&I contribution for 

each monitored location. 

Updated every 5 minutes, sites responsible for the 

greatest increases of l&I are automatically indicated by 

highly visible red rings. By clicking on these sites, 

performance related graphs, charts and reports detailing 

the extent of l&l in GPM are automatically generated. 



Automatic Analysis 
& Reports 
Data from each monitored site is automatically analyzed, 

interpreted and displayed giving users the power to track l&I 

down to a pair of adjacent manholes. Eastech's AutoAnalysis 

and AutoReporting features make 

it easy for municipal and utility 

personnel to quickly obtain final 

study results without the need 

for tedious and time-consuming 

manual data interpretation. 

Clicking on any individual site 
automatically provides: 

, Auto-Analytical Reports detailing 
the extent of l&I in GPM for each 
individually isolated pipe segment. 

, Flow Graphs for each individually 
isolated pipe segment. 

, Hydrographs for each individually 
isolated pipe segment. 

·.-
l!OII j-;.-
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The 80/20 Rule Applies 

It has been proven over and over again by hundreds 

of studies dedicated to the detection of l&I that 80% 

of 1&1 resides in just 20% of the collection piping. This 

is why it is so important to select an l&I Detection 

System that has the ability to locate the 20% down to 

a set of adjacent manholes. It is here that iTracking® 

with Playback® differentiates itself from its 

competition. Every monitored pipe segment within 

the iTracking System has the analytical capability 

for generating individual graphs and reports in 

GPM relating specifically to the isolated segment 

selected for evaluation. 

f~~-~ 
ifM;~!f~ff#'I 
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Customer Support Program 

1 Determination of 
iTracker® Placement 

Prior to your placing an order, 
Eastech will assign a Project 
Manager to your account who will 
review a map of the areas selected 
for l&I investigation and recommend 
quantity and placement of iTracker® 
sensors. 

.,.~ 
.l 

2 On-Site Installation 
Supervision & Training 

After order placement, a Project 
Manager will coordinate a mutually 
agreeable time to visit the site to 
supervise installation of iTracker'.e' 
sensors and train field personnel 
in the operation of the iTracking® 
hardware. 



Start to Finish Project Support 

3 Data Retrieval and 
Upload Assistance 

Collection of data can be 
accompl ished through on-site 
Bluetooth connectivity or by direct 
upload to the Eastech Cloud via 
Cellular means. One of our Project 
Managers will be available online 
to assist. 

4 Review of Results, 
Reports and Videos 

Upon completion of uploading data 
to the Eastech Cloud , iTracking's 
auto-analytical software will 
present animated videos, reports 
and graphs that can then be 
reviewed and discussed with the 
Project Manager. 



COMPARATIVE COST ANALYSIS 
Conventional Flow Monitoring 1&1 Study versus iTracking· 1&1 Micro Detection 
(90 DAY l&I STUDY - 45,000 Linear Feet (9 Miles) 

CONVENTIONAL l&I STUDY ITRACKING' l&I MICRO DETECTION 

5 Flow Meters w/lnstallation $25,000 12 iTracker' Sensors w/ Installation $31,500 

45,000LF Light Cleaning $33,750 Cloud-Based Analytical Software Included 

45,000LF CCTV $90,000 Video Playback' Included 

Meter + CCTV Reports $33,750 AutoAnalysis™/ AutoReporting'" Included 

TOTAL COST $182,500 *Success Program Included 

COST PER FOOT $4.05 COST PER FOOT $0.70 

Add $0. 10/ft for Cellular Transmission 

iTRACKING® PRICING 

iTRACKING PURCHASE 

iTracker' Smart Sensor (Bluetooth Enabled) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $2,625.00 

iTracker' Smart Sensor (Bluetooth/Cellular Enabled) . ... . . .... . .. .. , . . . . . . . . . . . . . . . . $2,985.00 

Cloud-Based Analytical Software ............ .. , . , . . . . . . . . . . . . . . . . . . . . . . . . . . . . Included 

Video Playback', AutoAnalysis'", AutoReporting™ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Included 

SUCCESS PROGRAM . . . . .... . .. .. .. .. ...... .. ..... . . ... . .. .. , , ... . . ... .. Included 

The above pricing is based upon the first year of iTracking' purchase and implementation. The pricing includes everything listed above (including mounting 
hardware) and everything required to conduct a successful 1&1 Detection Study. No hidden or additional costs. 

Each following year, the only costs incurred will be $480/annum/iTracker' for the Cloud-Based Analytical Software platform that includes AutoAnalysis™, 
AutoReporting'", Playback' and if requested, $360/annum/iTracker' for cellular connectivity. 

smartwastewater.com 

Watch the iTracking video and see how we're changing the playing field 
with this new technology 

: EASTECH 
800-226-3569 • 918-664-1212 

Fax: 918-664-8494 



BILL NO. _ _______ _ INTRODUCED BY _ ___ ____ _ 

ORDINANCE NO. ___________ _ 

AN ORDINANCE AUTHORIZING AND DIRECTING THE 
EXECUTION OF AN AGREEMENT FOR STRAY ANIMAL 
BOARDING BY AND BETWEEN THE CITY OF 
WASHINGTON, MISSOURI AND THE FRANKLIN COUNTY 
HUMANE SOCIETY 

BE IT ORDAINED by the Council of the City of Washington, Missouri, as 

follows: 

SECTION 1: The Mayor is hereby authorized and directed to execute an 

Agreement for Stray Animal Boarding by and between the City of Washington, Missouri 

and the Franklin County Humane Society, a copy of which is marked Exhibit A and is 

attached hereto and incorporated herein by reference, and such other documents, 

certificates and instruments as may be necessary or desirable to carry out and comply 

with the intent of this Ordinance, for and on behalf of and as the act and deed of the City. 

The City Clerk is hereby authorized and directed to attest to and affix the seal of the City 

to the said Agreement and such other documents, certificates and instruments as may be 

necessary or desirable to carry out and comply with the intent of this Ordinance. 

SECTION 2: The City shall, and the officials, agents and employees of the City 

are hereby authorized and directed to, take such further action, and execute and deliver 

such other documents, certificates and instruments as may be necessary or desirable to 

carry out and comply with the intent of this Ordinance. 

SECTION 3: All ordinances or parts of ordinances in conflict herewith are 

hereby repealed. 

24427476.vl 
24427476.vl 



SECTION 4: This ordinance shall be in full force and effect from and after its 

passage and approval. 

Passed: -----------

ATTEST: ----------

Approved: ________ _ 

ATTEST: 

24427476.vl 
24427476.vl 

- - --------

President of City Council 

Mayor of Washington, Missouri 



EXHIBIT A 

AGREEMENT FOR STRAY ANIMAL BOARDING PROGRAM BETWEEN 
THE CITY OF WASHINGTON. MISSOURI AND FRANKLIN COUNTY 

HUMANE SOCIETY OF MISSOURI 

THIS AGREEMENT ("Agreement"), made and entered into by and between the City 
of Washington, Missouri (hereinafter referred to as "City"), and the Franklin County 
Humane Society of Missouri (hereinafter referred to as "Society"), to wit: 

PURPOSE: 
The Society desires to contract with the City for stray animal boarding services in a 
reasonable amount, which will result in increased service to the citizens of the City, cost 
effectiveness to the City, and professional services in the area of stray animal boarding and 
treatment. 

1. Commencing on the effective date of this Agreement, Society will provide, and 
the City will accept the services of the Society for stray animal boarding for those 
animals found within the corporate limits of the City. The City shall pay Society 
the sum of $35.00 per day up to a maximum of $175.00 for the state-mandated 
five day hold plus a $100.00 intake fee for each animal delivered by either the 
Police Department or a City resident. Society retains the sole discretion to accept 
or deny intake of any animal. Society shall charge City only actual days up to five 
days boarding, even in the event Society is legally required to hold an animal a 
full seven days in order to comply with statutory requirements. Society will 
provide City with an itemized monthly listing of the animals held and the 
locations at which they were found. City and Society may agree to amend these 
fees from time to time by written agreement signed by the parties which shall 
serve as an addendum to this Agreement. 

2. The following procedures will apply: 

24427476.vl 
24427476.v I 

a. In the event an animal is dropped off by a citizen, Society will obtain a 
signed voucher from the "finder" stating the citizen's name/address/contact 
information, (as required by the Missouri Animal Care Facilities Act), and 
stating the exact location within the City where the animal was found. 

b. Society and the City will make reasonable efforts to determine whether the 
animal is stray versus an owned animal being surrendered by the owner. 



c. Animals brought in by the City and known or believed to be owned by a 
known owner shall be identified by the City's officers as such, and the officer 
shall supply known owner contact information. The five-day hold may be 
extended, and a ten-day hold fee may be assessed at Society's discretion in order 
to give known owner opportunity to collect the animal. Society will make 
reasonable efforts to contact the known owner via phone, letter, or email. Must 
be secured in a pen and cats must be secured in a crate. Officers must 
complete the surrender statement in its entirety and re-secure the premises. 
The city will not direct citizens to perform after-hours drop-offs. 

5. Any necessary administrative or procedural changes, which may occur from 
time to time during the period of the contract, shall be administered between 
the Chief of Police or City Administrator for the City and the Executive 
Director or President of the Board of Directors of the Society. 

6. Each party hereunto states that it is an equal opportunity employer and does 
not unlawfully discriminate in employment or service. 

7. The Society shall provide an insurance policy naming the City as additional 
insured in the amount of no less than one hundred thousand dollars ($100,000) 
per occurrence. The Society agrees to hold harmless, indemnify and defend the 
City and its officers, employees and agents for any and all liability of any type 
relating to any actions or omissions of the Society, its officers, employees or 
agents, including costs and attorney fees. 

8. This Agreement may be cancelled by the agreement of both parties or by one 
party giving sixty (60) days written notice of termination. 

9. The term of this Agreement shall be from December 1, 2023, through 
December 31, 2026. 

10. Copies of this agreement shall be on file with the City Clerk and Society. 

11. This Agreement shall constitute the entire agreement of the parties and shall 
supersede any and all prior agreements between the parties. 

12. This Agreement may be executed in counterpart. 

24427476.v\ 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as follows: 

CITY OF WASHINGTON, MISSOURI 

By: 
Jrunes D. Hagedorn, Mayor 

Attest: 
Sherri Klekrunp, City Clerk 

FRANKLIN COUNrY HUMANE SOCIETY 

By: 

Nrune: ------------
Its: 

24427476.vl 
24427476.vl 

Date: 

Date: 



405 Jefferson Street. Washington , MO 63090 

November 28, 2023 

Honorable Mayor and City Council 

Washington, MO 63090 

Re: Contract Renewal with Franklin County Humane Society 

Dear Mayor and Council, 

636-390-1000 www .washmo.gov 

The City of Washington has been approached by the Franklin County Humane Society to negotiate a new 

agreement for stray animal boarding. Currently the City pays $10.00 per day up to a maximum of $50.00 

for the state mandated five day hold plus a $35.00 disposition fee for each animal delivered by either the 

Police Department or a City resident. 

The proposed agreement would increase the fees to $35.00 per day to a maximum of $175.00 plus 

$100.00 for the intake fee. The proposed contract would lock in these rates over a three-year period . 

Sincerely, 

~~ 
Darren Lamb, AICP 

City Administrator 



BILL NO. ________ _ INTRODUCED BY _ _______ _ 

ORDINANCE NO. _ __________ _ 

AN ORDINANCE REPEALING SECTIONS 500.010, 500.020, 
500.050, 500.060, 500.080 AND 500.090 OF THE CODE OF 
THE CITY OF WASHINGTON AND ENACTING IN LIEU 
THEREOF NEW SECTIONS 500.010, 500.020, 500.050, 
500.060, 500.080 AND 500.090 OF THE CODE OF THE CITY 
OF WASHINGTON, MISSOURI 

BE IT ORDAINED by the Council of the City of Washington, Missouri, as follows: 

SECTION 1: Sections 500.010 of the Code of the City of Washington, Missouri is 

hereby repealed and a new Section 500.010 is hereby enacted to read as follows: 

A. The following codes are hereby adopted by reference with the amendments 

referenced in Section B. below. At least one copy of such code, portion or 

amendment which is incorporated or adopted by reference, shall be placed on file 

in the Office of the City Clerk and kept available for public use, inspection, and 

examination. 

1. International Residential Code 2021 Edition, as amended. 

2. International Property Maintenance Code 2021 Edition, as amended. 

3. International Existing Building Code, 2021 Edition, as amended. 

4. International Building Code 2021 Edition, as amended. 

5. International Fire Code 2021 Edition, as amended. 

6. International Plumbing Code 2021 Edition, as amended. 

7 International Fuel Gas Code 2021 Edition, as amended. 

8. International Mechanical Code 2021 Edition, as amended. 

9. National Electrical Code 2020 Edition, as amended. 

1b 



10. International Swimming Pool and Spa Code 2021 Edition, as amended. 

B. The above referenced codes are amended as set forth on Exhibit A attached 

hereto and incorporated herein by reference as if fully set forth. 

C. Violations And Penalties. 

1. For any violation of the code adopted hereby, the violator, upon 

conviction, shall be punished by a fine not exceeding five hundred dollars 

($500.00) or by imprisonment not exceeding ninety (90) days, or by both 

such fine and imprisonment. Every day any violation shall continue shall 

constitute a separate offense. 

2. Whenever any act is prohibited by the code adopted hereby, by an 

amendment thereof, or by any rule or regulation adopted there under, such 

prohibition shall extend to and include the causing, securing, aiding, or 

abetting of another person to do said act. Whenever any act is prohibited by 

the code adopted hereby, an attempt to do the act is likewise prohibited. 

3. Equitable Relief. In addition to any other remedies or penalties 

established for violations the code adopted hereby, or any rule, regulation, 

notice, condition, term or order promulgated by any officer or agency of the 

City under duly vested authority, the Building Official of the City of 

Washington, on behalf of the City and after approval by the City Council, 

apply to a court of competent jurisdiction for such legal or equitable relief 

as may be necessary to enforce compliance with the code or rule, regulation, 

notice, condition, term or order. In such action the court may grant such 



legal or equitable relief, including, but not limited to, mandatory or 

prohibitory injunctive relief, as the facts may warrant. Upon the successful 

prosecution of any such action the City may be awarded by the court 

reasonable attorney fees as allowed by law. 

SECTION 2: Section 500.020 of the Code of the City of Washington, Missouri is 

hereby amended to read as follows: 

A. There is hereby imposed a fee for building, plumbing, mechanical, 

electrical, construction, demolition, remodel, repair, development, commercial 

occupancy, relocation of structures, and fire protection inspection permits as 

follows: 

1. New construction building permits, i.e., commercial buildings, 

single-family dwellings, one- and two-family dwellings, multifamily 

dwellings, elevators, swimming pools, garages ( attached and detached), 

pole buildings, storage buildings, etc., shall be computed as follows: 

Building gross area x (International Code Council) gross area modifier x 

(International Code Council) type of construction factor x permit fee 

multiplier. 

The (International Code Council) "Gross Area Modifier" and the "Type of 

Construction Factor" as published semiannually by International Code 

Council, Inc., shall be accepted as and enforced as if fully set out in this 

Section. 



The Permit Fee Multiplier shall be set at three dollars ($3.00) per one 

thousand dollars ($1,000.00) of construction cost beginning on January 1, 

2016. 

2. Minimum permit fees shall be as follows: 

Permit fee shall be construction cost x $.0030 and/or shall not be a lesser 

amount than set out below: 

Minimum electric service permit $40.00 

Sewer lateral permit $40.00 

Shed permit (120 sq. ft. or less) $50.00 
\ 

Minimum plumbing permit $40.00 

Minimum HV AC permit $40.00 

Minimum sign permit $50.00 

Minimum swimming pool permit $50.00 

Minimum deck/porch permit $50.00 

Annual commercial occupancy $0.00 

Sprinkler permit $40. 00 per 100 heads 

Sprinkler inspection $40.00 per 100 heads 

Mobile home setup permit $200.00 

Demolition permit $50.00 

Demolition of water tap $40.00 

Demolition of sewer tap $40.00 

Moving of buildings $.05 per square foot but not less than $50.00 

Reinspection fee $0.00 



3. In addition to any permit fee that may be due prior to the issuance of a 

building permit, a refundable amount of three hundred fifty dollars ($350.00) shall 

be deposited with the City of Washington and placed in escrow until such time as 

a final certificate of occupancy is issued for the premises described in the building 

permit. 

Residential remodel that does not involve structural, electrical or plumbing changes 

and/or cost less than one thousand dollars ($1,000.00) shall not require a building 

permit. 

SECTION 3: Section 500.050 of the Code of the City of Washington, Missouri is 

hereby amended to read as follows: 

A. The Building Official of the City of Washington, Missouri, shall receive all 

applications for certificates of occupancy. Application for an occupancy inspection 

and for a certificate of occupancy for a residential, commercial or industrial 

structure shall be made by the owner, buyer, tenant, lessee, operator or manager of 

said residential, commercial or industrial structure on forms supplied by the City. 

All applicable fees shall be paid at the time of application. 

B. If the Building Official of the City of Washington, Missouri, finds that the 

residential, commercial or industrial structure does not meet the requirements of 

the code, he/she shall notify the applicant for the occupancy inspection and for the 

certificate of occupancy of such deficiencies in writing, informing him/her that the 

residential, commercial or industrial structure may not be occupied until the 

deficiencies are corrected. 



C. When the Building Official of the City of Washington, Missouri, finds that 

the residential, commercial or industrial structure does comply with the code, 

he/she shall issue a certificate of occupancy. 

SECTION 4: Section 500.060 of the Code of the City of Washington, Missouri is 

hereby amended to read as follows: 

The Building Official of the City of Washington, Missouri, is authorized to permit 

occupancy on a conditional basis, for a term not to exceed ninety (90) days, when serious 

hardships interfere with completing all repairs required to bring the residential, commercial 

or industrial structure into full compliance with the code. The Building Official of the City 

of Washington, Missouri, may extend the expiration date of a conditional certificate of 

occupancy if, in his/her opinion, the progress of repairs to date so warrant. However, no 

conditional certificate of occupancy may be extended for more than ninety (90) days. No 

conditional permit shall be issued for a residential, commercial or industrial structure where 

a condition exists which could threaten the health or safety of the occupant( s) or the general 

public. 

SECTION 5: Section 500.080 of the Code of the City of Washington, Missouri is 

hereby amended to read as follows: 

A. The fees for inspections shall be as follows: 

1. Single-family or two-family dwellings: fifty dollars 

($50.00). 

2. Multifamily dwellings: forty dollars ($40.00). 



3. Commercial structures: seventy-five dollars ($75.00) on 

change of occupancy. 

4. Industrial structures: one-hundred dollars ($100.00) on 

change of occupancy. 

5. Commercial structures: No charge for annual inspection. 

6. Industrial structures: No charge for annual inspection. 

B. The inspection fees shall include the initial inspection. All subsequent 

reinspections shall not be charged. There shall be no inspection fee for inspections 

within one (1) year of a prior inspection at which no violations of the code were 

found. 

SECTION 6: Section 500.090 of the Code of the City of Washington, Missouri is 

hereby amended to read as follows: 

Any person who feels that an error has been made in an inspection performed by 

the City may request a review by the Building Official of the City of Washington, Missouri. 

If the Building Official of the City of Washington, Missouri, after review of the file and 

inspection of the premises, feels that the citation of the violation is valid, he/she shall 

require that the violation be corrected. Any decision of the Building Official of the City of 

Washington, Missouri, may be appealed to the Board of Appeals in the manner set forth in 

the code. 

SECTION 7: All ordinances or parts of ordinances in conflict herewith are hereby 

repealed. 



SECTION 8: This ordinance shall be in full force and effect from and after January 

1, 2024. 

Passed: ----------

ATTEST: ---------- President of City Council 

Approved: _____ ___ _ 

ATTEST: - ---------
Mayor of Washington, Missouri 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL RESIDENTIAL CODE, 2021 EDITION 

Amendments to the International Residential Code, 2021 edition, are given in the following text. Each 
code section that corresponds to one of the following provisions is hereby deleted where so noted or 
amended to read as set forth below. Each provision set out below without a corresponding section, 
sub-section or clause number in the code is hereby enacted and added thereto. Wording that is struck
though is to be deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 SCOPE AND GENERAL REQUIREMENTS 

R-101.1 Title: These provisions shall be known as the Residential Code for One- and Two-Family Dwell ings of 
The City (!(Washing/on, Missouri, and shall be cited as such and will be referred to herein as "this code". 

SECTION 105 PERMITS 

R-105.2 Work Exempt from Permit: Exemption I. Delete the exception and replace with the following: 
OIiier lhan Storm ,)'heifers, One-slory de/ached accessory stnict11res, provided the floor space does no/ exceed 
100 square fee/. 

R-105.S Expiration: Every permit issued shall become invalid unless the work authorized by such permit is 
commenced within 180 days after its issuance, or if the work authorized by such permit is not completed within 
365 days after the permit is issued. The building official is authorized to grant, in writing, one or more 
extensions of time, for periods not more than 90 days each. The extensions shall be requested in writing and 
justifiable cause demonstrated. 

SECTION 106 CONSTRUCTION DOCUMENTS 

R-106.2.1 Scale: The site plan shall be drawn lo scale. 

R-106.2.2 Erosio11 Co11trol Plan: The construction documents shall include an erosion control plan. 

SECTION 108 FEES 

R-108.2.1 Permit Pe11ulties: When co11struclio11 has commenced and been completed without a permit, the 
perm ii Jee shall be twice the Iola/ fee amount to coi'er the additional inspections and the time 11ecessa01 lo 
e11st1re compliance wilh the code. When construclio11 has begun 1111der the a11thorizalin11 ofa permit, bul the 
permit holder has failed lo conlac/ the buildi11g depanment for an inspectio11, and /he cons1111clio11 ha.1· 
progressed In a point that the i11.vpeclio11 ca11nol be reasonably done, then a11 addilional 25% ~(the total permit 
fee will be assessed to cover the increased cost and time devoled beyond normal inspection, and payment 
received prior to conducting a11y (t1rlher impeclions. 

SECTION R113 VIOL TATIONS 

R-113.4 Violation Penalties: Replace lex/ with !he following: 

Excepl as hereby provided, /he violation of any porlio11 oflhis code shall be punishahle hy a fine no/ exceeding 
jive hundred dollars ($500), or by impri.mnmenl for a period of'nol exceeding ninety (90} days, or hy both such 
fine and imprisonment. 
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SECTION R114 STOP WORK ORDER 

R-114.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a .1top work order, except such work as that person is directed to perform lo 
remove a l'iolation or unsafe condition, shall be .rnhject to a.fine of no/ less than $500 dollars or more than 
$1,000 dollars per day. 

SECTION R115 FIRE SAFElY SIGNAGE 

R-115.1 Fire Safety Sig,,age. New buildings having roof or floor areas constructed with the below listed lighnveight 
engineered wood framing maleriafr shall have fire safety signage placed 011 lhe electric meter /Jase. 

I. Prefabricated wood I-joists 
2. Metal-plate-connected wood trusses 
3. Finger-jointed wood trusses 

The signage shall be 2 112 "widex 4 "high and have red letters 011 a white reflective background as specified andjitmished 
by the City of Washington. Signage samples are given below. T indicates melal-plate-con11ected or finger-jointed wood 
roof trusses. E indicates one of the above /isled lightweight engineered wood framing materials. S indicatei the floor 
framing is protected by an automatic fire sprinkler system. 

CHAPTER 2 DEFINITIONS 

SECTION R202 DEFINITIONS 

Add the following definitions: 

BALCONY, EXTERIOR. An exterior floor projectingfrom and supported by a slntc/ure without odditional independent 
supports. 

DECK An exterior floor system supported on al least two opposing sides by adjoining s/n,c/ure and I or colunms, pier!/, 
or other independent supports. 

CONFINED SPACE. A room or space having a volume less than 50 cubic feet per /000 B111/h (4.83 UW) of aggregate 
i11p111 mling of all fi1el burning appliances installed in that space. 

UNCONFINED SPACE. A room or space having a vo/11111e more than 50 c11bicfeet per 1()()() Btulh (4.83 UW) of 
aggregate i11p11t rating of all fi1el b11mi11g appliances installed in Iha/ space. Rooms comm11nicaling directly with this 
space in which the appliance is installed, 1hro11gh openings not ji1mished with doors, are considered a part of the 
unconfined space. 

CHAPTER 3 BUILDING PLAl~G 

2 



Table R-301.2 (1) Oirnate and Geographic Design Criteria: Add the following values: 

TABLE R301.2(1) 
CLIMATIC AND GEOGHRAPHIC DESIGN CRITERIA 

Ground Snow Load 20vs( 

Wind Speed (mph) 
115 mph (3 second gust) 
90 mph (fastest mile) 

Design 
Topographic effects No 

Seismic Design Category C 

Subject To 
Weathering Severe 
Frost line deoth 30-inches 

Damage From 
Tennites Moderate lo Heavy 

Winter Design Temperature 0 lo 10 degree F 
Ice Barrier Underlayment Required No 
Flood Ha71lrds Ordinance flood plain 
Air Freezing Index 767 
Mean Annual Temperature 55.3 °F 

SECTION R-302 FIRE RATED CONSTRUCTION 

Section R302.5.1: Opening Protection. Delete this whole section and replace with. 
Openings from a private garage djrejly into a room used for sleeping plll]X)SCS shall oot be pennitted Other openings 
between the garage and habitable spice shall be equipped with solid wood doors not less than l 3/4-inch in thickn~ 
solid or honeycomb-core steel doors not less than I 3/4-inch in thickness or 20-minute fire-rated doors. 

Table R-302.6 Dwelling/ Garage Separation: Reptace~~Rl-with 5/8" Type X Gypsum board throughout 
Table. 

R-302.11 Fire blocking: Add the following subsection. 

7. Fireblocking is required in common wall behveen the /Mug space and the garage al the midpoint.for walls 
over9' tall. 

SECTION R303 LIGHT, VENTIIATION, HEATING 

R-303.3 Bathrooms: The exception shall read as follows: Exception: The ~azed areas shall not be required where artificial 
light and a mechanical ventilation system are pro~idcd The minimum ventilation rates shall be 50 cubic feet per minute 
(24 Us) for intermittent ventilation or 20 cubic feet per minute (10 Lis) for continuous ventilation. Ventilation air from 
the space shall be exhausted directly to the outside. A soffit vent is considered outside. The ridge 1ienl, gable vent, and 
attic vents are not considered outside. 

SECTION R309 GARAGES A.~ CARPORTS 

R-309.1 Floor surface: Garage floor surfaces shall be of approved noncombustible material. The area of floor used for 
parking of automobiles or other vehicles shall be sloped a minimum of!% to facilitate the movement ofliquids to a drain 
or toward the main vehicle entiy doorway. Floor drains may be day lighted a minimum distance of IO ft. from any property 
line and within 10 ft. of lhe garage ently may be permitted. Floor drains shall not have a trap. 

R-309.2 Carport: Delete the exception: 
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SECTION RJ 13 AUTOMATIC FIRE SPRINKLER SYSTEM 

Delde this section in acconlance with RS'.\110 67.281 

SECTION RJlS CARBON MONOXIDE ALAR.'1S 

R-315.3.l: Type of Alam,: The carbon monoxide detector(s} required/or all new cons/met ion shall be wired directly inta 
the srnict11res AC power wirh bauery hack-11p, or an AC power pl11g-in unit with ba((ery back-lip. A/I e.risting stnictures 
thar require carbon monoxide detecror(s) may ins/al/ derecror(s) as reqllired for new consfntcfion, bllf a 111inim11111 of a 
ballery-operated unit. 

SECTION R318 PROTECTION AGAINST SUBTERRANEAN TER.VIITES 

R-318.2 Chemical Tenniticide Treatment: Chemical tenniticide treatment shall include soil treatment and/or field 
applied wood treatment. The Concentration, rnte of application and method of treatment of the chemical termiticide shall 
be in strict accordance with the termiticide label. When treating soil with chemicals a certification will he required from a 
licensed e.rtenninalor. 

SECTION R319 SITE ADDRESS 

R-319.1 Site Address: Replace text with the fo/lo\l~ng: 

New and e.risting buildings shall have approved address numbers, building number.i or appmt,ec/ b11/ldf11g identification 
placed in a position that is plain(v legible and visible from the sh·eel or sides of the bll/ldlng with emergency responder 
access. These numher.1 shall contras/ with their background. Address 1111111her.1 shall he Arabic number., nr alphahetical 
letters. Numbers shall be a minimum of4-i11ches (101.6 nmU high with a minimum stroke width of0.5 inch (12.7 mm). 
Numbers shall not be spelled 0111. 

R-319.2 Street or Road Sig11s: Streets and Roads shall be identified with signs approved by the City 
Engineering Department. Temporary signs shall be installed al each street intersection when construction of 
new roadways allows passage by vehicles. Temporary signs shall be of an approved size, weather resistant and 
be maintained until replaced hy permanent signs .• 

CHAPTER4 FOUNDATIONS 

R-402.1 Wood Foundation: Delete Section. This includes any addirional references to wood foundarions 
thm11ghouf the code. 

SECTION R403 FOOTINGS 

R403.J.1.1 Mi11imum Rei1iforceme11tfor Foati11g.1 Suppmtillg Wa/1.1: Reinforce footings with a minim11m of 
two #4 conrim1011s reinforcing rods spaced evenly, tied in place and positioned 3-inches clear abo1•e the 
supporting soil. Connect wall lo fooling with L - shaped vertical dowels spaced on 2 -fool centers maximum 
along the wall centerline. f'ahricate the dowels from /14 minimum reinforcing rods with a vertical leg, or hook, 
measuring 8 inches mi11i11111mfro111 the outside edge of the vertical leg and with a vertical leg sized to extend a 
minimum of 4 inches to 5 inches into the footing and a minimum of 16 inches into the wall. Reinforcing steel 
shall he minimum Grade 40 

Table R-403.1 Minimum Width and Thickness of Concrete or Masonry Footings: Delete Table R-403.1, 
and replace with the.following: 



24441383.v2 

TABLE403.J 
MINIMUM WIDTH OF CONCRETE, 
PRECAST OR MASONRY FOOTINGS 

2-sto , 20" wide x 8" thick 
3-slo 24" wide x JO" thick 

R-403.1.4.1 Frost Protection. Modify exceptions as.follows: 

Exceptions: 

I .Protection of freestanding accessory structures with an area of ellQ- 200 square feet or less, of light 
framed construction, with an cave height of IO' or less shall not be required. 
2. Delete exception. 

SECTION R404 FOUNDATION AND RETAINING WALLS 

R-404.1.2.1 Masonry Foundation WaUs: Concrete masonry and clay masonry foundation walls shall be 
constructed as !AA-ii1111i-in4'able-R404,.l.,+(4.--R404+.,l{,2.);-R404,1-,+,Hl. F-R404.-J.,.1{4) designed by a 
professional architect or engineer and shall also comply with applicable provisions of sections R606, R607 and 
R608. In buildings assigned to seismic design categories DO, D 1 and D2, concrete masonry and clay masonry 
foundation walls shall also comply with section R404. l .4. l. Rubble stone masonry foundation walls shall be 
constructed in accordance with sections R404. l.8, and R607.2.2 Rubble stone masonry walls shall not be used 
in seismic design categories DO, DI, and D2. 

Table 404.1.2(1) Minimum Horizontal Reinforcement for Concrete Basement Walls : Delete Table 
404.1.2(1), and replace with the.following Table R404.l .2 ( 1). 

TABLE R404.J.2 (]) 
REINFORCEMENT FOR CONCRETE 

FOUNDATION WALLS 

Maximum Wull 
Mi11imum Rei1iforceme11/ Size A11d Spuci11g 

For 8'\ 10" a11d 12" Walls 
Heiglrt /11 All Soil Classes 
(feet) 

Vertical Horizontal 
4 #4 (@.48" #4 (a) 24" 

8 114@24" 
114@24" 

(4 bars minimum) 
9 #4 (@. 24 " #4 (iv. 24" 

Greater than 9 Desif!n Remtired 
Notes 
a. Reinforcement shall be Grade 40 minimum. Reinforcement shall he placed 

3".from the inside/ace. 
b. Vertical reinforcement shall extend to within 6".from the top of the 

foundation wall. 
c. Wall heif!h/ is measured (rom the too o(balance fill lo the too of'the wall. 

R-404.1.2.2 Reinforcement for Foundation Walls: Concrete foundation walls shall be latterly supported at the 
top and bottom. Horizontal reinforcement shall be provided in accordance with table R404.l.2(1). Vertical 

5 
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reinforcement shall be provided in accordance with Table R404. l.2(/) :r:nble-R404rl-..2~ .• R404.t.!(.;.); 
RUH. I J(4), R404. l.2(5) R404. l.2(6), R404. l.2(7), or R·lO<l.1 .2(8). Vcrti1..-al reinforcement for na1 basement 
walls retaining 4 feet or more of unbalanced backfill is permitted to be determined in accordance with Table 
R404. l.2(9). For basement walls supporting above-grade concrete walls, vertical reinforcement shall be the 
greater of that required by Table R404. l.2(/) °Hlbleli"R~)-thmugh-~); or by Section R61 l .6 
for lhe above grade wall. In buildings assigned to seismic design category Do, DI, or D2 concrete foundation 
walls shall also comply with Section R404. l.4.2. 

R-404.1.2.3 Concrete, Materials for Concrete, and Forms: Materials used in Concrete, the concrete itself and 
forms shall conform to the requirements of this section or AC! 318. All removable concrete forms shall be 
coated with a form release agent prior to placemen/ of concrete. 

R-404.1.3: Design Required: Add the following requirement: 

3. Walls supporting su.1pended rei1!/iJrced concrete floors, preslressed concrete.floor pla11k.1·, or other floor 
.framing sy.l'tems no/ addressed hy Chapter 5 of this code. 

R-408.4 Access: Access shall be provided to all under-noor spaces. Access openings through the floor shall be 
a minimum of 18 inches x24 inches (457 mm x 610 mm). Openings through a perimeter wall shall not be less 
than~ 22 inches x30 inches. When any portion of the through wall access is below grade, an area way 
not less than Hi iHehes K 24 inehes 22 inches x 24 inches shall be provided. The bottom of the arcaway shall be 
below the threshold of the access opening. Through wall access openings shall not be located under a door to 
the residence. See Section Ml305.IJ for access requirements where the mechanical equipment is located 
under the floor. 

CHAPTER 5 FLOORS 

R-501.1.1Desig11 Required: A design in accordance with accepted engineering practice shall be provided for 
suspended reinforced concrele/loors, preslressed concrete plank floors, and other floor framing systems not 
addressed in Chapter 5 of this code. Construction dornments prepared by a licensed design professional shall 
be submitted. The construction documents shall show the design requirements for the floor system and all 
supporting elements. 

Table R-503.2.1.1(1) Allowable Spans and Loads for Wood Structural Panels for Roofs, Suh-floors, and 
Combination Sub-floor Underlayment: Delete minimum nominal panel thickness 3/8- inch for sheathing, roof 
and sub:floors. 

Table R-503.2.1.1(1) Allowable Spans and Loads for Wood Structural Panels for Roofs, Sub-floors, and 
Combination Sub-floor Underlayment: Delete minimum nominal panel thickness /9/32- inch and 5/8 - inch 
for underlayment, C-C plugged, Single Floor, Roof,· and Combination Suh-floor 1mderlaymenl. 

R-504.0 Pressure Preservatively Treated - Wood Floors (On-Ground): Delete Section. 

CHAPTER 7 WALL COVERING 

R-702.3.7 Water Resistant Gypsum Backing Board: Gypsum board used as the base or backer for adhesive 
application of ceramic tile or other required nonabsorbent finish material shall conform to ASTM C 1396, C 
1178 or Cl278. Use of water-resistant gypsum backing board shall be permitted on ceilings where framing 
spacing does not exceed 12 inches (305 mm) on center for Yi- inch thick (12.7 mm) or 16 inches (406 mm) for 
5i8 - inch thick (16 mm) gypsum board. Water resistant gypsum board shall not be installed over a class I or JI 
vapor retarder in a shower or tub compartment. Cut or exposed edges, including those at wall intersections, 
shall be sealed as recommended by the manufacturer. Water resistant gypsum board shall be extended at least 
twenty-four inches pas/ any tub or shower enclosure area. 

CHAPTER 11 ENERGY EFFICIENCY 

6 



Table NlJOl.1.1 
Minimal Thermal Values 

** This Table may be used an alternative to Chapter 11 in its entire~. 

Area or Space Ror UValues 
Attics R-38 
Ceilings without attic space R-30 
Walls enclosing conditioned space above grade R-13 
Above grade wall face with 50% or more R-13 
exposure to weather (50%, out of ground) 
Stud framed exterior walls in basement areas R-11 
Crawl Spaces R-19 
Duchvork in unconditioned space or exterior R-8 
walls 
Exterior doors U-0.SO 
Windows U-0.32 
Skylights U-0.50 

CHAPTER 13 GENERAL MECHANICAL SYSTEM REQUIREMENTS 

SECTION M1307 APPLIANCE INSTALLATION 

A-11307. I. 1 Location. Water heaters, boilers, and other appliances producing condensate shall be installed in a 
room or space containing a trapped 2" minimum drain piped to an approved disposal location or system. 
The drain inlet shall be within 15 feet of the appliance and in the same room or space. 

CHAPTER 15 EXHAUST SYSTEMS 

M-1507.4 Duct Material: All single wall venlilation duels serving toilel rooms and bathrooms shall be 
constnicted of an approved rigid or flexible me/a/ material. Vinyl duct is not allowed. 

f'U A DTl1D 11 llVnDf\Nff' DrDfNf' 
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G-2433.0 Log Lighters: Log lighlers are not permilled. 

CHAPTER 27 PLUMBING FIXTURES 

SECTION P2707 SHOWERS 

P2708.2 Shower drain. Shower drains shall have an outlet size of not less than -1---W! 2 inches in diameter. 

CHAPTER 29 WATER SUPPLY AND DISTRIBUTION 

SECTION P2902 PROTECTION OF POTABLE WATER SUPPLY 

P-2902.5.3 Lawn Irrigation Systems: The potable water supply to lawn irrigation systems shall be sep11tllled 
fmm-1 l1e-poiable-wR1~r-b)'-fl1H1tn1&.iJ)ll&t'il!-typl!-Yfteuu11H1rettkef:-lt'piessure----l)'lle-\'1t~uun1-breakeH1r- protected 
against backtlow by a reduced pressure principal backtlow preventer. A~ul,ve-slJ,Jll-1J61-b1H11~!1tlleJ-dow11-
Slfel!AHrill'IH11Hlhll<lSpl1Me-vll1ltlll11Hl11!1lk~r. Where chemicals are introduced into the system, the potable 
water supply shall be protected against backtlow by a reduced pressure principal backtlow preventer. 

P-2905.4.2 Water Service Installation: Delete section and replace Vvith the following: Ins/al/at ion of water 
service pipe shall be in accordance wilh Section 700. 020 of the City of Washing/on Municipal Code. 

CHAPTER 30 SANITARY DRAINAGE 

SECTION P300S DRAINAGE SYSTEM 

P-3005.4.J Branch and Stack Sizing: Branches and stacks shall be sized in accordance with Table P3005.4. l. 
Below grade drainpipe shall not be less than~ two (2) inch diameter. Drain stacks shall nut be smaller 
than the largest horizontal branch drained. 

CHAPTER31 VENTS 

P-3102.J Required Vent Extension: ~ll-5)'51em-sl!Fllittg-eileli-butklitlg-dmul-sha+l-luwHl least ene 'i'eTI~ 

11ipe-th111~xiand..-4o4hll-Olt1dt)(lf8, Every building shall have a stack vent, a minimum of 3" in diameter. S11ch 
ve11t shall nm 11ndiminished in size and as directly as possible .from the b11ildi11g drain lhrough to the open air 
above the roof All other ve11/ e.ttensio11s lo the outside shall not be less tha11 2" ill diameter. 

SECTION P3103 VENT TERMINALS 

P-3103.1 Roof Extension: Open vent pipes that extend through a roof shall be terminated at least 6-iflehes / 2 
inches above the roof or 6--mehes 12 inches above the anticipated snow accumulation, whichever is greater, 
except that where a roof is to be used for assembly, as a promenade, observation deck 
or sunbathing deck or for similar purposes, open vent pipes shall terminate not less than 8 feet above the roof. 

CHAPTER 33 STORM DRAINAGE 

SECTION P3303 SUMPS AND PUMPING SYSTEMS 

P-3303.1.5 Discharge Pipi11g Locutio11: All sump pump piping shall be discharged to the outside and diverted 
to u storm sewer conveyance or olher approved collection point acceptable to the code official. Discharge into 
the sanilary sewer is prohibited. 

CHAPTER 34 GENERAL REQUIREMENTS 

8 
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E-3406.2 Conductor Material: Conductors used to conduct current shall be of copper uset:µl-&,;.-0lherwlse 
provitled-in--(;lmplerH44hrougll4;,-Whcre the conductor material is not specified, the material and sizes given 
in the chapters shall apply to copper conductors . .\\!l@re-elhel'-lnRlefflHS-Rre-used;-lhe-wridu,>tOHv~hall-be 
ehn11ged-eeeer4mgly,-

E-3406.3 Minimum Size of Conductors: The minimum size of conductors for feeders and branch circuits shall 
be 14 A WG copper nnd I~ AWG 11l umi11u111. The minimum size of service conductot> shall be as specified in 
Chapter 36. The minimum size of Class 2 remote control, signaling and power - limited circuits conductors 
shall be as specified in Chapter 43. 

CHAPTER 3S ELECTRICAL DEFINITIONS 

CHAPTER 36 SERVICES 

E-3601.6.2 Service disconnect location: Delete al/ text and replace with the following: 

The service disconnect means for services of 400 Amps or less shall be installed al a readily accessible location 
011/side /he building, before poinl of enlry of service en/ranee conductors. Services over 400 Amps can be 
localed inside /he struclure no more than JO feel from /he point of service entrance, or as approved by lhe Code 
Official. The l"ervice disconnec/ shall be prolecled againsl overcurrenl by an overcurrenl device installed al lhe 
poinl where the conductors receive their supply. Each occupanl shall have access lo /he disconnect serving the 
dwelling unit in which /hey reside. The installation shall conq,ly with Amended Sec/ion E3 705. 7 

E3601.6.3 Prohibited locatiom. Service disconnecting means shall not be located in bathrooms, bedrooms, 
clothes closets, or spaces that can only be accessed through bathrooms, bedrooms, or clothes closets .. 

Table 3603.1 Service Conductor and Grounding Electrode Conductor Sizing: Change Table as follows: 

1. Delete 250, 300 and 350 service or feeder raling (Amperes). 
2. Change the conductor types and sizes.for the 400 amp service raling to the following: 

a. Copper (AWG: 400 copper kcmil or two sels o/2/0 
b. Aluminum and copper-clad alumimm1 (AWG): Aluminum and copper clad aluminum 500 

kcmil, or two sets of 410. 

E-3605.S Protection of Service Cables Against Damage: Above ground service - entrance cables, where 
subjeel-lo-pliys~mBf.!G shall be protected by one or more oftbe following: rigid metal conduit, 
Intermediate metal conduit, Schedule 80 PVC conduit, electrical mclllUic tubing, or other approved means. 

CHAPTER 37 BRANCH CIRCUIT A~D FEEDER REQUIREMT 

E-370S.7 Location of overcurrent devices in or on premises. Delete exception text #6 and replace with the 
following; 

6. Be ins/ailed so that /he cen/er of the grip of the opera/ii I g handle of the switch or circuil breaker, when in ifs 
highest position, is not more than 6 feel 7 inches or less lhan 3 feet above !he floor, working platform, or 
finished grode. [240.24(A)J 

CHAPTER 39 POWER AND LIGHTING DISTRIBUTION 

E-3902.2 Garage and Accessory Building Receptacles: Add the following exception: 

Exception 1. Dedicated single receplacle usedfor major appliance. 

E-3902.S Unfinished Basement Receptacle: Add the following exception: 
Exception 2. Dedicated single receptacle used for major appliance. 
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E-3902.11 Arc-Fault Circuit Interrupter Protection: Delete this section and replace with tbc following: All 
branch circ11ils that supply 120-voll, single phase 15 and 20 amperes wall and.floor receptacles /vealed in 
bedrooms and similar rooms or areas shall be protected by a combi11alion lype arcJiwfl circuit intermpler 
ins/ailed In provide pmteclinn of/he branch circuil. /5 amperes cirC11ils shall have a maximum of 8 owlets, 2(/ 

amperes shall have a maximum of I I rm/lets. 

The Following Appendix Shall Be Adopted in their entirety: AA, AB, AE, AH, AJ, AM, & AP 

End of Amendment 

to 
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CITY OF WASHINGTON, MO 

AMMENDMENTS TO THE 
INTERNATIONAL PROPERTY MAINTENANCE CODE, 

2021 EDITION 

Amendments to the International Property Maintenance Code, 2021 edition, are given in the following 
text. Each code section that corresponds to one of the following provisions is hereby deleted where so 
noted or amended to read as set forth below. Each provision set out below without a corresponding 
section, sub-section or clause number in the code is hereby enacted and added thereto. Wording that 
is struck-though is to be deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER I 
SCOPE AND ADMINISTRATION 

IOI. I Tille: These regulations shall be known as the International Property Maintenance Code oF The City of 
Washington, Missouri, and shall be cited as such and will be referred to herein as "this code". 

JOZ.3 Applicatio11 of other codes - Repairs, additions or alterations lo a stmcture, or changes of occupancy, 
shall be done in accordance with the procedures and provisions oflhe International Building Code, 
Inlernalional Exisling Building Code, International Fire Code, International Fuel Gas Code, International 
Mechanical Code, International Residential Code, International Plumbing Code, and NFPA 70. Nothing in this 
code shall be cons/med lo cancel, modify, or set aside any provision of the City of Washington Zoning Code. 

103. I Creatio11 of Age11q: The Deparlment of Properly ,vfaintenance Inspections is hereby created and /he 
official in charge lhereofsha/1 be known as the Code Official. The function of the ageng• shall be the 
implementation, adminislralion, and enforcement of the provisions of this code. 

SECTION 104 FEES 

104.3 Pe11allies: When constr11ction has commenced and been completed without a permit, /he permit fee shall 
be twice the Iota/ fee amount lo cover the additional inspections and the lime necessalJ' to ensure compliance 
with the code. When construe/ion has hegun under the authorization of a permit, hut the permit holder has 
failed In contact the building department for an inspection, and the construction has progressed to a point that 
the inspection cannot be reasonably done, then an additional 25°;, of the Iola/ permil.fee will be assessed lo 
cover the i11creased cost and lime de1•oted beyond normal in,pection, and payment received prior to conducting 
any.fi,rther i11.1pections 

SECTION 109 VIOLATIONS 

109.4.1 Fi11es: Except as hereby provided, the violation of any portion of this cnde shall be puni.ihahle by a.fine 
no/ exceeding.five hundred dollars ($500), nr by imprisonment for a period o(nol exceeding ninety (90) days, 
or hy hath .wch fi11e and imprisonment. 

SECTION 110 STOP WORK ORDER 

I/ O.Z. l Additional Information lo be fncluded in Stop Work Order 
I. Inform the Owner qf'the right lo Appeal. 

11 
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2. Include a statement of'the right to file a lien in accordance with Section 109.3 

110.4.1 Pe11allies for Failure to Comply with a Stop Work Order: Any person who 1-hall continue any work 
afier having heen served with a stop work order, except such work a.1· that person is directed /o perfiirm to 
remm•e a violation or unsafe condition, .1-hall he suhject to a fine of not less than $500 dollars or more than 
$I. 000 dollars per day 

SECTION 302 EXTERIOR PROPERTY AREAS 

30:Z.3.1 Trip Hazard Defi11ed: A trip hazard is defined as a '!,- inch vertical offset in the walking surface. 

SECTION 304 EXTERIOR STRUCTURE 

304.3 Premises ide11tijicutimL New and existing buildings shall have approved address numbers, building 
m,mbers or approved building identification placed in a position that is plainly legible and visible from the 
street or sides of the /mi/ding with emergency responder access. These numbers shall contrast with their 
background. Address numbers shall be Arabic numbers or alphabetical fellers. Numbers shall be a minimum 
of 4 inches (101.6111m) high with a minimum stroke width of 0.5 inch (12.7 mm) for residential, 6 inches (152 
mm) high with a minimum stroke width of 0. 75 inch ( 19 mm) for commercial and, /0 inches (254 mm) high with 
a minimum stroke of 1.00 inches (25.4 mm) for industrial. Where access is by means of a private road and the 
building cannol be viewed from the public way, a monument, pole, or other sign or means shall be 11sed to 
identify the structure. Numbers shall not be spelled 011t. 

304. 7. 1 Private Garage Floor Drains: Private garage floor drains may be daylighted a minimum distance of 10 
feet from any property line and within 10 feet of the garage entry may be permitted. 

SECTION 602 HEATING FACILmES 

602.3 Heat Supply: Every Owner and Operator of any building who rents, leases, or leis one or more dwelling 
units or sleeping units on terms, either expressed or implied, to furnish heat to the occupants therefore shall 
supply heat during a period from October 1 to April 1 to maintain a minimum temperature of 65 Degrees 
Fahrenheit in all habitable rooms, bathrooms, and toilet rooms. 

602.4 Occupiable Workspaces: Indoor occupiable worf<spaces shall be supplied with heat during the period 
from October 1 lo April 1 lo maintain a minimum temperature of 65 Degrees Fahrenheit during the period the 
spaces are occupied. 

SECTtON 604 ELECTRJCAL FACILITIES 

604.3.3 ldentificatian of Disconnect Means: Each required disconnecting means for motors and appliances, 
and each service, feeder, and branch circuit at the point where ii originates, shall be legibly marked to indicate 
its purpose, except were located and arranged so that the purpose is evident. The marking shall have to 
withstand the environment involved. 

SECTION 703 FIRE-RESISTANCE RATINGS 

703.1.1 Fire Barrier-Garage-Dwelling Separation: Private garages shall be separated from the dwelling unit 
and its attic area by one layer of 518 inch Type ")(" gypsum board forming a continuous membrane from top of 
foundation to the Ceiling or Roof Sheathing above. Garage ceilings beneath dwelling rooms shall be separated 
by one layer of 518 inch type "X'' gypsum board. All Fasteners and joints shall be sealed with gypsum 
compound. Doors between a private garage and the dwelling unit shall be a minimum of 1 % inch in thickness 
and either solid wood, solid core, or honeycomb steel doors. 

12 
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703.8 Opening Protective closers -Add the following exception: 

Exception #1: Closers shall not be required on the door separating private garages from the dwelling 
unit in detached single-family homes, duplexes, and townhomes. 

SECT10N 706 RRE SAFETY SIGNAGE 

706.1 Fire Safely Signage. Existing buildings having roof or floor areas constructed with the below listed 
/lghtwelght engineered wood framingmalen"als shall have fire ssfeJy signage pf aced on the electric meter base. 
1 Pre-fabricated wood /-joists 
2. Metal-plate-conneded wood trusses 
3 Finger-Jointed WOOd trosses 

The signage shall be 2 1/2" wide x 4" high and have red letters on a while reflective background as specified 
and furnished by the City of Washington. Signage samples are given below. T indicates metal-plate
connecled orfinger-Jointedwood roof trusses. E indicates one of the above listed lightwe/g/JI engineered wood 
framing materials. S indicates the floor framing is protected by an automatic fire spnnkler system. 

End of Amendment 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL EXISTING BUILDING CODE, 2021 EDITION 

Amendments to the International Existing Building Code, 2021 edition, are given in the following text. 
Each code section that corresponds to one of the following provisions is hereby deleted where so noted 
or amended to read as set forth below. Each provision set out below without a corresponding section, 
sub-section or clause number in the code is hereby enacted and added thereto. Wording that is struck
though is to be deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 
SCOPE AND ADMINISTRATON 

SECTION 101 
GENERAL 

101.1 Title: These regulations shall be known as the International Existing Building Code of the City of 
Washington, County of Franklin, State of Missouri, herein referred to as "this code". 

105.5 Expiration: Change the following-180 days to 365 days 

SECTION 103 CODE COMPLIANCE AGENCY-Delete Section 

SECTION 105 PERMITS 

105.8 Penalties for Failure to Obtain a Permit: When construction has commenced and been completed 
without a permit, the permit fee shall be twice the total fee amount to cover the additional inspections and 
the time necessary to ensure compliance with the code. When construction has begun under the 
authorization of a permit, but the permit holder has failed to contact the building deparlment for an 
inspection, and the construction has progressed to a point that the inspection cannot be reasonably done, 
then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any furlher inspections. 

SECTION 113 VIOLATIONS 

113.4.1 Violation penaWes. Except as hereby provided, the violation of any porlion of this code shall be 
punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a period of not 
exceeding ninety (90) days, or by both such fine and imprisonment. 

SECTION 114 STOP WORK ORDERS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL BUILDING CODE, 2021 EDITION 

Amendments to the International Building Code, 2021 edition; are given in the following text. Each 
code section that corresponds to one of the following provisions is hereby deleted where so noted or 
amended to read as set forth below. Each provision set out below without a corresponding section, 
sub-section or clause number in the code is hereby enacted and added thereto. Wording that is 
struck-though is to be deleted from the code. Wording in italics is to be inserted into code . 
·------------------
CHAPTER 1 
SCOPE AND ADMINISTRATON 

SECTION 101 GENERAL 

101.1 Title: These regulations shall be known as the Building Code of the City of Washington, 
County of Franklin, State of Missouri, herein referred to as "this code". 

101.4.6 Energy. Delete. 

SECTION 104 DUTIES AND POWERS OF BUILDING OFFICIAL 

104.6.1 Disasters. In the event of a disaster such as a windstorm, tornado, flood, fire, earthquake, 
bomb blast or explosion, the building official is hereby authorized to enter and inspect structures 
within the affected areas, subject to constitutional restrictions on unreasonable searches and 
seizures. When, in the opinion of the building official, there is imminent danger due to an unsafe 
condition, the building official shall take emergency measures in accordance with this code. If the 
building official determines, after inspection, that a structure is unfit, the building official shall declare it 
a public nuisance, cause a report to be prepared and notify the affected parties in accordance with 
this code. 

104.6.1.1 Post-disaster inspections. The building official is authorized to deputize Missouri 
Structural Assessment and Visual Evaluation (SAVE) Volunteer Inspectors certified by the 
Missouri State Emergency Management Agency (SEMA) to conduct emergency Post-Disaster 
Safety Evaluations of Buildings. 

SECTION 107 CONSTRUCTION DOCUMENTS 

107.3.4.2 Pre-engineered or prefabricated building systems. The owner is required to engage 
and designate on the building permit application a registered design professional who shall act as the 
registered design professional in responsible charge of the construction project. The registered 
design professional shall prepare plans and specifications for the project including the building super
structure, foundation, and building systems and, shall be responsible for reviewing and coordinating 
submittal documents prepared by the building fabricator and others including phased and deferred 
submittal items, for compatibility with the design of the building. 

SECTION 109 FEES 

109.2.1 Penalties: When construction has commenced and has been completed without a permit, 
the permit fee shall be twice the total permit fee to cover the additional inspections and the time 
necessary to ensure compliance with the code. When construction has begun under the 
authorization of a permit, but the permit holder has failed to contact the Building Department for an 
inspection, and the construction has progressed to a point that the inspection cannot be reasonably 
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done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and 
time devoted beyond normal inspection, and payment received prior to conducting any further 
inspections. 

SECTION 114 VIOLATIONS 

114.4.1 Violation Penalties: Replace text with the following: 

Except as hereby provided, the violation of any portion of this code shall be punishable by a fine not 
exceeding five hundred dollars ($500), or by imprisonment for a period of not exceeding ninety (90) 
days, or by both such fine and imprisonment. 

SECTION 115 STOP WORK ORDER 

115.4 Failure to comply. Any person who shall continue any work after having been served with a 
stop work order, except such work as that person is directed to perform to remove a violation or 
unsafe cond ition, shall be subj~fi11&&-e&fa9/is/~y-l}t&-W/11erity.oovlng-juFiS<iioli-On llable to a 
fine of not less than $500 dollars or more than $1,000 dollars per day. 

SECTION 117 PREMISES IDENTIFICATION 

117.1 Address identification. New and existing buildings shall have approved address numbers, 
building numbers or approved building identification placed in a position that is plainly legible and 
visible from the street or sides of the building with emergency responder access. These numbers 
shall contrast with their background. Address numbers shall be Arabic numbers or alphabetical 
letters. Numbers shall be a minimum of 4-inches (101.6 mm) high with a minimum stroke width of 0.5 
inch (12.7 mm) for residential, 6 inches (152 mm) high with a minimum stroke width of 0.75 inch (19 
mm) for commercial and, 10 inches (254 mm) high with a minimum stroke of 1.00 inches (25.4 mm) 
for industrial. Where access is by means of a private road and the building cannot be viewed from 
the public way, a monument, pole or other sign or means shall be used to identify the structure. 
Numbers shall not be spelled out. 

SECTION 118 FIRE SAFETY SIGNAGE 

118.1 Fire Sa/1!/y Sig11age. New buildings having roof or floor areas constructed with the below listed lightweight 
engineered wood framing materials shall have fire sajery signage placed on the electric meter base. 

I . Prefabricated wood I-joists 
2. Metal-plate-connected wood trusses 
3. Finger-jointed wood trusses 

11te sl&?Wge shall be 2 1/2" wide x 4 "high and have red letters on a white reflective background as specified and.fi,rnished 
by the City of Washington. Signage samples are given below. T indicates metal-plate-connected or jinger-jointed wood 
rooftn,sses. E indicates one of/he above listed lightweight engineered wood.framing material1. S indicates the floor 
framing is protected by an automatic.fire sprinkler system. 
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CHAPTER 4 SPECIAL DETAILED REQUIREMENTS BASED ON USE AND OCCUPANCY 

SECTION 406 MOTOR-VEHICLE-RELATED OCCUPANCIES 

406.3.2.1 Dwelling Unit Separation. Revise Item 1 as follows: 

1. The private garage shall be separated from the dwelling unit and its attic area by means of a 
minimum % iAGA (12.7 mITT) 5/8-inch Type X gypsum board applied to the garage side. 
Garages beneath habitable rooms shall be separated from all habitable rooms above by not 
less than 5/8-inch Type X gypsum board or equivalent. Door openings between the private 
garage and the dwelling unit shall be equipped with either solid wood doors, or solid or 
honeycomb core steel doors not less than 1 %-inch (34.9 mm) thick, or doors in compliance 
with Section 715.4.3. Openings from private garage directly into a room used for sleeping 
purposes shall not be permitted. Doors shall be self-closing and self-latching. Where the 
separation is a floor-ceiling assembly, the structure supporting the separation shall also be 
protected by not Jess than 5/8-inch Type X gypsum board or equivalent. 

SECTION 407 GROUP 1-2 

407.9 Automatic fire detection. Delete Exceptions #1 and #2. 

CHAPTER 9 FIRE PROTECTION SYSTEMS 

SECTION 903 AUTOMATIC SPRINKLER SYSTEMS 

903.2.6 Group I. An automatic sprinkler system shall be provided throughout buildings including all 
combustible attic spaces with a Group I fire area. 

Delete Exceptions 903.2.6 number 1, 2 and 3 in their entirety. 

903.2.7 Group M or Group 8. An automatic sprinkler system shall be provided throughout buildings 
containing a Group Mor Group B occupancy where one of the following conditions exists: 

L A Group Mor Group B fire area exceeds 12,000 square feet (1115 m2). 

2. A Group Mor Group B fire area is located more than three stories above grade plane. 
3. The combined area of all Group M or Group B fire areas on all floors, including any 

mezzanines, exceeds 24,000 square feet (2230 m2). 
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903.2.11 .3 Buildings more than 55 32 feel in height. An automatic sprinkler system shall be 
installed throughout buildings that have one or more stories 32 feet or more in height above the 
lowest level of fire department vehicle access, measured to the eaves, regardless of occupancy. 

Delete Exception 903.2.11.3 G6G!JpaRGi&&-iR-Gff>up-F-4 

903.3.5 Water supplies. Water supplies for automatic sprinkler systems shall comply with this 
section and the standards referenced in Section 903.3.1. A separate domestic water connection shall 
be made at least ten (10) feet from the fire sprinkler connection on the City main. All connections 
shall be made and approved by the Public Works Department. A private fire water main may supply 
the fire sprinkler system and domestic supply provided the private main is approved by the Public 
Works and Fire Departments. The potable water supply shall be protected against backflow in 
accordance with the requirements of this section and the International Plumbing Code. 

903.3.5.3 System Isolation Valve: The fire protection system shall either have an isolation valve 
accessible from the exterior of the structure (Post Indicator Valve (PIV)), or Wall Post Indicator Valve 
(WPIV), or a dedicated fire sprinkler room with isolation valve(s) and main drain. The fire sprinkler 
room shall have direct access to the exterior and shall not require responders to navigate through the 
building to access the isolation valves. 

903.4 Sprinkler system supervision and alarms. 

Exceptions: Delete exception 7. 

903.4.2 Alarms. A bell and visual device (strobe or white beacon) shall be located on the exterior 
of the building in an approved location above grade near the location of the FOG at a level high 
enough to prevent tampering, shall be connected to each automatic sprinkler system and activate 
only with the activation of a water flow switch. Such sprinkler water-flow alarm devices shall be 
activated by water flow equivalent to the flow of a single sprinkler of the smallest orifice size 
installed in the system. A separate water-flow switch shall be located at the point of connection to 
the riser on each floor of all multi-floored buildings. Where a fire alarm system is installed, 
actuation of the automatic sprinkler system shall actuate the building fire alarm system 

903.4.3 Floor control valves. Approved supervised indicating control valves shall be provided at the 
point of connection to the riser on each floor in hig!Hise multi-floor buildings in accordance with NFPA 
13. 

903.5.1 Test outlet. An inspector's test outlet, equivalent to the flow from a single sprinkler of the 
smallest orifice size installed in the system, shall be installed on each floor where a water flow alarm 
device is required in section 903.4. 2. The test outlet shall be piped to the exterior of the building 
where the full flow will not create damage or, to an interior drain properly sized to accept full flow to 
atmospheric pressure 

SECTION 907 FIRE ALARM AND DETECTION SYSTEMS 

907.2.6.1 Group I: Delete exception #1 . 

907.2.8 Group R1: Delete exception 1 & 2 

SECTION 912 FIRE DEPARTMENT CONNECTIONS 

912.2 Location. With respect to hydrants, driveways, buildings and landscaping, fire department 
connections shall be so located that fire apparatus and hose connected to supply the system will not 
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obstruct access to the buildings for other fire apparatus. The location of fire department connections 
shall be approved by the fire code official, and as follows. 

The location of fire department connections shall be located as follows: 

1. Fire department Siamese connections shall be on the address side of the building or unless 
otherwise approved by the fire code official. 

2. Fire department Siamese connections shall be located not more than seventy-five (75) feet 
from a fire hydrant. 

SECTION 913 FIRE PUMPS 

913.4 Valve supervision. Where provided, the fire pump suction, discharge and bypass valves and 
the isolation valves on the backflow prevention device or assembly shall be supervised open by one 
of the following methods. 

1. Central Station, proprietary or remote station signaling service. 

~..ecal-signaling.sei:vlG8-#lat-w1lk;au~d1ng-of-afKl.-auoible-slf)Ral-al~staAlly 
allendee loGatloA. 

~king-valves-e13en 
4.---S&allng.-0f-valves.aAG-approYSd-w&~{l&Q.ffi6!38GliM-wn&F&-Valv&s-ar-&-1GCaled-w1lhin 

f&ll68d-enG!osuFa~nder-lhe-oontr-0I of 111&-owner, 

CHAPTER 10 MEANS OF EGRESS 

Section 104 OCCUPANT LOAD 

1004.7.1 Outdoor Area Occupant Load. Outdoor areas with an occupant load greater than 50 or a 
Group A occupancy with a yard, patio, or similar outdoor area shall have at least one direct means to 
the public way. 

SECTION 1008 
MEANS OF EGRESS ILLUMINATION 

1008.3.6 Power Supply Testing. When means of egress illumination consist of recessed lighting 
fixtures, or fixtures more than eight (8) feet above the finished floor line, the egress lighting shall be 
on a labeled dedicated electrical circuit so that when the egress lighting circuit is turned off the 
emergency power supply activates. Any means of egress illumination that does not have an external 
readily visible test button, shall have a red dot permanently affixed to the fixture in visible location as 
approved by the fire code official. 

CHAPTER 13 ENERGY EFFICIENCY: Delete Chapter 

CHAPTER 16 STRUCTURAL DESIGN 

SECTION 1603 CONSTRUCTION DOCUMENTS 

Section 1603.2 Delegated Engineered Systems. The engineer of record for a structure may 
delegate responsibility for the design of systems or component parts of the structure to a 
specialty engineer. The engineer of record shall review the drawings, specifications, reports, 
or other documents submitted by the specialty engineer and confirm in writing that they 
conform to his/her written requirements and are consistent with the intent of his/her drawings, 
specifications, reports, or other documents prepared for the project. The following are some 
examples of delegated systems. 
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1. Prefabricated wood trusses and components 
2. Pre-engineered metal or wood buildings 
3. Structural steel connections 
4. Open web steel joists and joist girders 
5. Precast, prestressed concrete components 
6. Cold-formed steel joist/stud/truss framing and pre-fabricated components 
7. Cast-in-place post-tensioned concrete structural systems 
8. Tilt-up concrete wall systems 
9. Foundations systems 
10. Seismic anchorage of equipment 
11. Proprietary track for under-hung cranes and monorails 

CHAPTER 18 SOILS AND FOUNDATIONS 

SECTION 1801 GENERAL 

1801.2 Prohibited foundations and footing systems. The below listed foundation and/or footing 
systems are prohibited: 

1. Permanent wood foundation systems as described in Section 1807.1.4. 
2. Timber footings as described in Section 1809. 12. 
3. Wood pole foundations. 

1801.3 Pole type structures. Pole type structures shall have a concrete foundation. The exterior 
perimeter foundation shall be continuous and extend below frost line. 

CHAPTER 29 PLUMBING SYSTEMS 

SECTION 2901 GENERAL 
2901.1 Scope. ( Delete the sentence that reads as follows: $rivat-ewage-4isf}Osel-syst8111$-8hal/ 
confGrm*l/ia..Jnlemaliooal-Pfi11a1~ewaga-l)ispG~ 

The Following Appendix Shall Be Adopted in their entirety: G, I, & J 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 

AMENDMENTS TO THE 

INTERNATIONAL FIRE CODE, 2021 EDITION 

Amendments to the International Fire Code, 2021 edition, are given in the following text. Each code section 
that corresponds to one of the following provisions is hereby deleted where so noted or amended to read 
as set forth below. Each provision set out below without a corresponding section, sub-section or clause 
number in the code is hereby enacted and added thereto. Wording that is struck-though is to be deleted 
from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 SCOPE AND ADMINISTRATION 

SECTION 101 

SCOPE AND GENERAL REQUIREMENTS 

101.1 Title. These regulations shall be known as the Fire Code of the City of Washington, County of 
Franklin, State of Missouri, hereinafter referred to as "this code". 

103.1 Creation of agency. The City of Washington Fire Department Division of Community 
Relations, Code Enforcement is hereby created and the official in charge thereof shall be 
known as the fire code official. The function of the agency shall be the implementation, 
administration and enforcement of the provision of this code. 

SECTION 103 CODE COMPLIANCE AGENCY 

103.2 Appointment. The fire code official shall be the Fire Chief 

SECTION 105 PERMITS 

105.5.17 Fire hydrants and valves. An operational permit is required from the City of Washington 
Public Works Water Department lo use or operate fire hydrants or valves intended for fire 
suppression purposes that are installed on water systems and provided with ready access from a fire 
apparatus access road that is open to or generally used by the public. 

105.5.34 Open burning. Delete Section and replace with the following: Open Burning shall not be 
Permitted in the City of Washington. 

Exception: Recreational Fires 

105. 7 Failure to Obtain Permit: When constrnction has commenced and been completed without a permit, rhe 
permit Jee shall be hvice the total.fee amount to cover the additional inspections and the time necessary• to insure 
compliance with the code. When construction has begun under the authorization of a permit, but the permit 
holder has failed lo contact the building department for an inspection, and the con.rtniclion has progressed lo a 
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point that the in.1pection cannot be reasonably done, 1hen w1 additional 25?. of the total permit fee will be 
assessed to cover the increased cost and lime del'Oted beyond normal inspection, and payment received prior to 
conducting any fiirther in.1pections 

SECTION 106 CONSTRUCTION DOCUMENTS 

106.4 Retention of construction documents. One set of construction documents shall be retained 
by the fire seEle eff.isia/ City of Washington Engineering Department for a period of not less than 180 
days from the date of completion of the permitted work, or as required by state or local laws. One set 
of approved construction documents shall be returned to the applicant, and said set shall be kept on 
the site of the building or work at all times during which the work authorized there by in progress. The 
construction documents specific to fire protection systems shall be retained on the premises and 
available at all times for fire department review in accordance with Section 901.6.3. 

SECTION 109 MAINTENANCE 

109.2.1 Re-inspection and testing. Where any work or installation does not pass an initial test or 
inspection, the necessary corrections shall be made so as to achieve compliance with this code. The 
work or installation shall then be resubmitted to the fire code official for inspection and testing. If a 
second re-inspection is required to gain compliance, a re-inspection fee of $75.00 shall be paid at 
the time the second re-inspection is scheduled. 

SECTION 112 VIOLATIONS 

112.4 Violation penalties. Except as hereby provided, the violation of any portion of this code 
shall be punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a 
period of not exceeding ninety (90) days, or by both such fine and imprisonment. 

112.4.2 Violation of open burning. Any person, business or organization willfully open burning 
land clearing, trade waste, debris, trash, etc. and causes a fire department response shall be fined 
a minimum of $250 for a fire response and up lo $150 per hour per unit responding. In addition, a 
$150 per hour per eve,y fire unit committed shall be assessed including responses lo any exposure 
fires caused. 

SECTION 113 STOP WORK ORDER 

R-113.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall 
continue any work after having been served with a stop work order, except such work as that 
person is directed to perform to remove a violation or unsafe condition, shall be subject to a fine of 
not less than $500 dollars or more than $1,000 dollars per day. 

Chapter 3 GENERAL REQUIREMENTS 

SECTION 307 OPEN BURNING, RECREATIONAL FIRES AND PORTABLE OUTDOOR 
FIREPLACES 

307.1.1 Prohibited open burning. Open burning shall be prohibited with the exception of Recreational 
fires per 307.4.2 or Portable outdoor fireplaces per 307.4.3. wl:l81H!tmosp!:ler~&OOl1diti0tt6*4ooal 
6irG!llll5laAOO& make s11sl=t ~Fes l=t~rde11i;, 

CHAPTER 5 FIRE SERVICE FEATURES 
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SECTION 503 FIRE APPARATUS ACCESS ROADS 

503.1 Where Required Fire apparatus access roads shall be provided and maintained in 
accordance with Sections 503.1.1 through 503.2.8 and Appendix D. 

503.2.1 Dimensions. Fire apparatus access roads shall have an unobstructed width of not less than 
20 26 feet exclusive of shoulders, except for approved security gales in accordance with Section 
503.6, and an unobstructed vertical clearance of not less than 13 feel 6 inches. 

503.2.3 Surface. Fire apparatus access roads shall be designed and maintained to support the 
imposed loads of a fire apparatus of not less than 80,000 pounds and shall be surfaced so as to 
provide all-weather driving capabilities. 

503.2.4 Turning radius. The required turning radius of a fire apparatus shall be determined by the fire 
code official. The minimum required turning radius shall be determined by the worst case turning 
radius of fire units in service in addition to an overhang clearance of six (6) feet beyond the outside 
radius of the curvature. All measurements shall be to the inside face of the curb. 

503.2.4.1 The minimum turning radii shall be 30 feet inside and 50 feet outside measured from the 
inside face of curb. 

503.3.1 Fire Lane Marking. All fire lanes will be marked wit/I red paint with a minimum of 6". Fire 
lanes shall be identified by red paint marking when multiple possible access points are possible to 
identify the exact fire routes when it is not clear. 

Section 503.6.1 Fire apparatus shall not be required to pass through more than one gate to access, or 
pass through, any part of a subdivision, development, facility or building. 

SECTION 505 PREMISES IDENTIFICATION 

505.1 Address identification. New and existing buildings shall have approved address numbers, 
building numbers or approved building identification placed in a position that is plainly legible and 
visible from the street or sides of the building with emergency responder access. These numbers 
shall contrast with their background. Address numbers shall be Arabic numbers or alphabetical 
letters. Numbers shall be a minimum of 4 inches (101.6 mm) high with a minimum stroke width of 
0. 5 inch (12. 7 mm) forresidential, 6 inches (152 mm) high with a minimum stroke width of 0. 75 
inch (19 mm) for commercial and, 10 inches (254 mm) high with a minimum stroke of 1.00 inches 
(25.4 mm) for industrial. Where access is by means of a private road and the building cannot be 
viewed from the public way, a monument, pole, or other sign or means shall be used to identify 
the structure. Numbers shall not be spelled out in letters. 

SECTION 506 KEY BOXES 

506.1 Where required. Where access is necessary to or within a structure or an area is restricted 
because of secured openings, or where immediate access is necessary for life-saving or fire-fighting 
purposes or where the structure is protected by an automatic fire alarm, fire suppression system, or 
any multi-tenant retail structure, the fire code official is authorized to require a Knox key box(es) lo be 
installed in an approved location (s). The Knox key box(es) shall be of an approved type listed in 
accordance with UL 1037, and shall contain a master key and/or master keys to gain necessary access 
throughout the structure as required by the fire code official. When more than one key box is installed, 
the boxes shall be marked to indicate that more than one box is present. All access codes, cards or 
other pertinent information for accessing or operating alarm systems shall be provided, laminated and 
maintained in the Knox Box 
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Section 507 FIRE PROTECTION WATER SUPPLIES 

507.2.1 Private fire service mains. Private fire service mains and appurtenances shall be installed 
in accordance with NFPA 24 and Section 700.070 of the Code of the City of Washington. 

507.3.1. Fire flow approved method. The Appendix B of this code shall be the approved 
water supply criteria for buildings stated in 507.1. If the water supply is not capable of 
fulf illing the requ ired water supp ly fire flows , the bu ild ing sha ll have fire sprink lers 
hydraulically calculated and installed. The total fire sprinkler demand plus a minimum of 250 
GPM hose stream allowance with a two hour supply shall be the minimum required fire flow 
demand . 

507.4 Water Supply Test. The fiFe seEle effisial City of Washington Public Works, Water 
Department shall be notified prior to the water supply test. Water supply test shall be witnessed by 
the fJr:e sefie effisia/ Water Department or approved documentation of the test shall be provided to 
the fire code official prior to the final approval of the water supply. 

507.5 Where required. Where a portion of the facility or building hereafter constructed or moved into 
or within the jurisdiction is more than 300 feet (91m) from a hydrant on a fire apparatus access road, 
as measured by an approved route around the exterior of the facility or building, on-site fire hydrants 
and mains shall be provided per IFC Appendix C. At least two (2) public fire hydrants shall be located 
within 500 feet of the protected property. 

Exceptions: 

~ikliRgS e{ll+liJJl99 lfV~lil-WllMlfl-a~loolali&sJ)ARklef'-syslem-lASlalleEI iA 366EIR'laAGtr 
wit~~,2,-the-eis-t~H remenl-61:lall-be-600-feel 

507.5.1.1 Hydrant for standpipe system. Buildings equipped with standpipe system installed in accordance 
with Section 905 shall have a public fire hydrant within 400-75 feet of the fire department connec/ions. 

CHAPTER 6 BUILDING SERVICES AND SYSTEMS 

SECTION 604 ELEVATOR RECALL AND MAINTENANCE 

604.6.1 Elevator key location. Keys for the elevator car doors and fire-fighter service keys shall be 
kept in an approved Knox Box in an approved location for immediate use by the Fire Department. 
Obtain location approval from the Fire Code Official. 

605.4.1 Fuel oil storage in outside, above-ground tanks. ~ eFe..sonneele~l.iel-eil-f)i~m!I 
systeRr,41:lEHlHlllimum-amooot4-kl&i--Oll-sler-3§e-allewoo-eutslde-tne-above-§F81lnd-wlll:iaul 
aEldltionai-praGtestlan-si'lali-be-e6Q.gallens-~9~ese-s!Qr-age-el-fic18kliJ..abeve-gmund-iA 
q1+an@es exsee~60 galleAs (2498 L) shal~ll:l MFPA 31 . Above ground storage 
tanks of combustible liquids shall be approved with a special use permit. 

CHAPTER 9 FIRE PROTECTION SYSTEMS 

SECTION 903 AUTOMATIC SPRINKLER SYSTEMS 
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903.2.6 Group I. An automatic sprinkler system shall be provided throughout buildings including all 
combustible attic spaces with a Group I fire area. 

Delete Exceptions 903.2.6 number 1, 2 and 3 In their entirety. 

903.2.7 Group Mor Group B. An automatic sprinkler system shall be provided throughout 
buildings containing a Group M or Group B occupancy where one of the following conditions exists: 

I. A Group Mor Group B fire area exceeds 12,000 square feet (1115 m2
). 

2. A Group M or Group B fire area is located more than three stories above grade plane. 
3. The combined area of all Group M or Group B fire areas on all floors, including any 

mezzanines, exceeds 24,000 square feet (2230 m2). 

903.2.11.3 Buildings more than M 32 feet in height. An automatic sprinkler system shall be 
installed throughout buildings that have one or more stories wilt:l aA ess1,1~aAI leas et 3Q 0r mere 
losalee 55 32 feet or more above the lowest level of fire department vehicle access, measured 
to the eaves, regardless of occupancy. 

Exoepti&rn-G66Yf}BA&!es-lfl-GfG\;IJrf-a - delete this exception. 

903.3.5.3 System Isolation Valve. The fire protection system shall either have an isolation 
valve accessible from the exterior of the structure post valve indicator (PIV) or wall post 
indicator (WPIV) or other listed and approved indicating valve or an externally accessible, 
dedicated fire sprinkler room with isolation valve(s) and main drain. The fire sprinkler room shall 
have direct access to the exterior and does not require firefighters to navigate through a 
building to make access to the isolation valves. 

903.4 Sprinkler system supervision and alarms. 

Exceptions: Delete exception #7. 

903.4.2 Alarms. A bell and visual device (strobe or white beacon) shall be located on the 
exterior of the bu ilding in an approved location above grade near the location of the FDC at a 
level high enough to prevent tampering, shall be connected to each automatic sprinkler system 
and activate only with the activation of a water flow switch. Such sprinkler water-flow alarm 
devices shall be activated by water flow equivalent to the flow of a single sprinkler of the 
smallest orifice size installed in the system. A separate water-flow switch shall be located at the 
point of connection to the riser on each floor of all multi-floored buildings. Where a fire alarm 
system is installed, actuation of the automatic sprinkler system shall actuate the building fire 
alarm system. 

903.4.3 Floor control valves. Approved supervised indicating control valves shall be provided at the 
point of connection to the riser on each floor in ~ multi-floor buildings in accordance with 
NFPA 13. 

SECTION 907 FIRE ALARM DETECTION SYSTEMS 

907.2.3 Group E. 

Exceptions: Delete exception #1 . 
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907.2.4 Group F. 

Exceptions: Delete exceptions. 

907.2.8.1 Manual Fire Alarm System. A manual fire alarm system that activates the occupant 
notification system in accordance with Section 907.5 shall be installed in Group R-1 occupancies. 

Exceptions: Delete exception #1, #2. 

SECTION 912 FIRE DEPARTMENT CONNECTIONS 

912.2 Location. With respect to hydrants, driveways, buildings and landscaping, fire department 
connections shall be so located that fire apparatus and hose connected to supply the system will not 
obstruct access to the buildings for other fire apparatus. The location offire department connections 
shall be approved by the Fire Official and as follows: 

1. Fire department Siamese connections shall be on the address side of the building or 
unless otherwise required by the fire code official. 

2. Fire department Siamese connections shall he located not more than seventy-five (75) 
feet from a public fire hydrant. 

SECTION 913 FIRE PUMPS 

913.4 Valve supervision. Where provided, the fire pump suction, discharge and bypass valves and 
the isolation valves on the backflow prevention device or assembly shall be supervised open by one of 
the following methods: 

1. Central Station, proprietary or remote station signaling service. 

Delete Exceptions # 2, #3 

CHAPTER 10 MEANS OF EGRESS 

1004.7.1 Outdoor area Occupant Load. Outdoor areas with an occupant load greater than 50 or a 
Group A occupancy with a yard, patio, or similar outdoor area shall have at least one direct means to 
the public way. 

SECTION 1008 MEANS OF EGRESS ILLUMINATION 

1008.3.6 Power Supply Testing. When means of egress illumination consist of recessed lighting 
fixtures, or fixtures more than eight (8) feet above the finished floor line, the egress lighting shall be 
on a labeled dedicated electrical circuit so that when the egress lighting circuit is turned off the 
emergency power supply activates. Any means of egress illumination that does not have an 
external readily visible test button, shall have a red dot permanently affixed to the fixture in visible 
location as approved by the Fire Code Official. 

CHAPTER 23 MOTOR FUEL-DISPENSING FACILITIES AND REPAIR GARAGES 

SECTION 2306 FLAMMABLE AND COMBUSTIBLE LIQUID MOTOR FUEL-DISPENSING 
FACILITES 
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2306.2.2 Above ground tanks located inside buildings. Above ground storage tanks for the storage of 
combustible liquids shall he prohibited except when allowed by special use permit from the City of 
Washington City Council. Above ground storage tanks for the storage of flammable liquids shall be 
prohibited. When permitted, above ground tanks for the storage of Class I, II and IIIA liquid.fuels are 
alle'w~ted-ift--oollfllll§Sc-Sl:IGl:i.taAks_shall be located in special enclosures complying with Section 
2206.2.6, jn a liquid storage room or a liquid storage warehouse complying with Chapter 57, or shall be 
listed and labeled as protected above ground tanks in accordance with UL 2085. 

2306.2.3 Above ground tanks located outside, above grade. Above ground storage tanks for the 
storage of combustible liquids shall he prohibited except when allowed by special use permit from the 
City of Washington City Council. When permitted, above ground storage tanks shall not be used for 
the storage of Class I, II and Ill liquid motor fuels, except as provided by this section. 

1. Aoove-greun&-1aAks.usee-far-ools~tKwe-9FaGe-6lorage-of-Glas iquiG6-6Aall-be-lisloo-aAd 
lallelea-as.vr61eGlea-aoovl!ilFOOAd-l-aRk~fh3GG8fi!BflG8-Wlth Ghapler 57 aAf:I UL 2QD5. 
SHGh--tanks-shal~ ted-in-aGGGroanGa-Witr+-lable-220043. 

2. Above ground tanks used for outside, above grade storage of Class II-or IIIA liquids shall be 
listed and labeled as protected above ground tanks in accordance with UL 2085 and shall be 
listed and labeled as protected above ground tanks in accordance with UL 2085 and shall be 
installed in accordance with Chapter 57. Tank locations shall-be in accordance with Table 
2206.2.3. 

a. Exception: Other above ground tanks that comply with Chapter 57 where approved by 
the Fire Code Official 

3. Tanks containing fuels shall not exceed 12,000 gallons (45420 L) in individual capacity or 48,000 gallons 
(181680 L) in aggregate capacity. Installations with the maximum allowable aggregate capacity shall be 
separated from other such installations by not less than 100 feet (30480 mm). 

4. Tanks located at farms, construction projects, or rural-areas shall comply with Section 
5706.2. 

Adopt Appendix 8, C, D in their entirety 

APPENDIX D 

FIRE APPARATUS ACCESS ROADS 

SECTION D103 

MINIMUM SPECIFICATIONS 

D103.3 Turning radius. The required turning radius of a fire apparatus shall be determined by the 
fire code official. Theme required turning radius shall he determined by the worst case turning 
radius of fire units in service in additional to an overhang clearance six (6) feet beyond the outside 
radius of the curvature. All measurements shall be lo the inside face of the curb. 

D103.1 The minimum turning radii shall be 30 feet inside and 50 feet outside measured from the 
inside face of curb. 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL PLUMBING CODE, 2021 EDITION 

Amendments to the International Plumbing Code, 2021 edition, are given in the following text. Each code 
section that corresponds to one of the following provisions is hereby deleted where so noted or amended 
to read as set forth below. Each provision set out below without a corresponding section, sub-section or 
clause number in the code is hereby enacted and added thereto. Wording that is struck-though is to be 
deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 SCOPE AND ADMINISTRATON 

SECTION 101 GENERAL 

101.1 Title: These regulations shall be known as the International Plumbing Code of the City of 
Washington, County of Franklin, Stale of Missouri, herein referred to as "this code". 

106.5.3 Expiration: Change the following-180 days to 365 days. 

SECTION 106 PERMITS 

R-106.5.B Penalties for Failure to Obtain a Permit: When construction has commenced and been 
completed without a perm/I, the permit fee shall be flvica the Iota/ fee amount lo cover the additional 
inspections and the time necessary to ensure compliance with tile code. When construction has begun 
under the authorization of a permit, but the permit holder has failed to contact the building department for 
an inspection, and the construction has progressed to a point that the inspection cannot be reasonably 
done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any further inspections. 

SECTION 115 VIOLATIONS 

115.4 Violation penalties. Except as hereby provided, the violation of any portion of this code shall be 
punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a period of not 
exceeding ninety (90) days. or by both such fine and imprisonment. 

SECTION 116 STOP WORK ORDERS 

116.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars 
or more than $1,000 dollars per day. 

CHAPTER 3 GENERAL REGULATIONS 

305.6.1 Sewer Depth. Minimum depth of a sewer lateral shall be 30" below grade to within 5' of the 
foundation wall. Laterals from the foundation wall to 5' beyond the foundation wall shall be a minimum 
depth of 12", or as otherwise approved by the Building Official. 
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312.5 Water Supply system test. Change 50 psi to 80 psi. 

CHAPTER 4 FIXTURES, FAUCETS AND FIXTURE FITTINGS 

Section 403 MINIMUM PLUMBING FACILITIES 

421.3 Shower waste outlet. Change from 1 Y," to 2" in diameter. 

CHAPTERS 
WATER HEATERS 

502.6 Prohibited Location. Gas-fired water heaters shall not be installed in a sleeping room, bathroom. 
or a closet accessed through a sleeping room or bathroom. 

CHAPTER6 
WATER SUPPLY AND DISTRIBUTION 

603.1.1 Water service pipe. Water service pipe shall be furnished and installed in accordance with 
Section 700.020 of the City of Washington Municipal Code. 

603.1.2 Water service and metering. Each building not a part of another building shall have a separate 
water service connection, and a separate water meter as required by Section 700.040 of the City of 
Washington Municipal Code. 

CHAPTER 7 
SANITARY DRAINAGE 

TABLE 702.1 ABOVE-GROUND DRAINAGE AND VENT PIPE. Delete the following materials from the 
table: 

1. Acrylonitrile butadiene styrene (ABS) plastic pipe in IPS diameters, including Schedule 40; DR 22 
(PS 200) and DR 24 (PS 140); with a solid , cellular core or composite wall. 

TABLE 702.2 UNDERGROUND BUILDING DRAINAGE AND VENT PIPE. Replace Table 702.2 with 
the following. 

TABLE 702.2 
UNDERGROUND BUILDING DRAINAGE AND VENT PIPE 

MATERIAL STANDARD 
Cast-iron pipe ASTM A 74; ASTM A 888, C/SPI 301 
Copper or copper alloy tubing (Type K, L, Mor ASTM B 75; ASTM B 88; ASTM B 251; ASTM B 306 
DWV) 
Polyvinyl chloride (PVC} plastic pipe in /PS ASTM D 2665; ASTM F 891, ASTM F 1488, CSA 
diameters, including Schedule 40, DR 22 (PSZOO} 8181 .2 
and DR 24 (PS) 140; with a solid core. 
Polyvinyl chloride (PVC} plastic pipe with a 3.25- ASTM D 2949, ASTM F 1488 
inch O.D. and a solid wall. 
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TABLE 702.3 
BUILDING SEWER PIPE 

MATERIAL 
Cast-iron pipe 

Concrete Pipe 

Copper or coooer-alloy tubino (Tvoe Kor L) 
Polyvinyl chloride (PVC) plastic pipe in IPS 
diameters, including Schedule 40, DR 22 (PS200) 
and DR 24 (PS 140); with a solid-wall. 
Polyvinyl chloride (PVC) plastic pipe in sewer and 
drain diameters, including PS 25, SOR 41 (PS2B), 
PS 35, SOR 35 (PS 46), PS 50, PS 100, SOR 26 
(PS 115), PS 140 AND PS 200; with a solid wall. 

CHAPTER9 
VENTS 

SECTION903 
VENT TERMINALS 

STANDARD 
ASTM A 74; ASTM A BBB; CISPI 301 
ASTM C14; ASTM C76; CAN/CSAA257.1 M; 
CAN/CSA A257 .2M 
ASTM 8 75; ASTM 8 BB; ASTM B 251 

ASTM D 2665; ASTM F 891; ASTM F 1488 

ASTM F 891; ASTM F 1488; ASTM D 3034; CSA 
8182.2; CAS 8182.4 

903.1 Roof extension. Replace [NUMBER) with twelve (12) inches. 

SECTION 113 
SUMPS AND PUMPING SYSTEMS 

1113.1.5 Pipe Discharge. All sump pump piping shall be discharged to the outside and diverted to a 
storm sewer conveyance or other approved collection point acceptable to the code official. Discharge 
into the sanitary sewer is prohibited. Discharging to or within 10 feet of a sidewalk, dn"veway, street or to 
create a nuisance to adjoin properties is prohibited. 

The Fol/owing Appendix Shall Be Adopted in their entirety: C, D, & E 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL FUEL GAS CODE, 2021 EDITION 

Amendments to the International Fuel Gas Code, 2021 edition, are given in the following text. Each code 
section that corresponds to one of the following provisions is hereby deleted where so noted or amended 
to read as set forth below. Each provision set out below without a corresponding section, sub-section or 
clause number in the code is hereby enacted and added thereto. Wording that is struck-though is to be 
deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 SCOPE AND ADMINISTRATON 

SECTION 101 GENERAL 

101.1 Title: These regulations shall be known as the Fuel Gas Code of the City of Washington, County 
of Franklin, State of Missouri, herein referred to as 'this code". 

SECTION 106 PERMITS 

R-106.5.8 Penalties for Failure to Obtain a Permit: When construction has commenced and been 
completed without a permit, the permit fee shall be twice the total fee amount to cover the additional 
inspections and the time necessary to insure compliance with the code. When construction has begun 
under the authorization of a permit, but the permit holder has failed to contact the building department for 
an inspection, and the construction has progressed lo a point that the inspection cannot be reasonably 
done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any further inspections. 

SECTION 115 VIOLATIONS 

115.4 Violation Penalties: Rep/ace text with the following: 

Except as hereby provided, the violation of any portion of this code shall be punishable by a fine not 
exceeding five hundred dollars ($500), or by imprisonment for a period of not exceeding ninety (90) days, 
or by both such fine and imprisonment. 

SECTION 116 STOP WORK ORDER 

116.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars 
or more than $1,000 dollars per day. 

SECTION 301 GENERAL 

Section 301.2 Energy Utilization. Delete Section 
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SECTION 404 PIPING SYSTEM INSTALLATION 

404.12 Minimum burial depth. Underground piping system shall be installed a minimum depth of 42 18 
inches below grade. 

404.12.1 Individual outside appliances. Individual lines to outdoor lights, grills and other appliances 
shall be installed not less than 812 inches below finished grade, provided that such installations is 
approved and is installed in locations not susceptible to physical damage. 

404.13.1 Trenches· Shared. Fuel gas piping buried in trenches with electric, water supply, sewers or 
other utilities shall have a minimum of 18-inches separation from all other pipe systems. 

409.5.1.1 Gas Fireplace Service Valve: Each gas fireplace shall be provided with a shutoff valve 
separate from the appliance and shall be placed in a location protected from being damaged and 
accessible for operation of the valve. 

SECTION 503 VENTING OF APPLIANCES 

503.10.2.2 Vent Connectors Located in Unconditioned Areas: Delete the exception. 

SECTION 603 VENTING OF APPLIANCES 

603.1 Delete and replace with: Log Lighters: Log lighters are not permitted. 

The Following Appendix Shall Be Adopted in their entirety: A, & B 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL MECHANICAL ·coDE, 2021 EDITION 
------ ·------------------------------

Amendments to the International Mechanical Code, 2021 edition, are given in the following text. Each 
code section that corresponds to one of the following provisions is hereby deleted where so noted or 
amended to read as set forth below. Each provision set out below without a corresponding section, sub
section or clause number in the code is hereby enacted and added thereto. Wording that is struck-though 
is to be deleted from the code. Wording in italics is to be inserted into code. 

SECTION 101 GENERAL 

101.1 Title: These regulations shall be known as the Mechanical Code of the City of Washington, County 
of Franklin, State of Missouri, herein referred to as "this code". 

SECTION 106 PERMITS 

R-106.4.8 Penalties for Failure to Obtain a Permit: When construction has commenced and been 
completed without a permit, the permit fee shall be twice the total fee amount to cover the additional 
inspections and the time necessaty to ensure compliance with the code. When construction has begun 
under the authorization of a permit, but the permit holder has failed to contact the building department for 
an inspection, and the construction has progressed to a point that the inspection cannot be reasonably 
done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any furl her inspections. 

SECTION 113 STOP WORK ORDERS 

113.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars 
or more than $1,000 dollars per day. 

SECTION 115 VIOLATIONS 

115.4 Violation penalties. Except as hereby provided, the violation of any portion of this code shall be 
punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a period of not 
exceeding ninety (90) days, or by both such fine and imprisonment. 

SECTION 301 GENERAL 

Section 301.2 Energy Utilization. Delete Section 

SECTION 303 
EQUIPMENT AND APPLIANCE LOCATION 
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303.5.1 Location Requirements. Water heaters, boilers, and other appliances producing condensate 
shall be installed in a room or space containing a trapped 2-inch minimum pipe size drain piped to an 
approved disposal location or system. The drain inlet shall be within 5 feet of the appliance and in the 
same room or space. 

The Following Appendix Shall Be Adopted in its entirety: A 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

NATIONAL ELECTRICAL CODE, 2020 EDITION 
- - ----------

Amendments to the National Electrical Code, 2020 edition, are given in the following text. Each code 
section that corresponds to one of the following provisions is hereby deleted where so noted or amended 
to read as set forth below. Each provision set out below without a corresponding section, sub-section or 
clause number in the code is hereby enacted and added thereto. Wording that is struck-though is to be 
deleted from the code. Wording in italics is to be inserted into code. 

ARTICLE 210 Branch Circuits: 

210.8 Ground-Fault Circuit-Interrupter Protection for Personnel 

210.S(A)- Delete the words "Tllroflgh 25() 'lelt" 

210.B(A)(2) - Add the Following: Exception #1: all dedicated 120 V branch circuits located within 
a garage space and serving a single appliance are exempt from the requirement for GFCI 
protection. 

210.B(A)(S)- Add the Following: Exception #1: all 120 V branch circuits located within finished 
areas of a residential basement are exempt from the requirement for GFCI protection. 

210.B(A)(S) -Add the Following: Exception #2: all dedicated 120 V branch circuits with a simplex 
outlet located within a basement space and serving a single appliance are exempt from the 
requirement for GFCI protection. 

210.B(A)(10) - Add the Following: Exception #1: all dedicated 120 V branch circuits with a 
simplex outlet located within a laundry space and serving a single appliance are exempt from the 
requirement for GFCI protection. 

210.12 Arc Fault Circuit Protection: Delete section and replace with the following: All branch circuits 
that supply 120-volt, single phase 15 and 20 amperes wall and floor receptacles located in bedrooms and 
similar rooms or areas shall be protected by a combination type arc fault circuit interrupter installed to 
provide protection of the branch circuit. 15 amperes circuits shall have a maximum of 8 outlets, 20 
amperes shall have a maximum of 11 outlets. 

ARTICLE 230 SERVICES 

230.67 Surge Protection: Delete Section 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL SWIMMING POOL AND SPA CODE, 
2021 EDITION 

Amendments to the International Swimming Pool and Spa Code, 2021 edition, are given in the 
following text. Each code section that corresponds to one of the following provisions is hereby deleted 
where so noted or amended to read as set forth below. Each provision set out below without a 
corresponding section, sub-section or clause number in the code is hereby enacted arid added thereto. 
Wording that is struck- though is to be deleted from the code. Wording in italics is to be inserted into 
code. 

CHAPTER1 
SCOPE AND ADMINISTRATON 

SECTION 101 
GENERAL 

101.1 Title: These regulations shall be known as the International Swimming Pool and Spa Code of 
the City of Washington, County of Franklin, State of Missouri, herein referred to as "this code". 

105.5 Expiration: Change the following - 180 days to 365 days 

SECTION 103 CODE COMPLIANCE AGENCY - Delete Section 

SECTION 105 PERMITS 

R-105.4.6 Penalties for Failure to Obtain a Permit: When construction has commenced and been 
completed without a permit, the permit fee shall be twice the total fee amount to cover the additional 
inspections and the time necessary to ensure compliance with the code. When construction has begun 
under the authorization of a permit, but the permit holder has failed to contact the building department for 
an inspection, and the construction has progressed to a point that the inspection cannot be reasonably 
done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any further inspections. 

SECTION 112 BOARD OF APPEALS 

112.1 Membership of Board - Delete Section and replace with the following: 

112.1 Board of Appeals: The Board of Appeals shall be as established by the City of Washington. 
Membership, duties, and organization of the Board shall be in accordance with the ordinances of the City of 
Washington, Missouri. 

SECTION 113 VIOLATIONS 

113.4 Violation Penalties: Except as hereby provided, the violation of any portion of this code shall be 
punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a period of not 
exceeding ninety (90) days, or by both such fine and imprisonment. 
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SECTION 114 STOP WORK ORDERS 

114.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars or 
more than $1,000 dollars per day. 

24441383.v2 

CHAPTER3 
GENERAL COMPLIANCE 

SECTION 305 BARRIER REQUIREMENTS 

305.1 General. The provisions of this section shall apply to the design of barriers for restricting entry into 
areas having pools and spas. ~~bs-afe-eEJtflpjlOO-Wil~aekH;af~er-6001plyiAg-
with-AS-TM-~6-afKf-swimrt1!A9i)OOl&-af&-equ1pp8El-w1th-a-pGw818d-5af'ely-oovef-lllal-rompliee-wilM\S1M
P434,lhe-areas-wher&-lhos9-6pas.hot-t.ibS;-Gr..pools-ara-looalee-&hall-rl&l*!'equlrea-t{H;(:)11l!31y.with 
SeGliOR&-d~f-Oll9~ 

END OF AMENDMENTS 

37 



405 Jefferson Street, Washington, MO 63090 

December 4, 2023 

Honorable Mayor and City Council 
405 Jefferson Street 
Washington, MO 63090 

RE: 2021 Building Code Adoption, 
2023 Building Code Fee Schedule Update 

Honorable Mayor and City Council, 

The following is pertinent information to the subject request. 

Description: 

636-390-1010 www.washmo.gov 

The City of Washington currently follows the 2015 addition of the International Code Council (ICC) 
codes. To stay current with the ISO grading schedule and assist with maintaining the City's ISO rating of 
3, I am proposing to adopt the 2021 ICC codes. These changes would take effect January 1, 2024. 

In conjunction with the adoption of the new ICC building codes, I propose to update the Fee Schedule 
for Construction and Occupancy within the City of Washington. The Fee Schedule was last updated in 
2003 for general fees and 2016 for the construction multiplier, which set the rate at $3.00 per $1,000.00 
of construction cost. The rate of $3.00 per $1000.00 will not change, however, the minimum charges will 
change to the updates shown on the attached charts. I have compared the City of Washington rates to 9 
other local municipalities. With the proposed changes, we will be equal to or less than 7 of those 9 
municipalities. 

Cost of Project: 
There is no additional cost to the city for adoptions of these codes. 
Copies of the above codes with local amendments and fee schedules will be available at the Washington 
public Library, and in the Engineering Department. 

If you have any questions, concerns or would like additional information, please feel free to contact me. 

Respectfu I ly, 

Blake E. Marquart 
Building Official 



City of Washington, MO 

Section 
500.010. 

Section 
500.020. 
Section 
500.030. 
Section 
500.040. 
Section 
500.050. 

Chapter 500 

BUILDING CODE 

Adoption Of Various 
Building Codes. 

Permit Fee Structure. 

Certificates Of Occupancy. 

Making False Statements 
Prohibited. 

Applications - Notices -
Issuance Of Certificate. 

Section 
500.060. 
Section 
500.070. 
Section 
500.080. 
Section 
500.090. 
Section 
500.100. 

Occupancy. 

Certificate Invalid - When. 

Fees. 

Appeals. 

Certificates Not A 
Warranty. 

Section 500.010. Adoption Of Various Building Codes. [R.O. 1992 § 500.010; Ord. Nos. 
4991--4997; Ord. No. 7230, 6-15-1992; Ord. No. 7752 §§ 1-6, 6-19-1995; Ord. No. 7753 
§§ 1-6, 6-19-1995; Ord. No. 7754 §§ 1-6, 6-19-1995; Ord. No. 7755 §§ 1-6, 6-19-1995; 
Ord. No. 7756 §§ 1-6, 6-19-1995; Ord. No. 7757 §§ 1-6, 6-19-1995; Ord. No. 7980 
§ 1, 8-19-1996; Ord. No. 7982 § 2, 8-19-1996; Ord. No. 03-9290 §§ 1-2, 1-21-2003; Ord. 
No. 04-9577 § 1, 5-3-2004; Ord. No. 06-9989 § 1, 3-29-2006; Ord. No. 06-9990 §§ 1-2, 
3-29-2006; Ord. No. 06-9991 §§ 1-2, 3-29-2006; Ord. No. 06-9992 §§ 1-2, 3-29-2006; 
Ord. No. 06-9993 §§ 1-2, 3-29-2006; Ord. No. 06-9994 §§ 1-2, 3-29-2006; Ord. No. 
06-10077 §§ 1-2, 9-5-2006; Ord. No. 12-11085 §§ 1-2, 12-17-2012; Ord. No. 17-11789, 
12-4-2017] 

A. The City has advised that the following Codes, published by the International Code 
Council, Inc., unless otherwise stated, have been adopted, with amendments, as the 
Building Codes of the City. One copy of each is on file and available for inspection in the 
office of the City Clerk. 

1. International Fire Code, Wl-5.2021 . 

2. National Electrical Code (NFPA 70), 2-0+4,2020 published by the National Fire 
Protection Association. 

3:- mternatiou-a-1--Bttitding Code-for-0ne-and-T--wo-Fami ly !3wel lings, 2015 

3. 4:- International Building Code, z&l-5.2021. 

4. ~ International Fuel Gas Code, z&l-5.2021. 

5. 6:- International Mechanical Code, z&l-5.2021. 

6. =!-: International Plumbing Code, z&l-5.2021. 

7. & lmen11.tttt:>tml Eleetr i-eal Co~83-:-

Downloaded from https://ecode360.com/W A3469 on 2023-11-20 



City of Washington, MO 

Section 500.010 WASHINGTON CITY CODE 

8. 9: International Property Maintenance Code, W-1-5.2021 . 

9. +G-:- rnternational Residential Code, 20 LS Edittel'l .202 1. 

10. ~ Internat ional Existing Buildings Code, 29+5.2021. 

11. -H:- Internationa l Swimming Pool and Spa Code ~ .202 1. 

13. Wila:lentl Urba:l'I Jf\ter.faee Ceeles, 201S. 

Section 500.020 

B. Modifications And Amendments To Codes. Amendments to the codes noted herein are on 
file in the City offices. 

C. Violations And Penalties. 

1. For any violation of the code adopted hereby, the violator, upon conviction, shall be 
punished by a fine not exceeding five hundred dollars ($500.00) or by imprisonment 
in the City or County Jail not exceeding three (3) months, or by both such fine and 
imprisonment. Every day any violation shall continue shall constitute a separate 
offense. 

2. Whenever any act is prohibited by the code adopted hereby, by an amendment 
thereof, or by any rule or regulation adopted there under, such prohibition shall extend 
to and include the causing, securing, aiding, or abetting of another person to do said 
act. Whenever any act is prohibited by the code adopted hereby, an attempt to do the 
act is likewise prohibited. 

3. Equitable Relief. In addition to any other remedies or penalties established for 
violations the code adopted hereby, or any rule, regulation, notice, condition, term or 
order promulgated by any officer or agency of the City under duly vested authority, 
the City Official responsible for the enforcement of the code adopted hereby, rule, 
regulation, notice, condition, term or order may, on behalf of the City and after 
approval by the Board of Aldermen, apply to a court of competent jurisdiction for 
such legal or equitable relief as may be necessary to enforce compliance with the code 
or rule, regulation, notice, condition, term or order. In such action the court may grant 
such legal or equitable relief, including, but not limited to, mandatory or prohibitory 
injunctive relief, as the facts may warrant. Upon the successful prosecution of any 
such action the City may be awarded by the court reasonable attorney fees as allowed 
by law. 

Section 500.020. Permit Fee Structure. [R.O. 1992 § 500.020; Ord. No. 7751 §§ 1-2, 
6-19-1995; Ord. No. 7983 § 1, 8-19-1996; Ord. No. 03-9291 §§ 1-2, 1-21-2003] 

A. There is hereby imposed a fee for building, plumbing, mechanical, electrical, construction, 
demolition, remodel, repair, development, commercial occupancy, relocation of structures, 
and fire protection inspection permits as follows: 

1. New construction building permits, i.e., commercial buildings, single-family 
dwellings, one- and two-family dwellings, multifamily dwellings, elevators, 
swimming pools, garages (attached and detached), pole buildings, storage buildings, 
etc., shall be computed as follows: [Ord. No. 16-11510, 4-4-20161 
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City of Washington, MO 

Section 500.020 BUILDING CODE Section 500.030 

Building gross area x (International Code Council) gross area modifier x 
(International Code Council) type of construction factor x permit fee multiplier. 

The (International Code Council) "Gross Area Modifier" and the "Type of 
Construction Factor" as published semiannually by International Code Council, Inc., 
shall be accepted as and enforced as if fully set out in this Section. 

The Permit Fee Multiplier shall be set at three dollars ($3.00) per one thousand 
dollars ($1,000.00) of construction cost beginning on January 1, 2016. 

2. Minimum permit fees shall be as follows: 

Permit fee shall be construction cost x $.0030 and/or shall not be a lesser amount than 
set out below: 

Minimum electric service permit 

Sewer lateral permit 

Shed permit (120 sq. ft. or less) 

Minimum plumbing permit 

Minimum HY AC permit 

Minimum sign permit 

Minimum swimming pool permit 

Minimum deck/porch permit 

Anflttal eoffil'ReFeiel oe'*tpB:Bey pem'iit 

Sprinkler permit 

Sprinkler inspection 

Mobile home setup permit 

Demolition permit 

Demolition of water tap 

Demolition of sewer tap 

Moving of buildings 

Reinspection fee 

$~0 $40.00 

$~9 $40.00 

$~ $50.00 

$~ $40.00 

$~ $40.00 

$~ $50.00 

$~-:-00 $50.00 

$~ $50.00 

~ 

$*.00 $40.00 per 100 heads 

$2-5-:-00 $40.00 per 100 heads 

$~ $200.00 

$50.00 

$~ $40.00 

$~9 $40.00 

$.05 per square foot but not less than 
$50.00 

$%'5-;B8 $0.00 eaeb 9tarting 
~~eetion 

3. In addition to any permit fee that may be due prior to the issuance of a building 
permit, a refundable amount of three hundred fifty dollars ($350.00) shall be 
deposited with the City of Washington and placed in escrow until such time as a final 
certificate of occupancy is issued for the premises described in the building permit. 

Residential remodel that does not involve structural, electrical or plumbing changes 
and/or cost less than one thousand dollars ($1,000.00) shall not require a building 
permit. 
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City of Washington, MO 

Section 500.030 WASHINGTON CITY CODE Section 500.060 

Section 500.030. Certificates Of Occupancy. (R.O. 1992 § 500.030; Ord. No. 06-10132 § 1, 
12-13-2006; Ord. No. 07-10228 §§ 1-2, 3-19-2007] 

A. It shall be unlawful for any person, owner, corporation or agent to occupy or permit the 
occupancy of any commercial, industrial or residential premises or structure in the City of 
Washington without first obtaining an inspection and certificate of occupancy. The terms 
"occupy" or "occupancy" shall include the movement of furniture, equipment or other 
property into said premises or structure. 

1. For residential dwellings or commercial or industrial structures, an inspection and 
certificate of occupancy shall be required upon any change of occupancy. 

2. For a commercial or industrial structure, an inspection and certificate of occupancy 
shall be applied for annually. 

Section 500.040. Making False Statements Prohibited. (R.O. 1992 § 500.040; Ord. No. 
06-10132 § 1, 12-13-2006; Ord. No. 07-10228 §§ 1-2, 3-19-2007] 

It shall be unlawful for any person to knowingly make any false statement on an application for 
a certificate of occupancy. 

Section 500.050. Applications - Notices - Issuance Of Certificate. [R.O. 1992 § 500.050; 
Ord. No. 06-10132 § 1, 12-13-2006; Ord. No. 07-10228 §§ 1-2, 3-19-2007] 

A. The B-i-ree-tor-ofPlanningBuilding Official of the City of Washington, Missouri, shall 
receive all applications for certificates of occupancy. Application for an occupancy 
inspection and for a certificate of occupancy for a residential, commercial or industrial 
structure shall be made by the owner, buyer, tenant, lessee, operator or manager of 
said residential, commercial or industrial structure on forms supplied by the City. All 
applicable fees shall be paid at the time of application. 

B. If the Biree.tor ef--Ptdt'l1'ting Building Official of the City of Washington, Missouri, finds 
that the residential, commercial or industrial structure does not meet the requirements of 
the code, he/she shall notify the applicant for the occupancy inspection and for the 
certificate of occupancy of such deficiencies in writing, informing him/her that the 
residential, commercial or industrial structure may not be occupied until the deficiencies 
are corrected. 

C. When the ~ng Building Official of the City of Washington, 
Missouri, finds that the residential, commercial or industrial structure does comply with 
the code, he/she shall issue a certificate of occupancy. 

Section 500.060. Occupancy. [R.O. 1992 § 500.060; Ord. No. 06-10132 § 1, 12-13-2006; 
Ord. No. 07-10228 §§ 1-2, 3-19-2007] 

The Bireetor-of-P:1-anmttg Building Official of the City of Washington, Missouri , is authorized to 
permit occupancy on a conditional basis, for a term not to exceed ninety (90) days, when 
serious hardships interfere with completing all repairs required to bring the residential, 
commercial or industrial structure into full compliance with the code. The Biree~ 
Building Official of the City of Washington, Missouri, may extend the expiration date of a 
conditional certificate of occupancy if, in his/her opinion, the progress of repairs to date so 
warrant. However, no conditional certificate of occupancy may be extended for more than 
ninety (90) days. No conditional permit shall be issued for a residential, commercial or 
industrial structure where a condition exists which could 
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City of Washington, MO 

Section 500.060 BUILDING CODE Section 500.100 

threaten the health or safety of the occupant(s) or the general public. 

Section 500.070. Certificate Invalid- When. [R.O. 1992 § 500.070; Ord. No. 06-10132 § 1, 
12-13-2006; Ord. No. 07-10228 §§ 1-2, 3-19-2007] 

Any certificate of occupancy shall become invalid if the reoccupancy is not commenced within 
one hundred twenty (120) days after it is issued. 

Section 500.080. Fees. [R.O. 1992 § 500.080; Ord. No. 06-10132 § 1, 12-13-2006; Ord. No. 
07-10228 §§ 1-2, 3-19-2007] 

A. The fees for inspections shall be as follows : 

1. Single-family or two-family dwellings: lillytwenly•fi ve dollars ($25 .00). ( ·so. 0 

2. Multifamily dwellings: fortytwenty dollars ~9r- ($40.00) 

3. Commercial structure : ·eventy-fi efrfty dollars ($50.09} ($75 .00 on change of 
occupancy. 

4. Industrial structures: onc-hundrc<l·frfly dollars ~ ($ 100. 0 on change of 
occupancy. 

5. Commercial structures: No charge for annual inspection. 

6. Industrial structures: No char~e for annual inspection. 

The inspection fees shall include the initial inspection. All subsequent reinspections 

shall not be charged. be--eharged fifteen dotmrs-(-$-1-5-:88}-per-rcinspeetion-:

There shall be no inspection fee for inspections within one ( 1) year of a prior 

inspection at which no violations of the code were found. 

Section 500.090. Appeals. [R.O. 1992 § 500.090; Ord. No. 06-10132 § 1, 12-13-2006; Ord. 
No. 07-10228 §§ 1-2, 3-19-2007] 

Any person who feels that an error has been made in an inspection performed by the City may 
request a review by the Director of Planning Building Official of the City of 
Washington, Missouri. If the Bireetor-of--P+anning Building Official of the City of 
Washington, Missouri, after review of the file and inspection of the premises, feels that the 
citation of the violation is valid, he/she shall require that the violation be corrected. Any 
decision of the ·B+re~ l:tnmng Building Official of the City of Washington, Missouri, 
may be appealed to the Board of Appeals in the manner set forth in the code. 

Section 500.100. Certificates Not A Warranty. [R.O. 1992 § 500.100; Ord. No. 06-10132 
§ 1, 12-13-2006; Ord. No. 07-10228 §§ 1-2, 3-19-2007] 

In issuing a certificate of occupancy, the City does not intend to, nor does it warrant, insure 
or guarantee to the holder thereof, to his/her assignee or to any other interested person, that 
there are no violations of any provision of this Section or any other ordinance. The City 
makes no warranty or representation, whatsoever, as to the condition of any building. 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL RESIDENTIAL CODE, 2021 EDITION 

Amendments to the International Residential Code, 2021 edition, are given in the following text. Each 
code section that corresponds to one of the following provisions is hereby deleted where so noted or 
amended to read as set forth below. Each provision set out below without a corresponding section, 
sub-section or clause number in the code is hereby enacted and added thereto. Wording that is struck
though is to be deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 SCOPE AND GENERAL REQUIREMENTS 

R-101.1 Title: These provisions shall be known as the Residential Code for One- and Two-Family Dwellings of 
Th e City of Washington, Missouri, and shall be cited as such and will be referred to herein as "this code". 

SECTION 105 PERMITS 

R-105.2 Work Exempt from Permit: Exemption I . Delete the exception and replace with the fo llowing: 
Other than Storm Shelters, One-story detached accesso1y structures, pmvided the.floor space does not exceed 
JOO square.feet. 

R-105.5 Expiration: Every permit issued shall become invalid unless the work authorized by such permit is 
commenced within 180 days after its issuance, or if the work authorized by such permit is not completed within 
365 days after the permit is issued. The building official is authorized to grant, in writing, one or more 
extensions of time, for periods not more than 90 days each. The extensions shall be requested in writing and 
justifiable cause demonstrated. 

SECTION 106 CONSTRUCTION DOCUMENTS 

R-106.2.1 Scale: The site plan shall be drawn to scale. 

R-106.2.2 Erosion Control Plan: The construction documents shall include an erosion control plan. 

SECTION 108 FEES 

R-108.2.1 Permit Penalties: When construction has commenced and been completed without a permit. the 
pennit fee shall be twice the total fee amount to cover the additional inspections and the time necessa,y to 
ensure compliance with the code. When construction has begun under the authorization of a permit, but the 
permit holder has failed to contact the building department for an inspection, and the construction has 
progressed to a point that the inspection cannot be reasonably done, then an additional 25% of the total permit 
fee will be assessed to cover the increased cost and time devoted beyond normal inspection, and payment 
received prior to conducting any further inspections. 

SECTION Rl 13 VIOL TA TIONS 

R-113.4 Violation Penalties: Replace text with the following: 

Except as hereby provided, the violation of any portion of this code shall be p11n ishahle hy a.fine not exceeding 
five hundred dollars ($5 00), or hy imprisonment/or a period of not exceeding ninety (90) days, or by both such 
fine and imprisonment. 



SECTION Rl14 STOP WORK ORDER 

R-114.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to pe,j'orm to 
remove a violation or unsafe condition, shall be subject to ajine of not less than $500 dollars or more than 
$1,000 dollars per day . 

SECTION R115 FIRE SAFETY SIGNAGE 

R-115.1 Fire Safety Signage. New buildings having roof or floor areas constructed with the below listed lightweight 
engineered wood framing materials shall have fire safety signage placed on the electric meter base. 

1. Pre-fabricated wood I-joists 
2. Metal-plate-connected wood trusses 
3. Finger-jointed wood trusses 

The signage shall be 2 112 "wide x 4 "high and have red letters on a white reflective background as specified and famished 
by the City of Washington. Signage samples are given below. T indicates metal-plate-connected or finger-jointed wood 
roof trusses. E indicates one of the above listed lightweight engineered wood framing materials. S indicates the floor 
framing is protected by an automatic fire sprinkler system. 

• "'}'°t Of PARl t,1,.<c.~" • .Pt 0fp1,.QII~\."' 

E 

CHAPTER 2 DEFINITIONS 

SECTION R202 DEFINITIONS 

Add the following definitions: 

• 1',9E 0f PAv.t!J-'<:¢, 

E s E E s 

BALCONY, EXTERIOR. An exterior floor projectingfrom and supported by a structure without additional independent 
supports. 

DECK An exterior floor system supported on at least two opposing sides by adjoining structure and I or columns, piers, 
or other independent supports. 

CONFINED SPACE. A room or space having a volume less than 50 cubic feet per 1000 Btulh (4.83 UW) of aggregate 
input rating of all fael burning appliances installed in that space. 

UNCONFINED SPACE. A room or space having a volume more than 50 cubic feet per 1000 Btulh (4.83 L!W) of 
aggregate input rating of all fuel burning appliances installed in that space. Rooms communicating directly with this 
space in which the appliance is installed, through openings not furnished with doors, are considered a part of the 
uncorifined space. 

CHAPTER 3 BUILDING PLANNING 
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Table R-301.2 (1) Climate and Geographic Design Criteria: Add the following values: 

TABLE R301.2(1) 
CLIMATIC AND GEOGHRAPHIC DESIGN CRITERIA 

Ground Snow Load 20 psf 

Wind Speed (mph) 
115 mph (3 second gust) 
90 mph (fastest mile) 

Design 
Topographic effects No 

Seismic Desirn Category C 

Subject To 
Weathering Severe 
Frost line depth 30-inches 

Damage From 
Termites Moderate to Heavy 

Winter Design Temperature 0 to 10 deI!ree F 
Ice Barrier Underlayment Required No 
Flood Hazards Ordinance flood plain 
Air Freezing Index 767 
Mean Annual Temperature 55.3 Op 

SECTION R-302 FIRE RATED CONSTRUCTION 

Section R302.5.1: Opening Protection. Delete this whole section and replace with. 
Openings from a private garage directly into a room used for sleeping purposes shall not be permitted. Other openings 
between the garage and habitable space shall be equipped with solid wood doors not less than I 3/4-inch in thickness, 
solid or honeycomb-core steel doors not Jess than I 3/4-inch in thickness or 20-minute fire-rated doors. 

Table R-302.6 Dwelling/ Garage Separation: Replace W' Gy1,sum-Boom-with 5/8" Type X Gypsum board throughout 
Table. 

R-302.11 Fire blocking: Add the following subsection. 

7. Fireblocking is required in common wall between the living space and the garage at the midpoint for walls 
over 9' tall. 

SECTION R303 LIGHT, VENTILATION, HEATING 

R-303.3 Bathrooms: The exception shall read as follows: Exception: The glazed areas shall not be required where artificial 
light and a mechanical ventilation system are provided. The minimum ventilation rates shall be 50 cubic feet per minute 
(24 Lis) for intermittent ventilation or 20 cubic feet per minute (IO Lis) for continuous ventilation. Ventilation air from 
the space shall be exhausted directly to the outside. A sq/fit vent is considered outside. The ridge vent, gable vent, and 
attic vents are not considered outside. 

SECTION R309 GARAGES AND CARPORTS 

R-309.1 Floor surface: Garage floor surfaces shall be of approved noncombustible material. The area of floor used for 
parking of automobiles or other vehicles shall be sloped a minimum of I % to facilitate the movement ofliquids to a drain 
or toward the main vehicle entry doorway. Floor drains may be day lighted a minimum distance of IO ft. from any property 
line and within 10 ft. of the garage entry may be permitted. Floor drains shall not have a trap. 

R-309.2 Carport: Delete the exception: 

SECTION R311 MEANS OF EGRESS 

R-311.3.2 Floor Elevation for other exterior doors: Delete the exception: 
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SECTION R313 AUTOMATIC FIRE SPRINKLER SYSTEM 

Delete this section in accordance with RSMO 67.281 

SECTION R315 CARBON MONOXIDE ALARMS 

R-315. 3.1: Type of Alann: The carbon monoxide detector(s) required for all new construction shall be wired directly into 
the structures AC power with battery back-up, or an AC power plug-in unit with battery back-up. All existing structures 
that require carbon monoxide detector(s) may install detector(s) as required for new const,uction, but a minimum of a 
battery-operated unit. 

SECTION R318 PROTECTION AGAINST SUBTERRANEAN TERMITES 

R-318.2 Chemical Termiticide Treatment: Chemical tenniticide treatment shall include soil treatment and/or field 
applied wood treatment. The Concentration, rate of application and method of treatment of the chemical termiticide shall 
be in strict accordance with the termiticide label. When treating soil with chemicals a cerlification will be required from a 
licensed exterminator. 

SECTION R319 SITE ADDRESS 

R-319.1 Site Address: Replace text with the following: 

New and existing buildings shall have approved address numbers, building numbers or approved building identification 
placed in a position that is plainly legible and visible from the street or sides of the building with emergency responder 
access. These numbers shall contrast with their background. Address numbers shall be Arabic numbers or alphabetical 
letters. Numbers shall be a minimum of 4 - inches (IO I. 6 mm) high with a minimum stroke width of 0. 5 inch (12. 7 mm). 
Numbers shall not be spelled out. 

R-319.2 Street or Road Signs: Streets and Roads shall be identified with signs approved by the City 
Engineering Department. Temporary signs shall be installed at each street intersection when construction of 
new roadways allows passage by vehicles. Temporary signs shall be of an approved size, weather resistant and 
be maintained until replaced by permanent signs. 

CHAPTER 4 FOUND A TIO NS 

R-402.1 Wood Foundation: Delete Section. This includes any additional references to wood foundations 
throughout the code. 

SECTION R403 FOOTINGS 

R403.1.1.1 Minimum Reinforcement/or Footings Supporting Walls: Reinforce footings with a minimum of 
two #4 continuous reinforcing rods spaced evenly, tied in place and positioned 3-inches clear above the 
supporting soil. Connect wall to footing with L - shaped vertical dowels spaced on 2 - foot centers maximum 
along the wall centerline. Fabricate the dowels from #4 minimum reinforcing rods with a vertical leg, or hook, 
measuring 8 inches minimum from the outside edge of the vertical leg and with a vertical leg sized to extend a 
minimum of 4 inches to 5 inches into the footing and a minimum of 16 inches into the wall. Reinforcing steel 
shall be minimum Grade 40. 

Table R-403.1 Minimum Width and Thickness of Concrete or Masonry Footings: Delete Table R-403. 1, 
and replace with the following: 
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TABLE403.J 
MINIMUM WIDTH OF CONCRETE, 
PRECAST OR MASONRY FOOTINGS 

1-sto 
2-sto 20" wide x 8" thick 
3-sto 24" wide x JO" thick 

R-403.1.4.1 Frost Protection. Modify exceptions as follows: 

Exceptions: 

I .Protection of freestanding accessory structures with an area of @0-- 200 square feet or less, of light 
framed construction, with an eave height of 10' or less shall not be required. 
2. Delete exception. 

SECTION R404 FOUNDATION AND RETAINING WALLS 

R-404.1.2.1 Masonry Foundation Walls: Concrete masonry and clay masonry foundation walls shall be 
constructed as set--fet:1.1+-tft-i"fl-&le R4Q,I. I. I (I). 1~404.1.1 (2), R.110'1. I. I (3), OF R404. I. I (4) designed by a 
professional architect or engineer and shall also comply with applicable provisions of sections R606, R607 and 
R608. In buildings assigned to seismic design categories DO, Dl and D2, concrete masonry and clay masonry 
foundation walls shall also comply with section R404. l .4. l. Rubble stone masonry foundation walls shall be 
constructed in accordance with sections R404. l.8, and R607.2.2 Rubble stone masonry walls shall not be used 
in seismic design categories DO, D 1, and D2. 

Table 404.1.2(1) Minimum Horizontal Reinforcement for Concrete Basement Walls.: Delete Table 
404.1.2(1), and replace with the following Table R404.1.2 (]). 

TABLE R404.l.2 (I) 
REINFORCEMENT FOR CONCRETE 

FOUNDATION WALLS 

Maximum Wall 
Minimum Reinforcement Size And Spacing 

For 8", JO" and 12" Walls 
Height 

In All Soil Classes 
(feet) 

Vertical Horizontal 
4 #4 (a),48" #4 I@. 24" 

8 #4@24" 
#4@24" 

(4 bars minimum) 
9 #4@,24" #4@ 24" 

Greater than 9 Desif;!n Required 
Notes 
a. Reinforcement shall be Grade 40 minimum. Reinforcement shall be placed 

3 "from the inside face. 
b. Vertical reinforcement shall extend to within 6"from the top of the 

foundation wall. 
C. Wall heif;!ht is measured from the top of balance fill to the top of the wall. 

R-404.1.2.2 Reinforcement for Foundation Walls: Concrete foundation walls shall be latterly supported at the 
top and bottom. Horizontal reinforcement shall be provided in accordance with table R404. l.2(1 ). Vertical 
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reinforcement shall be provided in accordance with Table R404.1 .2(1) +a~~(±):-R4 04. I .2(3). 
R404. l.2(4), R404. l.2(5), R404. l.2(6), R404. l.2(7), or R404 .1.2(8). Vertical reinforcement for flat basement 
walls retaining 4 feet or more of unbalanced backfill is permitted to be determined in accordance with Table 
R404. l.2(9). For basement walls supporting above-grade concrete walls, vertical reinforcement shall be the 
greater of that required by Table R404.1.2(1) +abl&.;-R40~- ~lf-eNgh-ll404:-h-2-(-&-}; or by Section R61 l .6 
for the above grade wall. In buildings assigned to seismic design category Do, D 1, or D2 concrete foundation 
walls shall also comply with Section R404.1.4.2. 

R-404.1.2.3 Concrete, Materials for Concrete, and Forms: Materials used in Concrete, the concrete itself and 
forms shall conform to the requirements of this section or ACT 318. All removable concrete forms shall be 
coated with a form release agent prior to placement of concrete. 

R-404.1.3: Design Required: Add the following requirement: 

3. Walls supporting SU!,pended reinforced concrete floors, prestressed concrete.floor planks, or other.floor 
.fi"aming systems not addressed by Chapter 5 of this code. 

R-408.4 Access: Access shall be provided to all under-floor spaces. Access openings through the floor shall be 
a minimum of 18 inches x24 inches ( 457 mm x 610 mm). Openings through a perimeter wall shall not be less 
than le" ic 24" 22 inches x30 inches. When any portion of the through wall access is below grade, an areaway 
not less than le iRehes ic 24 iRehes 22 inches x 24 inches shall be provided. The bottom of the areaway shall be 
below the threshold of the access opening. Through wall access openings shall not be located under a door to 
the residence. See Section Ml305.1.3 for access requirements where the mechanical equipment is located 
under the floor. 

CHAPTER 5 FLOORS 

R--501.1.lDesign Required: A design in accordance with accepted engineering practice shall be provided for 
suspended reinforced concrete floors, pres tressed concrete plank floors, and other floor framing systems not 
addressed in Chapter 5 of this code. Construction documents prepared by a licensed design professional shall 
be submitted. The construction documents shall show the design requirements for the.floor system and all 
supporting elements. 

Table R--503.2.1.1(1) Allowable Spans and Loads for Wood Structural Panels for Roofs, Sub-floors, and 
Combination Sub-floor Underlayment: Delete minimum nominal panel thickness 3/8- inch for sheathing, roof 
and sub-floors. 

Table R--503.2.1.1(1) Allowable Spans and Loads for Wood Structural Panels for Roofs, Sub-floors, and 
Combination Sub-floor Underlayment: Delete minimum nominal panel thickness 19132- inch and 5/8 - inch 
for underlayment, C-C plugged, Single Floor, Roof, and Combination Sub-floor underlayment. 

R-504.0 Pressure Preservatively Treated - Wood Floors (On-Ground): Delete Section. 

CHAPTER 7 WALL COVERING 

R-702.3.7 Water Resistant Gypsum Backing Board: Gypsum board used as the base or backer for adhesive 
application of ceramic ti le or other required nonabsorbent finish material shall conform to ASTM C 1396, C 
1178 or Cl 278. Use of water-resistant gypsum backing board shall be permitted on ceilings where framing 
spacing does not exceed 12 inches (305 mm) on center for Yi - inch thick (12.7 mm) or 16 inches (406 mm) for 
5/8 - inch thick (16 mm) gypsum board. Water resistant gypsum board shall not be installed over a class I or II 
vapor retarder in a shower or tub compartment. Cut or exposed edges, including those at wall intersectio·ns, 
shall be sealed as recommended by the manufacturer. Water resistant gypsum board shall be extended at least 
twenty-four inches past any tub or shower enclosure area. 

CHAPTER 11 ENERGY EFFICIENCY 
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Table NllOl.1.1 
Minimal Thermal Values 

** This Table may be used an alternative to Chapter 11 in its entirety. 

Area or Space RorUValues 
Attics R-38 
Ceilim!s without attic space R-30 
Walls enclosinl! conditioned space above 2rade R-13 
Above grade wall face with 50% or more R-13 
exposure to weather (50% out of 2round) 
Stud framed exterior walls in basement areas R-11 
Crawl Spaces R-19 
Ductwork in unconditioned space or exterior R-8 
walls 
Exterior doors U-0.50 
Windows U-0.32 
Skvli2hts U-0.50 

CHAPTER 13 GENERAL MECHANICAL SYSTEM REQUIREMENTS 

SECTION M1307 APPLIANCE INSTALLATION 

A-11307 .1.1 Location. Water heaters, boilers, and other appliances producing condensate shall be installed in a 
room or space containing a trapped 2" minimum drain piped to an approved disposal location or system. 
The drain inlet shall be within 15 feet of the appliance and in the same room or space. 

CHAPTER15EXHAUSTSYSTEMS 

M-1507.4 Duct Material: All single wall ventilation ducts serving toilet rooms and bathrooms shall be 
constructed of an approved rigid or flexible metal material. Vinyl duct is not allowed. 

CHAPTER 21 HYDRONIC PIPING 

M-2101.10 Test: Hydronic piping shall be tested hydrostatically at a pressure not less than 100 pounds per 
square inch (psi) for a duration of not less than H 20 minutes. 

SECTION G2412 GENERAL 

G-2412.5 identification: For other than steel pipe, exposed piping shall be identified by a yellow label marked 
"Gas" in black letters. The marking shall be spaced at intervals not exceeding 5 feet (1524 mm). The marking 
S htiJI 1e~tttFee-en-p~pe-leealee-tfl l'le-s.IlfltH00lfl-EI-Tt·h~j*i·&n tH>el'\'Eltl, 

SECTION G2420 SHUTOFF VALVES 

G-2420. 5.1.1 Gas Fireplace Service Valve: Each gas fireplace shall be provided with a shutoff valve separate 
from the appliance and shall be placed in a location protected from being damaged and accessible for 
operation of the valve. 

SECTION G2433 LOG LIGHTERS 
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G-2433.0 Log Lighters: Log lighters are not permitted. 

CHAPTER 27 PLUMBING FIXTURES 

SECTION P2707 SHOWERS 

P2708.2 Shower drain. Shower drains shall have an outlet size of not less than -1---W! 2 inches in diameter. 

CHAPTER 29 WATER SUPPLY AND DISTRIBUTION 

SECTION P2902 PROTECTION OF POTABLE WATER SUPPLY 

P-2902.5.3 Lawn Irrigation Systems: The potable water supply to lawn irrigation systems shall be separated 
f.r0Hl-l-R~l~wMer-ey-ait-A:tH-'leSpl1efi~e---vaoottm--brea-lrer, R pressure !W~-kel'-61' protected 
against backflow by a reduced pressure principal backflow preventer. A-valve shal+-nel-b~efk!e\YI+-
• -l-fetlflHft)ft1---M--Afl~eFie---vae-Httm---brealrer.- Where chemicals are introduced into the system, the potable 
water supply shall be protected against backflow by a reduced pressure principal backflow preventer. 

P-2905.4.2 Water Service Installation: Delete section and replace with the following: Installation of water 
service pipe shall be in accordance with Section 700.020 of the City of Washington Municipal Code. 

CHAPTER 30 SANITARY DRAINAGE 

SECTION P3005 DRAINAGE SYSTEM 

P-3005.4.1 Branch and Stack Sizing: Branches and stacks shall be sized in accordance with Table P3005.4. l. 
Below grade drainpipe shall not be less than 1 )'z iaehes two (2) inch diameter. Drain stacks shall not be smaller 
than the largest horizontal branch drained. 

CHAPTER 31 VENTS 

P-3102.1 Required Vent Extension: +k~ieAt-syflteJ'l'I-Sel'V-ittg each l-.n1ilcl-i-ng Elrain sh&ll h0ve at lcasl tte--venl 
pipe--4ltAI e,temls·-t{H-tte--t}tl-k!OOFS-:: Every building shall have a stack vent, a minimum of 3" in diameter. Such 
vent shall run undiminished in size and as directly as possible from the building drain through to the open air 
above the roof All other vent extensions to the outside shall not be less than 2" in diameter. 

SECTION P3103 VENT TERMINALS 

P-3103.1 Roof Extension: Open vent pipes that extend through a roof shall be terminated at least 6 iaehes 12 
inches above the roof or 6 iaehes 12 inches above the anticipated snow accumulation, whichever is greater, 
except that where a roof is to be used for assembly, as a promenade, observation deck 
or sunbathing deck or for similar purposes, open vent pipes shall terminate not less than 8 feet above the roof. 

CHAPTER 33 STORM DRAINAGE 

SECTION P3303 SUMPS AND PUMPING SYSTEMS 

P-3303.1.5 Discharge Piping Location: All sump pump piping shall be discharged to the outside and diverted 
to a storm sewer conveyance or other approved collection point acceptable to the code qfficial. Discharge into 
the sanitary sewer is prohibited. 

CHAPTER 34 GENERAL REQUIREMENTS 
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E-3406.2 Conductor Material: Conductors used to conduct current shall be of copper ~H\$---elhefwi-se 
17f&''tEleE1-i-n i-lapl~4-+hrough 43:----Where the conductor material is not specified, the material and sizes given 
in the chapters shall apply to copper conductors. W+1e1:e-et-hel'--ltte-teftat&-&fe-ttsed, -1-le-OOAtlueter sizes sholl---l~e 
ekftngeEHieeel'Ji Agl,y: 

E-3406.3 Minimum Size of Conductors: The minimum size of conductors for feeders and branch circuits shall 
be 14 AWG copper aAel-J.2-A..\.\LG-ittl-11-n+Alltli. The minimum size of service conductors shall be as specified in 
Chapter 36. The minimum size of Class 2 remote control, signaling and power - limited circuits conductors 
shall be as specified in Chapter 43. 

CHAPTER 35 ELECTRICAL DEFINITIONS 

CHAPTER 36 SERVICES 

E-3601.6.2 Service disconnect location: Delete all text and replace with the following: 

The service disconnect means for services of 400 Amps or less shall be installed at a readily accessible location 
outside the building, before point of entry of service entrance conductors. Services over 400 Amps can be 
located inside the structure no more than IO feet from the point of service entrance, or as approved by the Code 
Qfficial. The service disconnect shall be protected against overcurrent by an overcurrent device installed at the 
point where the conductors receive their supply. Each occupant shall have access to the disconnect serving the 
dwelling unit in which they reside. The installation shall comply with Amended Section £3 705. 7 

E3601.6.3 Prohibited locations. Service disconnecting means shall not be located in bathrooms, bedrooms, 
clothes closets, or spaces that can only be accessed through bathrooms, bedrooms, or clothes closets .. 

Table 3603.1 Service Conductor and Grounding Electrode Conductor Sizing: Change Table as follows : 

l. Delete 250, 300 and 350 service or feeder rating (Amperes). 
2. Change the conductor types and sizes for the 400 amp service rating to the following.· 

a. Copper (AWG: 400 copper kcmil or two sets of 2/0 
b. Aluminum and copper-clad aluminum (AWG): Aluminum and copper clad aluminum 500 

kcmil, or two sets of 4/0. 

E-3605.5 Protection of Service Cables Against Damage: Above ground service - entrance cables, where 
slffljeet-4 f)AyMkla+Rage; shall be protected by one or more of the following: rigid metal conduit, 
Intermediate metal conduit, Schedule 80 PVC conduit, electrical metallic tubing, or other approved means. 

CHAPTER 37 BRANCH CIRCUIT AND FEEDER REQUIREMT 

E-3705. 7 Location of overcurrent devices in or on premises. Delete exception text #6 and replace with the 
following; 

6. Be installed so that the center of the grip of the operatill g handle of the switch or circuit breaker, when in its 
highest position, is not more than 6 feet 7 inches or less than 3 feet above the floor, working platform, or 
finished grade. [240.24(A)J 

CHAPTER 39 POWER AND LIGHTING DISTRIBUTION 

E-3902.2 Garage and Accessory Building Receptacles: Add the following exception: 

Exception I . Dedicated single receptacle used for major appliance. 

E-3902.5 Unfinished Basement Receptacle: Add the following exception: 
Exception 2. Dedicated single receptacle used for major appliance. 
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E-3902.11 Arc-Fault Circuit Interrupter Protection: Delete this section and replace with the following: All 
branch circuits that supply I 20-volt, single phase I 5 and 20 amperes wall and floor receptacles located in 
bedrooms and similar rooms or areas shall be protected by a combination type arc.fault circuit inte/'/'11/Jter 
installed to provide protection ~f the branch circuit. I 5 amperes circuits shall have a maximum of 8 outlets, 20 
amperes shall have a maximum of I I outlets. 

The Following Appendix Shall Be Adopted in their entirety: AA, AB, AE, AH, AJ, AM, & AP 

End of Amendment 
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CITY OF WASHINGTON, MO 

AMMENDMENTS TO THE 
INTERNATIONAL PROPERTY MAINTENANCE CODE, 

2021 EDITION 

Amendments to the International Property Maintenance Code, 2021 edition, are given in the following 
text. Each code section that corresponds to one of the following provisions is hereby deleted where so 
noted or amended to read as set forth below. Each provision set out below without a corresponding 
section, sub-section or clause number in the code is hereby enacted and added thereto. Wording that 
is struck-though is to be deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER! 
SCOPE AND ADMINISTRATION 

101.1 Title: These regulations shall be known as the International Property Maintenance Code of The City of 
Washington, Missouri, and shall be cited as such and will be referred to herein as "this code" . 

I 02.3 Application of other codes ~ Repairs, additions or alterations to a structure, or changes of occupancy, 
shall be done in accordance with the procedures and provisions of the International Building Code, 
International Existing Building Code, International Fire Code, International Fuel Gas Code, International 
Mechanical Code, International Residential Code, International Plumbing Code, and NFP A 70. Nothing in this 
code shall be construed to cancel, modify, or set aside any provision of the City of Washington Zoning Code. 

103.1 Creation of Agency: The Department of Property Maintenance Inspections is hereby created and the 
official in charge thereof shall be known as the Code Official. The function of the agency shall be the 
implementation, administration, and enforcement of the provisions of this code. 

SECTION 104 FEES 

104.3 Penalties: When construction has commenced and been completed without a permit, the permitfee shall 
be twice the total fee amount to cover the additional inspections and the time neceSS(II}' to ensure compliance 
ivith the code. When construction has begun under the authorization of a permit. but the permit holder has 
failed to contact the building departmentfor an inspection, and the construction has progressed to a point that 
the inspection cannot be reasonably done, then an additional 25% of the total permit.fee will be assessed to 
cover the increased cost and time devoted heyond normal inspection, and payment received prior to conducting 
any.fi1rther inspections. 

SECTION 109 VIOLA TIO NS 

109.4.1 Fines: Except as hereby provided, the violation of any portion of this code shall be punishable by a fine 
not exceeding.five hundred dollars ($500), or by imprisonmentfor a period of not exceeding ninety (90) days, 
or hy both such .fine and imprisonment. 

SECTION 110 STOP WORK ORDER 

110.2. 1 Additional Information to be Included in Stop Work Order 
1. Inform the Owner of the right to Appeal. 
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2. Include a stalement of the right lo.file a lien in accordance wilh Seclion 109. 3 

110.4.1 Penalties for Failure to Comply with a Stop Work Order: Any perso11 ll'ho shall co11ti11ue any work 
afier having been served with a stop work order, excepl such l!'ork as that person is direc/ed to perform to 
remove a violation or unsafe conditio11, shall be su~ject lo ajine of not fess lhan $500 doffars or more than 
$1,000 doffars per day 

SECTION 302 EXTERIOR PROPERTY AREAS 

302.3.1 Trip Hazard Defined: A trip hazard is defined as a 3/,, -inch vertical offset in the walking surface. 

SECTION 304 EXTERIOR STRUCTURE 

304.3 Premises identification. New and existing buildings shall have approved address numbers, building 
numbers or approved building identification placed in a position that is plainly legible and visible from the 
street or sides of the building with emergency responder access. These numbers shall contrast with their 
background. Address numbers shall be Arabic numbers or alphabetical letters. Numbers shall be a minimum 
of 4 inches (101.6 mm) high with a minimum stroke width of 0.5 inch (I 2. 7 mm) for residential, 6 inches (152 
mm) high with a minimum stroke width of 0. 75 inch (19 mm)for commercial and, JO inches (254 mm) high with 
a minimum stroke of 1. 00 inches (25. 4 mm) for industrial. Where access is by means of a private road and the 
building cannot be viewedfrom the public way, a monument, pole, or other sign or means shall be used to 
identify the structure. Numbers shall not be spelled out. 

304. 7.1 Private Garage Floor Drains: Private garage floor drains may be daylighted a minimum distance of 10 
feet from any property line and within 10 feet of the garage entry may be permitted. 

SECTION 602 HEATING FACILITIES 

602.3 Heat Supply: Every Owner and Operator of any building who rents, leases, or lets one or more dwelling 
units or sleeping units on terms, either expressed or implied, to furnish heat to the occupants therefore shall 
supply heat during a period from October 1 to April 1 to maintain a minimum temperature of 65 Degrees 
Fahrenheit in all habitable rooms, bathrooms, and toilet rooms. 

602.4 Occupiable Workspaces: Indoor occupiable workspaces shall be supplied with heat during the period 
from October 1 to April 1 to maintain a minimum temperature of 65 Degrees Fahrenheit during the period the 
spaces are occupied. 

SECTION 604 ELECTRICAL FACILITIES 

604.3.3 Identification of Disconnect Means: Each required disconnecting means for motors and appliances, 
and each service, feeder, and branch circuit at the point where it originates, shall be legibly marked to indicate 
its purpose, except were located and arranged so that the purpose is evident. The marking shall have to 
withstand the environment involved. 

SECTION 703 FIRE-RESISTANCE RATINGS 

703.1.1 Fire Barrier-Garage-Dwelling Separation: Private garages shall be separated from the dwelling unit 
and its attic area by one layer of 518 inch Type 'X" gypsum board forming a continuous membrane from top of 
foundation to the Ceiling or Roof Sheathing above. Garage ceilings beneath dwelling rooms shall be separated 
by one layer of 518 inch type "X" gypsum board. All Fasteners and joints shall be sealed with gypsum 
compound. Doors between a private garage and the dwelling unit shall be a minimum of 1 % inch in thickness 
and either solid wood, solid core, or honeycomb steel doors. 
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703.8 Opening Protective closers -Add the following exception: 

Exception #1: Closers shall not be required on the door separating private garages from the dwelling 
unit in detached single-family homes, duplexes, and townhomes. 

SECTION 706 FIRE SAFETY SIGNAGE 

706.1 Fire Safety Signage. Existing buildings having roof or floor areas constructed with the below listed 
lightweight engineered wood framing materials shall have fire safety signage placed on the electric meter base. 
1. Pre-fabricated wood I-joists 
2. Metal-plate-connected wood trusses 
3. Finger-jointed wood trusses 

The signage shall be 2 1/2" wide x 4!' high and have red letters on a white reflective background as specified 
and furnished by the City of Washington. Signage samples are given below. T indicates metal-plate
connected or finger-jointed wood roof trusses. E indicates one of the above listed lightweight engineered wood 
framing materials. S indicates the floor framing is protected by an automatic fire sprinkler system. 

T 

• toEPAR°W'~ • ~I 0 EPARW-~\<-, 

E E s E s 
End of Amendment 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL EXISTING BUILDING CODE, 2021 EDITION 

Amendments to the International Existing Building Code, 2021 edition, are given in the following text. 
Each code section that corresponds to one of the following provisions is hereby deleted where so noted 
or amended to read as set forth below. Each provision set out below without a corresponding section, 
sub-section or clause number in the code is hereby enacted and added thereto. Wording that is struck
though is to be deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 
SCOPE AND ADMINISTRATON 

SECTION 101 
GENERAL 

101.1 Title: These regulations shall be known as the International Existing Building Code of the City of 
Washington, County of Franklin, State of Missouri, herein referred to as "this code". 

105.5 Expiration: Change the following- 180 days to 365 days 

SECTION 103 CODE COMPLIANCE AGENCY - Delete Section 

SECTION 105 PERMITS 

105.8 Penalties for Failure to Obtain a Permit: When construction has commenced and been completed 
without a permit, the permit fee shall be twice the total fee amount to cover the additional inspections and 
the time necessary to ensure compliance with the code. When construction has begun under the 
authorization of a permit, but the permit holder has failed to contact the building department for an 
inspection, and the construction has progressed to a point that the inspection cannot be reasonably done, 
then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any further inspections. 

SECTION 113 VIOLATIONS 

113.4. 1 Violation penalties. Except as hereby provided, the violation of any portion of this code shall be 
punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a period of not 
exceeding ninety (90) days, or by both such fine and imprisonment. 

SECTION 114 STOP WORK ORDERS 

114.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars or 
more than $1,000 dollars per day. 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL BUILDING CODE, 2021 EDITION 

Amendments to the International Building Code, 2021 edition, are given in the following text. Each 
code section that corresponds to one of the following provisions is hereby deleted where so noted or 
amended to read as set forth below. Each provision set out below without a corresponding section, 
sub-section or clause number in the code is hereby enacted and added thereto. Wording that is 
struck-though is to be deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 
SCOPE AND ADMINISTRATON 

SECTION 101 GENERAL 

101.1 Title: These regulations shall be known as the Building Code of the City of Washington, 
County of Franklin , State of Missouri, herein referred to as "this code". 

101.4.6 Energy. Delete. 

SECTION 104 DUTIES AND POWERS OF BUILDING OFFICIAL 

104.6.1 Disasters. In the event of a disaster such as a windstorm, tornado, flood, fire, earthquake, 
bomb blast or explosion, the building official is hereby authorized to enter and inspect structures 
within the affected areas, subject to constitutional restrictions on unreasonable searches and 
seizures. When, in the opinion of the building official, there is imminent danger due to an unsafe 
condition, the building official shall take emergency measures in accordance with this code. If the 
building official determines, after inspection, that a structure is unfit, the building official shall declare it 
a public nuisance, cause a report to be prepared and notify the affected parties in accordance with 
this code. 

104.6.1.1 Post-disaster inspections. The building official is authorized to deputize Missouri 
Structural Assessment and Visual Evaluation (SA VE) Volunteer Inspectors certified by the 
Missouri State Emergency Management Agency (SEMA) to conduct emergency Post-Disaster 
Safety Evaluations of Buildings. 

SECTION 107 CONSTRUCTION DOCUMENTS 

107.3.4.2 Pre-engineered or prefabricated building systems. The owner is required to engage 
and designate on the building permit application a registered design professional who shall act as the 
registered design professional in responsible charge of the construction project. The registered 
design professional shall prepare plans and specifications for the project including the building super
structure, foundation, and building systems and, shall be responsible for reviewing and coordinating 
submittal documents prepared by the building fabricator and others including phased and deferred 
submittal items, for compatibility with the design of the building. 

SECTION 109 FEES 

109.2.1 Penalties: When construction has commenced and has been completed without a permit, 
the permit fee shall be twice the total permit fee to cover the additional inspections and the time 
necessary to ensure compliance with the code. When construction has begun under the 
authorization of a permit, but the permit holder has failed to contact the Building Department for an 
inspection, and the construction has progressed to a point that the inspection cannot be reasonably 
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done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and 
time devoted beyond normal inspection, and payment received prior to conducting any further 
inspections. 

SECTION 114 VIOLATIONS 

114.4.1 Violation Penalties: Replace text with the following: 

Except as hereby provided, the violation of any portion of this code shall be punishable by a fine not 
exceeding five hundred dollars ($500) , or by imprisonment for a period of not exceeding ninety (90) 
days, or by both such fine and imprisonment. 

SECTION 115 STOP WORK ORDER 

115.4 Failure to comply. Any person who shall continue any work after having been served with a 
stop work order, except such work as that person is directed to perform to remove a violation or 
unsafe condition , shall be 8wbjeet-to..fines-establis/:ieeJ-IJ~ther-iJ..y-RaviRg-j1:lfiofliG-tien liable to a 
fine of not less than $500 dollars or more than $1,000 dollars per day. 

SECTION 117 PREMISES /DENT/FICA T/ON 

117.1 Address identification. New and existing buildings shall have approved address numbers, 
building numbers or approved building identification placed in a position that is plainly legible and 
visible from the street or sides of the building with emergency responder access. These numbers 
shall contrast with their background. Address numbers shall be Arabic numbers or alphabetical 
letters. Numbers shall be a minimum of 4-inches (101. 6 mm) high with a minimum stroke width of 0. 5 
inch (12. 7 mm) for residential, 6 inches (152 mm) high with a minimum stroke width of 0. 75 inch (19 
mm) for commercial and, 10 inches (254 mm) high with a minimum stroke of 1.00 inches (25.4 mm) 
for industrial. Where access is by means of a private road and the building cannot be viewed from 
the public way, a monument, pole or other sign or means shall be used to identify the structure. 
Numbers shall not be spelled out. 

SECTION 118 FIRE SAFETY SIGNAGE 

118.1 Fire Safety Signage. New buildings having roof or floor areas constructed with the below listed lightweight 
engineered wood framing materials shall have fire safety signage placed on the electric meter base. 

1. Pre-fabricated wood I-joists 
2. Metal-plate-connected wood trusses 
3. Finger-jointed wood trusses 

The signage shall be 2 1 /2" wide x 4" high and have red letters on a white reflective background as specified and famished 
by the City of Washington Signage samples are given below. T indicates metal-plate-connected or finger-jointed wood 
roof trusses. E indicates one of the above listed lightweight engi,neered wood framing materials. S indicates the floor 
framing is protected by an automatic fire sprinkler system. 
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CHAPTER 4 SPECIAL DETAILED REQUIREMENTS BASED ON USE AND OCCUPANCY 

SECTION 406 MOTOR-VEHICLE-RELATED OCCUPANCIES 

406.3.2.1 Dwelling Unit Separation. Revise Item 1 as follows: 

s 

1. The private garage shall be separated from the dwelling unit and its attic area by means of a 
minimum 'h-iAGl'l-{-¥b-7-FRfHr5/8-inch Type X gypsum board applied to the garage side. 
Garages beneath habitable rooms shall be separated from all habitable rooms above by not 
less than 5/8-inch Type X gypsum board or equivalent. Door openings between the private 
garage and the dwelling unit shall be equipped with either solid wood doors, or solid or 
honeycomb core steel doors not less than 1%-inch (34.9 mm) thick, or doors in compliance 
with Section 715.4.3. Openings from private garage directly into a room used for sleeping 
purposes shall not be permitted. Doors shall be self-closing and self-latching. Where the 
separation is a floor-ceiling assembly, the structure supporting the separation shall also be 
protected by not less than 5/8-inch Type X gypsum board or equivalent. 

SECTION 407 GROUP 1-2 

407.9 Automatic fire detection. Delete Exceptions #1 and #2. 

CHAPTER 9 FIRE PROTECTION SYSTEMS 

SECTION 903 AUTOMATIC SPRINKLER SYSTEMS 

903.2.6 Group I. An automatic sprinkler system shall be provided throughout buildings including all 
combustible attic spaces with a Group I fire area. 

Delete Exceptions 903.2.6 number 1, 2 and 3 in their entirety. 

903.2.7 Group M or Group B. An automatic sprinkler system shall be provided throughout buildings 
containing a Group M or Group B occupancy where one of the following conditions exists: 

1. A Group Mor Group B fire area exceeds 12,000 square feet (1115 m2). 

2. A Group M or Group B fire area is located more than three stories above grade plane. 
3. The combined area of all Group Mor Group B fire areas on all floors, including any 

mezzanines, exceeds 24,000 square feet (2230 m2). 
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903.2.11.3 Buildings more than 55 32 feet in height. An automatic sprinkler system shall be 
installed throughout buildings that have one or more stories 32 feet or more in height above the 
lowest level of fire department vehicle access, measured to the eaves, regardless of occupancy. 

Delete Exception 903.2.11.3 GGGupaRGies iR Gro1:Jp F 2. 

903.3.5 Water supplies. Water supplies for automatic sprinkler systems shall comply with this 
section and the standards referenced in Section 903.3.1 . A separate domestic water connection shall 
be made at feast ten (10) feet from the fire sprinkler connection on the City main. All connections 
shall be made and approved by the Public Works Department. A private fire water main may supply 
the fire sprinkler system and domestic supply provided the private main is approved by the Public 
Works and Fire Departments. The potable water supply shall be protected against backflow in 
accordance with the requirements of this section and the International PlumbinQ Code. 

903.3.5.3 System Isolation Valve: The fire protection system shall either have an isolation valve 
accessible from the exterior of the structure (Post Indicator Valve (PIV)), or Wall Post Indicator Valve 
(WPIV), or a dedicated fire sprinkler room with isolation vafve(s) and main drain. The fire sprinkler 
room shall have direct access to the exterior and shall not require responders to navigate through the 
building to access the isolation valves. 

903.4 Sprinkler system supervision and alarms. 

Exceptions: Delete exception 7. 

903.4.2 Alarms. A bell and visual device (strobe or white beacon) shall be located on the exterior 
of the building in an approved location above grade near the location of the FOG at a level high 
enough to prevent tampering, shall be connected to each automatic sprinkler system and activate 
only with the activation of a water flow switch. Such sprinkler water-flow alarm devices shall be 
activated by water flow equivalent to the flow of a single sprinkler of the smallest orifice size 
installed in the system. A separate water-flow switch shall be located at the point of connection to 
the riser on each floor of all mufti-floored buildings. Where a fire alarm system is installed, 
actuation of the automatic sprinkler system shall actuate the building fire alarm system. 

903.4.3 Floor control valves. Approved supervised indicating control valves shall be provided at the 
point of connection to the riser on each floor in high rise multi-floor buildings in accordance with NFPA 
13. 

903.5.1 Test outlet. An inspector's test outlet, equivalent to the flow from a single sprinkler of the 
smallest orifice size installed in the system, shall be installed on each floor where a water flow alarm 
device is required in section 903.4. 2. The test outlet shall be piped to the exterior of the building 
where the full flow will not create damage or, to an interior drain properly sized to accept full flow to 
atmospheric pressure 

SECTION 907 FIRE ALARM AND DETECTION SYSTEMS 

907.2.6.1 Group I: Delete exception #1 . 

907 .2.8 Group R1: Delete exception 1 & 2 

SECTION 912 FIRE DEPARTMENT CONNECTIONS 

912.2 Location. With respect to hydrants, driveways, buildings and landscaping, fire department 
connections shall be so located that fire apparatus and hose connected to supply the system will not 
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obstruct access to the buildings for other fire apparatus. The location of fire department connections 
shall be approved by the fire code official, and as follows. 

The location of fire department connections shall be located as follows: 

1. Fire department Siamese connections shall be on the address side of the building or unless 
otherwise approved by the fire code official. 

2. Fire department Siamese connections shall be located not more than seventy-five (75) feet 
from a fire hydrant. 

SECTION 913 FIRE PUMPS 

913.4 Valve supervision. Where provided, the fire pump suction, discharge and bypass valves and 
the isolation valves on the backflow prevention device or assembly shall be supervised open by one 
of the following methods. 

1. Central Station, proprietary or remote station signaling service. 

~Gal-si9Aaling SePJiG&41:!at-w~I sause-the-SGl;lflGIAg-Of...aAG-aYEl41:>le-s~Aal-at-a GGAstaAt~ 
attomlee-!asatieH-,. 

~-:--l--eskiA§J/awes-GpeA 
4 . SoaliAg-of..valves-aAel-ai:>preved weekly-r-eooroe€1--+A6J:)estier:i-wl:!ere-valves-aFe-lesatee-witRiA 

fenced enclosures undoF-tAe-GeAir-el-e~~ 

CHAPTER 10 MEANS OF EGRESS 

Section 104 OCCUPANT LOAD 

1004.7.1 Outdoor Area Occupant Load. Outdoor areas with an occupant load greater than 50 or a 
Group A occupancy with a yard, patio, or similar outdoor area shall have at least one direct means to 
the public way. 

SECTION 1008 
MEANS OF EGRESS ILLUMINATION 

1008.3.6 Power Supply Testing. When means of egress illumination consist of recessed lighting 
fixtures, or fixtures more than eight (8) feet above the finished floor line, the egress lighting shall be 
on a labeled dedicated electrical circuit so that when the egress lighting circuit is turned off the 
emergency power supply activates. Any means of egress illumination that does not have an external 
readily visible test button, shall have a red dot permanently affixed to the fixture in visible location as 
approved by the fire code official. 

CHAPTER 13 ENERGY EFFICIENCY: Delete Chapter 

CHAPTER16STRUCTURALDE~GN 

SECTION 1603 CONSTRUCTION DOCUMENTS 

Section 1603.2 Delegated Engineered Systems. The engineer of record for a structure may 
delegate responsibility for the design of systems or component parts of the structure to a 
specialty engineer. The engineer of record shall review the drawings, specifications, reports, 
or other documents submitted by the specialty engineer and confirm in writing that they 
conform to his/her written requirements and are consistent with the intent of his/her drawings, 
specifications, reports, or other documents prepared for the project. The following are some 
examples of delegated systems. 
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1. Prefabricated wood trusses and components 
2. Pre-engineered metal or wood buildings 
3. Structural steel connections 
4. Open web steel joists and joist girders 
5. Precast, prestressed concrete components 
6. Cold-formed steel joist/stud/truss framing and pre-fabricated components 
7. .Cast-in-place post-tensioned concrete structural systems 
8. Tilt-up concrete wall systems 
9. Foundations systems 
10. Seismic anchorage of equipment 
11. Proprietary track for under-hung cranes and monorails 

CHAPTER 18 SOILS AND FOUNDATIONS 

SECTION 1801 GENERAL 

1801.2 Prohibited foundations and footing systems. The below listed foundation and/or footing 
systems are prohibited: 

1. Permanent wood foundation systems as described in Section 1807.1.4. 
2. Timber footings as described in Section 1809. 12. 
3. Wood pole foundations. 

1801.3 Pole type structures. Pole type structures shall have a concrete foundation . The exterior 
perimeter foundation shall be continuous and extend below frost line. 

CHAPTER 29 PLUMBING SYSTEMS 

SECTION 2901 GENERAL 
2901.1 Scope. (Delete the sentence that reads as follows: .!fPrivato 69W8ge-disposal S}'Stoms sf:lall 
Gf>Rform to tho !11leffla#eRal-Pf~I-Gef1~ 

The Following Appendix Shall Be Adopted in their entirety: G, I, & J 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 

AMENDMENTS TO THE 

INTERNATIONAL FIRE CODE, 2021 EDITION 

Amendments to the International Fire Code, 2021 edition, are given in the following text. Each code section 
that corresponds to one of the following provisions is hereby deleted where so noted or amended to read 
as set forth below. Each provision set out below without a corresponding section, sub-section or clause 
number in the code is hereby enacted and added thereto. Wording that is struck-though is to be deleted 
from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 SCOPE AND ADMINISTRATION 

SECTION 101 

SCOPE AND GENERAL REQUIREMENTS 

101.1 Title. These regulations shall be known as the Fire Code of the City of Washington, County of 
Franklin, State of Missouri, hereinafter referred to as "this code". 

103.1 Creation of agency. The City of Washington Fire Department Division of Community 
Relations, Code Enforcement is hereby created and the official in charge thereof shall be 
known as the fire code official. The function of the agency shall be the implementation, 
administration and enforcement of the provision of this code. 

SECTION 103 CODE COMPLIANCE AGENCY 

103.2 Appointment. The fire code official shall be the Fire Chief. 

SECTION 105 PERMITS 

105.5.17 Fire hydrants and valves. An operational permit is required from the City of Washington 
Public Works Water Department to use or operate fire hydrants or valves intended for fire 
suppression purposes that are installed on water systems and provided with ready access from a fire 
apparatus access road that is open to or generally used by the public. 

105.5.34 Open burning. Delete Section and replace with the following: Open Burning shall not be 
Permitted in the City of Washington. 

Exception: Recreational Fires 

105. 7 Failure to Obtain Permit: When construction has commenced and been completed without a permit. the 
permit fee shall be twice the total fee amount to cover the additional inspections and the time necessary to insure 
compliance with the code. When construction has begun under the authorization of a permit, but the permit 
holder has jailed to contact the building department for an inspection, and the construction has progressed to a 
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point that the inspection cannot be reasonably done, then an additional 25% of the total permitfee will be 
assessed to cover the increased cost and time devoted beyond normal inspection, and payment received prior lo 
conducting a11yfi1rther inspections. 

SECTION 106 CONSTRUCTION DOCUMENTS 

106.4 Retention of construction documents. One set of construction documents shall be retained 
by the fire code o#icia/ City of Washington Engineering Department for a period of not less than 180 
days from the date of completion of the permitted work, or as required by state or local laws. One set 
of approved construction documents shall be returned to the applicant, and said set shall be kept on 
the site of the building or work at all times during which the work authorized there by in progress. The 
construction documents specific to fire protection systems shall be retained on the premises and 
available at all times for fire department review in accordance with Section 901 . 6. 3. 

SECTION 109 MAINTENANCE 

109.2.1 Re-inspection and testing. Where any work or installation does not pass an initial test or 
inspection, the necessary corrections shall be made so as to achieve compliance with this code. The 
work or installation shall then be resubmitted to the fire code official for inspection and testing . If a 
second re-inspection is required to gain compliance, a re-inspection fee of $75.00 shall be paid at 
the time the second re-inspection is scheduled. 

SECTION 112 VIOLATIONS 

112.4 Violation penalties. Except as hereby provided, the violation of any portion of this code 
shall be punishable by a fine not exceeding five hundred dollars ($500) , or by imprisonment for a 
period of not exceeding ninety (90) days, or by both such fine and imprisonment. 

112.4.2 Violation of open burning. Any person, business or organization willfully open burning 
land clearing, trade waste, debris, trash, etc. and causes a fire department response shall be fined 
a minimum of $250 for a fire response and up to $150 per hour per unit responding. In addition, a 
$150 per hour per every fire unit committed shall be assessed including responses to any exposure 
fires caused. 

SECTION 113 STOP WORK ORDER 

R-113.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall 
continue any work after having been served with a stop work order, except such work as that 
person is directed to perform to remove a violation or unsafe condition, shall be subject to a fine of 
not less than $500 dollars or more than $1,000 dollars per day. 

Chapter 3 GENERAL REQUIREMENTS 

SECTION 307 OPEN BURNING, RECREATIONAL FIRES AND PORTABLE OUTDOOR 
FIREPLACES 

307 .1.1 Prohibited open burning. Open burning shall be prohibited with the exception of Recreational 
fires per 307.4.2 or Portable outdoor fireplaces per 307 .4.3. WfleF1-atm0s~l:leFi&ooAElitieAS-eF-looal 
GiFG!;tffiStaAGOS mak:e-sUGR--fiFe&-AaZcaf891.l&.-

CHAPTER 5 FIRE SERVICE FEATURES 
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SECTION 503 FIRE APPARATUS ACCESS ROADS 

503.1 Where Required Fire apparatus access roads shall be provided and maintained in 
accordance with Sections 503.1.1 through 503.2.8 and Appendix D. 

503.2.1 Dimensions. Fire apparatus access roads shall have an unobstructed width of not less than 
2Q 26 feet exclusive of shoulders, except for approved security gates in accordance with Section 
503.6, and an unobstructed vertical clearance of not less than 13 feet 6 inches. 

503.2.3 Surface. Fire apparatus access roads shall be designed and maintained to support the 
imposed loads of a fire apparatus of not less than 80,000 pounds and shall be surfaced so as to 
provide all-weather driving capabilities. 

503.2.4 Turning radius. The required turning radius of a fire apparatus shall be determined by the fire 
code official. The minimum required turning radius shall be determined by the worst case turning 
radius of fire units in service in addition to an overhang clearance of six (6) feet beyond the outside 
radius of the curvature. All measurements shall be to the inside face of the curb. 

503.2.4.1 The minimum turning radii shall be 30 feet inside and 50 feet outside measured from the 
inside face of curb. 

503.3.1 Fire Lane Marking. All fire lanes will be marked with red paint with a minimum of 6". Fire 
lanes shall be identified by red paint marking when multiple possible access points are possible to 
identify the exact fire routes when it is not clear. 

Section 503.6.1 Fire apparatus shall not be required to pass through more than one gate to access, or 
pass through, any part of a subdivision, development, facility or building. 

SECTION 505 PREMISES IDENTIFICATION 

505.1 Address identification. New and existing buildings shall have approved address numbers, 
building numbers or approved building identification placed in a position that is plainly legible and 
visible from the street or sides of the building with emergency responder access. These numbers 
shall contrast with their background. Address numbers shall be Arabic numbers or alphabetical 
letters. Numbers shall be a minimum of 4 inches (101. 6 mm) high with a minimum stroke width of 
0. 5 inch (12.7 mm) for residential, 6 inches (152 mm) high with a minimum stroke width of 0.75 
inch (19 mm) for commercial and, 10 inches (254 mm) high with a minimum stroke of 1.00 inches 
(25.4 mm) for industrial. Where access is by means of a private road and the building cannot be 
viewed from the public way, a monument, pole, or other sign or means shall be used to identify 
the structure. Numbers shall not be spelled out in letters . 

SECTION 506 KEY BOXES 

506.1 Where required. Where access is necessary to or within a structure or an area is restricted 
because of secured openings, or where immediate access is necessary for life-saving or fire-fighting 
purposes or where the structure is protected by an automatic fire alarm, fire suppression system, or 
any multi-tenant retail structure, the fire code official is authorized to require a Knox key box(es) to be 
installed in an approved location (s) . The Knox key box(es) shall be of an approved type listed in 
accordance with UL 1037, and shall contain a master key and/or master keys to gain necessary access 
throughout the structure as required by the fire code official. When more than one key box is installed, 
the boxes shall be marked to indicate that more than one box is present. All access codes, cards or 
other pertinent information for accessing or operating alarm systems shall be provided, laminated and 
maintained in the Knox Box 

23 



Section 507 FIRE PROTECTION WATER SUPPLIES 

507.2.1 Private fire service mains. Private fire service mains and appurtenances shall be installed 
in accordance with NFPA 24 and Section 700.070 of the Code of the City of Washington. 

507.3.1. Fire flow approved method. The Appendix B of this code shall be the approved 
water supply criteria for buildings stated in 507.1. If the water supply is not capable of 
fulfilling the required water supply fire flows, the building shall have fire sprinklers 
hydraulically calculated and installed. The total fire sprinkler demand plus a minimum of 250 
GPM hose stream allowance with a two hour supply shall be the minimum required fire flow 
demand. 

507.4 Water Supply Test. The fire code official City of Washington Public Works, Water 
Department shall be notified prior to the water supply test. Water supply test shall be witnessed by 
the fire code official Water Department or approved documentation of the test shall be provided to 
the fire code official prior to the final approval of the water supply. 

507.5 Where required. Where a portion of the facility or building hereafter constructed or moved into 
or within the jurisdiction is more than 300 feet (91m) from a hydrant on a fire apparatus access road, 
as measured by an approved route around the exterior of the facility or building, on-site fire hydrants 
and mains shall be provided per IFC Appendix C. At least two (2) public fire hydrants shall be located 
within 500 feet of the protected property. 

Exceptions: 

~F-GF01:1!S)-R--a-aRGi-Gl'OOp U oooupaACies,ll1e-€listaAee-req1:1ifer-Ae-At-sAall-ae-eOO-feet-(483FA}, 

.~ ilGiA§S-e€1u$ f')0El-tl:lr-e1:1gRal:lt--witl=l-aA-af}f*eVed automatic sprinkleF-SystefFHAst-allea-iA-aocOFdance 
with Se ctia1'l-9Q3,J:4:4-eG3,J.1.2, the dis ta nee requirement shall ee-600-feet 

507.5.1.1 Hydrant for standpipe system. Buildings equipped with standpipe system installed in accordance 
with Section 905 shall have a public fire hydrant within 49fJ-75 feet of the fire depattment connections. 

CHAPTER 6 BUILDING SERVICES AND SYSTEMS 

SECTION 604 ELEVATOR RECALL AND MAINTENANCE 

604.6.1 Elevator key location. Keys for the elevator car doors and fire-fighter service keys shall be 
kept in an approved Knox Box in an approved location for immediate use by the Fire Department. 
Obtain location approval from the Fire Code Official. 

605.4.1 Fuel oil storage in outside, above-ground tanks. ~fH"leeiea-t&-f.uel-&il-j3~ing 
systeFR, the maximtJ-~I storage al4lwed outside--t-Re abo¥e grot:JAd without 
aeEl-i-ti-8-Aa+i*OtOstlGfl--sRa~ 1-~-g-a I IB-ns-f24Q 3-b-},-l=flese-st-ei:age-t:>f-foel-ei l--a0&1-e-~FOUAEHfl 
Etl:l-8m+t-ies--e-xooea-ing-WQ..gal-l&As--f249B L) shal l-ee.ffi!*Y-wilh---N~1. Above ground storage 
tanks of combustible liquids shall be approved with a special use permit. 

CHAPTER 9 FIRE PROTECTION SYSTEMS 

SECTION 903 AUTOMATIC SPRINKLER SYSTEMS 
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903.2.6 Group I. An automatic sprinkler system shall be provided throughout buildings including all 
combustible attic spaces with a Group I fire area. 

Delete Exceptions 903.2.6 number 1, 2 and 3 in their entirety. 

903.2. 7 Group M or Group B. An automatic sprinkler system shall be provided throughout 
buildings containing a Group M or Group B occupancy where one of the following conditions exists: 

I. A Group M or Group B fire area exceeds 12,000 square feet (1115 m2
). 

2. A Group M or Group B fire area is located more than three stories above grade plane. 
3. The combined area of all Group M or Group B fire areas on all floors, including any 

mezzanines, exceeds 24,000 square feet (2230 m2) . 

903.2. 11. 3 Buildings more than a§ 32 feet in height. An automatic sprinkler system shall be 
installed throughout buildings that have one or more stories wJ.tA an occupant loaa-e~F-mGFe 
located 55 32 feet or more above the lowest level of fire department vehicle access, measured 
to the eaves, regardless of occupancy. 

ExGeption: Oooupancies in Group F 2 - delete this exception. 

903.3.5.3 System Isolation Valve. The fire protection system shall either have an isolation 
valve accessible from the exterior of the structure post valve indicator (PIV) or wall post 
indicator (WPIV) or other listed and approved indicating valve or an externally accessible, 
dedicated fire sprinkler room with isolation valve(s) and main drain. The fire sprinkler room shall 
have direct access to the exterior and does not require firefighters to navigate through a 
building to make access to the isolation valves. 

903.4 Sprinkler system supervision and alarms. 

Exceptions: Delete exception #7. 

903.4.2 Alarms. A bell and visual device (strobe or white beacon) shall be located on the 
exterior of the building in an approved location above grade near the location of the FOG at a 
level high enough to prevent tampering, shall be connected to each automatic sprinkler system 
and activate only with the activation of a water flow switch. Such sprinkler water-flow alarm 
devices shall be activated by water flow equivalent to the flow of a single sprinkler of the 
smallest orifice size installed in the system. A separate water-flow switch shall be located at the 
point of connection to the riser on each floor of all mu/ti-floored buildings. Where a fire alarm 
system is installed, actuation of the automatic sprinkler system shall actuate the building fire 
alarm system. 

903.4.3 Floor control valves. Approved supervised indicating control valves shall be provided at the 
point of connection to the riser on each floor in high rise multi-floor buildings in accordance with 
NFPA 13. 

SECTION 907 FIRE ALARM DETECTION SYSTEMS 

907.2.3 Group E. 

Exceptions: Delete exception #1 . 
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907.2.4 Group F. 

Exceptions: Delete exceptions. 

907.2.8.1 Manual Fire Alarm System. A manual fire alarm system that activates the occupant 
notification system in accordance with Section 907.5 shall be installed in Group R-1 occupancies. 

Exceptions: Delete exception #1, #2. 

SECTION 912 FIRE DEPARTMENT CONNECTIONS 

912.2 Location. With respect to hydrants, driveways, buildings and landscaping, fire department 
connections shall be so located that fire apparatus and hose connected to supply the system will not 
obstruct access to the buildings for other fire apparatus. The location of fire department connections 
shall be approved by the Fire Official and as follows: 

1. Fire department Siamese connections shall be on the address side of the building or 
unless otherwise required by the fire code official. 

2. Fire department Siamese connections shall he located not more than seventy-five (75) 
feet from a public fire hydrant. 

SECTION 913 FIRE PUMPS 

913.4 Valve supervision. Where provided, the fire pump suction, discharge and bypass valves and 
the isolation valves on the backflow prevention device or assembly shall be supervised open by one of 
the following methods: 

1. Central Station, proprietary or remote station signaling service. 

Delete Exceptions # 2, #3 

CHAPTER 10 MEANS OF EGRESS 

1004.7.1 Outdoor area Occupant Load. Outdoor areas with an occupant load greater than 50 or a 
Group A occupancy with a yard, patio, or similar outdoor area shall have at least one direct means to 
the public way. 

SECTION 1008 MEANS OF EGRESS ILLUMINATION 

1008.3.6 Power Supply Testing. When means of egress illumination consist of recessed lighting 
fixtures, or fixtures more than eight (8) feet above the finished floor line, the egress lighting shall be 
on a labeled dedicated electrical circuit so that when the egress lighting circuit is turned off the 
emergency power supply activates. Any means of egress illumination that does not have an 
external readily visible test button, shall have a red dot permanently affixed to the fixture in visible 
location as approved by the Fire Code Official. 

CHAPTER 23 MOTOR FUEL-DISPENSING FACILITIES AND REPAIR GARAGES 

SECTION 2306 FLAMMABLE AND COMBUSTIBLE LIQUID MOTOR FUEL-DISPENSING 
FACILITES 
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2306.2.2 Above ground tanks located inside buildings. Above ground storage tanks for the storage of 
combustible liquids shall he prohibited except when allowed by special use permit from the City of 
Washington City Council. Above ground storage tanks for the storage of flammable liquids shall be 
prohibited. When permitted, above ground tanks for the storage of Class I, II and IIIA liquid_fuels are 
allewee-t,e...e&looatea-iA-b1:1il€1in9S:--Sl:lGA-tanks_shall be located in special enclosures complying with Section 
2206.2.6, jn a liquid storage room or a liquid storage warehouse complying with Chapter 57, or shall be 
listed and labeled as protected above ground tanks in accordance with UL 2085. 

2306.2.3 Above ground tanks located outside, above grade. Above ground storage tanks for the 
storage of combustible liquids shall he prohibited except when allowed by special use permit from the 
City of Washington City Council. When permitted, above ground storage tanks shall not be used for 
the storage of Class I, II and Ill liquid motor fuels, except as provided by this section. 

1. ~€14aR~6-f8F-e1:lts-ia~radc stoFOge of Class I li~iels shall be listed and 
~t$t-eel-ue€>V0iJfOOAG-taAks-aAe be in aeeerdanoe with et::iapter 57--afle-Y-b--2~ 
el:16A-4aH-k.&-SAall-eEHeeatea-iA-SOOemaAGO witR Tae~~ 

2. Above ground tanks used for outside, above grade storage of Class II-or IIIA liquids shall be 
listed and labeled as protected above ground tanks in accordance with UL 2085 and shall be 
listed and labeled as protected above ground tanks in accordance with UL 2085 and shall be 
installed in accordance with Chapter 57. Tank locations shall-be in accordance with Table 
2206.2.3. 

a. Exception: Other above ground tanks that comply with Chapter 57 where approved by 
the Fire Code Official 

3. Tanks containing fuels shall not exceed 12,000 gallons (45420 L) in individual capacity or 48,000 gallons 
(181680 L) in aggregate capacity. Installations with the maximum allowable aggregate capacity shall be 
separated from other such installations by not less than 100 feet (30480 mm). 

4. Tanks located at farms, construction projects, or rural-areas shall comply with Section 
5706.2. 

Adopt Appendix B, C, D in their entirety 

APPENDIX D 

FIRE APPARATUS ACCESS ROADS 

SECTION D103 

MINIMUM SPECIFICATIONS 

D103.3 Turning radius. The required turning radius of a fire apparatus shall be determined by the 
fire code official. Theme required turning radius shall he determined by the worst case turning 
radius of fire units in service in additional to an overhang clearance six (6) feet beyond the outside 
radius of the curvature. All measurements shall be to the inside face of the curb. 

D103.1 The minimum turning radii shall be 30 feet inside and 50 feet outside measured from the 
inside face of curb. 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL PLUMBING CODE, 2021 EDITION 

Amendments to the International Plumbing Code, 2021 edition, are given in the following text. Each code 
section that corresponds to one of the following provisions is hereby deleted where so noted or amended 
to read as set forth below. Each provision set out below without a corresponding section, sub-section or 
clause number in the code is hereby enacted and added thereto. Wording that is struck-though is to be 
deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 SCOPE AND ADMINISTRA TON 

SECTION 101 GENERAL 

101.1 Title: These regulations shall be known as the International Plumbing Code of the City of 
Washington, County of Franklin, State of Missouri, herein referred to as "this code". 

106.5.3 Expiration: Change the following - 180 days to 365 days. 

SECTION 106 PERMITS 

R-106.5.8 Penalties for Failure to Obtain a Permit: When construction has commenced and been 
completed without a permit, the permit fee shall be twice the total fee amount to cover the additional 
inspections and the time necessary to ensure compliance with the code. When construction has begun 
under the authorization of a permit, but the permit holder has failed to contact the building department for 
an inspection, and the construction has progrf!SSed to a point that the inspection cannot be reasonably 
done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any further inspections. 

SECTION 115 VIOLATIONS 

115.4 Violation penalties. Except as hereby provided, the violation of any portion of this code shall be 
punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a period of not 
exceeding ninety (90) days, or by both such fine and imprisonment. 

SECTION 116 STOP WORK ORDERS 

116.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars 
or more than $1,000 dollars per day. 

CHAPTER 3 GENERAL REGULATIONS 

305.6.1 Sewer Depth. Minimum depth of a sewer lateral shall be 30" below grade to within 5' of the 
foundation wall. Laterals from the foundation wall to 5' beyond the foundation wall shall be a minimum 
depth of 12", or as otherwise approved by the Building Official. 
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312.5 Water Supply system test. Change 50 psi to 80 psi. 

CHAPTER 4 FIXTURES, FAUCETS AND FIXTURE FITTINGS 

Section 403 MINIMUM PLUMBING FACILITIES 

421.3 Shower waste outlet. Change from 1 W' to 2" in diameter. 

CHAPTER 5 
WATER HEATERS 

502.6 Prohibited Location. Gas-fired water heaters shall not be installed in a sleeping room, bathroom. 
or a closet accessed through a sleeping room or bathroom. 

CHAPTER 6 
WATER SUPPLY AND DISTRIBUTION 

603.1.1 Water service pipe. Water service pipe shall be furnished and installed in accordance with 
Section 700.020 of the City of Washington Municipal Code. 

603.1.2 Water service and metering. Each building not a part of another building shall have a separate 
water service connection, and a separate water meter as required by Section 700. 040 of the City of 
Washington Municipal Code. 

CHAPTER 7 
SANITARY DRAINAGE 

TABLE 702.1 ABOVE-GROUND DRAINAGE AND VENT PIPE. Delete the following materials from the 
table: 

1. Acrylonitrile butadiene styrene (ABS) plastic pipe in IPS diameters, including Schedule 40; DR 22 
(PS 200) and DR 24 (PS 140); with a solid , cellular core or composite wall. 

TABLE 702.2 UNDERGROUND BUILDING DRAINAGE AND VENT PIPE. Replace Table 702.2 with 
the following. 

TABLE 702.2 
UNDERGROUND BUILDING DRAINAGE AND VENT PIPE 

MATERIAL STANDARD 
Cast-iron pipe ASTM A 74; ASTM A 888, C/SPI 301 

Copper or copper alloy tubing (Type K, L, Mor ASTM B 75; ASTM B 88; ASTM B 251; ASTM B 306 
DWV) 

Polyvinyl chloride (PVC) plastic pipe in /PS ASTM D 2665; ASTM F 891, ASTM F 1488, CSA 
diameters, including Schedule 40, DR 22 (PS200} B181.2 
and DR 24 (PS} 140; with a solid core. 

Polyvinyl chloride (PVC} plastic pipe with a 3.25- ASTM D 2949, ASTM F 1488 
inch 0.0. and a solid wall. 
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TABLE 702.3 
BUILDING SEWER PIPE 

MATERIAL 
Cast-iron pipe 

Concrete Pipe 

Copper or coooer-alloy tubing (Type K or L ) 
Polyvinyl chloride (PVC) plastic pipe in IPS 
diameters, including Schedule 40, DR 22 (PS200) 
and DR 24 (PS 140); with a solid-wall. 
Polyvinyl chloride (PVC) plastic pipe in sewer and 
drain diameters, including PS 25, SDR 41 (PS28), 
PS 35, SDR 35 (PS 46), PS 50, PS 100, SDR 26 
(PS 115), PS 140 AND PS 200; with a solid wall. 

CHAPTER 9 
VENTS 

SECTION 903 
VENT TERMINALS 

STANDARD 
ASTM A 74; ASTM A 888; CISPI 301 
ASTM C14; ASTM C76; CAN/CSA A257.1 M; 
CAN/CSA A257.2M 
ASTM B 75; ASTM B 88; ASTM B 251 

ASTM D 2665; ASTM F 891; ASTM F 1488 

ASTM F 891; ASTM F 1488; ASTM D 3034; CSA 
B182.2; CAS 8182.4 

903.1 Roof extension. Replace fNUMBeR] with twelve (12) inches. 

SECTION 113 
SUMPS AND PUMPING SYSTEMS 

1113.1.5 Pipe Discharge. All sump pump piping shall be discharged to the outside and diverted to a 
storm sewer conveyance or other approved collection point acceptable to the code official. Discharge 
into the sanitary sewer is prohibited. Discharging to or within 10 feet of a sidewalk, driveway, street or to 
create a nuisance to adjoin properties is prohibited. 

The Following Appendix Shall Be Adopted in their entirety: C, D, & E 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL FUEL GAS CODE, 2021 EDITION 

Amendments to the International Fuel Gas Code, 2021 edition, are given in the following text. Each code 
section that corresponds to one of the following provisions is hereby deleted where so noted or amended 
to read as set forth below. Each provision set out below without a corresponding section, sub-section or 
clause number in the code is hereby enacted and added thereto. Wording that is struck-though is to be 
deleted from the code. Wording in italics is to be inserted into code. 

CHAPTER 1 SCOPE AND ADMINISTRATON 

SECTION 101 GENERAL 

101 .1 Title: These regulations shall be known as the Fuel Gas Code of the City of Washington, County 
of Franklin, State of Missouri, herein referred to as "this code". 

SECTION 106 PERMITS 

R-106.5.8 Penalties for Failure to Obtain a Permit: When construction has commenced and been 
completed without a permit, the permit fee shall be twice the total fee amount to cover the additional 
inspections and the time necessary to insure compliance with the code. When construction has begun 
under the authorization of a permit, but the permit holder has failed to contact the building department for 
an inspection, and the construction has progressed to a point that the inspection cannot be reasonably 
done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any further inspections. 

SECTION 115 VIOLATIONS 

115.4 Violation Penalties: Replace text with the following: 

Except as hereby provided, the violation of any portion of this code shall be punishable by a fine not 
exceeding five hundred dollars ($500) , or by imprisonment for a period of not exceeding ninety (90) days, 
or by both such fine and imprisonment. 

SECTION 116 STOP WORK ORDER 

116.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars 
or more than $1,000 dollars per day. 

SECTION 301 GENERAL 

Section 301.2 Energy Utilization. Delete Section 
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SECTION 404 PIPING SYSTEM INSTALLATION 

404.12 Minimum burial depth. Underground piping system shall be installed a minimum depth of 4-2 18 
inches below grade. 

404.12.1 Individual outside appliances. Individual lines to outdoor lights, grills and other appliances 
shall be installed not less than 8 12 inches below finished grade, provided that such installations is 
approved and is installed in locations not susceptible to physical damage. 

404.13.1 Trenches - Shared. Fuel gas piping buried in trenches with electric, water supply, sewers or 
other utilities shall have a minimum of 18-inches separation from all other pipe systems. 

409.5.1.1 Gas Fireplace Service Valve: Each gas fireplace shall be provided with a shutoff valve 
separate from the appliance and shall be placed in a location protected from being damaged and 
accessible for operation of the valve. 

SECTION 503 VENTING OF APPLIANCES 

503.10.2.2 Vent Connectors Located in Unconditioned Areas: Delete the exception. 

SECTION 603 VENTING OF APPLIANCES 

603.1 Delete and replace with: Log Lighters: Log lighters are not permitted. 

The Following Appendix Shall Be Adopted in their entirety: A, & B 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL MECHANICAL CODE, 2021 EDITION 

Amendments to the International Mechanical Code, 2021 edition, are given in the following text. Each 
code section that corresponds to one of the following provisions is hereby deleted where so noted or 
amended to read as set forth below. Each provision set out below without a corresponding section, sub
section or clause number in the code is hereby enacted and added thereto. Wording that is struck-though 
is to be deleted from the code. Wording in italics is to be inserted into code. 

SECTION 101 GENERAL 

101.1 Title: These regulations shall be known as the Mechanical Code of the City of Washington, County 
of Franklin, State of Missouri, herein referred to as "this code". 

SECTION 106 PERMITS 

R-106.4.8 Penalties for Failure to Obtain a Permit: When construction has commenced and been 
completed without a permit, the permit fee shall be twice the total fee amount to cover the additional 
inspections and the time necessary to ensure compliance with the code. When construction has begun 
under the authorization of a permit, but the permit holder has failed to contact the building department for 
an inspection, and the construction has progressed to a point that the inspection cannot be reasonably 
done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any further inspections. 

SECTION 113 STOP WORK ORDERS 

113.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars 
or more than $1,000 dollars per day. 

SECTION 115 VIOLATIONS 

115.4 Violation penalties. Except as hereby provided, the violation of any portion of this code shall be 
punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a period of not 
exceeding ninety (90) days, or by both such fine and imprisonment. 

SECTION 301 GENERAL 

Section 301.2 Energy Utilization. Delete Section 

SECTION 303 
EQUIPMENT AND APPLIANCE LOCATION 
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303.5.1 Location Requirements. Water heaters, boilers, and other appliances producing condensate 
shall be installed in a room or space containing a trapped 2-inch minimum pipe size drain piped to an 
approved disposal location or system. The drain inlet shall be within 5 feet of the appliance and in the 
same room or space. 

The Following Appendix Shall Be Adopted in its entirety: A 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

NATIONAL ELECTRICAL CODE, 2020 EDITION 

Amendments to the National Electrical Code, 2020 edition, are given in the following text. Each code 
section that corresponds to one of the following provisions is hereby deleted where so noted or amended 
to read as set forth below. Each provision set out below without a corresponding section, sub-section or 
clause number in the code is hereby enacted and added thereto. Wording that is struck-though is to be 
deleted from the code. Wording in italics is to be inserted into code. 

ARTICLE 210 Branch Circuits: 

210.8 Ground-Fault Circuit-Interrupter Protection for Personnel 

210.8(A) - Delete the words "+hFeHg~t" 

210.8(A)(2) - Add the Following: Exception #1: all dedicated 120 V branch circuits located within 
a garage space and serving a single appliance are exempt from the requirement for GFCI 
protection. 

210.B(A)(S) - Add the Following: Exception #1: all 120 V branch circuits located within finished 
areas of a residential basement are exempt from the requirement for GFCI protection. 

210.B(A)(S) - Add the Following: Exception #2: all dedicated 120 V branch circuits with a simplex 
outlet located within a basement space and serving a single appliance are exempt from the 
requirement for GFCI protection. 

210.B(A)(10) - Add the Following: Exception #1: all dedicated 120 V branch circuits with a 
simplex outlet located within a laundry space and serving a single appliance are exempt from the 
requirement for GFCI protection. 

210.12 Arc Fault Circuit Protection: Delete section and replace with the following: All branch circuits 
that supply 120-volt, single phase 15 and 20 amperes wall and floor receptacles located in bedrooms and 
similar rooms or areas shall be protected by a combination type arc fault circuit interrupter installed to 
provide protection of the branch circuit. 15 amperes circuits shall have a maximum of 8 outlets, 20 
amperes shall have a maximum of 11 outlets. 

ARTICLE 230 SERVICES 

230.67 Surge Protection: Delete Section 

END OF AMENDMENTS 
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CITY OF WASHINGTON, MO 
AMMENDMENTS TO THE 

INTERNATIONAL SWIMMING POOL AND SPA CODE, 
2021 EDITION 

Amendments to the International Swimming Pool and Spa Code, 2021 edition, are given in the 
following text. Each code section that corresponds to one of the following provisions is hereby deleted 
where so noted or amended to read as set forth below. Each provision set out below without a 
corresponding section, sub-section or clause number in the code is hereby enacted and added thereto. 
Wording that is struck- though is to be deleted from the code. Wording in italics is to be inserted into 
code. 

CHAPTER 1 
SCOPE AND ADMINISTRATON 

SECTION 101 
GENERAL 

101.1 Title: These regulations shall be known as the International Swimming Pool and Spa Code of 
the City of Washington, County of Franklin, State of Missouri, herein referred to as "this code". 

105.5 Expiration: Change the following - 180 days to 365 days 

SECTION 103 CODE COMPLIANCE AGENCY- Delete Section 

SECTION 105 PERMITS 

R-105.4.6 Penalties for Failure to Obtain a Permit: When construction has commenced and been 
completed without a permit, the permit fee shall be twice the total fee amount to cover the additional 
inspections and the time necessary to ensure compliance with the code. When construction has begun 
under the authorization of a permit, but the permit holder has failed to contact the building department for 
an inspection, and the construction has progressed to a point that the inspection cannot be reasonably 
done, then an additional 25% of the total permit fee will be assessed to cover the increased cost and time 
devoted beyond normal inspection, and payment received prior to conducting any further inspections. 

SECTION 112 BOARD OF APPEALS 

112.1 Membership of Board - Delete Section and replace with the following: 

112.1 Board of Appeals: The Board of Appeals shall be as established by the City of Washington. 
Membership, duties, and organization of the Board shall be in accordance with the ordinances of the City of 
Washington, Missouri. 

SECTION 113 VIOLATIONS 

113.4 Violation Penalties: Except as hereby provided, the violation of any portion of this code shall be 
punishable by a fine not exceeding five hundred dollars ($500), or by imprisonment for a period of not 
exceeding ninety (90) days, or by both such fine and imprisonment. 
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SECTION 114 STOP WORK ORDERS 

114.4.1 Penalties for Failure to Comply with a Stop Work Order: Any person who shall continue any 
work after having been served with a stop work order, except such work as that person is directed to 
perform to remove a violation or unsafe condition, shall be subject to a fine of not less than $500 dollars or 
more than $1 ,000 dollars per day. 

CHAPTER3 
GENERAL COMPLIANCE 

SECTION 305 BARRIER REQUIREMENTS 

305.1 General. The provisions of this section shall apply to the design of barriers for restricting entry into 
areas having pools and spas. WRer-e-513as-eF-A<*-We&-aFe--0t!\iif3ped wi-tA-a-lookable safety-eoveF-Som13tyiA§
witfl-AS-l=M-~nel-swiFRrning-13oof.s-..a~uif:}f')ee-with a 13eweFeEl-safety--GeveF-tl:lat--G0rn13~es-witR-AS+M
F 13 4, tl=le-ar-eas-wl:iere-tl=lese-spas;-het-wbs, or peets--aF&ISGateEl---smH-net be req1a1iree-te-wmply-witll-
SeetieAs-3Qa...2-tf::i.F0u@R-3Q&:-7-: 

END OF AMENDMENTS 



BILL NO. ________ _ INTRODUCED BY _ _______ _ 

ORDINANCE NO. _ __________ _ 

AN ORDINANCE AUTHORIZING AND DIRECTING THE 
EXECUTION OF A GENERAL SERVICES AGREEMENT 
CONSULTING CONTRACT BY AND BETWEEN THE CITY 
OF WASHINGTON, MISSOURI AND BOONSLICK 
REGIONAL PLANNING COMMISSION 

BE IT ORDAINED by the Council of the City of Washington, Missouri, as 

follows: 

SECTION 1: The Mayor is hereby authorized and directed to execute a General 

Services Agreement Consulting Contract by and between the City of Washington, 

Missouri and Boonslick Regional Planning Commission, a copy of which is marked 

Exhibit A and is attached hereto and incorporated herein by reference, and such other 

documents, certificates and instruments as may be necessary or desirable to carry out and 

comply with the intent of this Ordinance, for and on behalf of and as the act and deed of 

the City. The City Clerk is hereby authorized and directed to attest to and affix the seal 

of the City to the said Contract and such other documents, certificates and instruments as 

may be necessary or desirable to carry out and comply with the intent of this Ordinance. 

SECTION 2: The City shall, and the officials, agents and employees of the City 

are hereby authorized and directed to, take such further action, and execute and deliver 

such other documents, certificates and instruments as may be necessary or desirable to 

carry out and comply with the intent of this Ordinance. 

SECTION 3: All ordinances or parts of ordinances in conflict herewith are 

hereby repealed. 
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SECTION 4: This ordinance shall be in full force and effect from and after its 

passage and approval. 

Passed: ----------

ATTEST: ----------
President of City Council 

Approved: _ _______ _ 

ATTEST: ----------
Mayor of Washington, Missouri 

I 
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EXHIBIT A 

GENERAL SERVICES AGREEMENT 
CONSUL TING CONTRACT 

This AGREEMENT is made as of , 20 between the City of 
Washington ("Client") and Boonslick Regional Planning Commission ("Consultant") for 
grant administration services for the U.S. Economic Development Administration 
Oldenburg Industrial Park Project. 

In the event of a conflict in the prov1s1ons of any attachments hereto and the 
provisions set forth in this Agreement, the provisions of such attachments shall govern. 

1. Services. Consultant agrees to perform said services for Client as detailed in 
Attachment A-Scope of Work. Such services and project deliverables are hereinafter 
referred to as "Services." Client agrees that Consultant shall have ready access to 
Client's staff and resources as necessary to perform the Consultant's services provided 
for by this contract. 

2. Rate of Payment for Services. Client agrees to pay Consultant for Services for a 
total amount not to exceed $25,000.00 without prior written authorization from the Client. 

3. Invoicing. Client shall pay the amounts agreed to herein upon receipt of invoices 
which shall be sent by Consultant. Fifty percent ($12,500) will be due when fifty percent 
of the grant has been expended with the remaining fifty percent ($12,500) due after 
Services have been completed. Client shall pay the amount of such invoices to 
Consultant within thirty days. 

4. Confidential Information. Except as required by law, each party hereto ("Such 
Party") shall hold in trust for the other party hereto ("Such Other Party") and shall not 
disclose to any non-party to the Agreement, any confidential information of such Other 
Party. Confidential information is information which relates to Such Other Party's 
research, development, trade secrets or business affairs, but does not include 
information which is generally known or easily ascertainable by non-parties of ordinary 
skill in computer systems design and programming. 

Consultant hereby acknowledges that during the performance of this contract, the 
Consultant may learn or receive confidential Client information and therefore Consultant 
hereby confirms that all such information relating to the client's business will be kept 
confidential by the Consultant, except to the extent that such information is required to 
be divulged to the consultant's clerical support staff or associates in order to enable 
Consultant to perform Consultant's contract obligation. 

5. Staff. Consultant is an independent contractor and neither Consultant nor 
Consultant's staff is or shall be deemed to be employed by Client. Client is hereby 

24439072.vl 

1t 



contracting with Consultant for the Services described above and Consultant reserves 
the right to determine the method, manner and means by which the Services will be 
performed. The Services shall be performed by Consultant or Consultant's staff, and 
Client shall not be required to hire, supervise or pay any assistants to help Consultant 
who performs the Services under this agreement. Consultant shall not be required to 
devote Consultant's full time nor the full time of Consultant's staff to the performance of 
the Services required hereunder, and it is acknowledged that Consultant has other 
Clients and Consultant offers services to the general public. 

6. Representatives. Consultant Representative. The following individual, Teresa 
Lee, shall represent the Consultant during the performance of this contract with respect 
to the Services and deliverables as defined herein and has authority to execute written 
modifications or additions to this contract. 

Client Representative. The following individuals, Darren Lamb, City Administrator, 
shall represent the Client during the performance of this contract with respect to the 
Services and deliverables as defined herein and has authority to execute written 
modifications or additions to this contract. 

7. Disputes. Any disputes that arise between the parties with respect to the 
performance of this contract shall be submitted in writing to the authorized 
representative. 

8. Taxes. Any and all taxes, except income taxes, imposed or assessed by reason of 
this contract or its performance, including but not limited to sales or use taxes, shall be 
paid by Client. 

LIMITED WARRANTY 

9. Liability. Consultant warrants to Client that the material, analysis, data, programs 
and Services to be delivered or rendered hereunder for the City of Washington, will be of 
the kind and quality designated and will be performed by qualified personnel. Special 
requirements for format or standards to be followed shall be attached as an additional 
Exhibit and executed by both Client and Consultant. Consultant makes no other 
warranties, whether written, oral or implied, including without limitation, warranty of 
fitness for purpose or merchantability. In no event shall Consultant be liable for special 
or consequential damages, either in contract or tort, whether or not the possibility of 
such damages has been disclosed to Consultant in advance or could have been 
reasonably foreseen by Consultant. 

10. Complete Agreement. This agreement contains the entire agreement between 
the parties hereto with respect to the matters covered herein. No other agreements, 
representations, warranties or other matters, oral or written, purportedly agreed to or 
represented by or on behalf of Consultant by any of its employees or agents, or 
contained in any sales materials or brochures, shall be deemed to bind the parties 
hereto with respect to the subject matter hereof. Client acknowledges that it is entering 
into this Agreement solely on the basis of the representations contained herein. 
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11. Applicable Law. Consultant shall comply with all applicable laws in performing 
Services but shall be held harmless for violation of any governmental procurement 
regulation to which it may be subject but to which reference is not made. This 
Agreement shall be construed in accordance with the laws of the State of Missouri. 

12. Scope of Agreement. If the scope of any of the provisions of the Agreement is 
too broad in any respect whatsoever to permit enforcement to its full extent, then such 
provisions shall be enforced to the maximum extent permitted by law, and the parties 
hereto consent and agree that such scope may be judicially modified accordingly and 
that the whole of such provisions of this Agreement shall not thereby fail, but that the 
scope of such provisions shall be curtailed only to the extent necessary to conform to 
law. 

13. Additional Work. After receipt of an order which adds to the Services, 
Consultant may, at its discretion, take reasonable action and expend reasonable 
amounts of time and money based on such order. Client agrees to pay Consultant for 
such action and expenditure as set forth in this Agreement for payments related to 
Services. 

14. Notices. 
(i). Notices to Client should be sent to Client Representative at: 

City of Washington 
Attn: Sal Maniaci 
405 Jefferson Street 
Washington, MO 63090 

With a copy to: 
Mark C. Piontek 
Sandberg Phoenix & van Gontard, PC 
1200 Jefferson Street 
Washington, MO 63090 

(ii). Notices to Consultant should be sent to Consultant Representative at: 
Boonslick Regional Planning Commission 
111 Steinhagen 
Warrenton, MO 63383 

15. Assignment. This Agreement may not be assigned by either party without the 
prior written consent of the other party. Except for the prohibition on assignment 
contained in the preceding sentence, this Agreement shall be binding upon and inure to 
the benefits of the heirs, successors and assigns of the parties hereto. 

16. Termination. This agreement may be terminated by either party by providing a 
written notice 30 days prior to the termination of the agreement, subject to Client's 
obligation to make full and timely payment(s) for Consultant's Services. Said notice shall 
be delivered to the address noted above. 
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IN WITNESS WHEREOF, the parties hereto have signed this Agreement as of the 
date first above written. 

Client: 
City of Washington 

James D. Hagedorn, Mayor 

Consultant: 
Boonslick Regional Planning Commission 

Teresa Lee, Executive Director 
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ATTACHMENT A 
SCOPE OF WORK 

The Washington City Community and Economic Development Director will be the main point of 
contact for a project for grant administration services for a U.S. Economic Development 
Administration grant for the Oldenburg Industrial Park project. 

The scope of work includes: 

A. Project Management 
1. Develop a recordkeeping and filing system consistent with program guidelines. 
2. Maintenance of filing system. 
3. Provide general advice and technical assistance to City personnel on implementation of 

the project and regulatory matters pertaining thereto. 
4. Furnish CITY with necessary forms and procedures required for implementation of 

project. 
5. Assist the CITY in meeting any special award condition requirements that may be 

stipulated in the Financial Assistance Award. 
6. Prepare and submit to DepartmenVAgency documentation necessary for amending the 

Contract. 
7. Prepare and submit quarterly progress reports. 
8. Prepare Recipient Disclosure Report form for CITY signature and submittal. 
9. Establish procedures to document expenditures associated with local project 

administration. 

B. Financial Management 
1. Assist the CITY in submitting the required Accounting System Certification letter, Direct 

Deposit Authorization Form and/or Depository/ Authorized Signatory form to 
Department/Agency (if applicable). 

2. Prepare all fund drawdowns on behalf of the CITY in order to ensure orderly, timely 
payments to all contracting parties within the allotted time period. 

3. Review invoices received for payment and file back-up documentation. 
4. Provide general advice and technical assistance to CITY personnel on implementation of 

project and regulatory matters. 

C. Construction Management 
1 . Serve as liaison for the CITY during any monitoring visits by DepartmenV Agency staff. 
2. Assist CITY in documenting compliance with all federal and state requirements related to 

equal employment opportunity. 
3. Assist CITY in documenting compliance with all federal and state requirements related to 

minimum wage and overtime pay requirements. 
4. Provide assistance to or act as local labor standards officer. 
5. Notify DepartmenVAgency in writing of name, address, and phone number of appointed 

labor standards compliance officer. · 
6. Request wage rates from DepartmenV Agency. 
7. Assist engineer with all applicable equal opportunity provisions and certifications for 

inclusion in bid packet. 
8. Assist engineer with the advertisement for bids. 
9. Make ten-day call to DepartmenV Agency. 
10. Verify construction contractor eligibility with DepartmenVAgency. 
11. Conduct pre-construction conference with engineer and prepare minutes. 
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12. Submit any reports of additional classification and rates to Department/Agency. 
13. Issue Notice of Start of Construction to Department/Agency. 
14. Review weekly payrolls, including compliance follow-ups. 
15. Conduct employee interviews. 
16. Process and submit change orders to Department/Agency. 
17. Obtain Certificate of Construction Completion/Final Wage Compliance Report and submit 

to Department/ Agency. 
18. Provide general advice and technical assistance to CITY personnel on implementation of 

project and regulatory matters. 

D. Audit / Closeout Procedures 
1. Prepare the Final Acceptance Report for appropriate signatures to submit to the 

Department/ Agency. 
2. Assist CITY in resolving any monitoring and audit findings. 

Project is anticipated to be completed by September 30, 2024. 

24439072.vl 



405 Jefferson Street, Washington, MO 63090 

November 28, 2023 

Mayor & City Council 

City of Washington 

Washington, MO 63090 

Re: EDA Grant Administration 

Mayor & City Council, 

636-390-1010 ' www.washmo.gov 

On your agenda for the December 4th 2023 meeting is a contract with Boonslick Regional Planning 

Commission (BRPC) to serve as our grant administrator for the EDA grant the City received in 

September. The contract is to not exceed $25,000 and is in the 2023-2024 budget under the Oldenburg 

Industrial Park improvements. 

The contract will allow BRPC to assist City staff with federal grant compliance guidelines including but 

not limited to project, financial, and construction management. This ensures all progress reports, payment 

requests, and wage tracking data is sent to EDA as needed. A detailed scope of work is attached to the 

ordinance. 

Feel free to reach out with any questions. 

Sincerely, 

~ /4 ' 
Sal Maniaci 

Community and Economic Development Director 

1c. 



BILL NO. _ _______ _ INTRODUCED BY ________ _ 

ORDINANCE NO. ------------- -
AN ORDINANCE AUTHORIZING AND DIRECTING THE 
EXECUTION OF A CMAQ-CONGESTION MITIGATION 
AND AIR QUALITY AGREEMENT BY AND BETWEEN THE 
CITY OF WASHINGTON, MISSOURI AND THE MISSOURI 
HIGHWAYS AND TRANSPORTATION COMMISSION FOR 
THE HIGHWAY 1 GO/RABBIT TRAIL INTERSECTION 
IMPROVEMENT AND PHOENIX CENTER DRIVE 
RELOCATION PROJECT CMAQ-6400( 628) 

Be It Ordained by the Council of the City of Washington, Missouri, as follows: 

SECTION 1: The Mayor is hereby authorized and directed to execute a CMAQ

Congestion Mitigation and Air Quality Agreement by and between the City of 

Washington, Missouri and the Missouri Highways and Transportation Commission for 

the Highway 100/Rabbit Trail Intersection Improvement and Phoenix Center Drive 

Relocation Project CMAQ-6400(628). A copy of this agreement is attached hereto and is 

marked Exhibit A. Said execution is subject to approval by MoDOT. 

SECTION 2: The Mayor and City Clerk are hereby authorized and directed to 

execute said agreement, and to do all things necessary by the terms of said agreement. 

SECTION 3: All ordinances or parts of ordinances in conflict herewith are hereby 

repealed. 

SECTION 4: This ordinance shall take effect and be in full force from and after 

its passage and approval. 

Passed: ----------

ATTEST: - - ------- President of City Council 

Approved: ________ _ 

ATTEST: ---------
Mayor of Washington, Missouri 



Exhibit A 

CCO Form: FS15 
Approved: 
Revised: 

10/96 (KMH) 
02/23 (MWH) 

Modified: 

CFDA Number: 
CFDA Title: 
Award name/number: 
Award Year: 
Federal Agency: 

CFDA #20.205 
Highway Planning and Construction 
CMAQ-6400(628) 
2024 
Federal Highway Administration, Department of Transportation 

MISSOURI HIGHWAYS AND TRANSPORTATION COMMISSION 
CONGESTION MITIGATION AND AIR QUALITY AGREEMENT 

THIS AGREEMENT is entered into by the Missouri Highways and Transportation 
Commission (hereinafter, "Commission") and City of Washington (hereinafter, "City"). 

WITNESSETH: 

WHEREAS, the Infrastructure Investment and Jobs Act (IIJA), 23 U.S.C. §149 
authorizes the funding of projects providing for congestion mitigation and air quality 
(CMAQ); and 

WHEREAS, the Commission is the agency designated to receive and dispense 
such funds; and 

WHEREAS, the Commission has determined that CMAQ-6400(628) MO 100 at 
International Avenue/Rabbit Trail Drive is consistent with the goals of the CMAQ funding; 
and 

WHEREAS, the City has the resources to develop and provide such services. 

NOW, THEREFORE, in consideration of the mutual covenants, promises and 
representations in this Agreement, the parties agree as follows : 

(1) PURPOSE: The United States Congress has authorized, in 23 U.S.C. 
§149, funds to be used for activities for CMAQ. The purpose of this Agreement is to grant 
the use of such funds to reconstruct the intersection, construct a right turn lane and 
construct sidewalk on MO 100 at International Avenue/Rabbit Trail Drive. 

(2) SCOPE OF WORK: City shall provide planning and implementation of an 
intersection improvements in the MO 100 area as more fully described in the attached 
Exhibit A which is incorporated herein by reference. 



(3) REASONABLE PROGRESS POLICY: The project as described in this 
agreement is subject to the reasonable progress policy set forth in the Local Public 
Agency (LPA) Manual and the final deadline specified in Exhibit B attached hereto and 
incorporated herein by reference. In the event, the LPA Manual and the final deadline 
within Exhibit B conflict, the final deadline within Exhibit B controls. If the project is within 
a Transportation Management Area that has a reasonable progress policy in place, the 
project is subject to that policy. If the project is withdrawn for not meeting reasonable 
progress, the City agrees to repay the Commission for any progress payments made to 
the City for the project and agrees that the Commission may deduct progress payments 
made to the City from future payments to the City. 

(4) INDEMNIFICATION: 

(A) To the extent allowed or imposed by law, the City shall defend, 
indemnify and hold harmless the Commission, including its members and the Missouri 
Department of Transportation (MoDOT or Department) employees, from any claim or 
liability whether based on a claim for damages to real or personal property or to a person 
for any matter relating to or arising out of the City's wrongful or negligent performance of 
its obligations under this Agreement. 

(B) The City will require any contractor procured by the City to work 
under this Agreement: 

1. To obtain a no cost permit from the Commission's district 
engineer prior to working on the Commission's right-of-way, which shall be signed by an 
authorized contractor representative (a permit from the Commission's district engineer 
will not be required for work outside of the Commission's right-of-way); and 

2. To carry commercial general liability insurance and 
commercial automobile liability insurance from a company authorized to issue insurance 
in Missouri, and to name the Commission, and MoDOT and its employees, as additional 
named insureds in amounts sufficient to cover the sovereign immunity limits for Missouri 
public entities as calculated by the Missouri Department of Insurance, Financial 
Institutions and Professional Registration, and published annually in the Missouri Register 
pursuant to Section 537.610, RSMo. The City shall cause insurer to increase the 
insurance amounts in accordance with those published annually in the Missouri Register 
pursuant to Section 537.610, RSMo. 

(C) In no event shall the language of this Agreement constitute or be 
construed as a waiver or limitation for either party's rights or defenses with regard to each 
party's applicable sovereign, governmental, or official immunities and protections as 
provided by federal and state constitution or law. 

(5) AMENDMENTS: Any change in this Agreement, whether by modification 
or supplementation, must be accomplished by a formal contract amendment signed and 
approved by the duly authorized representatives of the City and the Commission. 

2 



(6) COMMISSION REPRESENTATIVE: The Commission's St. Louis District 
Engineer is designated as the Commission's representative for the purpose of 
administering the provisions of this Agreement. The Commission's representative may 
designate by written notice other persons having the authority to act on behalf of the 
Commission in furtherance of the performance of this Agreement. 

(7) NONDISCRIMINATION ASSURANCE: with regard to work under this 
Agreement, the City agrees as follows: 

(A) Civil Rights Statutes: The City shall comply with all state and federal 
statutes relating to nondiscrimination, including but not limited to Title VI and Title VII of 
the Civil Rights Act of 1964, as amended (42 U.S.C. §2000d and §2000e, et seq.), as well 
as any applicable titles of the "Americans with Disabilities Act" (42 U.S.C. §12101, et 
seq.). In addition, if the City is providing services or operating programs on behalf of the 
Department or the Commission, it shall comply with all applicable provisions of Title II of 
the "Americans with Disabilities Act". 

(8) Administrative Rules: The City shall comply with the administrative 
rules of the United States Department of Transportation relative to nondiscrimination in 
federally-assisted programs of the United States Department of Transportation (49 C.F.R. 
Part 21) which are herein incorporated by reference and made part of this Agreement. 

(C) Nondiscrimination: The City shall not discriminate on grounds of the 
race, color, religion, sex, disability, national origin, age or ancestry of any individual in the 
selection and retention of subcontractors including procurement of materials and leases 
of equipment. The City shall not participate either directly or indirectly in the discrimination 
prohibited by 49 C.F.R. §21.5, including employment practices. 

(D) Solicitations for subcontracts, Including Procurements of Material 
and Equipment: These assurances concerning nondiscrimination also apply to 
subcontractors and suppliers of the City. These apply to all solicitations either by 
competitive bidding or negotiation made by the City for work to be performed under a 
subcontract including procurement of materials or equipment. Each potential 
subcontractor or supplier shall be notified by the City of the requirements of this 
Agreement relative to nondiscrimination on grounds of the race, color, religion, sex, 
disability or national origin, age or ancestry of any individual. 

(E) Information and Reports: The City shall provide all information and 
reports required by this Agreement, or orders and instructions issued pursuant thereto 
and will permit access to its books, records, accounts, other sources of information, and 
its facilities as may be determined by the Commission or the United States Department 
of transportation to be necessary to ascertain compliance with other contracts, orders and 
instructions. Where any information required of the City is in the exclusive possession of 
another who fails or refuses to furnish this information, the City shall so certify to the 
Commission or the United States Department of Transportation as appropriate and shall 
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set forth what efforts it has made to obtain the information. 

(F) Sanctions for Noncompliance: In the event the City fails to comply 
with the nondiscrimination provisions of this Agreement, the Commission shall impose 
such contract sanctions as it or the United States Department of Transportation may 
determine to be appropriate, including but not limited to: 

1. Withholding of payments under this Agreement until the 
City complies; and/or 

2. Cancellation, termination or suspension of this Agreement, in 
whole or in part, or both. 

(G) Incorporation of Provisions: The City shall include provisions of 
paragraph (7) of this Agreement in every subcontract, including procurements of materials 
and leases of equipment, unless exempted by the statutes, executive order, 
administrative rules or instructions issued by the Commission or the United States 
Department of Transportation. The City will take such action with respect to any 
subcontract or procurement as the Commission or the United States Department of 
Transportation may direct as a means of enforcing such provisions, including sanctions 
for noncompliance; provided that in the event the City becomes involved or is threatened 
with litigation with a subcontractor or supplier as a result of such direction, the City may 
request the United States to enter into such litigation to protect the interests of the United 
States. 

(8) DISADVANTAGED BUSINESS ENTERPRISES (DBE): It is the policy of 
the U.S. Department of Transportation and the Commission that businesses owned by 
socially and economically DBEs, as defined in 49 C.F.R. Part 26, have the maximum 
opportunity to participate in the performance of contracts financed in whole or in part with 
federal funds . 

(9) ASSIGNMENT: The City shall not assign, transfer or delegate any interest 
in this Agreement without the prior written consent of the Commission. 

(10) LAW OF MISSOURI TO GOVERN: This Agreement shall be construed 
according to the laws of the State of Missouri. The City shall comply with all local, state 
and federal laws and regulations relating to the performance of this Agreement. 

(11) VENUE: It is agreed by the parties that any action at law, suit in equity, or 
other judicial proceeding to enforce or construe this Agreement, or regarding its alleged 
breach, shall be instituted only in the Circuit Court of Cole County, Missouri. 

(12) CANCELLATION: The Commission may cancel this Agreement at any time 
for a material breach of contractual obligations by providing the City with written notice of 
cancellation. Should the Commission exercise its right to cancel this Agreement for such 
reasons, cancellation will become effective upon the date specified in the notice of 
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cancellation sent to the City. 

(13) ACCESS TO RECORDS: The City and its contractors must maintain all 
records relating to this Agreement, including but not limited to invoices, payrolls, etc. 
These records must be available at no charge to the Federal Highway Administration 
(FHWA) and the Commission and/or their designees or representatives during the period 
of this Agreement and any extension, and for a period of three (3) years after the date on 
which the City receives reimbursement of their final invoice from the Commission. 

(14) BUDGET: The City shall incur obligations in connection with the 
performance of the period only in conformity with the latest budget approved by the 
Commission as specified in Appendix A - Project Budget. This budget may be revised as 
necessary; however no budget or revision shall be effective unless approved by the 
Commission's representative and FHWA. 

(15) ELIGIBLE EXPENDITURES: No expenditure or charges shall be eligible 
for reimbursement that are contrary to the provisions of this Agreement or not required 
for the carrying out of the project. 

(16) REIMBURSEMENT: The cost of the contemplated improvements will be 
borne by the United States Government and by the City as follows: 

Any federal funds for project activities shall only be available for reimbursement of 
eligible costs which have been incurred by City. Any costs incurred by City prior to 
authorization from FHWA and notification to proceed from the Commission are not 
reimbursable costs. All federally funded projects are required to have a project end date. 
Any costs incurred after the project end date are not eligible for reimbursement. The 
federal share for this project will be 80 percent not to exceed $1,867,200. The calculated 
federal share for seeking federal reimbursement of participating costs for the herein 
improvements will be determined by dividing the total federal funds applied to the project 
by the total participating costs. Any costs for the herein improvements which exceed any 
federal reimbursement or are not eligible for federal reimbursement shall be the sole 
responsibility of the City. The Commission shall not be responsible for any costs 
associated with the herein improvement unless specifically identified in this Agreement or 
subsequent written amendments. 

(17) PROGRESS PAYMENTS: The City may request progress payments be 
made for the herein improvements as work progresses but not more than once every two 
weeks. Progress payments must be submitted monthly. All progress payment requests 
must be submitted for reimbursement within 90 days of the project completion date for 
the final phase of work. The City shall repay any progress payments which involve 
ineligible costs. 

(18) PROMPT PAYMENTS: Progress invoices submitted to MoDOT for 
reimbursement more than thirty (30) calendar days after the date of the vendor invoice 
shall also include documentation that the vendor was paid in full for the work identified in 
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the progress invoice. Examples of proof of payment may include a letter or e-mail from 
the vendor, lien waiver or copies of cancelled checks. Reimbursement will not be made 
on these submittals until proof of payment is provided. Progress invoices submitted to 
MoDOT for reimbursement within thirty (30) calendar days of the date on the vendor 
invoice will be processed for reimbursement without proof of payment to the vendor. If 
the City has not paid the vendor prior to receiving reimbursement, the City must pay the 
vendor within two (2) business days of receipt of funds from MoDOT. 

(19) PERMITS: The City shall secure any necessary approvals or permits from 
any federal or state agency as required for the completion of this project. 

(20) INSPECTION OF CONTRACTOR'S RECORDS: The City shall assure that 
its contractors, and all subcontractors, if any, maintain all books, documents, papers and 
other evidence pertaining to costs incurred in connection with this Agreement. The City 
shall make such materials available at such contractor's office at all reasonable times 
during the contract period, and for three (3) years from the date of final payment under 
the contract, for inspection by the Commission, FHWA or any authorized representatives 
of the Federal Government and the State of Missouri. Copies thereof shall be furnished 
at no charge, upon request, to authorized representatives of the Commission, State, 
FHWA, or other Federal agencies. 

(21) FINAL AUDIT: The Commission will perform a final audit of project costs. 
The United States Government shall reimburse the City, through the Commission, any 
monies due. The City shall refund any overpayments as determined by the final audit. 

(22) AUDIT REQUIREMENTS: If the City expend(s) seven hundred fifty 
thousand dollars ($750,000) or more in a year in federal financial assistance it is required 
to have an independent annual audit conducted in accordance with 2 C.F.R. Part 200. A 
copy of the audit report shall be submitted to MoDOT within the earlier of thirty (30) days 
after receipt of the auditor's report(s), or nine (9) months after the end of the audit period. 
Subject to the requirements of 2 C.F.R. Part 200, if the City expend(s) less than seven 
hundred fifty thousand dollars ($750,000) a year, the City may be exempt from auditing 
requirements for that year but records must be available for review or audit by applicable 
state and federal authorities. 

(23) FHWA APPROVAL: This Agreement is made and entered into subject to 
the approval of the FHWA. 

(24) FEDERAL-AID PROVISIONS: Because responsibility for the performance 
of all functions or work contemplated as part of this project is assumed by the City, and 
the City may elect to construct part of the improvement contemplated by this Agreement 
with its own forces, a copy of Section II and Section 111, as contained in the United States 
Department of Transportation Form Federal Highway Administration (FHWA) 1273 
"Required Contract Provisions, Federal-Aid Construction Contracts," is attached and 
made a part of this Agreement as Exhibit C. Wherever the term "the contractor" or words 
of similar import appear in these sections, the term "the City" is to be substituted. The 

6 



City agrees to abide by and carry out the condition and obligations of "the contractor" as 
stated in Section II, Equal Opportunity, and Section Ill, Nonsegregated Facilities, as set 
out in Form FHWA 1273. 

(25) FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT OF 
2006: The City shall comply with all reporting requirements of the Federal Funding 
Accountability and Transparency Act (FFATA) of 2006, as amended. This Agreement is 
subject to the award terms within 2 C.F.R. Part 170. 

(26) ACQUISITION OF RIGHT OF WAY: With respect to the acquisition of right 
of way necessary for the completion of the project, the City shall acquire any additional 
necessary right of way required for this project and in doing so agrees that it will comply 
with all applicable federal laws, rules and regulations, including 42 U.S.C. 4601-4655, the 
Uniform Relocation Assistance and Real Property Acquisition Act, as amended and any 
regulations promulgated in connection with the Act. However, upon written request by the 
City and written acceptance by the Commission, the Commission shall acquire right of 
way for the City. Upon approval of all agreements, plans and specifications by the 
Commission and by the FHWA, the Commission will file copies of said plans in the office 
of the County clerk: and proceed to acquire by negotiation and purchase or by 
condemnation any necessary right of way required for the construction of the 
improvement contemplated herein. All right of way acquired by negotiation and purchase 
will be acquired in the name of the City, and the City will pay to granters thereof the agreed 
upon purchase prices. All right of way acquired through condemnation proceedings will 
be acquired in the name of the State of Missouri and subsequently released to the City. 
The City shall pay into court all awards and final judgments in favor of any such 
condemnees. The City shall also reimburse the Commission for any expense incurred 
by the Commission in acquiring said right of way, including but not limited to the costs of 
surveying, appraisal, negotiation, condemnation, and relocation assistance benefits. 
Unless otherwise agreed to in writing the Commission shall have the final decision 
regarding the settlement amount in condemnation . 

(27) CONFLICT OF INTEREST: The City shall comply with conflict of interest 
policies identified in 23 C.F.R. 1.33. A conflict of interest occurs when an entity has a 
financial or personal interest in a federally funded project. 

(28) MANDATORY DISCLOSURES: The City shall comply with 2 C.F.R. 
200.113 and disclose, in a timely manner, in writing all violations of Federal criminal law 
involving fraud, bribery, or gratuity violations potentially affecting the Federal award. 

Remainder of Page Intentionally Left Blank 
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IN WITNESS WHEREOF, the parties have entered into this Agreement on the date 
last written below. 

Executed by _ _ _ ____________ _ _ __ (date). 

Executed by MHTC ________________ (date). 

MISSOURI HIGHWAYS AND 
TRANSPORTATION COMMISSION 

Title -------------

ATTEST: 

Secretary to the Commission 

Approved as to Form: 

Commission Counsel 
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CITY OF WASHINGTON 

Title ___________ -' 

ATIEST: 

By ____________ _ 

Title _ __________ _ 

Approved as to Form: 

Title -------- - ---

Ordinance No. --------



Appendix A - Project Budget 
I 

FINANCIAL PLAN 
Note. f Pderal pa, l!cipat1011 for o phasC' of work must not exceed 80% for most project,. Carpool/vonpoo/ ucq111s1tion and 
marketing projects may be reimbursed up ta 100%. Sponsor share of at lemt 50% is reqwred for pub/Jc-pnvate partnerships. 

Starting Sponsor 
Federal Fiscal Total Phase FederaF Funds Share 

Activlty6 Year7 Cost Requested Sponsor Share Percentage 
PE/ Planning/ 

FY 2024 $280,080 $224,064 $56,016 20.00% Environmental Studies 

Right-of-Way (ROW) FY 2025 $250,000 $200,000 $50,000 20.00% 

Construction 
FY 2026 $186,720 $149,376 $37,344 20.00% Engineering 

Construction / 
FY 2026 $1,617,200 $1,293,760 $323,440 20.00% Implementation 

TOTAL PROJECT COST $2,334,000 $1,867,200 $466,800 20.00% 

., 
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Exhibit A - Scope of Work 

Reconstruct the intersection, construct a right turn lane and construct sidewalk on MO 
100 at International Avenue/Rabbit Trail Drive. 
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Exhibit B - Project Schedule 

Project Description: CMAQ-6400(628) MO 100 

PROJECT DEVELOPMENT SCHEDULE 
Note: many stages can occur cancurrently. 

Start Date 
Activity Description (MM/YYYY) 
Receive notification letter 10/2023 

Execute agreement (project sponsor and DOT) 10/2023 
Engineering services contract submitted and approved• 11/2023 
Obtain environmental clearances (106, CE-2, etc.) 12/2023 
Public meeting/hearing 04/2024 
Develop and submit preliminary plans 12/2023 
Preliminary plans approved 05/2024 
Develop and submit right-of-way plans 05/2024 
Review and approval of right-of-way plans 07/2024 
Submit and receive approval for notice to proceed for 
right-of-way acquisition (A-Date)• 09/2024 
Right-of-way acquisition 10/2024 
Utility coordination 12/2024 
Develop and submit PS&E 03/2025 
District approval of PS&E/advertise for bids* 08/2025 
Submit and receive bids for review and approval 11/2025 
Project implementation/construction 04/2026 
* Finish date must match fiscal year for each milestone shown in bold text. 

Finish Date Time Frame 
(MM/VVYY) (Months) 

10/2023 1 

11/2023 1 

12/2023 1 

02/2024 2 

04/2024 1 

05/2024 5 

07/2024 2 

07/2024 2 

09/2024 2 

10/2024 1 

02/2025 4 

02/2025 3 

07/2025 4 

10/2025 2 

12/2025 2 

10/2026 6 

*Note: the dates established in the schedule above will be used in the applicable ESC 
between the sponsor agency and consultant firm. 

**Schedule dates are approximate as the project schedule will be actively managed and 
issues mitigated through the project delivery process. The Award Date or Planning Study 
Date deliverable is not approximate and requires request to adjust. 

11 



405 Jefferson Street, Washington, MO 63090 

November 27, 2023 

Honorable Mayor and City Council 
405 Jefferson Street 
Washington, MO 63090 

636-390-1010 www.washmo.gov 

RE: Highway 100/Rabbit Trail Intersection Improvement and Phoenix Center Drive Relocation, 
CMAQ-6400(628) 

Dear Mayor and City Council Members: 

Find enclosed a programming agreement between the City and Mo DOT for the Highway 
100/Rabbit Trail Intersection Improvement and Phoenix Center Drive Relocation Project. 
These improvements would consist of: 

• Highway 100/lnternational Intersection-construct new southbound right turn 
lane 

• Highway 100/Rabbit Trail Intersection- relocate Phoenix Center Drive south to 
align with the existing Planet Fitness commercial driveway on the west side of 
Rabbit Trail Drive, increasing the length of northbound vehicle storage from 100' 
to 330' and alleviating the congestion and safety concerns at the existing 
location of Phoenix Center Drive 

• Connect the existing sidewalk along the east side of International Avenue to the 
signal at Highway 100 with a sidewalk continuing down the east side of Rabbit 
Trail Drive to the relocated Phoenix Center Drive intersection. 

The below table outlines the anticipated costs and reimbursement amounts with total federal 
participation of $1,867,200 and total City costs of $466,800. 



Starting Sponsor 
Federal Flsc;al Total Phase Federal ~unds Share 

'Activitv6 Year7 Cost Rf!!luested Sponsor Share Per,enlage 
PE/ PlannJng / 

FY 2024 S 280,080 S 224,064 I $56,016 20.00% Envrronmental Studies 

~ght-of-Way (ROW) FY 2025 S 250,000 S 200,000 
I 

$50,000 20.00% 
Construction 

FYI 2027 l Enl!ineerlng S 186,720 S 149,376 f S 37,344 20.00% 

Construction/ FY 2027 $1 ,617,200 $1,293,760 I $323,440 20.00% lmolementatlon 

TOTAL PROJECT COST S 2,334,000 $ 1,867,200 $466,800 20.00% 
Identify lhe source(s) or local matching funds (e.g., slate I City of Wast)Tng!on DOT, o'ty, county, county road board, county motor fu.:I 
tax, prrvate entity), and the amount for each source: 

The current schedule is for construction in 2026 or 2027. This ordinance is contingent upon 
MoDOT approval. We currently have MoDOT preliminary approval with final approval 
anticipated after City approval. 

Respectfully submitted, 

/UT. lJ_____ 
Andrea F. Lueken, P.E. 
Assistant City Engineer 

Page 2 of 2 
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BILL NO. ________ _ INTRODUCED BY ________ _ 

ORDINANCE NO. ___________ _ 

AN ORDINANCE AUTHORIZING AND DIRECTING 
THE EXECUTION OF AN STBG-SURF ACE 
TRANSPORTATION BLOCK GRANT PROGRAM 
AGREEMENT BY AND BETWEEN THE CITY OF 
WASHINGTON, MISSOURI AND THE MISSOURI 
HIGHWAYS AND TRANSPORTATION COMMISSION 
FOR THE THIRD STREET PROJECT STBG-6401(603) 

Be It Ordained by the Council of the City of Washington, Missouri, as follows: 

SECTION 1: The Mayor is hereby authorized and directed to execute an STBG

Surface Transportation Block Grant Program Agreement by and between the City of 

Washington, Missouri and the Missouri Highways and Transportation Commission for 

the Third Street Project STBG-6401(603). A copy of this agreement is attached hereto 

and is marked Exhibit A. Said execution is subject to approval by MoDOT. 

SECTION 2: The Mayor and City Clerk are hereby authorized and directed to 

execute said agreement, and to do all things necessary by the terms of said agreement. 

SECTION 3: All ordinances or parts of ordinances in conflict herewith are hereby 

repealed. 

SECTION 4: This ordinance shall take effect and be in full force from and after 

its passage and approval. 

Passed: ----------

ATTEST: -------- - President of City Council 

Approved: ________ _ 

ATTEST: - --------
Mayor of Washington, Missouri 



Exhibit A 

CCO Form: FS11 
Approved: 
Revised: 

07/96 (KMH) 
10/22 (MWH) 

Modified: 

CFDA Number: 
CFDA Title: 
Award name/number: 
Award Year: 

Federal Agency: 

CFDA #20.205 
Highway Planning and Construction 
STBG-6401(603) 
2024 

Federal Highway Administration, Department of Transportation 

MISSOURI HIGHWAYS AND TRANSPORTATION COMMISSION 
SURFACE TRANSPORTATION BLOCK GRANT (STBG) PROGRAM AGREEMENT 

THIS STBG AGREEMENT is entered into by the Missouri Highways and 
Transportation Commission (hereinafter, "Commission") and the City of Washington, 
Franklin County, Missouri (hereinafter, "City"). 

WITNESS ETH: 

WHEREAS, the Infrastructure Investment and Jobs Act (IIJA) 23 U.S.C. §133, 
authorizes a Surface Transportation Block Grant (STBG) Program to fund transportation 
related projects; and 

WHEREAS, the City desires to construct certain improvements, more specifically 
described below, using such STBG funding; and 

WHEREAS, those improvements are to be designed and constructed in 
compliance with the provisions of this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants, promises and 
representations in this Agreement, the parties agree as follows: 

(1) PURPOSE: The purpose of this Agreement is to grant the use of STBG 
funds to the City. The improvement contemplated by this Agreement and designated as 
Project STBG-6401(603) involves: 

Resurfacing, upgrade sidewalks and curb and gutter. 

The City shall be responsible for all aspects of the construction of the improvement. 

(2) LOCATION: The contemplated improvement designated as Project STBG-
6401 (603) by the Commission is within the city limits of Washington, Missouri. The 
general location of the improvement is shown on an attachment hereto marked "Exhibit 
A" and incorporated herein by reference. More specific descriptions are as follows: 
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Third Street from High Street to Jefferson Street. 

(3) REASONABLE PROGRESS POLICY: The project as described in this 
agreement is subject to the reasonable progress policy set forth in the Local Public 
Agency (LPA) Manual and the final deadline specified in Exhibit B attached hereto and 
incorporated herein by reference. In the event, the LPA Manual and the final deadline 
within Exhibit B conflict, the final deadline within Exhibit B controls. If the project is within 
a Transportation Management Area that has a reasonable progress policy in place, the 
project is subject to that policy. If the project is withdrawn for not meeting reasonable 
progress, the City agrees to repay the Commission for any progress payments made to 
the City for the project and agrees that the Commission may deduct progress payments 
made to the City from future payments to the City. 

(4) LIMITS OF SYSTEM: The limits of the surface transportation system for 
the City shall correspond to its geographical area as encompassed by the urban 
boundaries of the City as fixed cooperatively by the parties subject to approval by the 
Federal Highway Administration (FHWA). 

(5) ROUTES TO BE INCLUDED: The City shall select the high traffic volume 
arterial and collector routes to be included in the surface transportation system, to be 
concurred with by the Commission, subject to approval by the FHWA. It is understood by 
the parties that surface transportation system projects will be limited to the said surface 
transportation system, but that streets and arterial routes may be added to the surface 
transportation system, including transfers from other federal aid systems. 

(6) INVENTORY AND INSPECTION: The City shall : 

(A) Furnish annually, upon request from the Commission or FHWA, 
information concerning conditions on streets included in the STBG system under local 
jurisdiction indicating miles of system by pavement width, surface type, number of lanes 
and traffic volume category. 

(B) Inspect and provide inventories of all bridges on that portion of the 
federal-aid highway systems under the jurisdiction of the City in accordance with the 
Federal Special Bridge Program, as set forth in 23 U.S.C. §144, and applicable 
amendments or regulations promulgated thereunder. 

(7) CITY TO MAINTAIN: Upon completion of construction of this improvement, 
the City shall accept control and maintenance of the improved street and shall thereafter 
keep, control, and maintain the same as, and for all purposes, a part of the City street 
system at its own cost and expense and at no cost and expense whatsoever to the 
Commission. Any traffic signals installed on highways maintained by the Commission will 
be turned over to the Commission upon completion of the project for maintenance. All 
obligations of the Commission under this Agreement shall cease upon completion of the 
improvement. 
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(8) INDEMNIFICATION: 

(A) To the extent allowed or imposed by law, the City shall defend, 
indemnify and hold harmless the Commission, including its members and the Missouri 
Department of Transportation (MoDOT or Department) employees, from any claim or 
liability whether based on a claim for damages to real or personal property or to a person 
for any matter relating to or arising out of the City's wrongful or negligent performance of 
its obligations under this Agreement. 

(B) The City will require any contractor procured by the City to work 
under this Agreement: 

1. To obtain a no cost permit from the Commission's district 
engineer prior to working on the Commission's right-of-way, which shall be signed by an 
authorized contractor representative (a permit from the Commission's district engineer 
will not be required for work outside of the Commission's right-of-way); and 

2. To carry commercial general liability insurance and 
commercial automobile liability insurance from a company authorized to issue insurance 
in Missouri, and to name the Commission, and MoDOT and its employees, as additional 
named insureds in amounts sufficient to cover the sovereign immunity limits for Missouri 
public entities as calculated by the Missouri Department of Insurance, Financial 
Institutions and Professional Registration, and published annually in the Missouri Register 
pursuant to Section 537.610, RSMo. The City shall cause insurer to increase the 
insurance amounts in accordance with those published annually in the Missouri Register 
pursuant to Section 537.610, RSMo. 

(C) In no event shall the language of this Agreement constitute or be 
construed as a waiver or limitation for either party's rights or defenses with regard to each 
party's applicable sovereign, governmental, or official immunities and protections as 
provided by federal and state constitution or law. 

(9) CONSTRUCTION SPECIFICATIONS: Parties agree that all construction 
under the STBG for the City will be constructed in accordance with current MoDOT design 
criteria/specifications for urban construction unless separate standards for the surface 
transportation system have been established by the City and the Commission subject to 
the approval of the FHWA. 

(10) FEDERAL-AID PROVISIONS: Because responsibility for the performance 
of all functions or work contemplated as part of this project is assumed by the City, and 
the City may elect to construct part of the improvement contemplated by this Agreement 
with its own forces, a copy of Section II and Section Ill, as contained in the United States 
Department of Transportation Form Federal Highway Administration (FHWA) 1273 
"Required Contract Provisions, Federal-Aid Construction Contracts," is attached and 
made a part of this Agreement as Exhibit C. Wherever the term "the contractor" or words 
of similar import appear in these sections, the term "the City" is to be substituted . The 
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City agrees to abide by and carry out the condition and obligations of "the contractor" as 
stated in Section II, Equal Opportunity, and Section Ill, Nonsegregated Facilities, as set 
out in Form FHWA 1273. 

(11) ACQUISITION OF RIGHT OF WAY: With respect to the acquisition of right 
of way necessary for the completion of the project, City shall acquire any additional 
necessary right of way required for the project and in doing so agrees that it will comply 
with all applicable federal laws, rules and regulations, including 42 U .S.C. 4601-4655, the 
Uniform Relocation Assistance and Real Property Acquisition Act, as amended and any 
regulations promulgated in connection with the Act. However upon written request by the 
City and the written acceptance by the Commission, the Commission shall acquire right 
of way for the City. Upon approval of all agreements, plans and specifications by the 
Commission and the FHWA, the commission will file copies of said plans in the office of 
the county clerk: and proceed to acquire by negotiation and purchase or by condemnation 
any necessary right of way required for the construction of the improvement contemplated 
herein. All right of way acquired by negotiation and purchase will be acquired in the name 
of City, and the City will pay to grantors thereof the agreed upon purchase prices. All right 
of way acquired through condemnation proceedings will be acquired in the name of the 
State of Missouri and subsequently released to the City. The City shall pay into court all 
awards and final judgments in favor of any such condemnees. The City shall also 
reimburse the Commission for any expense incurred by the Commission in acquiring said 
right of way, including but not limited to the costs of surveying, appraisal, negotiation, 
condemnation, and relocation assistance benefits. Unless otherwise agreed to in writing 
the Commission shall have the final decision regarding the settlement amount in 
condemnation. 

(12) REIMBURSEMENT: The cost of the contemplated improvements will be 
borne by the United States Government and by the City as follows: 

(A) Any federal funds for project activities shall only be available for 
reimbursement of eligible costs which have been incurred by City. Any costs incurred by 
City prior to authorization from FHWA and notification to proceed from the Commission 
are not reimbursable costs. All federally funded projects are required to have a project 
end date. Any costs incurred after the project end date are not eligible for reimbursement. 
The federal share for this project will be 80 percent not to exceed $2,061,754. The 
calculated federal share for seeking federal reimbursement of participating costs for the 
herein improvements will be determined by dividing the total federal funds applied to the 
project by the total participating costs. Any costs for the herein improvements which 
exceed any federal reimbursement or are not eligible for federal reimbursement shall be 
the sole responsibility of City. The Commission shall not be responsible for any costs 
associated with the herein improvement unless specifically identified in this Agreement or 
subsequent written amendments. 

(8) The total reimbursement otherwise payable to the City under this 
Agreement is subject to reduction, offset, levy, judgment, collection or withholding, if there 
is a reduction in the available federal funding, or to satisfy other obligations of the City to 
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the Commission, the State of Missouri, the United States, or another entity acting 
pursuant to a lawful court order, which City obligations or liability are created by law, 
judicial action, or by pledge, contract or other enforceable instrument. Any costs incurred 
by the City prior to authorization from FHWA and notification to proceed from the 
Commission are not reimbursable costs. 

(13) PERMITS: The City shall secure any necessary approvals or permits from 
the Federal Government and the State of Missouri as required to permit the construction 
and maintenance of the contemplated improvements. 

( 14) TRAFFIC CONTROL: The plans shall provide for handling traffic with signs, 
signal and marking in accordance with the Manual of Uniform Traffic Control Devices 
(MUTCD). 

(15) WORK ON STATE RIGHT OF WAY: If any contemplated improvements 
for Project STBG-6401(603) will involve work on the state's right of way, the City will 
provide reproducible final plans to the Commission relating to such work. 

(16) DISADVANTAGED BUSINESS ENTERPRISES (DBEs): At time of 
processing the required project agreements with the FHWA, the Commission will advise 
the City of any required goals for participation by DBEs to be included in the City's 
proposal for the work to be performed. The City shall submit for Commission approval a 
DBE goal or plan. The City shall comply with the plan or goal that is approved by the 
Commission and all requirements of 49 C.F.R. Part 26, as amended. 

(17) NOTICE TO BIDDERS: The City shall notify the prospective bidders that 
disadvantaged business enterprises shall be afforded full and affirmative opportunity to 
submit bids in response to the invitation and will not be discriminated against on grounds 
of race, color, sex, or national origin in consideration for an award. 

(18) PROGRESS PAYMENTS: The City may request progress payments be 
made for the herein improvements as work progresses but not more than once every two 
weeks. Progress payments must be submitted monthly. All progress payment requests 
must be submitted for reimbursement within 90 days of the project completion date for 
the final phase of work. The City shall repay any progress payments which involve 
ineligible costs. 

(19) PROMPT PAYMENTS: Progress invoices submitted to MoDOT for 
reimbursement more than thirty (30) calendar days after the date of the vendor invoice 
shall also include documentation that the vendor was paid in full for the work identified in 
the progress invoice. Examples of proof of payment may include a letter or e-mail from 
the vendor, lien waiver or copies of cancelled checks. Reimbursement will not be made 
on these submittals until proof of payment is provided. Progress invoices submitted to 
MoDOT for reimbursement within thirty (30) calendar days of the date on the vendor 
invoice will be processed for reimbursement without proof of payment to the vendor. If 
the City has not paid the vendor prior to receiving reimbursement, the City must pay the 
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vendor within two (2) business days of receipt of funds from MoDOT. 

(20) OUTDOOR ADVERTISING: The City further agrees that the right of way 
provided for any STBG improvement will be held and maintained inviolate for public 
highway or street purposes, and will enact and enforce any ordinances or regulations 
necessary to prohibit the presence of billboards or other advertising signs or devices and 
the vending or sale of merchandise on such right of way, and will remove or cause to be 
removed from such right of way any sign, private installation of any nature, or any privately 
owned object or thing which may interfere with the free flow of traffic or impair the full use 
and safety of the highway or street. 

(21) FINAL AUDIT: The Commission will perform a final audit of project costs. 
The United States Government shall reimburse the City, through the Commission, any 
monies due. The City shall refund any overpayments as determined by the final audit. 

(22) AUDIT REQUIREMENTS: If the City expend(s) seven hundred fifty 
thousand dollars ($750,000) or more in a year in federal financial assistance it is required 
to have an independent annual audit conducted in accordance with 2 CFR Part 200. A 
copy of the audit report shall be submitted to MoDOT within the earlier of thirty (30) days 
after receipt of the auditor's report(s), or nine (9) months after the end of the audit period. 
Subject to the requirements of 2 CFR Part 200, if the City expend(s) less than seven 
hundred fifty thousand dollars ($750,000) a year, the City may be exempt from auditing 
requirements for that year but records must be available for review or audit by applicable 
state and federal authorities. · 

(23) FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT OF 
2006: The City shall comply with all reporting requirements of the Federal Funding 
Accountability and Transparency Act (FFATA) of 2006, as amended. This Agreement is 
subject to the award terms within 2 C.F.R. Part 170. 

(24) VENUE: It is agreed by the parties that any action at law, suit in equity, or 
other judicial proceeding to enforce or construe this Agreement, or regarding its alleged 
breach, shall be instituted only in the Circuit Court of Cole County, Missouri. 

(25) LAW OF MISSOURI TO GOVERN: This Agreement shall be construed 
according to the laws of the State of Missouri. The City shall comply with all local, state 
and federal laws and regulations relating to the performance of this Agreement. 

(26) AMENDMENTS: Any change in this Agreement, whether by modification 
or supplementation, must be accomplished by a formal contract amendment signed and 
approved by the duly authorized representatives of the City and the Commission. 

(27) COMMISSION REPRESENTATIVE: The Commission's St. Louis District 
Engineer is designated as the Commission's representative for the purpose of 
administering the provisions of this Agreement. The Commission's representative may 
designate by written notice other persons having the authority to act on behalf of the 
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Commission in furtherance of the performance of this Agreement. 

(28) NOTICES: Any notice or other communication required or permitted to be 
given hereunder shall be in writing and shall be deemed given three (3) days after delivery 
by United States mail, regular mail postage prepaid, or upon receipt by personal or 
facsimile delivery, addressed as follows: 

(A) To the City: 
405 Jefferson Street 
Washington, MO 63090 

(B) To the Commission: 
1590 Woodlake Drive 
Chesterfield, MO 63017 

or to such other place as the parties may designate in accordance with this Agreement. 
To be valid, facsimile delivery shall be followed by delivery of the original document, or a 
clear and legible copy thereof, within three (3) business days of the date of facsimile 
transmission of that document. 

(29) NONDISCRIMINATION ASSURANCE: With regard to work under this 
Agreement, the City agrees as follows: 

(A) Civil Rights Statutes: The City shall comply with all state and federal 
statutes relating to nondiscrimination, including but not limited to Title VI and Title VII of 
the Civil Rights Act of 1964, as amended (42 U.S.C. §2000d and §2000e, et seq.), as well 
as any applicable titles of the "Americans with Disabilities Act" (42 U.S.C. §12101, et 
seq.). In addition, if the City is providing services or operating programs on behalf of the 
Department or the Commission, it shall comply with all applicable provisions of Title II of 
the "Americans with Disabilities Act" . 

(B) Administrative Rules: The City shall comply with the administrative 
rules of the United States Department of Transportation relative to nondiscrimination in 
federally-assisted programs of the United States Department of Transportation (49 C.F.R. 
Part 21) which are herein incorporated by reference and made part of this Agreement. 

(C) Nondiscrimination: The City shall not discriminate on grounds of the 
race, color, religion, sex, disability, national origin, age or ancestry of any individual in the 
selection and retention of subcontractors, including procurement of materials and leases 
of equipment. The City shall not participate either directly or indirectly in the discrimination 
prohibited by 49 C.F.R. §21.5, including employment practices. 

' 

(D) Solicitations for Subcontracts, Including Procurements of Material 
and Equipment: These assurances concerning nondiscrimination also apply to 
subcontractors and suppliers of the City. These apply to all solicitations either by 
competitive bidding or negotiation made by the City for work to be performed under a 
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subcontract including procurement of materials or equipment. Each potential 
subcontractor or supplier shall be notified by the City of the requirements of this 
Agreement relative to nondiscrimination on grounds of the race, color, religion, sex, 
disability or national origin, age or ancestry of any individual. 

(E) Information and Reports: The City shall provide all information and 
reports required by this Agreement, or orders and instructions issued pursuant thereto, 
and will permit access to its books, records, accounts, other sources of information, and 
its facilities as may be determined by the Commission or the United States Department 
of Transportation to be necessary to ascertain compliance with other contracts, orders 
and instructions. Where any information required of the City is in the exclusive 
possession of another who fails or refuses to furnish this information, the City shall so 
certify to the Commission or the United States Department of Transportation as 
appropriate and shall set forth what efforts it has made to obtain the information. 

(F) Sanctions for Noncompliance: In the event the City fails to comply 
with the nondiscrimination provisions of this Agreement, the Commission shall impose 
such contract sanctions as it or the United States Department of Transportation may 
determine to be appropriate, including but not limited to: 

1. Withholding of payments under this Agreement until the City 
complies; and/or 

2. Cancellation, termination or suspension of this Agreement, in 
whole or in part, or both. 

(G) Incorporation of Provisions: The City shall include the provisions of 
paragraph (29) of this Agreement in every subcontract, including procurements of 
materials and leases of equipment, unless exempted by the statutes, executive order, 
administrative rules or instructions issued by the Commission or the United States 
Department of Transportation. The City will take such action with respect to any 
subcontract or procurement as the Commission or the United States Department of 
Transportation may direct as a means of enforcing such provisions, including sanctions 
for noncompliance; provided that in the event the City becomes involved or is threatened 
with litigation with a subcontractor or supplier as a result of such direction, the 
City may request the United States to enter into such litigation to protect the interests of 
the United States. 

(30) ACCESS TO RECORDS: The City and its contractors must maintain all 
records relating to this Agreement, including but not limited to invoices, payrolls, etc. 
These records must be available at no charge to the FHWA and the Commission and/or 
their designees or representatives during the period of this Agreement and any extension, 
and for a period of three (3) years after the date on which the City receives reimbursement 
of their final invoice from the Commission. 

(31) CONFLICT OF INTEREST: The City shall comply with conflict of interest 
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policies identified in 23 CFR 1.33. A conflict of interest occurs when an entity has a 
financial or personal interest in a federally funded project. 

(32) MANDATORY DISCLOSURES: The City shall comply with 2 CFR 200.113 
and disclose, in a timely manner, in writing all violations of Federal criminal law involving 
fraud, bribery, or gratuity violations potentially affecting the Federal award. 

Remainder of Page Intentionally Left Blank 
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IN WITNESS WHEREOF, the parties have entered into this Agreement on 
the date last written below. 

Executed by the City this _ ________ (date). 

Executed by the Commission this ___________ (date). 

MISSOURI HIGHWAYS AND 
TRANSPORTATION COMMISSION 

Title ________ ___ _ 

ATTEST: 

Secretary to the Commission 

Approved as to Form: 

Commission Counsel 
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CITY OF WASHINGTON 

By ------------

Title 

ATTEST: 

By ------ ------

Title 

Approved as to Form: 

By --- ------- -~ 

Title -----------

Ordinance No: -------
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Exhibit B - Project Schedule 

Project Description: STBG-6401 (603) Third Street 

I 

PROJECT DEVELOPMENT SCHEDULE 
Note: many stages can occvr concurrently. 

Start Date 
Activity Description (MM/YYVY) 

Receive notification letter 10/2023 

Execute agreement (project sponsor and DOT) 02/2024 

Engineering services contract submitted and approved* 0612024 

Obtain environmental clearances (106, CE2, T&E, etc.) 10/2024 

Public meeting/hearing 01/2025 

Develop and submit preliminary plans 11/2024 

Preliminary plans approved 03/2025 

Develop and submit right-of-way plans 03/2025 

Review and approval of right-of-way plans 07/2025 

Submit and receive approval for notice to proceed for 
right-of-way acquisition (A-Date)* 11/2025 

Right-of-way acquisition 01/2026 

Utility coordination 05/2025 

Develop and submit PS&E 05/2026 

District approval of PS&E/advertise for bids* 08/2026 

Submit and receive bids for review and approval 10/2026 

Project implementation/construction 03/2027 

• Finish date must match fiscal year for each milestone shown in bold text. 

Finish Date Time Frame 
(MM/YVYY) (Months) 

10/2023 1 

04/2024 2 

10/2024 4 

05/2025 7 

01/2025 1 

03/2025 4 

06/2025 3 

07/2025 4 

09/2025 2 

01/2026 2 

08/2026 7 

07/2026 14 

08/2026 3 

10/2026 2 

01/2027 3 

07/2027 4 

*Note: the dates established in the schedule above will be used in the applicable ESC 
between the sponsor agency and consultant firm. 

**Schedule dates are approximate as the project schedule will be actively managed and 
issues mitigated through the project delivery process. The Award Date or Planning Study 
Date deliverable is not approximate and requires request to adjust. 
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FHWA-1273- Revised October 23, 2023 

REQUIRED CONTRACT PROVISIONS 
FEDERAL-AID CONSTRUCTION CONTRACTS 

I. General 
II. Nondiscrimination 
Ill. Non-segregated Facilities 
IV. Davis-Bacon and Related Act Provisions 
V. Contract Work Hours and Safety Standards Act 

Provisions 
VI. Subletting or Assigning the Contract 
VII . Safety: Accident Prevention 
VII I. False Statements Concerning Highway Projects 
IX. Implementation of Clean Air Act and Federal Water 

Pollution Control Act 
X. Certification Regarding Debarment, Suspension, 

Ineligibility and Voluntary Exclusion 
XI. Certification Regarding Use of Contract Funds for 

Lobbying 
XI I. Use of United States-Flag Vessels : 

ATTACHMENTS 

A. Employment and Materials Preference for Appalachian 
Development Highway System or Appalachian Local Access 
Road Contracts (included in Appalachian contracts only) 

I. GENERAL 

1. Form FHWA-1273 must be physically incorporated in each 
construction contract funded under title 23, United States 
Code, as required in 23 CFR 633.102(b) (excluding 
emergency contracts solely intended for debris removal). The 
contractor (or subcontractor) must insert this form in each 
subcontract and further require its inclusion in all lower tier 
subcontracts (excluding purchase orders , rental agreements 
and other agreements for supplies or services). 23 CFR 
633.102(e). 

The applicable requirements of Form FHWA-1273 are 
incorporated by reference for work done under any purchase 
order, rental agreement or agreement for other services. The 
prime contractor shall be responsible for compliance by any 
subcontractor, lower-tier subcontractor or service provider. 23 
CFR 633.102(e). 

Form FHWA-1273 must be included in all Federal-aid design
build contracts , in all subcontracts and in lower tier 
subcontracts (excluding subcontracts for design services, 
purchase orders, rental agreements and other agreements for 
supplies or services) in accordance with 23 CFR 633.102. The 
design-builder shall be responsible for compliance by any 
subcontractor, lower-tier subcontractor or service provider. 

Contracting agencies may reference Form FHWA-1273 in 
solicitation-for-bids or request-for-proposals documents, 
however, the Form FHWA-1273 must be physically 
incorporated (not referenced) in all contracts, subcontracts and 
lower-tier subcontracts (excluding purchase orders, rental 
agreements and other agreements for supplies or services 
related to a construction contract). 23 CFR 633.102(b). 

2. Subject to the applicability criteria noted in the following 
sections, these contract provisions shall apply to all work 

performed on the contract by the contractor's own organization 
and with the assistance of workers under the contractor's 
immediate superintendence and to all work performed on the 
contract by piecework, station work, or by subcontract. 23 
CFR 633.102(d). 

3. A breach of any of the stipulations contained in these 
Required Contract Provisions may be sufficient grounds for 
withholding of progress payments, withholding of final 
payment, termination of the contract, suspension / debarment 
or any other action determined to be appropriate by the 
contracting agency and FHWA. 

4. Selection of Labor: During the performance of this contract, 
the contractor shall not use convict labor for any purpose 
within the limits of a construction project on a Federal-aid 
highway unless it is labor performed by convicts who are on 
parole, supervised release, or probation. 23 U.S.C. 114(b). 
The term Federal-aid highway does not include roadways 
functionally classified as local roads or rural minor collectors. 
23 U.S.C. 101(a). 

II. NONDISCRIMINATION (23 CFR 230.107(a); 23 CFR Part 
230, Subpart A, Appendix A; EO 11246) 

The provisions of this section related to 23 CFR Part 230, 
Subpart A, Appendix A are applicable to all Federal-aid 
construction contracts and to all related construction 
subcontracts of $10,000 or more. The provisions of 23 CFR 
Part 230 are not applicable to material supply, engineering , or 
architectural service contracts. 

In addition, the contractor and all subcontractors must comply 
with the following policies: Executive Order 11246, 41 CFR 
Part 60, 29 CFR Parts 1625-1627, 23 U.S.C.140, Section 504 
of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), 
Title VI of the Civil Rights Act of 1964, as amended (42 U.S.C. 
2000d et seq.), and related regulations including 49 CFR Parts 
21, 26, and 27; and 23 CFR Parts 200 , 230, and 633. 

The contractor and all subcontractors must comply with: the 
requirements of the Equal Opportunity Clause in 41 CFR 60-
1.4(b) and, for all construction contracts exceeding $10,000, 
the Standard Federal Equal Employment Opportunity 
Construction Contract Specifications in 41 CFR 60-4.3. 

Note: The U.S. Department of Labor has exclusive authority to 
determine compliance with Executive Order 11246 and the 
policies of the Secretary of Labor including 41 CFR Part 60, 
and 29 CFR Parts 1625-1627. The contracting agency and 
the FHWA have the authority and the responsibility to ensure 
compliance with 23 U.S.C. 140, Section 504 of the 
Rehabilitation Act of 1973, as amended (29 U.S.C. 794), and 
Title VI of the Civil Rights Act of 1964, as amended (42 U.S.C. 
2000d et seq.), and related regulations including 49 CFR Parts 
21, 26, and 27; and 23 CFR Parts 200, 230, and 633. 

The following provision is adopted from 23 CFR Part 230, 
Subpart A, Appendix A, with appropriate revisions to conform 
to the U.S. Department of Labor (US DOL) and FHWA 
requirements. 
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1. Equal Employment Opportunity: Equal Employment 
Opportunity (EEO) requirements not to discriminate and to 
take affirmative action to assure equal opportunity as set forth 
under laws, executive orders, rules, regulations (see 28 CFR 
Part 35, 29 CFR Part 1630, 29 CFR Parts 1625-1627, 41 CFR 
Part 60 and 49 CFR Part 27) and orders of the Secretary of 
Labor as modified by the provisions prescribed herein, and 
imposed pursuant to 23 U.S.C. 140, shall constitute the EEO 
and specific affinnative action standards for the contractor's 
project activities under this contract. The provisions of the 
Americans with Disabilities Act of 1990 (42 U.S.C. 12101 et 
seq.) set forth under 28 CFR Part 35 and 29 CFR Part 1630 
are incorporated by reference in this contract. In the execution 
of this contract, the contractor agrees to comply with the 
following minimum specific requirement activities of EEO: 

a. The contractor will work with the contracting agency and 
the Federal Government to ensure that it has made every 
good faith effort to provide equal opportunity with respect to all 
of its terms and conditions of employment and in their review 
of activities under the contract. 23 CFR 230.409 (g)(4) & (5). 

b. The contractor will accept as its operating policy the 
following statement: 

"It is the policy of this Company to assure that applicants 
are employed , and that employees are treated during 
employment, without regard to their race, religion, sex, 
sexual orientation, gender identity, color, national origin, age 
or disability. Such action shall include: employment, 
upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms 
of compensation; and selection for training, including 
apprenticeship, pre-apprenticeship, and/or on-the-job 
training." 

2. EEO Officer: The contractor will designate and make 
known to the contracting officers an EEO Officer who will have 
the responsibility for and must be capable of effectively 
administering and promoting an active EEO program and who 
must be assigned adequate authority and responsibility to do 
so. 

3. Dissemination of Policy: All members of the contractor's 
staff who are authorized to hire, supervise, promote, and 
discharge employees, or who recommend such action or are 
substantially involved in such action, will be made fully 
cognizant of and will implement the contractor's EEO policy 
and contractual responsibilities to provide EEO in each grade 
and classification of employment. To ensure that the above 
agreement will be met, the following actions will be taken as a 
minimum: 

a. Periodic meetings of supervisory and personnel office 
employees will be conducted before the start of work and then 
not less often than once every six months, at which time the 
contractor's EEO policy and its implementation will be 
reviewed and explained . The meetings will be conducted by 
the EEO Officer or other knowledgeable company official. 

b. All new supervisory or personnel office employees will be 
given a thorough indoctrination by the EEO Officer, covering 
all major aspects of the contractor's EEO obligations within 
thirty days following their reporting for duty with the contractor. 

c. All personnel who are engaged in direct recruitment for 
the project will be instructed by the EEO Officer in the 
contractor's procedures for locating and hiring minorities and 
women. 
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d. Notices and posters setting forth the contractor's EEO 
policy will be placed in areas readily accessible to employees, 
applicants for employment and potential employees. 

e. The contractor's EEO policy and the procedures to 
implement such policy will be brought to the attention of 
employees by means of meetings, employee handbooks, or 
other appropriate means. 

4. Recruitment: When advertising for employees, the 
contractor will include in all advertisements for employees the 
notation: "An Equal Opportunity Employer." All such 
advertisements will be placed in publications having a large 
circulation among minorities and women in the area from 
which the project work force would normally be derived. 

a. The contractor will, unless precluded by a valid 
bargaining agreement, conduct systematic and direct 
recruitment through public and private employee referral 
sources likely to yield qualified minorities and women. To 
meet this requirement, the contractor will identify sources of 
potential minority group employees and establish with such 
identified sources procedures whereby minority and women 
applicants may be referred to the contractor for employment 
consideration. 

b. In the event the contractor has a valid bargaining 
agreement providing for exclusive hiring hall referrals, the 
contractor is expected to observe the provisions of that 
agreement to the extent that the system meets the contractor's 
compliance with EEO contract provisions. Where 
implementation of such an agreement has the effect of 
discriminating against minorities or women, or obligates the 
contractor to do the same, such implementation violates 
Federal nondiscrimination provisions. 

c. The contractor will encourage its present employees to 
refer minorities and women as applicants for employment. 
Information and procedures with regard to referring such 
applicants will be discussed with employees. 

5. Personnel Actions: Wages, working conditions, and 
employee benefits shall be established and administered, and 
personnel actions of every type, including hiring, upgrading, 
promotion, transfer, demotion, layoff, and termination, shall be 
taken without regard to race, color, religion, sex, sexual 
orientation, gender identity, national origin, age or disability. 
The following procedures shall be followed: 

a. The contractor will conduct periodic inspections of project 
sites to ensure that working conditions and employee facilities 
do not indicate discriminatory treatment of project site 
personnel. 

b. The contractor will periodically evaluate the spread of 
wages paid within each classification to determine any 
evidence of discriminatory wage practices. 

c. The contractor will periodically review selected personnel 
actions in depth to determine whether there is evidence of 
discrimination. Where evidence is found, the contractor will 
promptly take corrective action. If the review indicates that the 
discrimination may extend beyond the actions reviewed, such 
corrective action shall include all affected persons. 

d. The contractor will promptly investigate all complaints of 
alleged discrimination made to the contractor in connection 
with its obligations under this contract, will attempt to resolve 
such complaints, and will take appropriate corrective action 



within a reasonable lime. If the investigation indicates that the 
discrimination may affect persons other than the complainant, 
such corrective action shall include such other persons. Upon 
completion of each investigation, the contractor will inform 
every complainant of all of their avenues of appeal. 

6. Training and Promotion: 

a. The contractor will assist in locating, qualifying, and 
increasing the skills of minorities and women who are 
applicants for employment or current employees. Such efforts 
should be aimed at developing full journey level status 
employees in the type of trade or job classification involved. 

b. Consistent with the contractor's work force requirements 
and as permissible under Federal and State regulations, the 
contractor shall make full use of training programs (i.e., 
apprenticeship and on-the-job training programs for the 
geographical area of contract performance). In the event a 
special provision for training is provided under this contract, 
this subparagraph will be superseded as indicated in the 
special provision. The contracting agency may reserve 
training positions for persons who receive welfare assistance 
in accordance with 23 U.S.C. 140(a). 

c. The contractor will advise employees and applicants for 
employment of available training programs and entrance 
requirements for each. 

d. The contractor will periodically review the training and 
promotion potential of employees who are minorities and 
women and will encourage eligible employees to apply for 
such training and promotion. 

7. Unions: If the contractor relies in whole or in part upon 
unions as a source of employees , the contractor will use good 
faith efforts to obtain the cooperation of such unions to 
increase opportunities for minorities and women . 23 CFR 
230.409. Actions by the contractor, either directly or through a 
contractor's association acting as agent, will include the 
procedures set forth below: 

a. The contractor will use good faith efforts to develop, in 
cooperation with the unions, joint training programs aimed 
toward qualifying more minorities and women for membership 
in the unions and increasing the skills of minorities and women 
so that they may qualify for higher paying employment. 

b. The contractor will use good faith efforts to incorporate an 
EEO clause into each union agreement to the end that such 
union will be contractually bound to refer applicants without 
regard to their race, color, religion, sex, sexual orientation, 
gender identity, national origin, age, or disability. 

c. The contractor is to obtain information as to the referral 
practices and policies of the labor union except that to the 
extent such information is within the exclusive possession of 
the labor union and such labor union refuses to furnish such 
information to the contractor, the contractor shall so certify to 
the contracting agency and shall set forth what efforts have 
been made to obtain such information . 

d. In the event the union is unable to provide the contractor 
with a reasonable flow of referrals within the lime limit set forth 
in the collective bargaining agreement, the contractor will, 
through independent recruitment efforts, fill the employment 
vacancies without regard to race, color, religion, sex, sexual 
orientation, gender identity, national origin, age, or disability; 
making full efforts to obtain qualified and/or qualifiable 
minorities and women. The failure of a union to provide 
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sufficient referrals (even though ii is obligated to provide 
exclusive referrals under the terms of a collective bargaining 
agreement) does not relieve the contractor from the 
requirements of this paragraph . In the event the union referral 
practice prevents the contractor from meeting the obligations 
pursuant to Executive Order 11246, as amended, and these 
special provisions, such contractor shall immediately notify the 
contracting agency. 

8. Reasonable Accommodation for Applicants / 
Employees with Disabilities: The contractor must be familiar 
with the requirements for and comply with the Americans with 
Disabilities Act and all rules and regulations established 
thereunder. Employers must provide reasonable 
accommodation in all employment activities unless to do so 
would cause an undue hardship. 

9. Selection of Subcontractors, Procurement of Materials 
and Leasing of Equipment: The contractor shall not 
discriminate on the grounds of race , color, religion, sex, sexual 
orientation, gender identity, national origin, age, or disability in 
the selection and retention of subcontractors, including 
procurement of materials and leases of equipment. The 
contractor shall take all necessary and reasonable steps to 
ensure nondiscrimination in the administration of this contract. 

a. The contractor shall notify all potential subcontractors, 
suppliers, and lessors of their EEO obligations under this 
contract. 

b. The contractor will use good faith efforts to ensure 
subcontractor compliance with their EEO obligations. 

10. Assurances Required: 

a. The requirements of 49 CFR Part 26 and the State 
DOT's FHWA-approved Disadvantaged Business Enterprise 
(DBE) program are incorporated by reference . 

b. The contractor, subrecipient or subcontractor shall not 
discriminate on the basis of race, color, national origin, or sex 
in the performance of this contract. The contractor shall carry 
out applicable requirements of 49 CFR part 26 in the award 
and administration of DOT-assisted contracts. Failure by the 
contractor to carry out these requirements is a material breach 
of this contract, which may result in the termination of this 
contract or such other remedy as the recipient deems 
appropriate, which may include, but is not limited to: 

(1) Withholding monthly progress payments; 
(2) Assessing sanctions; 
(3) Liquidated damages; and/or 
(4) Disqualifying the contractor from future bidding as non

responsible. 
c. The Title VI and nondiscrimination provisions of U.S. 

DOT Order 1050.2A at Appendixes A and E are incorporated 
by reference. 49 CFR Part 21 . 

11 . Records and Reports: The contractor shall keep such 
records as necessary to document compliance with the EEO 
requirements. Such records shall be retained for a period of 
three years following the date of the final payment to the 
contractor for all contract work and shall be available at 
reasonable limes and places for inspection by authorized 
representatives of the contracting agency and the FHWA. 

a. The records kept by the contractor shall document the 
following : 



(1) The number and work hours of minority and non
minority group members and women employed in each work 
classification on the project; 

(2) The progress and efforts being made in cooperation 
with unions, when applicable, to increase employment 
opportunities for minorities and women; and 

(_3) The prngress and efforts being made in locating, hiring, 
training, qualifying, and upgrading minorities and women. 

b. The contractors and subcontractors will submit an annual 
report to the contracting agency each July for the duration of 
the project indicating the number of minority, women, and non
minority group employees currently engaged in each work 
classification required by the contract work . This information is 
to be reported on Form FHWA-1391. The staffing data should 
represent the project work force on board in all or any part of 
the last payroll period preceding the end of July. If on-the-job 
training is being required by special provision, the contractor 
will be required to collect and report training data. The 
employment data should reflect the work force on board during 
all or any part of the last payroll period preceding the end of 
July. 

Ill. NONSEGREGATED FACILITIES 

This provision is applicable to all Federal-aid construction 
contracts and to all related construction subcontracts of more 
than $10,000 . 41 CFR 60-1.5. 

As prescribed by 41 CFR 60-1.8, the contractor must ensure 
that facilities provided for employees are provided in such a 
manner that segregation on the basis of race, color, religion, 
sex, sexual orientation, gender identity, or national origin 
cannot result. The contractor may neither require such 
segregated use by written or oral policies nor tolerate such use 
by employee custom. The contractor's obligation extends 
further to ensure that its employees are not assigned to 
perform their services at any location under the contractor's 
control where the facilities are segregated. The term "facilities" 
includes waiting rooms, work areas, restaurants and other 
eating areas, time clocks, restrooms, washrooms, locker 
rooms and other storage or dressing areas, parking lots, 
drinking fountains, recreation or entertainment areas 
transportation, and housing provided for employees.' The 
contractor shall provide separate or single-user restrooms and 
necessary dressing or sleeping areas to assure privacy 
between sexes. 

IV. DAVIS-BACON AND RELATED ACT PROVISIONS 

This section is applicable to all Federal-aid construction 
projects exceeding $2,000 and to all related subcontracts and 
lower-tier subcontracts (regardless of subcontract size), in 
accordance with 29 CFR 5.5. The requirements apply to all 
projects located within the right-of-way of a roadway that is 
functionally classified as Federal-aid highway. 23 U.S.C. 113. 
This excludes roadways functionally classified as local roads 
or rural minor collectors, which are exempt. 23 U.S.C. 101 . 
Where applicable law requires that projects be treated as a 
p~oject on a Federal-aid highway, the provisions of this subpart 
will apply regardless of the location of the project. Examples 
include: Surface Transportation Block Grant Program projects 
funded under 23 U.S.C. 133 [excluding recreational trails 
projects], the Nationally Significant Freight and Highway 
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Projects funded under 23 U.S.C. 117, and National Highway 
Freight Program projects funded under 23 U.S.C. 167. 

The following provisions are from the U.S. Department of 
Labor regulations in 29 CFR 5.5 "Contract provisions and 
related matters" with minor revisions to conform to the FHWA-
1273 format and FHWA program requirements. 

1. Minimum wages (29 CFR 5.5) 

a. Wage rates and fringe benefits. All laborers and 
mechanics employed or working upon the site of the work (or 
otherwise working in construction or development of the 
project under a development statute), will be paid 
unconditionally and not less often than once a week and 
without subsequent deduction or rebate on any acc~unt 
(except such payroll deductions as are permitted by 
regulations issued by the Secretary of Labor under the 
Copeland Act (29 CFR part 3)), the full amount of basic hourly 
wages and bona fide fringe benefits (or cash equivalents 
thereof) due at time of payment computed at rates not less 
than those contained in the wage determination of the 
Secretary of Labor which is attached hereto and made a part 
hereof, regardless of any contractual relationship which may 
be alleged to exist between the contractor and such laborers 
and mechanics. As provided in paragraphs (d) and (e) of 29 
CFR 5.5, the appropriate wage determinations are effective by 
operation of law even if they have not been attached to the 
contract. Contributions made or costs reasonably anticipated 
for bona fide fringe benefits under the Davis-Bacon Act (40 
U.S.C. 3141 (2ltBl) on behalf of laborers or mechanics are 
considered wages paid to such laborers or mechanics, subject 
to the provisions of paragraph 1.e. of this section; also, regular 
contributions made or costs incurred for more than a weekly 
period (but not less often than quarterly) under plans, funds, or 
programs which cover the particular weekly period, are 
deemed to be constructively made or incurred during such 
weekly period. Such laborers and mechanics must be paid the 
appropriate wage rate and fringe benefits on the wage 
determination for the classification(s) of work actually 
performed, without regard to skill, except as provided in 
parag_raph 4. of this section. Laborers or mechanics performing 
work 1n more than one classification may be compensated at 
the rate specified for each classification for the time actually 
worked therein: Provided, That the employer's payroll records 
accurately set forth the time spent in each classification in 
which work is performed. The wage determination (including 
any additional classifications and wage rates conformed under 
paragraph 1.c. of this section) and the Davis-Bacon poster 
(WH-1321) must be posted at all times by the contractor and 
its subcontractors at the site of the work in a prominent and 
accessible place where ii can be easily seen by the workers. 

b. Frequently recurring classifications. (1) In addition to wage 
and fringe benefit rates that have been determined to be 
prevailing under the procedures set forth in 29 CFR part 1, a 
wage determination may contain, pursuant to § 1.3(f), wage 
and fringe benefit rates for classifications of laborers and 
mechanics for which conformance requests are regularly 
submitted pursuant to paragraph 1.c. of this section, provided 
that: 

(i) The work performed by the classification is not 
performed by a classification in the wage determination for 
which a prevailing wage rate has been determined; 
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(ii) The classification is used in the area by the 
construction industry; and 

(iii) The wage rate for the classification bears a reasonable 
relationship to the prevailing wage rates contained in the 
wage determination. 

(2) The Administrator will establish wage rates for such 
classifications in accordance with paragraph 1.c.(1 )(iii) of this 
section . Work performed in such a classification must be paid 
at no less than the wage and fringe benefit rate listed on the 
wage determination for such classification. 

c . Conformance. (1) The contracting officer must require that 
any class of laborers or mechanics, including helpers, which is 
not listed in the wage determination and which is to be 
employed under the contract be classified in conformance with 
the wage determination. Conformance of an additional 
classification and wage rate and fringe benefits is appropriate 
only when the following criteria have been met: 

(i) The work to be performed by the classification 
requested is not performed by a classification in the wage 
determination; and 

(ii) The classification is used in the area by the 
construction industry; and 

(iii) The proposed wage rate, including any bona fide fringe 
benefits, bears a reasonable relationship to the wage rates 
contained in the wage determination. 

(2) The conformance process may not be used to split, 
subdivide, or otherwise avoid application of classifications 
listed in the wage determination. 

(3) If the contractor and the laborers and mechanics to be 
employed in the classification (if known), or their 
representatives, and the contracting officer agree on the 
classification and wage rate (including the amount designated 
for fringe benefits where appropriate), a report of the action 
taken will be sent by the contracting officer by email to 
DBAc:onformance@dol.gov. The Administrator, or an 
authorized representative, will approve, modify, or disapprove 
every additional classification action within 30 days of receipt 
and so advise the contracting officer or will notify the 
contracting officer within the 30-day period that additional time 
is necessary. 

(4) In the event the contractor, the laborers or mechanics to 
be employed in the classification or their representatives, and 
the contracting officer do not agree on the proposed 
classification and wage rate (including the amount designated 
for fringe benefits, where appropriate), the contracting officer 
will, by email to DBAconformance@do/.gov, refer the 
questions, including the views of all interested parties and the 
recommendation of the contracting officer, to the Administrator 
for determination. The Administrator, or an authorized 
representative, will issue a determination within 30 days of 
receipt and so advise the contracting officer or will notify the 
contracting officer within the 30-day period that additional time 
is necessary. 

(5) The contracting officer must promptly notify the 
contractor of the action taken by the Wage and Hour Division 
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under paragraphs 1.c.(3) and (4) of this section. The contractor 
must furnish a written copy of such determination to each 
affected worker or it must be posted as a part of the wage 
determination. The wage rate (including fringe benefits where 
appropriate) determined pursuant to paragraph 1.c.(3) or (4) of 
this section must be paid to all workers performing work in the 
classification under this contract from the first day on which 
work is performed in the classification. 

d. Fringe benefits not expressed as an hourly rate. 
Whenever the minimum wage rate prescribed in the contract 
for a class of laborers or mechanics includes a fringe benefit 
which is not expressed as an hourly rate, the contractor may 
either pay the benefit as stated in the wage determination or 
may pay another bona fide fringe benefit or an hourly cash 
equivalent thereof. 

e. Unfunded plans. If the contractor does not make 
payments to a trustee or other third person, the contractor may 
consider as part of the wages of any laborer or mechanic the 
amount of any costs reasonably anticipated in providing bona 
fide fringe benefits under a plan or program, Provided, That 
the Secretary of Labor has found, upon the written request of 
the contractor, in accordance with the criteria set forth in 
§ 5.28, that the applicable standards of the Davis-Bacon Act 
have been met. The Secretary of Labor may require the 
contractor to set aside in a separate account assets for the 
meeting of obligations under the plan or program. 

f. Interest. In the event of a failure to pay all or part of the 
wages required by the contract, the contractor will be required 
to pay interest on any underpayment of wages. 

2. Withholding (29 CFR 5.5) 

a. Withholding requirements. The contracting agency may, 
upon its own action, or must, upon written request of an 
authorized representative of the Department of Labor, withhold 
or cause to be withheld from the contractor so much of the 
accrued payments or advances as may be considered 
necessary to satisfy the liabilities of the prime contractor or any 
subcontractor for the full amount of wages and monetary relief, 
including interest, required by the clauses set forth in this 
section for violations of this contract, or to satisfy any such 
liabilities required by any other Federal contract, or federally 
assisted contract subject to Davis-Bacon labor standards, that 
is held by the same prime contractor (as defined in § 5.2). The 
necessary funds may be withheld from the contractor under 
this contract, any other Federal contract with the same prime 
contractor, or any other federally assisted contract that is 
subject to Davis-Bacon labor standards requirements and is 
held by the same prime contractor, regardless of whether the 
other contract was awarded or assisted by the same agency, 
and such funds may be used to satisfy the contractor liability 
for which the funds were withheld. In the event of a 
contractor's failure to pay any laborer or mechanic, including 
any apprentice or helper working on the site of the work all or 
part of the wages required by the contract, or upon the 
contractor's failure to submit the required records as discussed 
in paragraph 3.d. of this section, the contracting agency may 
on its own initiative and after written notice to the contractor, 
take such action as may be necessary to cause the 
suspension of any further payment, advance, or guarantee of 
funds until such violations have ceased. 

b. Priority to withheld funds. The Department has priority to 
funds withheld or to be withheld in accordance with paragraph 
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2.a. of this section or Section V, paragraph 3.a ., or both, over 
claims to those funds by: 

(1) A contractor's surety(ies), including without limitation 
performance bond sureties and payment bond sureties; 

(2) A contracting agency for its reprocurement costs; 

(3) A trustee(s) (either a court-appointed trustee or a U.S. 
trustee, or both) in bankruptcy of a contractor, or a contractor's 
bankruptcy estate; 

(4) A contractor's assignee(s): 

(5) A contractor's successor(s) : or 

(6) A claim asserted under the Prompt Payment Act, ;u 
U.S.C. 3901 -3907. 

3. Records and certified payrolls (29 CFR 5.5) 

a. Basic record requirements (1) Length of record retention 
All regular payrolls and other basic records must be 
maintained by the contractor and any subcontractor during the 
course of the work and preserved for all laborers and 
mechanics working at the site of the work (or otherwise 
working in construction or development of the project under a 
development statute) for a period of at least 3 years after all 
the work on the prime contract is completed. 

(2) Information required. Such records must contain the 
name; Social Security number; last known address, telephone 
number, and email address of each such worker; each 
worker's correct classification(s) of work actually performed; 
hourly rates of wages paid (including rates of contributions or 
costs anticipated for bona fide fringe benefits or cash 
equivalents thereof of the types described in 40 U.S.C. 
3141/2)(8\ of the Davis-Bacon Act): daily and weekly number 
of hours actually worked in total and on each covered contract: 
deductions made; and actual wages paid . 

(3) Additional records relating to fringe benefits. Whenever 
the Secretary of Labor has found under paragraph 1.e. of this 
section that the wages of any laborer or mechanic include the 
amount of any costs reasonably anticipated in providing 
benefits under a plan or program described in 40 U.S.C. 
3141(2)(8) of the Davis-Bacon Act, the contractor must 
maintain records which show that the commitment to provide 
such benefits is enforceable, that the plan or program is 
financially responsible, and that the plan or program has been 
communicated in writing to the laborers or mechanics affected, 
and records which show the costs anticipated or the actual 
cost incurred in providing such benefits. 

(4) Additional records relating to apprenticeship. Contractors 
with apprentices working under approved programs must 
maintain written evidence of the registration of apprenticeship 
programs, the registration of the apprentices, and the ratios 
and wage rates prescribed in the applicable programs. 

b. Certified payroll requirements (1) Frequency and method 
of submission. The contractor or subcontractor must submit 
weekly, for each week in which any OBA- or Related Acts
covered work is performed, certified payrolls to the contracting 
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agency. The prime contractor is responsible for the submission 
of all certified payrolls by all subcontractors. A contracting 
agency or prime contractor may permit or require contractors 
to submit certified payrolls through an electronic system, as 
long as the electronic system requires a legally valid electronic 
signature: the system allows the contractor, the contracting 
agency, and the Department of Labor to access the certified 
payrolls upon request for at least 3 years after the work on the 
prime contract has been completed; and the contracting 
agency or prime contractor permits other methods of 
submission in situations where the contractor is unable or 
limited in its ability to use or access the electronic system. 

(2) Information required. The certified payrolls submitted 
must set out accurately and completely all of the information 
required to be maintained under paragraph 3.a.(2) of this 
section, except that full Social Security numbers and last 
known addresses, telephone numbers, and email addresses 
must not be included on weekly transmittals . Instead, the 
certified payrolls need only include an individually identifying 
number for each worker ( e.g., the last four digits of the 
worker's Social Security number) . The required weekly 
certified payroll information may be submitted using Optional 
Form WH-347 or in any other format desired . Optional Form 
WH-347 is available for this purpose from the Wage and Hour 
Division website at https:l,www.dol.gov!sites/dolqovlfiles!WHDI 
/eqacylfileslwh347 l.pdf or its successor website. It is not a 
violation of this section for a prime contractor to require a 
subcontractor to provide full Social Security numbers and last 
known addresses, telephone numbers, and email addresses to 
the prime contractor for its own records, without weekly 
submission by the subcontractor to the contracting agency. 

(3) Statement of Compliance. Each certified payroll 
submitted must be accompanied by a "Statement of 
Compliance," signed by the contractor or subcontractor, or the 
contractor's or subcontractor's agent who pays or supervises 
the payment of the persons working on the contract, and must 
certify the following: 

(i) That the certified payroll for the payroll period contains 
the information required to be provided under paragraph 3.b. 
of this section, the appropriate information and basic records 
are being maintained under paragraph 3.a. of this section, 
and such information and records are correct and complete; 

(ii) That each laborer or mechanic (including each helper 
and apprentice) working on the contract during the payroll 
period has been paid the full weekly wages earned, without 
rebate, either directly or indirectly, and that no deductions 
have been made either directly or indirectly from the full 
wages earned, other than permissible deductions as set 
forth in 29 CFR part 3; and 

(iii) That each laborer or mechanic has been paid not less 
than the applicable wage rates and fringe benefits or cash 
equivalents for the classification(s) of work actually 
performed, as specified in the applicable wage determination 
incorporated into the contract. 

(4) Use of Optional Form WH-347. The weekly submission 
of a properly executed certification set forth on the reverse 
side of Optional Form WH-347 will satisfy the requirement for 
submission of the "Statement of Compliance" required by 
paragraph 3.b.(3) of this section. 



(5) Signature. The signature by the contractor, 
subcontractor, or the contractor's or subcontractor's agent 
must be an original handwritten signature or a legally valid 
electronic signature. 

(6) Falsification. The falsification of any of the above 
certifications may subject the contractor or subcontractor to 
civil or criminal prosecution under 18 U.S.C. 1001 and fil_ 
U.S.C 3729. 

(7) Length of certified payroll retention. The contractor or 
subcontractor must preserve all certified payrolls during the 
course of the work and for a period of 3 years after all the work 
on the prime contract is completed. 

c. Contracts, subcontracts, and related documents. The 
contractor or subcontractor must maintain this contract or 
subcontract and related documents including, without 
limitation, bids, proposals, amendments, modifications, and 
extensions. The contractor or subcontractor must preserve 
these contracts, subcontracts , and related documents during 
the course of the work and for a period of 3 years after all the 
work on the prime contract is completed . 

d. Required disclosures and access (1) Required record 
disclosures and access to workers. The contractor or 
subcontractor must make the records required under 
paragraphs 3.a . through 3.c. of this section, and any other 
documents that the contracting agency , the State DOT, the 
FHWA, or the Department of Labor deems necessary to 
determine compliance with the labor standards provisions of 
any of the applicable statutes referenced by § 5.1, available for 
inspection, copying, or transcription by authorized 
representatives of the contracting agency, the State DOT, the 
FHWA, or the Department of Labor, and must permit such 
representatives to interview workers during working hours on 
the job. 

(2) Sanctions for non-compliance with records and worker 
access requirements. If the contractor or subcontractor fails to 
submit the required records or to make them available, or 
refuses to permit worker interviews during working hours on 
the job, the Federal agency may, after written notice to the 
contractor, sponsor, applicant , owner, or other entity, as the 
case may be, that maintains such records or that employs 
such workers, take such action as may be necessary to cause 
the suspension of any further payment, advance, or guarantee 
of funds . Furthermore, failure to submit the required records 
upon request or to make such records available, or to permit 
worker interviews during working hours on the job, may be 
grounds for debarment action pursuant to § 5.12. In addition, 
any contractor or other person that fails to submit the required 
records or make those records available to WHO within the 
time WHO requests that the records be produced will be 
precluded from introducing as evidence in an administrative 
proceeding under 29 CFR part 6 any of the required records 
that were not provided or made available to WHO. WHO will 
take into consideration a reasonable request from the 
contractor or person for an extension of the time for 
submission of records. WHO will determine the 
reasonableness of the request and may consider, among other 
things, the location of the records and the volume of 
production . 

(3) Required information disclosures. Contractors and 
subcontractors must maintain the full Social Security number 
and last known address, telephone number, and email address 
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of each covered worker, and must provide them upon request 
to the contracting agency, the State DOT, the FHWA, the 
contractor, or the Wage and Hour Division of the Department 
of Labor for purposes of an investigation or other compliance 
action. 

4. Apprentices and equal employment opportunity (29 CFR 
5.5) 

a. Apprentices (1) Rate of pay. Apprentices will be permitted 
to work at less than the predetermined rate for the work they · 
perform when they are employed pursuant to and individually 
registered in a bona fide apprenticeship program registered 
with the U.S. Department of Labor, Employment and Training 
Administration, Office of Apprenticeship (OA), or with a State 
Apprenticeship Agency recognized by the OA. A person who is 
not individually registered in the program, but who has been 
certified by the OA or a State Apprenticeship Agency (where 
appropriate) to be eligible for probationary employment as an 
apprentice, will be permitted to work at less than the 
predetermined rate for the work they perform in the first 90 
days of probationary employment as an apprentice in such a 
program. In the event the OA or a State Apprenticeship 
Agency recognized by the OA withdraws approval of an 
apprenticeship program , the contractor will no long·er be 
permitted to use apprentices at less than the applicable 
predetermined rate for the work performed until an acceptable 
program is approved . 

(2) Fringe benefits. Apprentices must be paid fringe benefits 
in accordance with the provisions of the apprenticeship 
program. If the apprenticeship program does not specify fringe 
benefits, apprentices must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable 
classification . If the Administrator determines that a different 
practice prevails for the applicable apprentice classification, 
fringe benefits must be paid in accordance with that 
determination. 

(3) Apprenticeship ratio. The allowable ratio of apprentices to 
joumeyworkers on the job site in any craft classification must 
not be greater than the ratio permitted to the contractor as to 
the entire work force under the registered program or the ratio 
applicable to the locality of the project pursuant to paragraph 
4 .a.(4) of this section. Any worker listed on a payroll at an 
apprentice wage rate, who is not registered or otherwise 
employed as stated in paragraph 4 .a.(1) of this section, must 
be paid not less than the applicable wage rate on the wage 
determination for the classification of work actually performed. 
In addition, any apprentice performing work on the job site in 
excess of the ratio permitted under this section must be paid 
not less than the applicable wage rate on the wage 
determination for the work actually performed . 

(4) Reciprocity of ratios and wage rates. Where a contractor 
is performing construction on a project in a locality other than 
the locality in which its program is registered , the ratios and 
wage rates (expressed in percentages of the joumeyworker's 
hourly rate) applicable within the locality in which the 
construction is being performed must be observed. If there is 
no applicable ratio or wage rate for the locality of the project, 
the ratio and wage rate specified in the contractor's registered 
program must be observed . 

b. Equal employment opportunity. The use of apprentices 
and journeyworkers under this part must be in conformity with 



the equal employment opportunity requirements of Executive 
Order 11246, as amended, and 29 CFR part 30. 

c. Apprentices and Trainees (programs of the U.S. DOT) . 

Apprentices and trainees working under apprenticeship and 
skill training programs which have been certified by the 
Secretary of Transportation as promoting EEO in connection 
with Federal-aid highway construction programs are not 
subject to the requirements of paragraph 4 of this Section IV. 
23 CFR 230.111(e)(2). The straight time hourly wage rates for 
apprentices and trainees under such programs will be 
established by the particular programs. The ratio of 
apprentices and trainees to journeyworkers shall not be 
greater than permitted by the terms of the particular program. 

5. Compliance with Copeland Act requirements. The 
contractor shall comply with the requirements of 29 CFR part 
3, which are incorporated by reference in this contract as 
provided in 29 CFR 5.5. 

6. Subcontracts. The contractor or subcontractor must insert 
FHWA-1273 in any subcontracts, along with the applicable 
wage determination(s) and such other clauses or contract 
modifications as the contracting agency may by appropriate 
instructions require, and a clause requiring the subcontractors 
to include these clauses and wage determination(s) in any 
lower tier subcontracts. The prime contractor is responsible for 
the compliance by any subcontractor or lower tier 
subcontractor with all the contract clauses in this section. In 
the event of any violations of these clauses, the prime 
contractor and any subcontractor(s) responsible will be liable 
for any unpaid wages and monetary relief, including interest 
from the date of the underpayment or loss, due to any workers 
of lower-tier subcontractors, and may be subject to debarment, 
as appropriate. 29 CFR 5.5. 

7. Contract termination: debarment. A breach of the 
contract clauses in 29 CFR 5.5 may be grounds for termination 
of the contract, and for debarment as a contractor and a 
subcontractor as provided in 29 CFR 5.12. 

8. Compliance with Davis-Bacon and Related Act 
requirements. All rulings and interpretations of the Davis
Bacon and Related Acts contained in 29 CFR parts 1, 3, and 5 
are herein incorporated by reference in this contract as 
provided in 29 CFR 5.5. 

9. Disputes concerning labor standards. As provided in 29 
CFR 5.5, disputes arising out of the labor standards provisions 
of this contract shall not be subject to the general disputes 
clause of this contract. Such disputes shall be resolved in 
accordance with the procedures of the Department of Labor 
set forth in 29 CFR parts 5, 6, and 7. Disputes within the 
meaning of this clause include disputes between the contractor 
(or any of its subcontractors) and the contracting agency, the 
U.S. Department of Labor, or the employees or their 
representatives. 

10. Certification of eligibility. a. By entering into this contract, 
the contractor certifies that neither it nor any person or firm 
who has an interest in the contractor's firm is a person or firm 
ineligible to be awarded Government contracts by virtue of 40 
U.S.C. 3144/bl or§ 5.12(a). 
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b. No part of this contract shall be subcontracted to any 
person or firm ineligible for award of a Government contract by 
virtue of 40 U.$ .C. 3144(bl or§ 5.12(a). 

c. The penalty for making false statements is prescribed in 
the U.S. Code, Title 18 Crimes and Criminal Procedure, 18 
U.S.C. 1001 . 

11. Anti-retaliation. It is unlawful for any person to discharge, 
demote, intimidate, threaten, restrain , coerce, blacklist, harass, 
or in any other manner discriminate against, or to cause any 
person to discharge, demote, intimidate, threaten, restrain, 
coerce , blacklist, harass, or in any other manner discriminate 
against, any worker or job applicant for: 

a. Notifying any contractor of any conduct which the worker 
reasonably believes constitutes a violation of the OBA, Related 
Acts, this part, or 29 CFR part 1 or J; 

b. Filing any complaint, initiating or causing to be initiated 
any proceeding, or otherwise asserting or seeking to assert on 
behalf of themselves or others any right or protection under the 
DBA, Related Acts. this part, or 29 CFR part 1 or J; 

c. Cooperating in any investigation or other compliance 
action, or testifying in any proceeding under the OBA, Related 
Acts, this part, or 29 CFR part 1 or J; or 

d. Informing any other person about their rights under the 
OBA, Related Acts, this part, or 29 CFR part 1 or J. 

V. CONTRACT WORK HOURS AND SAFETY STANDARDS 
ACT 

Pursuant to 29 CFR 5.5(b), the following clauses apply to any 
Federal-aid construction contract in an amount in excess of 
$100,000 and subject to the overtime provisions of the 
Contract Work Hours and Safety Standards Act. These 
clauses shall be inserted in addition to the clauses required by 
29 CFR 5.5(a) or 29 CFR 4.6. As used in this paragraph, the 
terms laborers and mechanics include watchpersons and 
guards. 

1. Overtime requirements. No contractor or subcontractor 
contracting for any part of the contract work which may require 
or involve the employment of laborers or mechanics shall 
require or permit any such laborer or mechanic in any 
workweek in which he or she is employed on such work to 
work in excess of forty hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not less 
than one and one-half times the basic rate of pay for all hours 
worked in excess of forty hours in such workweek. 29 CFR 
5.5. 

2. Violation; liability for unpaid wages; liquidated 
damages. In the event of any violation of the clause set forth 
in paragraph 1. of this section the contractor and any 
subcontractor responsible therefor shall be liable for the 
unpaid wages and interest from the date of the underpayment. 
In addition, such contractor and subcontractor shall be liable to 
the United States (in the case of work done under contract for 
the District of Columbia or a territory, to such District or to such 
territory), for liquidated damages. Such liquidated damages 
shall be computed with respect to each individual laborer or 
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mechanic, including watchpersons and guards, employed in 
violation of the clause set forth in paragraph 1. of this section, 
in the sum currently provided in 29 CFR 5.5(b)(2)* for each 
calendar day on which such individual was required or 
permitted to work in excess of the standard workweek of forty 
hours without payment of the overtime wages required by the 
clause set forth in paragraph 1. of this section. 

* $31 as of January 15, 2023 (See 88 FR 88 FR 2210) as may 
be adjusted annually by the Department of Labor, pursuant to 
the Federal Civil Penalties Inflation Adjustment Act of 1990. 

3. Withholding for unpaid wages and liquidated damages 

a. Withholding process. The FHWA or the contracting 
agency may, upon its own action, or must, upon written 
request of an authorized representative of the Department of 
Labor, withhold or cause to be withheld from the contractor so 
much of the accrued payments or advances as may be 
considered necessary to satisfy the liabilities of the prime 
contractor or any subcontractor for any unpaid wages: 
monetary relief, including interest; and liquidated damages 
required by the clauses set forth in this section on this 
contract, any other Federal contract with the same prime 
contractor, or any other federally assisted contract subject to 
the Contract Work Hours and Safety Standards Act that is held 
by the same prime contractor (as defined in § 5.2). The 
necessary funds may be withheld from the contractor under 
this contract, any other Federal contract with the same prime 
contractor, or any other federally assisted contract that is 
subject to the Contract Work Hours and Safety Standards Act 
and is held by the same prime contractor, regardless of 
whether the other contract was awarded or assisted by the 
same agency, and such funds may be used to satisfy the 
contractor liability for which the funds were withheld. 

b. Priority to withheld funds. The Department has priority to 
funds withheld or to be withheld in accordance with Section IV 
paragraph 2.a. or paragraph 3.a. of this section, or both, over 
claims to those funds by: 

(1) A contractor's surety(ies), including without limitation 
performance bond sureties and payment bond sureties: 

(2) A contracting agency for its reprocurement costs; 

(3) A trustee(s) (either a court-appointed trustee or a U.S. 
trustee, or both) in bankruptcy of a contractor, or a contractor's 
bankruptcy estate; 

(4) A contractor's assignee(s): 

(5) A contractor's successor(s): or 

(6) A claim asserted under the Prompt Payment Act, 31 
U.S.C. 3901-3907. 

4. Subcontracts. The contractor or subcontractor must insert 
in any subcontracts the clauses set forth in paragraphs 1. 
through 5. of this section and a clause requiring the 
subcontractors to include these clauses in any lower tier 
subcontracts. The prime contractor is responsible for 
compliance by any subcontractor or lower tier subcontractor 
with the clauses set forth in paragraphs 1. through 5. In the 
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event of any violations of these clauses, the prime contractor 
and any subcontractor(s) responsible will be liable for any 
unpaid wages and monetary relief, including interest from the 
date of the underpayment or loss , due to any workers of lower
tier subcontractors, and associated liquidated damages and 
may be subject to debarment, as appropriate. 

5. Anti-retaliation. It is unlawful for any person to discharge, 
demote, intimidate, threaten, restrain , coerce, blacklist, harass, 
or in any other manner discriminate against, or to cause any 
person to discharge, demote, intimidate, threaten , restrain, 
coerce, blacklist, harass, or in any other manner discriminate 
against, any worker or job applicant for: 

a. Notifying any contractor of any conduct which the worker 
reasonably believes constitutes a violation of the Contract 
Work Hours and Safety Standards Act (CWHSSA) or its 
implementing regulations in this part: 

b. Filing any complaint, initiating or causing to be initiated 
any proceeding, or otherwise asserting or seeking to assert on 
behalf of themselves or others any right or protection under 
CWHSSA or this part; 

c. Cooperating in any investigation or other compliance 
action, or testifying in any proceeding under CWHSSA or this 
part; or 

d. Informing any other person about their rights under 
CWHSSA or this part. 

VI. SUBLETTING OR ASSIGNING THE CONTRACT 

This provision is applicable to all Federal-aid construction 
contracts on the National Highway System pursuant to 23 CFR 
635.116. 

1. The contractor shall perform with its own organization 
contract work amounting to not less than 30 percent (or a 
greater percentage if specified elsewhere in the contract) of 
the total original contract price, excluding any specialty items 
designated by the contracting agency. Specialty items may be 
performed by subcontract and the amount of any such 
specialty items perfonned may be deducted from the total 
original contract price before computing the amount of work 
required to be performed by the contractor's own organization 
(23 CFR 635.116), 

a. The term "perform work with its own organization" in 
paragraph 1 of Section VI refers to workers employed or 
leased by the prime contractor, and equipment owned or 
rented by the prime contractor, with or without operators . 
Such term does not include employees or equipment of a 
subcontractor or lower tier subcontractor, agents of the prime 
contractor, or any other assignees. The term may include 
payments for the costs of hiring leased employees from an 
employee leasing firm meeting all relevant Federal and State 
regulatory requirements. Leased employees may only be 
included in this term if the prime contractor meets all of the 

. following conditions: (based on longstanding interpretation) 

(1) the prime contractor maintains control over the 
supervision of the day-to-day activities of the leased 
employees; 

(2) the prime contractor remains responsible for the quality 
of the work of the leased employees; 
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(3) the prime contractor retains all power to accept or 
exclude individual employees from work on the project: and 

(4) the prime contractor remains ultimately responsible for 
the payment of predetermined minimum wages, the 
submission of payrolls, statements of compliance and all 
other Federal regulatory requirements . 

b. "Specialty Items" shall be construed to be limited to work 
that requires highly specialized knowledge, abilities, or 
equipment not ordinarily available in the type of contracting 
organizations qualified and expected to bid or propose on the 
contract as a whole and in general are to be limited to minor 
components of the overall contract. 23 CFR 635.102. 

2. Pursuant to 23 CFR 635.116(a), the contract amount upon 
which the requirements set forth in paragraph (1) of Section VI 
is computed includes the cost of material and manufactured 
products which are to be purchased or produced by the 
contractor under the contract provisions. 

3. Pursuant to 23 CFR 635.116(c), the contractor shall furnish 
(a) a competent superintendent or supervisor who is employed 
by the firm, has full authority to direct performance of the work 
in accordance with the contract requirements, and is in charge 
of all construction operations (regardless of who performs the 
work) and (b) such other of its own organizational resources 
(supervision, management, and engineering services) as the 
contracting officer determines is necessary to assure the 
performance of the contract. 

4. No portion of the contract shall be sublet, assigned or 
otherwise disposed of except with the written consent of the 
contracting officer, or authorized representative, and such 
consent when given shall not be construed to relieve the 
contractor of any responsibility for the fulfillment of the 
contract. Written consent will be given only after the 
contracting agency has assured that each subcontract is 
evidenced in writing and that it contains all pertinent provisions 
and requirements of the prime contract. (based on long
standing interpretation of 23 CFR 635.116). 

5. The 30-percent self-performance requirement of paragraph 
(1) is not applicable to design-build contracts: however, 
contracting agencies may establish their own self-performance 
requirements. 23 CFR 635.116(d). 

VII. SAFETY: ACCIDENT PREVENTION 

This provision is applicable to all Federal-aid construction 
contracts and to all related subcontracts. 

1. In the performance of this contract the contractor shall 
comply with all applicable Federal, State, and local laws 
governing saf!ty, health, and sanitation (23 CFR Part 635). 
The contractor shall provide all safeguards, safety devices and 
protective equipment and take any other needed actions as it 
determines, or as the contracting officer may determine, to be 
reasonably necessary to protect the life and health of 
employees on the job and the safety of the public and to 
protect property in connection with the performance of the 
work covered by the contract. 23 CFR 635 .108. 

2. It is a condition of this contract, and shall be made a 
condition of each subcontract, which the contractor enters into 
pursuant to this contract. that the contractor and any 
subcontractor shall not permit any employee, in performance 
of the contract, to work in surroundings or under conditions 
which are unsanitary, hazardous or dangerous to his/her 
health or safety, as determined under construction safety and 
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health standards (29 CFR Part 1926) promulgated by the 
Secretary of Labor, in accordance with Section 107 of the 
Contract Work Hours and Safety Standards Act (40 U.S.C. 
3704). 29 CFR 1926.10. 

3. Pursuant to 29 CFR 1926.3, it is a condition of this contract 
that the Secretary of Labor or authorized representative 
thereof, shall have right of entry to any site of contract 
performance to inspect or investigate the matter of compliance 
with the construction safety and health standards and to carry 
out the duties of the Secretary under Section 107 of the 
Contract Work Hours and Safety Standards Act (40 U.S.C. 
3704). 

VIII. FALSE STATEMENTS CONCERNING HIGHWAY 
PROJECTS 

This provision is applicable to all Federal-aid construction 
contracts and to all related subcontracts. 

In order to assure high quality and durable construction in 
conformity with approved plans and specifications and a high 
degree of reliability on statements and representations made 
by engineers, contractors, suppliers, and workers on Federal
aid highway projects, ii is essential that all persons concerned 
with the project perform their functions as carefully, thoroughly, 
and honestly as possible. Willful falsification, distortion, or 
misrepresentation with respect to any facts related to the 
project is a violation of Federal law. To prevent any 
misunderstanding regarding the seriousness of these and 
similar acts, Form FHWA-1022 shall be posted on each 
Federal-aid highway project (23 CFR Part 635) in one or more 
places where it is readily available to all persons concerned 
with the project: 

18 U.S.C. 1020 reads as follows: 

"Whoever, being an officer, agent, or employee of the United 
States, or of any State or Territory, or whoever, whether a 
person, association, firm, or corporation, knowingly makes any 
false statement, false representation, or false report as to the 
character, quality, quantity, or cost of the material used or to 
be used, or the quantity or quality of the work performed or to 
be performed, or the cost thereof in connection with the 
submission of plans, maps, specifications, contracts, or costs 
of construction on any highway or related project submitted for 
approval to the Secretary ofTransportation: or 

Whoever knowingly makes any false statement, false 
representation, false report or false claim with respect to the 
character, quality, quantity, or cost of any work performed or to 
be performed , or materials furnished or to be furnished, in 
connection with the construction of any highway or related 
project approved by the Secretary of Transportation: or 

Whoever knowingly makes any false statement or false 
representation as to material fact in any statement, certificate, 
or report submitted pursuant to provisions of the Federal-aid 
Roads Act approved July 11, 1916, (39 Stat. 355), as 
amended and supplemented; 

Shall be fined under this title or imprisoned not more than 5 
years or both." 
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IX. IMPLEMENTATION OF CLEAN AIR ACT AND FEDERAL 
WATER POLLUTION CONTROL ACT (42 U.S.C. 7606; 2 
CFR 200.88; EO 11738) 

This provision is applicable to all Federal-aid construction 
contracts in excess of $150 ,000 and to all related 
subcontracts. 48 CFR 2.101; 2 CFR 200.327. 

By submission of this bid/proposal or the execution of this 
contract or subcontract, as appropriate. the bidder, proposer, 
Federal-aid construction contractor, subcontractor, supplier, or 
vendor agrees to comply with all applicable standards, orders 
or regulations issued pursuant to the Clean Air Act (42 U.S.C. 
7401-7671q) and the Federal Water Pollution Control Act, as 
amended (33 U.S.C. 1251-1387). Violations must be reported 
to the Federal Highway Administration and the Regional Office 
of the Environmental Protection Agency. 2 CFR Part 200, 
Appendix II. 

The contractor agrees to include or cause to be included the 
requirements of this Section in every subcontract, and further 
agrees to take such action as the contracting agency may 
direct as a means of enforcing such requirements. 2 CFR 
200.327. 

X. CERTIFICATION REGARDING DEBARMENT, 
SUSPENSION, INELIGIBILITY AND VOLUNTARY 
EXCLUSION 

This provision is applicable to all Federal-aid construction 
contracts, design-build contracts, subcontracts, lower-tier 
subcontracts, purchase orders, lease agreements, consultant 
contracts or any other covered transaction requiring FHWA 
approval or that is estimated to cost $25,000 or more - as 
defined in 2 CFR Parts 180 and 1200. 2 CFR 180.220 and 
1200.220. 

1. Instructions for Certification - First Tier Participants: 

a. By signing and submitting this proposal, the prospective 
first tier participant is providing the certification set out below. 

b. The inability of a person to provide the certification set out 
below will not necessarily result in denial of participation in lhis 
covered transaction. The prospective first tier participant shall 
submit an explanation of why it cannot provide the certification 
set out below. The certification or explanation will be 
considered in connection with the department or agency's 
determination whether to enter into this transaction. However, 
failure of the prospective first tier participant to furnish a 
certification or an explanation shall disqualify such a person 
from participation in this transaction. 2 CFR 180.320. 

c. The certification in this clause is a material representation 
of fact upon which reliance was placed when the contracting 
agency determined to enter into this transaction. If it is later 
determined that the prospective participant knowingly rendered 
an erroneous certification, in addition to other remedies 
available to the Federal Government, the contracting agency 
may terminate this transaction for cause of default. 2 CFR 
180.325. 

d. The prospective first tier participant shall provide 
immediate written notice to the contracting agency to whom 
this proposal is submitted if any time the prospective first tier 
participant learns that its certification was erroneous when 
submitted or has become erroneous by reason of changed 
circumstances. 2 CFR 180.345 and 180.350. 
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e. The terms "covered transaction, " "debarred," 
"suspended," "ineligible," "participant," "person," "principal," 
and "voluntarily excluded," as used in this clause, are defined 
in 2 CFR Parts 180, Subpart I, 180.900-180.1020, and 1200. 
"First Tier Covered Transactions" refers to any covered 
transaction between a recipient or subrecipient of Federal 
funds and a participant (such as the prime or general contract). 
"Lower Tier Covered Transactions" refers to any covered 
transaction under a First Tier Covered Transaction (such as 
subcontracts). "First Tier Participant" refers to the participant 
who has entered into a covered transaction with a recipient or 
subrecipient of Federal funds (such as the prime or general 
contractor) . "Lower Tier Participant" refers any participant who 
has entered into a covered transaction with a First Tier 
Participant or other Lower Tier Participants (such as 
subcontractors and suppliers) . 

f. The prospective first tier participant agrees by submitting 
this proposal that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier 
covered transaction with a person who is debarred, 
suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction, unless authorized by 
the department or agency entering into this transaction. 2 
CFR 180.330. 

g. The prospective first tier participant further agrees by 
submitting this proposal that it will include the clause titled 
"Certification Regarding Debarment, Suspension, Ineligibility 
and Voluntary Exclusion-Lower Tier Covered Transactions," 
provided by the department or contracting agency, entering 
into this covered transaction, without modification, in all lower 
tier covered transactions and in all solicitations for lower tier 
covered transactions exceeding the $25,000 threshold. 2 CFR 
180.220 and 180.300. 

h. A participant in a covered transaction may rely upon a 
certification of a prospective participant in a lower tier covered 
transaction that is not debarred, suspended , ineligible, or 
voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. 2 CFR 180.300; 
180.320, and 180.325. A participant is responsible for 
ensuring that its principals are not suspended , debarred, or 
otherwise ineligible to participate in covered transactions. 2 
CFR 180.335. To verify the eligibility of its principals, as well 
as the eligibility of any lower tier prospective participants, each 
participant may, but is not required to, check the System for 
Award Management website (hllps:/twww.sam.govl). 2 CFR 
180.300, 180.320, and 180.325. 

i. Nothing contained in the foregoing shall be construed to 
require the establishment of a system of records in order to 
render in good faith the certification required by this clause. 
The knowledge and information of the prospective participant · 
is not required lo exceed that which is normally possessed by 
a prudent person in the ordinary course of business dealings. 

j. Except for transactions authorized under paragraph (f) of 
these instructions, if a participant in a covered transaction 
knowingly enters into a lower tier covered transaction with a 
person who is suspended, debarred , ineligible, or voluntarily 
excluded from participation in this transaction, in addition to 
other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause 
or default. 2 CFR 180.325. 



2. Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion - First Tier 
Participants: 

a. The prospective first tier participant certifies to the best of 
its knowledge and belief, that it and its principals: 

(1) Are not presently debarred , suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from 
participating in covered transactions by any Federal 
department or agency, 2 CFR 180.335;. 

(2) Have not within a three-year period preceding this 
proposal been convicted of or had a civil judgment rendered 
against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing 
a public (Federal, State, or local) transaction or contract under 
a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, 
bribery, falsification or destruction of records, making false 
statements, or receiving stolen property, 2 CFR 180.800; 

(3) Are not presently indicted for or otherwise criminally or 
civilly charged by a governmental entity (Federal , State or 
local) with commission of any of the offenses enumerated in 
paragraph (a)(2) of this certification, 2 CFR 180.700 and 
180.800; and 

(4) Have not within a three-year period preceding this 
application/proposal had one or more public transactions 
(Federal, State or local) terminated for cause or default. 2 
CFR 180.335(d). 

(5) Are not a corporation that has been convicted of a felony 
violation under any Federal law within the two-year period 
preceding this proposal (USDOT Order 4200.6 implementing 
appropriations act requirements) ; and 

(6) Are not a corporation with any unpaid Federal tax liability 
that has been assessed , for which all judicial and 
administrative remedies have been exhausted, or have lapsed, 
and that is not being paid in a timely manner pursuant to an 
agreement with the authority responsible for collecting the tax 
liability (USDOT Order 4200.6 implementing appropriations act 
requirements). 

b. Where the prospective participant is unable to certify to 
any of the statements in this certification, such prospective 
participant should attach an explanation to this proposal. 2 
CFR 180,335 and 180.340. 

3. Instructions for Certification · Lower Tier Participants: 

(Applicable to all subcontracts, purchase orders, and other 
lower tier transactions requiring prior FHWA approval or 
estimated to cost $25,000 or more - 2 CFR Parts 180 and 
1200). 2 CFR 180.220 and 1200.220. 

a. By signing and submitting this proposal, the prospective 
lower tier participant is providing the certification set out below. 

b. The certification in this clause is a material representation 
of fact upon which reliance was placed when this transaction 
was entered into. If it is later determined that the prospective 
lower tier participant knowingly rendered an erroneous 
certification, in addition to other remedies available to the 
Federal Government, the department, or agency with which 
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this transaction originated may pursue available remedies, 
including suspension and/or debarment. 

c. The prospective lower tier participant shall provide 
immediate written notice to the person to which this proposal is 
submitted if at any time the prospective lower tier participant 
learns that its certification was erroneous by reason of 
changed circumstances. 2 CFR 180.365. 

d. The terms "covered transaction ," "debarred," 
"suspended ," "ineligible," "participant," "person," "principal," 
and "voluntarily excluded ," as used in this clause, are defined 
in 2 CFR Parts 180, Subpart I, 180.900 -180.1020, and 1200. 
You may contact the person to which this proposal is 
submitted for assistance in obtaining a copy of those 
regulations. "First Tier Covered Transactions" refers to any 
covered transaction between a recipient or subrecipient of 
Federal funds and a participant (such as the prime or general 
contract). "Lower Tier Covered Transactions" refers to any 
covered transaction under a First Tier Covered Transaction 
(such as subcontracts) . "First Tier Participant" refers to the 
participant who has entered into a covered transaction with a 
recipient or subrecipient of Federal funds (such as the prime or 
general contractor) . "Lower Tier Participant" refers any 
participant who has entered into a covered transaction with a 
First Tier Participant or other Lower Tier Participants (such as 
subcontractors and suppliers) . 

e. The prospective lower tier participant agrees by 
submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into 
any lower tier covered transaction with a person who is 
debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless 
authorized by the department or agency with which this 
transaction originated . 2 CFR 1200.220 and 1200.332. 

f. The prospective lower tier participant further agrees by 
submitting this proposal that it will include this clause titled 
"Certification Regarding Debarment, Suspension , Ineligibility 
and Voluntary Exclusion-Lower Tier Covered Transaction," 
without modification , in all lower tier covered transactions and 
in all solicitations for lower tier covered transactions exceeding 
the $25,000 threshold . 2 CFR 180220 and 1200.220. 

g, A participant in a covered transaction may rely upon a 
certification of a prospective participant in a lower tier covered 
transaction that is not debarred , suspended, ineligible, or 
voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. A participant is 
responsible for ensuring that its principals are not suspended , 
debarred, or otherwise ineligible to participate in covered 
transactions. To verify the eligibility of its principals, as well as 
the eligibility of any lower tier prospective participants, each 
participant may, but is not required to, check the System for 
Award Management website (https://www.sam.gov/} , which is 
compiled by the General Services Administration . 2 CFR 
180.300, 180.320, 180.330 , and 180.335. 

h. Nothing contained in the foregoing shall be construed to 
require establishment of a system of records in order to render 
in good faith the certification required by this clause . The 
knowledge and information of participant is not required to 
exceed that which is normally possessed by a prudent person 
in the ordinary course of business dealings. 

i. Except for transactions authorized under paragraph e of 
these instructions, if a participant in a covered transaction 
knowingly enters into a lower tier covered transaction with a 
person who is suspended, debarred , ineligible , or voluntarily 



excluded from participation in this transaction, in addition to 
other remedies available to the Federal Government, the 
department or agency with which this transaction originated 
may pursue available remedies, including suspension and/or 
debarment. 2 CFR 180.325. 

4. Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion--Lower Tier 
Participants: 

a. The prospective lower tier participant certifies , by 
submission of this proposal, that neither ii nor its principals: 

(1) is presently debarred, suspended, proposed for 
debarment, declared ineligible , or voluntarily excluded from 
participating in covered transactions by any Federal 
department or agency, 2 CFR 180.355; 

(2) is a corporation that has been convicted of a felony 
violation under any Federal law within the two-year period 
preceding this proposal (USDOT Order 4200 .6 implementing 
appropriations act requirements) ; and 

(3) is a corporation with any unpaid Federal tax liability that 
has been assessed, for which all judicial and administrative 
remedies have been exhausted , or have lapsed, and that is 
not being paid in a timely manner pursuant to an agreement 
with the authority responsible for collecting the tax liability. 
(USDOT Order 4200.6 implementing appropriations act 
requirements) 

b. Where the prospective lower tier participant is unable to 
certify to any of the statements in this certification, such 
prospective participant should attach an explanation to this 
proposal. 

XI . CERTIFICATION REGARDING USE OF CONTRACT 
FUNDS FOR LOBBYING 

This provision is applicable to all Federal-aid construction 
contracts and to all related subcontracts which exceed 
$100,000. 49 CFR Part 20, App. A. 

1. The prospective participant certifies, by signing and 
submitting this bid or proposal, to the best of his or her 
knowledge and belief, that: 

a. No Federal appropriated funds have been paid or will be 
paid, by or on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of 
any Federal agency, a Member of Congress , an officer or 
employee of Congress. or an employee of a Member of 
Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or 
cooperative agreement. 

b. If any funds other than Federal appropriated funds have 
been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any Federal 
agency, a Member of Congress , an officer or employee of 
Congress, or an employee of a Member of Congress in 
connection with this Federal contract , grant, loan , or 
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cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions. 

2. This certification is a material representation of fact upon 
which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite 
for making or entering into this transaction imposed by 31 
U.S.C. 1352. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure . 

3. The prospective participant also agrees by submitting its 
bid or proposal that the participant shall require that the 
language of this certification be included in all lower tier 
subcontracts, which exceed $100,000 and that all such 
recipients shall certify and disclose accordingly. 

XII . USE OF UNITED STATES-FLAG VESSELS: 

This provision is applicable to all Federal-aid construction 
contracts, design-build contracts, subcontracts, lower-tier 
subcontracts, purchase orders, lease agreements, or any other 
covered transaction . 46 CFR Part 381 . 

This requirement applies to material or equipment that is 
acquired for a specific Federal-aid highway project. 46 CFR 
381 .7. It is not applicable to goods or materials that come into 
inventories independent of an FHWA funded-contract. 

When oceanic shipments (or shipments across the Great 
Lakes) are necessary for materials or equipment acquired for a 
specific Federal-aid construction project, the bidder, proposer, 
contractor, subcontractor, or vendor agrees: 

1. To utilize privately owned United States-flag commercial 
vessels to ship at least 50 percent of the gross tonnage 
(computed separately for dry bulk carriers, dry cargo liners, 
and tankers) involved, whenever shipping any equipment, 
material, or commodities pursuant to this contract, to the 
extent such vessels are available at fair and reasonable rates 
for United States-flag commercial vessels. 46 CFR 381. 7. 

2. To furnish within 20 days following the date of loading for 
shipments originating within the United States or within 30 
working days following the date of loading for shipments 
originating outside the United States, a legible copy of a rated, 
'on-board' commercial ocean bill-of-lading in English for each 
shipment of cargo described in paragraph (b)(1) of this section 
to both the Contracting Officer (through the prime contractor in 
the case of subcontractor bills-of-lading) and to the Office of 
Cargo and Commercial Sealift (MAR-620), Maritime 
Administration , Washington. DC 20590. (MARAD requires 
copies of the ocean carrier's (master) bills of lading, certified 
onboard, dated, with rates and charges. These bills of lading 
may contain business sensitive information and therefore may 
be submitted directly to MARAD by the Ocean Transportation 
Intermediary on behalf of the contractor) . 46 CFR 381 .7. 

1c 



ATTACHMENT A - EMPLOYMENT AND MATERIALS 
PREFERENCE FOR APPALACHIAN DEVELOPMENT 
HIGHWAY SYSTEM OR APPALACHIAN LOCAL ACCESS 
ROAD CONTRACTS (23 CFR 633, Subpart B, Appendix B) 
This provision is applicable to all Federal-aid projects funded 
under the Appalachian Regional Development Act of 1965. 

1. During the performance of this contract, the contractor 
undertaking to do work which is, or reasonably may be, done 
as on-site work, shall give preference to qualified persons who 
regularly reside in the labor area as designated by the DOL 
wherein the contract work is situated, or the subregion, or the 
Appalachian counties of the State wherein the contract work is 
situated, except: 

a. To the extent that qualified persons regularly residing in 
the area are not available. 

b. For the reasonable needs of the contractor to employ 
supervisory or specially experienced personnel necessary to 
assure an efficient execution of the contract work. 

c. For the obligation of the contractor to offer employment to 
present or former employees as the result of a lawful collective 
bargaining contract, provided that the number of nonresident 
persons employed under this subparagraph (1 c) shall not 
exceed 20 percent of the total number of employees employed 
by the contractor on the contract work, except as provided in 
subparagraph (4) below. 

2. The contractor shall place a job order with the State 
Employment Service indicating (a) the classifications of the 
laborers, mechanics and other employees required to perform 
the contract work, (b) the number of employees required in 
each classification, (c) the date on which the participant 
estimates such employees will be required, and (d) any other 
pertinent information required by the State Employment 
Service to complete the job order form. The job order may be 
placed with the State Employment Service in writing or by 
telephone. If during the course of the contract work, the 
information submitted by the contractor in the original job order 
is substantially modified, the participant shall promptly notify 
the State Employment Service. 

3. The contractor shall give full consideration to all qualified 
job applicants referred to him by the State Employment 
Service. The contractor is not required to grant employment to 
any job applicants who, in his opinion, are not qualified to 
perform the classification of work required. 

4. If, within one week following the placing of a job order by 
the contractor with the State Employment Service, the State 
Employment Service is unable to refer any qualified job 
applicants to the contractor, or less than the number 
requested, the State Employment Service will forward a 
certificate to the contractor indicating the unavailability of 
applicants. Such certificate shall be made a part of the 
contractor's permanent project records. Upon receipt of this 
certificate, the contractor may employ persons who do not 
normally reside in the labor area to fill positions covered by the 
certificate, notwithstanding the provisions of subparagraph (1 c) 
above. 

5. The provisions of 23 CFR 633.207(e) allow the 
contracting agency to provide a contractual preference for the 
use of mineral resource materials native to the Appalachian 
region. 
6. The contractor shall include the provisions of Sections 1 

through 4 of this Attachment A in every subcontract for work 
which is, or reasonably may be, done as on-site work. 
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405 Jefferson Street, Washington, MO 63090 636-390-1010 , www.washmo.gov 

November 27, 2023 

Honorable Mayor and City Council 
405 Jefferson Street 
Washington, MO 63090 

RE: Third Street Project, STP-6401(603) 

Dear Mayor and City Council Members : 

Find enclosed a programming agreement between the City and Mo DOT for the Third Street 
Project. These improvements between High Street and Jefferson Street would consist of: 

• Full width pavement milling with 2" asphalt overlay 

• Sidewalk and curb and gutter upgrades including ADA accessibility upgrades 

The below table outlines the anticipated costs and reimbursement amounts with total federal 
participation of $2,061,754 and total City costs of $515,439. 

Startinc - Sponsor 
Federal Fiscal Total Phase STP-5 Funds Share 

Actlvity5 Year7 Cost Requested Sponsor Share Percentage 
PE / Planning / 

FY 2025 $219,342 $175,474 $43,868 20.00% 
Environmental Studies 

Right-of-Way (ROW) FY 2026 $25,000 $20,000 $5,000 20.00% 

Construction 
Engineering 

FY 2027 $111 ,088 $88,870 $22,218 20.00% 

Const ruction / 
FY 2027 $ 2,221 ,763 $1 ,777,410 $444,353 20.00% 

Implementation 

TOTAL PROJECT COST $2,577,193 $2,061,754 $515,439 20.00% 

Identify the source(s) of local matching funds (e.g., Local Transportation Sales Tax - $515,439 
state DOT, city, county, county road board, county 
motor fuel tax, private entity), and the amount for 
each source: 

The current schedule is for construction in 2027. This ordinance is contingent upon MoDOT 
approval. We currently have MoDOT preliminary approval with final approval anticipated after 
City approval. 



Respectfully submitted, 

AJT~ 
Andrea F. Lueken, P.E. 
Assistant City Engineer 

Page 2 of2 



BILL NO. - -------- INTRODUCED BY ___ _ ______ _ 

ORDINANCE NO. ___________ _ _ 

AN ORDINANCE AMENDING THE 2022-2023 BUDGET FOR THE PERIOD OF OCTOBER I, 2022, 

THROUGH SEPTEMBER 30, 2023, FOR THE CITY OF WASHINGTON, MISSOURI. 

BE IT ORDAlNED BY the Council of the City of Washington, Franklin County, Missouri, as follows : 

SECTION I. That the budget for the fiscal year 2022-2023 of the City of Washington, Franklin County, Missouri 

is hereby amended to appropriate funds as follows: 

ORIGINAL/ INCREASE/ AMENDED 

FUND NAME AMENDED BUDGET (DECREASE) BUDGET 

General Fund - 001 
TOTAL REVENUES $ 13,317,295 $ 544,500 $ 13,861,795 

TOT AL OTHER FINANCING SOURCES 2,312,100 2,312,100 

TOTAL EXPENDITURES 13,016,640 94,665 13,111 ,305 

Administration 651,390 651,390 

Human Resources 136,380 136,380 

Communications 980,625 70,000 1,050,625 

Police 3,627,280 3,627,280 

Finance 685,840 (4,000) 681 ,840 

Economic Development & Planning 456,330 80,040 536,370 

Engineering & Inspections 461,820 461,820 

Streets 1,655,570 5,000 1,660,570 

Building Maintenance 550,360 (I 10,000) 440,360 

lnfonnation Technology 540,640 540,640 

Parks 2,290,345 (26,375) 2,263,970 

Aquatic Center 348,930 348,930 

Emergency Management 97,660 97,660 

Airport 533,470 80,000 613,470 

TOTAL OTHER FINANCING USES 3,514,950 3,514,950 

CHANGE IN FUND BALANCE (902,195) 449,835 (452,360) 

Llbrar\• Fund -003 

TOTAL REVENUES 563,740 35,000 598,740 

TOT AL OTHER FINANCING SOURCES 1,250,000 1,250,000 

TOTAL EXPENDITURES I ,854,860 28,500 1,883,360 

TOT AL OTHER FINANCING USES 

CHANGE IN FUND BALANCE (41,120) 6,500 (34,620) 

Volunteer Fire Fund- 004 

TOTAL REVENUES 150,260 70,000 220,260 

TOTAL OTHER FINANCING SOURCES 757,850 757,850 

TOTAL EXPENDITURES 1,285,770 (46,000) 1,239,770 

TOTAL OTHER FINANCING USES 

CHANGE IN FUND BALANCE (377,660) 116,000 (26[ ,660) 

Vehicle Eguil!mcnt Rcl!laccmcnt Fund - OIO 
TOT AL REVENUES 20,000 145,500 165,500 

TOTAL OTHER FINANCING SOURCES 275,000 275,000 

TOTAL EXPENDITURES 1,166,970 (373,540) 793,430 



TOT AL OTHER FINANCING USES 

CHANGE IN FUND BALANCE (871,970) 519,040 (352,930) 

. tormwatcr lml)ro\'cmcn1 Fund - 250 
TOT AL REVENUES 1,646,000 90,000 1,736,000 

TOT AL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 2,930,430 (965,000) 1,965,430 

TOTAL OTHER FINANCING USES 815,000 815,000 

CHANGE IN FUND BALANCE (2,099,430) 1,055,000 (1,044,430) 

Cnelral lmerowmen1 al Ta~ runtl - 260 

TOTAL REVENUES 4,252,320 75,000 4,327,320 

TOT AL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 5,108,700 (1,596,500) 3,512,200 

TOT AL OTHER FINANCING USES 

CHANGE IN FUND BALANCE (856,380) 1,671,500 815,120 

Transeortatlon Sale& Tax Fund - 261 
TOT AL REVENUES 5,082,590 5,082,590 

TOTAL OTHER FINANCING SOURCES 

TOTAL EXPENDITURES 7,217,830 (1,014,540) 6,203,290 

TOT AL OTHER FINANCING USES 2,105,400 2,105,400 

CHANGE IN FUND BALANCE (4,240,640) 1,014,540 (3,226, I 00) 

COP Fund - 265 
TOTAL REVENUES 10,000 10,000 

TOT AL OTHER FINANCING SOURCES 1,895,400 1,895,400 

TOTAL EXPENDITURES 2,105,000 2,105,000 

CHANGE IN FUND BALANCE (199,600) (199,600) 

Downtown TIF Fund - 272 
TOTAL REVENUES 330,800 330,800 

TOT AL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 412,750 146,500 559,250 

CHANGE IN FUND BALANCE (81,950) (146,500) (228,450) 

Front & Main TIF Fund - 273 
TOT AL REVENUES 53,600 53,600 

TOTAL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 53,600 53,600 

CHANGE IN FUND BALANCE 

Rhine Ri\'er TIF Fund - 274 

TOTAL REVENUES 148,500 148,500 

TOT AL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 148,500 148,500 



CHANGE IN FUND BALANCE 

Water Fund - 400 
TOTAL REVENUES 2,065,910 2,065,910 

TOTAL OTHER FINANCING SOURCES 

TOTAL EXPENDITURES 3,495,420 3,495,420 

TOTAL OTHER FINANCING USES 20,000 20,000 

CHANGE IN FUND BALANCE (I ,449,510) (I ,449,510) 

cwagc Tnmlmcnt fund - 410 
TOTAL REVENUES 2,898,000 2,898,000 

TOTAL OTHER FINANCING SOURCES 

TOTAL EXPENDITURES 5,340,150 5,340,150 

TOTAL OTHER FINANCING USES 20,000 20 000 

CHANGE IN FUND BALANCE (2,462,150) (2,462,150) 

Solid Waste Fund - 420 
TOT AL REVENUES 2,493,900 2,493,900 

TOTAL EXPENDITURES 3,395,650 3,395,650 
Refuse Collection 1,220,160 1,220,160 

Landfill 1,871,190 1,871,190 
Recycling 304,300 304,300 

TOT AL OTHER FINANCING USES 15,000 15,000 

CHANGE IN FUND BALANCE (916,750) (916,750) 

REASON FOR THE REQUEST: 

To adjust for higher interest rates, sale of capital assets, land sale and unexpected increases and decreases in revenues. 
In addition, to adjust for timing of capital items/projects, items not originally budgeted, and unexpected increases 
and decreases in anticipated expenditures. 

SECTION 2 - All ordinances or parts of ordinances in conflict herewith are hereby repealed. 

SECTION 3 - This ordinance shall be in full force and effect from and after its passage and approval as provided by law. 

PASSED: ________ _ 

ATTEST: ________ _ 

City Clerk President of City Council 

APPROVED:. _ _____ ~ 

ATTEST: _ _ ______ _ 

City Clerk Mayor of Washington, MO 

,r 



City of Washington, MO 

Memo 
To: Mayor and City Council 

From: Mary Sprung 

Date: December 4, 2023 

Re: Budget Amendments 

Included in your packet are 2 budget amendments. 

The first amendment is for FY2023 to adjust revenues and expenditures that were either higher 
or lower than anticipated and to correct items for the upcoming audit. 

The second amendment is for FY2024 to rebudget items from 2023 that weren't originally 
included and some items that needed to be carried over due to timing of projects, etc. 

I will be at the Council Meeting to discuss and answer any questions. 



BILL NO. INTRODUCED BY --------- ------------

ORDINANCE NO. ------ ---------
AN ORDINANCE AMENDING THE 2023-2024 BUDGET FOR THE PERIOD OF OCTOBER 1, 2023, 

THROUGH SEPTEMBER 30, 2024, FOR THE CITY OF WASHINGTON, MISSOURI. 

BE IT ORDAINED BY the Council of the City of Washington, Franklin County, Missouri, as follows: 

SECTION l . That the budget for the fiscal year 2023-2024 of the City of Washington, Franklin County, Missouri 
is hereby amended to appropriate funds as follows: 

FUND NAME 

General Fund - 001 

TOT AL REVENUES 

TOTAL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 

Administration 

Human Resources 

Communications 

Police 

Finance 

Economic Development & Planning 

Building & Engineering 

Streets 

Building Maintenance 

Information Technology 

Parks 

Aquatic Center 

Emergency Management 

Airport 

TOT AL OTHER FINANCING USES 

CHANGE IN FUND BALANCE 

Library Fund -003 

TOT AL REVENUES 

TOT AL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 

TOTAL OTHER FINANCING USES 

CHANGE IN FUND BALANCE 

Volunteer Fire Fund - 004 

TOT AL REVENUES 

TOT AL OTHER FINANCING SOURCES 

TOTAL EXPENDITURES 

TOTAL OTHER FINANCING USES 

CHANGE IN FUND BALANCE 

ORIGINAL/ 

AMENDED BUDGET 

$ 14,655,290 

2,388,600 

15,054,130 

759,630 

195,790 

1,352,440 

4,008,100 

752,620 

1,050,700 

513,250 

1,879,010 

573,300 

565,670 

2,334,300 

388,990 

102,830 

577,500 

2,720,390 

(730,630) 

560,500 

253,380 

898,840 

(84,960) 

216,660 

793,410 

1,351,680 

(341,610) 

INCREASE/ 

(DECREASE) 

$ 

5,000 

5,000 

(5,000) 

$ 

AMENDED 

BUDGET 

14,655,290 

2,388,600 

15,059,130 

759,630 

195,790 

1,352,440 

4,008,100 

757,620 

1,050,700 

513,250 

1,879,010 

573,300 

565,670 

2,334,300 

388,990 

102,830 

577,500 

2,720,390 

(735,630) 

560,500 

253,380 

898,840 

(84,960) 

216,660 

793,410 

1,351,680 

(341,610) 



Vehicle Egu il!ment Rc[!laccmcut Fund - OIO 
TOT AL REVENUES 65,000 65,000 

TOTAL OTHER FINANCING SOURCES 400,000 400,000 

TOT AL EXPENDITURES 1,239,000 45,900 1,284,900 

TOT AL OTHER FINANCING USES 

CHANGE IN FUND BALANCE (774,000) (45,900) (819,900) 

Stormwatcr lml!rovemcnt Fund - 250 

TOTAL REVENUES 1,822,000 1,822,000 

TOT AL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 2,725,780 2,725,780 

TOTAL OTHER FINANCING USES 850,000 850,000 

CHANGE IN FUND BALANCE (I, 753,780) (1,753,780) 

Cal!ifal lm[!rovcmcnt Soles Tax Fund - 260 
TOT AL REVENUES 4,324,150 4,324,150 

TOTAL OTHER FINANCING SOURCES 240,000 240,000 

TOT AL EXPENDITURES 6,770,560 278,000 7,048,560 

TOTAL OTHER FINANCING USES 

CHANGE IN FUND BALANCE (2,206,410) (278,000) (2,484,410) 

Trans[!ortnlion Sales Tax Fund - 261 
TOT AL REVENUES 8,005,690 8,005,690 

TOT AL OTHER FINANCING SOURCES 300,000 300,000 

TOTAL EXPENDITURES 7,927,630 475,050 8,402,680 

TOTAL OTHER FINANCING USES 2,165,900 2,165,900 

CHANGE IN FUND BALANCE (1,787,840) (475,050) (2,262,890) 

COP Fund - 265 
TOTAL REVENUES 162,000 162,000 

TOTAL OTHER FINANCING SOURCES 1,955,900 1,955,900 

TOT AL EXPENDITURES 2,167,400 2,167,400 

CHANGE IN FUND BALANCE (49,500) (49,500) 

Downtown TIF Fund - 272 

TOT AL REVENUES 339,400 339,400 

TOT AL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 511,060 10,000 521,060 

TOT AL OTHER FINANCING USES 300,000 300,000 

CHANGE IN FUND BALANCE (471,660) (10,000) (481,660) 



Front & Main TIF Fund - 273 

TOT AL REVENUES 

TOTAL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 

CHANGE IN FUND BALANCE 

Rhine River TIF Fund - 274 

TOT AL REVENUES 

TOTAL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 

CHANGE IN FUND BALANCE 

Water Fund - 400 

TOT AL REVENUES 

TOTAL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 

TOT AL OTHER FINANCING USES 

CHANGE IN FUND BALANCE 

Sewage Treatment Fund - 410 

TOT AL REVENUES 

TOTAL OTHER FINANCING SOURCES 

TOT AL EXPENDITURES 

TOT AL OTHER FINANCING USES 

CHANGE IN FUND BALANCE 

Solid Waste Fund - 420 

TOT AL REVENUES 

TOT AL EXPENDITURES 

Refuse Col1ection 

Landfill 

Recycling 

TOTAL OTHER FINANCING USES 

CHANGE IN FUND BALANCE 

REASON FOR THE REQUEST: 

70,000 

69,610 

390 

154,200 

153,520 

680 

3,271,800 

3,589,080 

140,000 

(457,280) 

3,284,870 

6,049,000 

140,000 

(2,904,130) 

4,109,550 

5,532,700 

1,299,010 

3,806,740 

426,950 

15,000 

(1,438,150) 

190,000 

(190,000) 

To budget for the H-Tower, Auditorium Improvements and Office Furnishings not budgeted. 
In addition, to rebudget capital items/projects that carried over from the prior fiscal year end. 

SECTION 2 - All ordinances or parts of ordinances in conflict herewith are hereby repealed. 

70,000 

69,610 

390 

154,200 

153,520 

680 

3,271,800 

3,779,080 

140,000 

(647,280) 

3,284,870 

6,049,000 

140,000 

(2,904, 130) 

4,109,550 

5,532,700 

1,299,010 

3,806,740 

426,950 

15,000 

(1,438,150) 

SECTION 3 - This ordinance shall be in full force and effect from and after its passage and approval as provided by law. 



PASSED:.~~~~~~~~~ 

ATTEST:~~~~~---
CityClerk 

APPROVED: - -------

ATTEST:~~~----~ 
City Clerk 

President of City Council 

Mayor of Washington, MO 
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City of Washington, MO 

Memo 
To: Mayor and City Council 

From: Mary Sprung 

Date: December 4, 2023 

Re: Budget Amendments 

Included in your packet are 2 budget amendments. 

The first amendment is for FY2023 to adjust revenues and expenditures that were either higher 
or lower than anticipated and to correct items for the upcoming audit. 

The second amendment is for FY2024 to rebudget items from 2023 that weren't originally 
included and some items that needed to be carried over due to timing of projects, etc. 

I will be at the Council Meeting to discuss and answer any questions. 



BILL NO. INTRODUCED BY - -------- ------ ----
ORDINANCE NO. ________ ___ _ 

AN ORDINANCE AMENDING ARTICLE I, CHAPTER 140 
OF THE CODE OF THE CITY OF WASHINGTON, 
MISSOURI BY ADDING THERETO CERTAIN FINANCIAL 
POLICIES 

BE IT ORDAINED by the Council of the City of Washington, Missouri, as 

follows: 

SECTION 1: Article I, Chapter 140 of the Code of the City of Washington, 

Missouri is hereby amended by adding thereto the financial policies as contained in the 

Financial Policy Manual marked Exhibit A and attached hereto and incorporated herein 

by reference is hereby approved and adopted. All officials, agents and employees of the 

City of Washington are hereby directed to comply with each and every provision of the 

Financial Policy Manual as applicable. 

SECTION 2: The City shall, and the officials, agents and employees of the City 

are hereby authorized and directed to, take such further action, and execute and deliver 

such other documents, certificates and instruments as may be necessary or desirable to 

carry out and comply with the intent of this Ordinance. 

SECTION 3: All ordinances or parts of ordinances in conflict herewith are 

hereby repealed. 

SECTION 4: This ordinance shall be in full force and effect from and after its 

passage and approval. 

Passed: - --- - -----

ATTEST: ----------
President of City Council 

Approved: _ _______ _ 

ATTEST: ----------
Mayor of Washington, Missouri 

24353745.vl 
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EXHIBIT A 

Financial 
Policy 

Manual 



of Washington 

Financial Policy Index: 

Anti-Fraud & Corruption 
Budget 
Capital Asset 
Cash Management 
Debt Bond Compliance 
Debt Management 
Fund Balance 
Identity Theft Prevention 
Investment 
Journal Entry 
Purchasing 
Revenue & Debt Collection 

FP-1 
FP-2 
FP-3 
FP-4 
FP-5 
FP-6 
FP-7 
FP-8 
FP-9 
FP-10 
FP-11 
FP-12 

Accounting Policy and Procedu~es Manual 

24353745.vl 



ANTI-FRAUD & CORRUPTION POLICY 

Purpose 

The purpose of this policy is to establish expectations, standards and procedures 
within the City of Washington (City) to minimize the risk of internal and external 
fraud as well as theft of City assets or fraudulent financial reporting. This policy 
addresses the responsibility of employees for detecting and reporting fraud or 
suspected fraud, corruption, or dishonest activities, and provides a means for 
individuals outside of the City government organization to report improprieties to 
the City. The City is committed to protecting itself and the public from fraud, 
corruption, and dishonest activities through development and adherence to policies 
and procedures for the prevention and detection of fraud, corruption and dishonest 
activities. In order to set the proper tone and create and maintain a culture of 
honesty and high ethical standards, the City has adopted the following anti-fraud 
and corruption policy. 

Policy 

The City Council and management are responsible for the prevention and detection 
of fraud, misappropriations and other inappropriate conduct. City officials also 
recognize that a key preventative measure in the fight against fraud and corruption 
is to employ individuals who have the highest standards in terms of propriety, 
honesty and integrity. Further, all employees of the City government have a duty to 
the residents of the City to ensure that City resources are prudently used in 
accordance with the law and City policies. City Council and management is further 
committed to implementing sound financial management systems and procedures 
designed to safe-guard the financial resources of the City through its own initiatives 
and by positive and prompt response to independent audit recommendations. It is, 
therefore, the intent of the City Council and management of the City to promote and 
ensure the highest standards of integrity and ethical organizational behavior on their 
part by providing guidelines and assigning responsibility for the development of 
sound financial management controls, and engaging in such actions as necessary to 
prevent, detect, investigate and remedy instances of fraud and corruption against the 
City. 

Fraud & Corruption 

For purposes of this policy, fraud is defined as an intentional, false representation or 
concealment of a material fact that leads to a financial advantage to the perpetrator or 
another upon whose behalf he or she acts. Fraud shall include acts of theft, larceny, 
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embezzlement, fraudulent conversion, false pretenses, forgery, corrupt practices and 
falsification of accounts. For purposes of this policy, corruption shall include the 
offering, giving, soliciting, or acceptance of any inducement or reward that may 
influence the actions taken by an employee, and shall include other acts as described 
herein. 
Fraud or other wrongful acts may include: 

• Any dishonest or fraudulent act. 

• Forgery or alteration of a check, bank draft or other financial document or 
account. 

• Falsifying time sheets, expense reports, or other report documents. 

• Misappropriation of funds, securities, supplies or other assets. 

• Impropriety in handling or reporting of money or financial transactions. 

• Unauthorized disclosure of confidential, personal or proprietary information to 
others. 

• Accepting or seeking anything of material value from contractors, 

vendors, or persons providing services/materials to the City. 

• Destruction, removal, or inappropriate use of records, furniture, fixtures, 
equipment, and/or any similar or related irregularity. 

Preventive Measures 

The City recognizes that the implementation of preventive and deterrent measures 
guards against corruption and fraudulent activities occurring within the City 
government. In an effort to eliminate opportunities that serve as a catalyst for 
dishonest activities, management will continuously evaluate the effectiveness of 
internal control practices and procedures. Internal controls include documentation 
and consistent application of accounting procedures; careful adherence to City Code 
financial management requirements; maintenance of financial records in accordance 
with recognized governmental accounting standards; thorough documentation of 
financial transactions; segregation of financial duties among employees and officials 
to the extent practical for a small organization; securing financial records and 
documents including blank checks and access to credit cards; securing confidential 
personnel information; securing access to financial accounting systems through use 
of password protection and limiting access; periodically modifying passwords; 
requiring multiple signatures for payment of funds; implementing purchasing 
procedures which ensure proper authorization for approval of purchases; cash 
handling policies refined to provide for enhanced financial control over receipting 
and recognition; conducting internal auditing of financial transactions from time to 
time, and cooperating fully with external auditors. The City has adopted and 
enforces Conflicts oflnterest (Chapter 117, City Code) policies and procedures to 
guard against conflicts of interest and other prohibited acts. 
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Reporting Suspicious Activities 

City employees and others have an obligation to report criminal conduct and/or 
suspicious activity without fear of retaliation or reprisal. When suspected fraud, 
corruption or dishonest incidents or practices are observed by or made known to any 
employee, the incident or practice is to be reported in writing promptly and directly 
to the department head for that department. Employees may anonymously file 
complaints or concerns. If the employee believes the department head is involved 
in the inappropriate activity, the employee should report the incident or practice to 
the City Administrator. If the employee believes the City Administrator is 
involved, then the employee would report to the Mayor or City Council. 

The confidentiality of employees or others who submit reports of wrongdoing or 
suspected wrongdoing will be protected. However, employees and others must 
clearly understand that they have no absolute guarantees regarding confidentiality 
once the investigative report is turned over to the appropriate law enforcement 
agencies. 

Reports should be presented with the following information: the date on which the 
criminal conduct and/or suspicious activity occurred if known, a description of the 
activity and the name(s) of anyone involved in the activity. 

The reporting individual should refrain from further investigation of the incident, 
confrontation of the alleged violator, or further discussion of the incident with anyone 
unless requested to do so by management. 

No Reprisals for Reporting Suspicious Activities 

It is the policy of the City that no employee shall be subject to recrimination or any 
other form of punishment on the basis that they reported what was reasonably 
believed to be an act of wrongdoing, violation of policies, or violation of the City's 
Code of Ethics. However, an employee will be subject to disciplinary action if the 
City reasonably concludes that the report of wrongdoing was knowingly fabricated 
by the employee or was knowingly distorted, exaggerated or minimized to either 
injure someone else or to protect the reporting party or others. An employee whose 
report of misconduct contains admissions of personal wrongdoing will not, however, 
be guaranteed protection from the disciplinary action. The weight to be given to the 
confession will depend on all the facts known to the City at the time it makes its 
disciplinary decisions. In determining what, if any, disciplinary action may be taken 
against an employee, the City will take into account an employee's own admission of 
wrongdoing; provided, however, that the reporting employee's conduct was not 
previously known to the City or its discovery was not imminent and that the 
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admission was complete and truthful. 

Investigation 

The City will promptly and thoroughly investigate situations involving possible 
fraud, corruption, or related dishonest activity utilizing such internal and external 
resources, including law enforcement officials and agencies, as may be indicated by 
the nature of the reported suspicious activity. The investigation requires the full 
cooperation of all City personnel. In addition, the investigation may require key 
City staff such as the Finance Director to provide specific professional assistance 
during the investigation. If this investigation uncovers evidence showing fraud, 
corruption or dishonest activities, the City Administrator (if not directly involved in 
the allegations) will recommend what disciplinary or legal actions may be taken to 
the City Council who will determine what disciplinary or legal actions should be 
taken. If the City Administrator is directly involved in the allegations, the Mayor 
and City Council will determine what disciplinary or legal actions should be taken. 

Conclusion 

The City shall constantly seek to improve its financial management, internal controls 
and monitoring systems in order to deter, detect, investigate and remedy fraud and 
corruption. The City will ensure that these policies and procedures are fairly 
administered, widely publicized and provided to all employees. The policies and 
procedures will be monitored and updated to keep pace with future developments in 
prevention, deterrence, and detection of fraud and corruption. 

BUDGET POLICY 

Purpose 

The City of Washington has a responsibility to its citizens to carefully account for public 
funds, manage municipal finances wisely, and plan for the provision of services desired 
by the public. Sound financial policies are necessary to carry out this responsibility. 

This budget policy provides a summary of significant budgetary policies required by state 
law, City Code and generally accepted accounting principles. It also incorporates 
GFOA's best practices and administrative practices. 

This policy is designed to provide conceptual standards for decision-making, enhance 
consistency in financial decisions, and establish parameters for City staff to use in 
directing the daily financial affairs of the City. 
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Butlgeting and Financial Planning 

Financial Planning Elements: 

The major elements of the budgeting/financial planning process for the City are: 

1. City Comprehensive Plan-this document establishes a policy framework to guide 
the expansion of the City and future development over a ten to fifteen year period. 

2. Ten-Year Budget Plan-this plan projects operating funds' financial performance, 
estimates funding needs, identifies funding sources, identifies capital projects by 
estimating costs and related financing sources, ensures debt service requirements 
are met and expands upon the Comprehensive Plan by estimating the costs and 
funding for projects and programs that accomplish the long-term goals of the 
City. 

3. Annual Operating and Capital Budgets-annual financial plan of the City. 

Long-Term Focus: 

The City recognizes the importance of long-term strategic planning as evidenced by its 
Comprehensive Plan and Ten-Year Budget Plan. In addition, it recognizes that prudent 
financial planning considers the multi-year implications of financial decisions. In order 
to strive for success, the City shall maintain a long-term focus in its financial planning 
that is mindful of the long-term goals and objectives of the City. 

Forecasting and Estimation: 

The City shall take an objective and analytical approach to forecasting revenues, 
expenditures and expenses as accurately as possible utilizing a conservative approach 
overall. 

Revenues will be projected considering: 

1. Past experience and historical trends 
2. Volatility of the revenue source 
3. Inflation and other economic conditions 
4. Costs of providing the service. 

One-time or special purpose revenues will be used to finance capital projects or for 
expenditures required by the revenue. They will not be used to subsidize recurring 
personnel costs or other operating costs. 
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Expenditures will be projected considering: 

1. Likelihood of events vs. "worst case scenario" approach 
2. Specific identified needs of the program or service 
3. Historical consumption and trends 
4. Inflation and other economic trends. 

Ten-Year Financial Plan 

A Ten-year financial plan will be updated annually. The plan shall include all funds of 
the City. The purpose of this plan is to: 

1. Identify major policy issues for City Council consideration prior to the 
preparation of the annual budget 

2. Establish capital project priorities and make advance preparation for funding of 
projects within a ten-year horizon 

3. Make conservative financial projections and to provide assurance that adequate 
funding exists for proposed projects and services 

4. Identify financial trends in advance or in the early stages so that timely corrective 
action can be taken, if necessary 

5. Ensure debt service requirements are met and identify potential future need for 
debt service 

6. Communicate the City's plans to the public and provide an opportunity for the 
public to offer input. 

Annual Operating and Capital Budget 

The operating and capital budget is the City's annual financial operating plan. All funds 
will be subject to appropriation by City Council. 

The budget will be "balanced" for each fund. The proposed cash resources of each fund 
(beginning of year fund balance plus estimated revenues) will not exceed proposed 
appropriations. When necessary, the following budget-balancing strategies will be used, 
in order of priority: 

1. Reduce expenditures through improved productivity 
2. Shift expenditures to other parties 
3. Create new service fee or increase existing fees 
4. Seek tax rate increases 
5. Reduce or eliminate services 
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Budget Process 

Budget Format and Structure 

The policy of the City is to have the annual operating and capital budgets approved prior 
to October I of each year. 

The City follows procedures prescribed by State law in establishing its budgets as 
follows: 

1. All funds of the City have annual budgets legally adopted by the City Council. 

2. Unencumbered appropriations lapse at year-end and may be reconsidered for 
subsequent budgets. 

The City Administrator is responsible for submitting a proposed budget plan to the City 
Council on an annual basis. Public hearings are held as needed to obtain taxpayer input 
on both the property tax hearing as well as a budget hearing. The City Council enacts the 
budget through passage of an ordinance. 

Budget Basis 

The budget will be prepared on a basis consistent with generally accepted accounting 
principles. All funds except for the enterprise funds are budgeted using the modified 
accrual basis of accounting. The basis of budgeting is the same as the basis of accounting 
except for changes in the fair value of investments which are not treated as adjustments to 
revenue in the annual operating budget. Depreciation is not budgeted for governmental 
funds. 

For enterprise funds, full accrual basis of budgeting is used except for changes in the fair 
value of investments which are not treated as adjustments to revenue in the annual 
operating budget. The City budgets depreciation expense and debt service principal 
payments in these funds. 

Legal Level of Control 

The legal level of budgetary control has been set as the budgeted appropriation amount at 
the fund level of expenditures. 

Budget Amendments 

Budget amendments will be made when deemed necessary as changing circumstances 
dictate. The following rules will apply to budget amendments: 
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1. Amendments between line items within the same department with no change in 
fund balance can be approved by the Finance Director. 

2. Amendments between departments with no change in fund balance can be 
approved by the City Administrator. 

3. All other budget amendments must be approved by City Council. 

Capital Improvement Program/Capital Budget 

The City shall prepare a ten-year capital plan including operations and maintenance costs. 
The plan will prioritize all anticipated capital projects and determine availability of 
funding. The City will identify the estimated costs and potential funding sources for each 
capital project and will use intergovernmental assistance and other outside resources 
wherever possible. 

CAPITAL ASSET POLICY 

A fixed asset accounting system is a system of policies, procedures and methods 
for recording and reporting monetary amounts associated with fixed asset transactions. 
This policy provides guidelines for the City's capital assets as required by state law, City 
Code, and incorporates the Government Finance Officers Association (GFOA) best 
practices. It establishes procedures for the City's capital assets which is a system of 
procedures that addresses the acquisition, use, control, protection, maintenance, and 
disposal of all assets owned or leased by the City of Washington. This policy is designed 
to implement the reporting requirements, to promote an understanding for City 
departments and agencies of the City's Capital Asset Accounting system, and to assist 
them in preparing the capital asset accounting documents used by the system. The 
Capital Asset system procedures are designed to insure that pertinent City staff is 
informed of all additions, transfers and disposals. Effective control of the Capital Asset 
system cannot exist without close cooperation and communication between all 
departments. 

This policy has been reviewed by the Finance Director and City Administrator. As 
changes in laws, policies, accounting standards occur or during annual audit review, this 
policy will be reviewed by Finance Director and Capital Asset Accountant with any 
recommendations for changes sent to City Council for approval. 

Each Department head will designate a custodian of all capital assets held by that 
department. The custodian will be responsible for monitoring the locations of all capital 
assets and facilitating the purchase, disposition, and transfer of any assets within their 
inventory. The custodian will work with the Finance Department during the annual 
inventory process. 
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ASSET CAPITALIZATION GUIDELINES 
These guidelines are being provided to assist management when making the 
determination between which asset related expenditures are/are not recommended to be 
capitalized in accordance with governing laws, rules and regulations. The Finance 
Director has the authority to decide if an item meets the capitalization policy and will 
ultimately be capitalized and also what the asset's depreciable life will be in years. The 
following guidelines, except where noted, apply equally to both Governmental and 
Proprietary Funds. 

A. CAPITALIZATION THRESHOLD- Capital assets are defined by the City as 
assets with an initial, individual cost of $5,000 or more and an estimated useful 
life of two years or more. Infrastructure assets are reported when costs are 
$25,000 or more and an estimated useful life of two years or more. 

1. New Asset - Cost meets the capitalization threshold as an individual asset or 
to make an asset ready for its intended use should be capitalized. 

2. Additions - Purchased additions to previously capitalized assets that meet the 
capitalization threshold, should be capitalized as add-ons to the existing 
property record. 

3. Replacements/Improvements - The cost to replace or improve an existing 
asset should be capitalized if it meets the capitalization threshold and at least 
one of the following criteria: 

a. Extends the useful life of the existing asset by at least 3 years, 10 years 
for infrastructure. 

b. Increases the effectiveness or efficiency of an asset. 
c. Cost ofrepair exceeds 20% of the original cost and at least 15% of the 

replacement cost of the new asset. 

Appendix C - Replacement Determination Form should be used when 
determining whether or not to repair or replace an asset. This form should be 
completed by the requesting Department and turned into the Capital Asset 
Accountant in the Finance Department. 

For replacements, the old asset should be removed from the fixed asset system 
if it can be separately identified or if a cost can be reasonably estimated for its 
original value and then adjusted in the fixed asset system. 

4. Donated Assets - Assets with a market value in excess of $5,000 will be 
capitalized. 
Historical works of art or treasures will be recorded at historical cost and will 
not be depreciated as they do not depreciate in value. 

5. Repairs & Maintenance-Costs that are associated with repairs and 
maintenance are not recommended for capitalization because they do not add 
value to the existing asset. However, major repairs that extend the useful life 
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or increase the effectiveness or efficiency of an asset may be classified as 
improvements and therefore should be capitalized. 

Specific Example: New Parking Lot would be capitalized an improvement. 
Annual or biannual maintenance to fill in cracks or seal would be considered 
repair and maintenance even if it exceeds capitalization threshold. Adding on 
to the parking lot or replacing areas of the parking lot if capitalization criteria 
are met would be capitalized. 

6. Tools & Equipment-Items that do not meet the capitalization threshold 
such as firearms, computer equipment, etc will be maintained by each 
Department on an inventory list. 

Specific Example: City purchases 50 computers at one time out of the Capital 
Fund. Since individually these do not meet the threshold and can be easily 
changed out they will not be capitalized. City purchases a 100 cameras and 
puts in hardware related wiring to install cameras to create a "camera system". 
All this would be capitalized as the camera system. Future changes or trade 
outs of individual cameras would not be capitalized unless the entire "system" 
is being replaced. 

B. CAPITAL ASSET CLASSES 
1. Land - Land acquired and intended for public use will be capitalized as the 

actual cost at the time of acquisition. Actual cost shall include purchase price 
and any fees for services related thereto, e.g. commissions, surveying fees, 
appraisal and negotiation fees, professional fees of engineers, attorneys, 
appraisers and financial advisors, damage payments, title preparation costs, 
site preparation costs and costs to demolish unwanted structures. For donated 
land, the fair value of the land as of the date of acquisition will be used for 
capitalizing. Easements, rights-of way and other land improvements will be 
capitalized at the fair market value as of the date of acquisition. 

2. Buildings - A building is a structure that is permanently attached to the land, 
has a roof, is partially or completely enclosed by walls, and is not intended to 
be transportable or moveable. Total project costs are accumulated in detail as 
one asset in a construction in progress account, with depreciation calculated as 
of the date the building is placed into service. Capitalized costs of a building 
purchased by the City will include purchase price, professional fees of 
appraisers and attorneys, and any related costs necessary to put the building 
into its intended state of operation. Capitalized original cost on a constructed 
building will include the cost of constructing the asset, architects' and 
engineers' fees, permits, insurance and interest costs during construction and 
other administrative costs, such as clerical work and appraisals. In addition to 
the costs outlined above, the following expense items should be included in 

24353745.vl 



the original cost of the asset if they are not included in the primary 
construction contract or work order: 

etc. 
a Built-in casework, walk-in coolers and freezers, built-in shelving, 

b. Bleachers and fixed gymnasium equipment. 
c. Graphics and directories. 
d. Bathroom accessories. 
e. Carpets ( other than moveable rugs). 
f. Compressed air systems, plumbing systems, sprinkler systems, 

heating, venting and air conditioning systems which are fixed to 
the structure. 

g. Emergency generator systems for building support. 
h. Built-in public address systems, etc. 
i. Demolition of an existing structure. 

A donated building will be recorded at its fair market value as of the day of 
acquisition plus ancillary charges, if any. 

Building Improvements-Additions and improvements to buildings ( e.g., a new 
heating and ventilating system) should be added to the building account when 
these costs are considered betterments. 

3. Improvements other than buildings - These improvements are defined as 
betterments or facility/site improvements that increase the value of the 
building and should therefore be capitalized. A list of examples would be 
fencing, landscaping, parking lots, outside sprinkler systems, recreation areas 
and athletic fields, paths and trails, septic systems, stadiums, fountains, 
pavilions, and retaining walls. 

Infrastructure-Assets are long-lived capital assets that normally are 
stationary and can be preserved for a significantly longer period than other 
capital assets. Examples of infrastructure include, roads, curbs, gutters, 
bridges, sidewalks, transmitting tower, lighting systems, drainage, signage, 
water, storm and sewer systems. 

4. Machinery and equipment - These are fixed or movable assets with are to 
be used for operations. This property valued at actual or estimated cost, 
including ancillary charges. Ancillary costs considered in determining the 
value of these assets include transportation charges, installation costs and 
extended warranty contracts or any other normal or necessary costs required 
to place and asset in its intended location and condition for use. If an asset is 
acquired through donation, an appraised value or an estimated cost using 
reasonable cost comparisons should be established as of the donation date and 
assigned to the Asset. Examples include vehicles, off road equipment, office 
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equipment, furniture, business machines, communications equipment, 
maintenance equipment, computer equipment, upgrades, and software. 

Computer software is an intangible asset if it is developed in-house by City 
employees or by a third party contractor on behalf of the government. This 
includes commercially available software that is purchased or licensed by the 
City and that the City must exert minimal incremental effort before the 
software can be put into operation per GASB 51. Such purchases will be 
capitalized if they meet the City's capitalization threshold. Yearly renewals, 
upgrades or annual maintenance costs of existing software will be considered 
an operating cost and expensed as incurred. The City will amortize software 
over 3-5 years, depending on whether the software is a component of an 
existing system or a brand new system. 

An exception to the capitalization policy is provided for equipment acquired 
through grant funds but ownership of the asset remains with the granting 
agency. In these instances, the asset would not be capitalized. 

5. Construction work in progress -This account should be used when a 
government reports amounts expended on an uncompleted building or other 
capital construction project. When the project is complete, the cumulative 
costs (purchase or construction costs plus costs incurred to place the asset in 
its intended location and use) are transferred to another appropriate Capital 
Asset account. Only projects reported in Enterprise funds will have interest 
costs capitalized during construction. 

C. DEPRECIATION 
1. Definition--The usefulness of most assets, other than land and historical 

works of art and treasures, declines over time. Depreciation is used to reflect 
the economic loss in the value of an asset. Depreciation is the loss in value 
from any cause. Some of these causes are: 
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Physical deterioration - The loss in value caused by wear and tear in 
operation and exposure to the elements. 

Functional obsolescence - The loss in value within the property as a result 
of the development of new technology. 

Economic or environmental obsolescence - The loss of value resulting 
from influences external to the property itself such as governmental 
regulation. 

In accounting terms, depreciation is the process of allocating the cost of 
tangible property over a period of time. Generally, at the end of an asset's 
life, the sum of the amounts charged for depreciation (accumulated 
depreciation) will equal the original cost less salvage value. Appendix A 
contains a list of City Assets by Class with the depreciable lives in years that 
the City is going to use to calculate depreciation. 



2. Policy--The City will use the straight-line depreciation method of depreciation 
which is the historical cost of an asset divided over the estimated useful life of 
an asset. It will also use a half-year year convention. Under the half-year 
convention, an asset is treated as though it were placed in service or disposed 
of on the first day of the seventh month of the fiscal year. One-half of a full 
year's depreciation is allowed for the asset in its first year placed in service, 
regardless of date it was actually placed in service during the year. Likewise, 
one-half year of depreciation is allowed for the asset in its year of disposition, 
regardless of when it was disposed of or sold. The following useful life for 
each category of Capital Asset is defined as follows: 

a. Buildings-15-50 Years 
b. Improvements Other Than Buildings-I 0-50 Years 
c. Machinery & Equipment-5-20 Years 
d. Furniture & Fixtures --5-20 Years 
e. Infrastructure-I 0-50 Years 

Appendix A contains a more detailed depreciation guide with the useful life 
that the City will use as a guideline to follow. 

3. Reporting--The City follows GASB guidelines and reports depreciation for 
Government-Wide Financial Reporting for all funds including all general 
capital assets and enterprise fund assets. For Fund Financial Reporting, only 
enterprise funds report capital assets. 

D. PROPERTY RECORDS 
A governmental unit is to keep records of its Capital Assets. The record should 

include: Asset number, Project number (if applicable), Description, Asset class, 
Location, Responsible manager, Manufacturer, Model, Method acquired, Year made, 
Serial number, License number (if applicable), Vendor, Warranty expire date, Home 
fund and department, Cost or estimated cost, Date acquired, and Asset life. 

Only items meeting the capitalization thresholds stated in the policy above should 
be included on the property records and accounted for as a Capital Asset item. Lots 
or groups of items should not be included when individual items cost less than or do 
not meet these stated capitalization thresholds. 

Any item of property that is readily separable and separately useful from a larger 
assembly of which it forms a part should be treated as a separate item. 

The cost ofreplacing any property item that doesn't qualify as a capital asset or 
betterment should be charged to maintenance expense. 

The Capital Asset Record will be maintained by the Capital Asset Accountant as 
the permanent record for the Capital Asset. The custodian of each department is 
responsible for reporting any changes to capital assets to the Capital Asset 
Accountant. 
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Items with a value of $500-$4,999 are to be inventoried annually and reported on 
an Inventory List to the Capital Asset Accountant. This would include computers, 
copiers, weapons, etc. 

E. ACQUISITIONS AND DISPOSITIONS 
Current year additions are all assets recorded during the current fiscal year. These 

include purchases of new as well as used assets, all donated assets, and assets 
acquired through capital leases. 

A department will initially request a capital asset purchase in the annual budget 
process. Before purchasing, the department will request formal approval for purchase 
from City Council via Ordinance. In the event a capital asset needs to be purchased 
and was not approved in the budget, the department will request approval first from 
the Finance Director or Purchasing Officer who will ensure there is an adequate 
funding source with funds available for the purchase. Next, the department will 
request approval from the City Administrator. Finally, the department may request 
approval of the City Council via Ordinance. Once approval is obtained, a purchase 
order (PO) is requested by the Custodian in the department who is responsible for 
ensuring all approvals have been received and bid requirements have been met 
according to the City's Purchasing Policy. The General Ledger (G/L) account and 
project number used on the PO will signify if the item qualifies as a Capital Asset. 
This is how the Capital Asset Accountant tracks asset purchases. A separate asset 
form is not completed because once the information is input into the accounting 
software by the Capital Asset Accountant, a cover sheet is printed with all the 
required information for each Capital Asset for the permanent record. 

All vehicles purchased will be held solely in the name of the City. All Capital 
Assets will be insured under the City's insurance which will be maintained by the 
City Clerk who is responsible for risk management and maintaining adequate 
property insurance coverage. 

1. Changes 
Corrections to an existing record can include but not limited to: 
• Error in prior classification of Asset. 
• Item disposed of and property record previously not deleted. 
• Correction of description, serial number, or model number. 
• Correction of cost. 
• Year of acquisition change. 
• Correction of Asset tag number, equipment code number or service code 

number. 
• Change in estimated useful life. 

2. Erasures 
An erasure is the deletion of an item recorded as an asset in error. The erasure 
will remove the item from the master file along with all depreciation expense and 
accumulated depreciation as if it were never recorded and the item will not be 
reported on the disposal listing. 
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3. Transfers 
A transfer is the movement of a capital asset due to a change in location either by 
account, department, or building. A transfer may be a complete or partial transfer 
of an item. If property is transferred to a new department, the transferring 
department must complete a Disposition form (Appendix B) and the receiving 
department must sign as acknowledgment of receipt of Capital Asset. 

4. Disposals 
Assets that are sold, traded-in, abandoned, or in any way removed from service 
are classified as disposals. Disposals can be either full or partial and records must 
be maintained. Annually, the Capital Asset Accountant will ask each department 
to review a report of fixed assets for their department to see if any items have 
been disposed of during the year. All disposals of Capital Assets must be 
reported by Custodian of department on Disposition Form (Appendix B) and 
given to Capital Asset Accountant who will enter into the accounting software. 
Disposal of surplus property shall be in accordance with applicable provisions of 
the City Code. 

All property acquisitions or dispositions including transfers, etc. require the 
approval of the Finance Director before posting in the accounting software. 

F. ASSET TAG CONTROL 
Positive identification of a government's Capital Asset requires the use of 
identification number tags which should be physically attached to the property in 
a visible location whenever possible. The tag should be placed in an area where it 
will be easily available to see but not get in the way of the work day. Tagging is 
important for: 
• Providing an accurate method of identifying individual Assets, 
• Facilitating the inventory process, 
• Controlling the location of all physical Assets, 
• Assisting in maintaining Capital Assets, 
• Providing a common ground of communication for both the accounting 

department and the Assets' users. 

The Asset number (Property ID number) will be assigned when the Asset is 
entered into the accounting system. Asset tags will be issued to each asset by the 
Accounts Receivable Clerk who will send the tags out with an Asset Listing 
Report to the Custodian in each respective department. The Custodians will be 
responsible for placement of the asset tags on the Capital Assets. The Custodians 
should have the asset tags affixed to the Capital Assets timely and prior to any 
physical inventory. 

An asset purchased or constructed as an accessory or modification to an asset that 
is already included in asset inventory should not be tagged; it should be treated as 
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an improvement to the existing asset. However, if it is not a permanent addition 
to the existing asset, it should be tagged and monitored separately. 

If a tag becomes misplaced, destroyed, or in need of replacement, it is the 
Custodian's responsibility to notify the Accounts Receivable Clerk who will 
assign a replacement tag and send to the Custodian for placement on the Capital 
Asset. The Accounts Receivable Clerk will notify the Capital Asset Accountant 
of the tag change for update in the accounting software. 

If a tag cannot physically be affixed to the asset, a file should be kept detailing the 
asset description with serial number and location. 

G.ANNUALINVENTORY 
The department head is responsible for all property purchased for, assigned to or 
otherwise provided to his/her department. Each department head will designate a 
custodian for their respective department. 

Annually the Capital Asset Accountant will provide the department head and/or 
custodian with an Asset Listing report showing all Capital Assets for their 
department with location. This listing will include all property for which the 
department is responsible. A physical inventory of property should be taken and 
compared against the report, noting any discrepancies. If Assets are recorded or 
added when acquired, and if retirements and transfers are accurately recorded as 
made, the inventory as disclosed by annual physical inspection should equal the 
amounts shown by the records. Departments should resolve any discrepancies 
with the Capital Asset Accountant. If it is discovered that Capital Assets are 
missing, the Finance Director should be contacted immediately and an 
investigation will be done. If the asset can not be located, the Capital Asset 
record must be reduced by the book value of the missing Capital Asset. Any asset 
greater than $10,000 shall be reported immediately to City Council. 

The department head should sign the Asset Listing Report verifying the property 
on hand and return to the Capital Asset Accountant. 

H. DEFINITIONS 

Asset Listing Report - Report out of the accounting system used for annual 
inventory of capital assets. 

Capital Asset Accountant - The person the Finance Director designates to act as 
the central coordinator over all accounting activities of the general ledger. Duties 
include: 
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a. Maintain the Asset Record and bear responsibility for the accuracy of 
the data contained in it. 



b. Act as a collection point for all capital asset subsidiary reports 
(additions, dispositions, transfers, etc) 

c. Maintain the Construction Work in Progress account and reconcile 
data annually. 

d. Calculate depreciation on capital assets. 
e. Ensure compliance with the City policies and procedures regarding 

capital assets. 
f. Provide information for annual audit and financial reporting. 

Custodian--The person the Department head assigns responsibility for capital 
asset control, maintenance and reporting to for the department. 

General Ledger Account (GIL)--Expense or Expenditure account which the 
capital asset will be posted to in the accounting system. 

Purchase Order (PO) - Purchase document issued by Finance department once 
Requesting department has received all bids, approvals etc. required. 

I. CONCLUSION 
While no set of procedures or policies can address all circumstances, this has 

outlined some of the more basic areas. It is impossible to define a set of procedures 
that can be used without modification. The objective is to maintain and control 
government Capital Assets where an accurate record of Capital Assets is required. 
These policies should not be so inflexible so as to hinder the people charged with the 
responsibility of maintaining the property record, but instead should make their job 
easier by establishing standards for property control. Most important is the accuracy 
of the data contained within the system. Those who account for, purchase and use the 
Assets must make sure the data is accurate. 
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Appendix A - Depreciable Life in Years 

Buildings 

Builaiug : 
Auditorium 
City Buildings 
Fire Stations 
Lift Station 
Treatment Plant 
Well Houses 

Building Improvements: 

Elevator 
Restrooms 
Roof 
Airport Hangar 
Heating & Cooling/HY AC 
Electrical/Lighting Upgrades 
Flooring 
Pavilions 
Generator 

Improvements Other Than Buildings 

Site & Faeility lmprovemeh.ts: 
Fencing 
Fountains 

Bleachers-Concrete 
Bleachers-Metal 
Landscaping 
Flag Pole 
Parking Lot 
Irrigation System 
Swimming Pool 
Paths & Trails 
Athletic Fields (including bleachers) 
Retaining Wall 
Landfill 
Other Improvement 
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50 
50 
50 
50 
25 
50 

20 
50 
15 
50 
20 
20 
15 
50 
20 

20 
20 

20 
10 
15 
20 
15 
15 
25 
20 
15 
20 
25 
20 



Infrastrueture: 

Bridge-Concrete Slab 
Bridge-Culvert 
Bridge-Prestressed Girder 
Bridge-Prestressed Girder (box) 
Dock 
Sewer (sanitary, storm) 
Water Line 
Radio Tower 
Warning Sirens 
Lighting System (traffic, outdoor, street, etc) 
Airport Runway/Strip/Taxi Area/Apron 
Fire Hydrants 
Road/Street- Asphalt ( curb, gutters) 
Road/Street- Concrete (curb, gutters) 
Sidewalks 

Machinery & Equipment 

Computers 
Copiers 
Printers 
Office Furniture 
Folder/Inserter Machine 

Toohnol0gy Equipment: 

50 
50 
50 
50 
20 
50 
50 
20 
10 
15 
15 
25 
15 
25 
20 

5 
5 
5 
10 
7 

Camera Equipment 5 
Audio Equipment 5 
Computer Equipment Racks 7 
Computer Software-Purchased 5 
Computer Software-Internally Developed 5 
Security System (Card Reader, Camera, Monitor) 7 
Recording System 7 
Telephone System 10 

Vehicles: 

Dump Truck 
Pumper Truck 
Rescue Truck 
Ladder Truck 
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10 
12 
12 
12 



Tanker Truck 10 
Refuse Truck 6 
Snow Plow Truck & Spreader 10 
Vacuum Truck 15 
Police SUV 5 
Police Sedan 5 
Light/Medium Trucks 7 
4WDTruck 7 
Jet Fuel Truck 15 
Utility Vehicle 10 
Trailer 10 
Cargo & Passenger Vehicle-Non Police 7 

McWhinecy & EqlWipmtenit: 

Compactor 10 
Track Loader 10 
Baler 6 
Tractor 10 
Tractor-Wide Area Mower 10 
Forklift/Skid Loader 10 
Wheel Loader 10 
Backhoe 15 
Excavator 10 
Mower-Walk Behind 7 
Mower-Zero Turn 10 
Aerator/Seeder 10 
Portable Generator 10 
Boat 10 

Miseellaneous Machinery & Equipment: 

GPS Equipment 5 
Power Sprayers 7 
Power Drills 7 
Power Tools 7 
Machine Tools 7 
Microfilm Machine 7 
Radio Receiver & Transmitters 10 
Rescue Equipment 12 
Other Heavy Equipment 10 
Other Miscellaneous Equipment 7 
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Capital Asset Disposition 

Asset ID/Tag Number: 

Asset Description: 

Department: Date Disposed: 

Reason for Disposition: -----------------------

How Disposed: 

Traded In: 

If so, on what purchase? 

Sold: 

If so, to whom and sale price? Listed on: Purple Wave, Public Surplus, or 
Other? ------------------------------

Scrapped: 

Reason: Outdated/Old - -----

No longer of value _ ____ _ 

Can't sell -----

Did you receive money for it? Yes or No 

If so, to whom, and sale price? 

Transferred to: Department ----------------------
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Capital Asset Replacement Determination 

Cost of Original Asset: $ _____ _ Replacement Asset Cost: $ 
-----

Remaining Life of Asset: Years Life ofNew Asset - ---

Estimated Value of Asset (if Sold): $ ______ _ 

Estimated Value of Asset (if Scrapped): $ ______ _ 

Estimated Cost to Repair Asset: $ --------

Reason for Repair: Needs updating Worn Out Broken Better 
Performance/Functioning 

Replace or Repair Determination: 

Years ---

Is the estimated cost to repair the asset more than 20% of the original cost and at least 
15% of the replacement cost? 

Yes -- Replace the asset. 

No -- Continue on. 

Would the estimated amount received from the sale of the asset or from scrapping, added 
to the estimated cost to repair the asset, be more than 20% of the original cost and at least 
15% of the replacement cost? 

Yes -- Replace the asset. 

No -- Repair the asset. 

If no, have there been any other major repairs in the past 2-3 years that would 
cumulatively warrant asset replacement? 
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CASH MANAGEMENT POLICY 

Purpose 

All aspects of financial management benefit significantly from strong internal controls, 
but none more than revenues and cash. Effectively managing cash helps create a 
sustainable financial position and helps ensure sound financial practices. This policy 
establishes a framework from which all City departments and employees may work to 
maintain effective controls and practices including compliance with federal, state and 
local requirements and industry standards. It also incorporates GFOA's best practices 
that will allow the City to meet present needs without impairing its ability to meet its 
future needs by depleting resources. 

This policy outlines the administrative policies with respect to the management of cash 
throughout the City. This includes all cash handling activities including deposits, 
disbursements, and other transactions. All employees of the City with cash handling 
responsibilities shall conduct all cash handling activities in compliance with rules and 
guidelines set forth by this Policy and by their respective departmental cash handling 
procedures. Any deviation from this Policy must be approved by the Finance Director, 
and detailed in written departmental cash handling procedures. Failure to follow any of 
these procedures may result in employee discipline, up to and including termination of 
City employment. 

Cash Management Policies 
The purpose of the cash management function is to fulfill the fiduciary responsibilities of 
the City and its departments in handling and safeguarding of cash. 

The following elements of cash management will be specifically addressed: 

• Segregation of cash related duties 
• Responsibilities of cash handling employees 
• Timely receipts and deposits 
• Scheduling disbursements 
• Investing idle cash 
• Reducing the need to borrow by building reserves. 
• Determine the timeliness of debt issuance to ensure available cash for capital 

improvements 
• Periodic independent verification through an annual audit performed by external 

auditors 
• Bonding the City Treasurer and Finance Director 
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Cash Management Responsibilities 

A. Finance Director's Office 

1. Establish an adequate internal control system over City cash and cash 
equivalents. 

2. Establish clearly written and approved procedures for all areas of cash 
handling operations. 

3. Review the departmental cash handling procedures to ensure compliance 
4. Upon request, assist departments with developing controls to mitigate the 

potential effect of exceptions or deviations from this policy. 
5. Approve the establishment of change funds, included related amount of the 

fund. 
6. Approve others authorized to inspect/review cash handling operations. 
7. In the event ofloss, determine who needs to be notified within the City and 

for reporting the fraud to the appropriate personnel. 
8. Coordinate and collaborate with the Police department where appropriate. 
9. Conduct random, unannounced reviews/audits. 
10. Establish and/or approve all City bank accounts and purchasing accounts for 

the City. 
11. City Treasurer and Finance Director must have the ability to be bonded. 

B. Department Heads 

1. Ensure the safeguarding of City funds. 
2. Ensure procedures are in place to comply with this Policy and assume 

accountability for exceptions and deviations from this Policy. 
3. Authorize each employee that has been assigned to designated cash handling 

positions to perform those duties after being trained in the department's cash 
handling procedures. 

4. In the event ofloss, immediately report fraud to the Finance Director. 

C. Cash Handler 

1. Use due diligence in handling City assets so that reasonable protection is 
provided to those assets at all times. 

2. Report to their Department Head, who should in tum alert the Finance 
Director, of any instance where a City employee has knowledge or suspicion 
of a defalcation or dishonest act by another City employee. 

3. Request permission of the Finance Director to open any bank accounts in the 
City's name or with any affiliation with the City due to employment with the 
City. 
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Cash Management Controls 

A. General Cash Controls 
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1. All City bank accounts shall be carried in the name of the City with 
additional secondary designations within the bank account name as to 
purpose of the bank account, where appropriate. The only exception to 
this would be any account which requires distinct wording due to legal 
restrictions placed on it. 

2. The Finance Department is responsible for creating and closing bank 
accounts and determining if an additional bank account is necessary. 

3. All employees with access to cash funds shall be covered under the 
City's Commercial Crime or Employee Dishonesty Insurance Policy as 
prescribed by the City Clerk who handles the City's risk management 
policies. In addition, the Finance Director and City Treasurer is 
required to carry separately bonded policies in accordance with Sections 
115.210 and 115.440 of the City Code. 

4. Cash handling sites shall have an individual designated by the 
Department Head as custodian with specific responsibility for cash 
handling at the respective locations during all shifts. 

5. The number of employees with access to cash shall be limited for 
internal control purposes. Efforts shall be made for the physical 
separation of duties and responsibilities between the cash custodian and 
that of the individual or individuals that perform the accounting and 
recordkeeping function pertaining to cash. 

6. The City will encourage the use of wire, ACH, direct deposits, and other 
electronic forms of receipts, deposits, and payments whenever possible 
to reduce the risk of error, reduce the opportunity for misappropriation, 
reduce the level of returned checks, and ensure more rapid tum-around 
time on receivables. 

7. The City will establish segregation of duties so that no one employee has 
responsibility for every phase of cash receipting and depositing, 
disbursement, reconciliation, and reporting of cash transactions. 

8. Where the separation of responsibility is precluded due to limited 
available personnel, the supervisor shall perform specific verification 
steps for sound cash handling controls. The supervisor shall not be 
involved in the original transaction steps which are to be verified. 
Departments should confer with the Finance Department to establish 
other mitigating controls where separation of responsibility is precluded. 

9. At least two people per cash handling site shall be involved in the cash 
handling process unless otherwise authorized by the Finance Director. 

10. Where possible, cash handling duties shall be rotated on a periodic basis. 
This can help to prevent departments from becoming dependent upon 
one person for a particular function and can make it easier to identify 
and correct procedural weaknesses and breaches. 



11. When practicable, cash handling sites will have videotaped surveillance, 
and/or electronic microphone recording installed. 

12. Physical protection of cash through the use of bank facilities, locked 
cash boxes, locked cash bags, locked drawers, and secured car transport 
(police transfer of cash) will be used at all times. The Finance Director 
in conjunction with other Department Heads, shall assess the 
reasonableness, practicality, and security in determining the use of the 
police transfer of cash bags. 

13. In general, collections in the field are prohibited unless specifically 
authorized by the Finance Director. 

14. Cash on the premises will be held to a minimum to reduce the amount of 
idle cash that is available, as well as for cash control purposes. Deposits 
shall be made within twenty-four hours. The Finance Director, in 
conjunction with departments, shall assess the reasonableness, 
practicality, and security in determining the timing for deposits, 
especially when deposits exceed the twenty-four hour time requirement 
noted above. Careful consideration will be given to the risk involved 
with holding idle cash in the department versus the cost to make more 
frequent deposits. 

15. Authorized personnel within the department who do not have custodial 
accounting or recording duties and responsibilities, shall conduct 
periodic examination, count or other review of cash. 

The Finance Department may also conduct random unannounced reviews 
and/or audits. 

B. Safeguarding Funds 

1. Access to the cash drawer is limited to only one or two persons. Each cash 
drawer shall be counted and balanced at the beginning and ending of each day. 
Any overages or shortages should be immediately documented on a daily log. 

2. All counting of money should be kept out of public view. 
3. All monies should be secured after hours in the vault. Vault combinations 

should be limited to the smallest number of individuals practicable, given the 
business needs of the work unit. 

4. Vault or safe combinations should never be written down in the cash-handling 
area. Safe combinations held by individuals who serve as back up to the 
everyday users of the safe, who may need to write down this combination 
should keep the combination offsite. 

5. When an individual who knows the vault or safe combination leaves the City 
employment, the safe combination should be changed promptly. 

6. An individual may not serve in a City cash-handling capacity with criminal 
history record information that reveals a recent (within the last ten years) and 
relevant (theft conviction of any kind) conviction. 
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7. Change funds shall be established by the Finance Director and will be strictly 
revolving funds and require no replenishment. Change funds are established 
for the purpose of making change where cash is collected and shall not be 
used for petty cash purchases, loans, advances or check cashing. 

8. Change funds are not to be commingled with any other monies. 
9. Change funds that are no longer needed to conduct the business for which 

they were established are to be returned to the Finance Department within 48 
hours from the time it is determined that they funds are no longer required. 
They shall be deposited at the depository bank within the next daily deposit. 

C. Receipting of Payments 

1. Cash handlers shall be watchful for counterfeit bills, checks, etc. 
2. Checks, traveler's checks, money orders and other negotiable financial 

instruments shall be endorsed as they are received. 
3. All handwritten receipts shall be pre-numbered to account for lapses in 

sequence. 
4. All checks shall be made payable to the City of Washington and shall be 

accepted only in the amount of the sale or transaction. Checks may not be 
written for more than the amount due to the City except for accounts 
receivable customers who wish to pay in advance on their accounts. Under no 
circumstances should any checks be cashed/and or substituted for cash on 
hand. 

5. Only pre-printed temporary checks will be accepted by cash handlers. 
6. Post-dated, third-party or payroll checks will not be accepted. 
7. All departments with cash operations shall maintain a permanent collection 

record, such as a cash register tape, that has the record of all transactions 
including voids, refunds or cancellations. All revenues collected shall have a 
receipt or other proof of sale issued to the customer at the point of sale or 
collection whether handwritten or electronically generated. 

There shall be a means of capturing and summarizing daily transactions, 
which will be reconciled to the amount deposited. 

D. Deposits 

1. The general operating standard for depositing with the depository bank shall 
be within twenty-four hours of receipt. Therefore, any daily funds or 
accumulation of funds in excess of $500 received must be deposited daily. At 
a minimum, weekly deposits must be made even when the weekly 
accumulation of funds does not exceed $500. Any exceptions to this must be 
approved by the Finance Director. All amounts that are not deposited on a 
daily basis shall be secured in a safe or vault. 

2. Each cash handler should reconcile on a daily basis. A formal reconciliation 
should be prepared by the cashier and then approved by a supervisor or 
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individual not involved in the daily cash handling activities. The review 
should confirm that the amount of cash indicated on the reconciliation is 
accurate. Furthermore, the supervisor should ensure that the total receipts 
equal the cash totals. Finally, the supervisor should review and approve 
voids. 

3. The City will make a reasonable effort to determine the cause of any shortage 
or overage and correct it when balancing the daily cash drawer. Significant 
( over $10) or frequent overages or shortages must be reported to the Finance 
Director. Employees experiencing high amounts of overages and/or frequent 
overages/shortages will be relieved of cashier duties. 

4. The cash-handling and accounts receivable functions should be separate. 
5. Independent of the cash-handling operation, periodic reconciliation of bank 

accounts should be performed and reconciling items should be identified. 
Management information reports should be prepared and submitted to the 
Finance Director to ensure that all reconciling items are appropriately 
resolved. 

6. Cash receipt documents should be prepared promptly and should be dated the 
same day as the funds are deposited in the bank. Additionally, the documents 
should be forwarded to the Finance Department for prompt recording into the 
general ledger. 

7. All security and bid deposits received in negotiable form as well as escrowed 
funds shall be deposited and held until final disposition is made. 

8. All performance bonds shall be kept in the safe in the Finance Department for 
safekeeping until which time the Engineering department releases the bond 
and removes it from the safe. 

9. Credit card processing and on-line payments will be recorded into the bank 
account via ACH transfer. Cashiers in the Finance Department will import 
these transactions reconcile and import these transactions daily into the 
accounting system along with cash and check transactions. 

E. Returned Checks 

1. Occasionally, a deposited check may not clear the bank for one of several 
reasons: non-sufficient funds, account closed, stop payment, funds held, stolen 
checks, forgery, endorsement, or signature. 

2. The Finance Department will attempt to collect the funds for the returned 
check along with the City's returned check processing fee by mailing a 
demand letter to the writer of the returned check. 

3. Only cash, certified checks or money orders will be accepted for payment of 
returned checks. Any exceptions to this would need to be approved by the 
Finance Director or designee. 

4. The Finance Assistant and the Accounts Receivable Clerk can waive the 
check processing fee for unforeseen circumstances such as fraud on the 
account or death in the family. Any other exceptions must be approved by the 
Finance Director. 
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5. If collection efforts are unsuccessful after 10 days from the date of the 
demand letter, then customer may have service shut off or may be referred to 
an outside collection agency. 

F. Transferring and/or Transporting Funds 

1. When transferring funds between cash handlers within a work unit or 
transporting funds between locations, individual accountability can only be 
maintained by protecting the chain of custody. 

2. A cash count and reconciliation will occur whenever City funds change hands. 
3. Whether transferring funds between cash handlers within a work unit or 

transporting funds between locations, never allow the relinquishing custodian 
of the cash to leave before the receiving custodian has completed a cash count 
and reconciliation. 

4. Both the relinquishing and receiving custodian of the cash will sign off on the 
cash count and reconciliation to complete the transfer of funds. 

5. All transports of cash between locations will be made in locked transport bags 
or sealed bank security bags. Couriers will not have keys to the transport 
bags; only the sending and receiving units will have the keys. 

G. General Cash Disbursements 

1. The City will ensure that all disbursements will be made in an accurate and 
timely manner from the City's automated accounts payable system. Any 
exceptions to this must be approved by the Finance Director. 

2. The City will ensure that all disbursements are made in accordance with 
federal and state regulations, generally accepted accounting principles, and 
other industry standards, to ensure the availability of cash for disbursement 
purposes. 

3. The City will ensure that all disbursements are made in accordance with 
applicable federal, state, and local laws, city disbursement policies and 
procedures, and industry standards. 

4. The City will disburse all payments through the Finance Office with proper 
documentation. At no time is it acceptable to issue payments from a cash 
register or without proper justification shown through documentation or 
without appropriate budget appropriation. 

5. The City will schedule disbursements in such a manner that sufficient cash 
will be on hand to avoid overdrafts. 

6. There will be two signatories on all checking accounts. Finance 
Director/Treasurer or City Administrator/Deputy City Treasurer and City 
Clerk or Mayor 

7. The City currently uses electronic signatures for disbursements up to 
$4,999.99. For checks over this amount, two manual signatures is required in 
accordance with #6 above. 

8. No member of staff has authority to approve their own reimbursements. 
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H. Payroll 

1. Department heads or designee shall review and approve employee's time 
and/or payroll changes for their staff but will not prepare payroll checks or 
other transactions. 

2. Staff preparing payroll transactions shall not have approval authority for 
initiating payroll changes or increasing or decreasing staffing levels. 

I. Refunds 

1. Cash or credit card refunds are permitted only upon presentation of the receipt 
or other proof of purchase issued at the point of sale. 

2. Check refunds will be issued through the Accounts Payable process. 
Departments will submit a request to the Finance Department following the 
purchasing policy guidelines. 

3. Refunds shall be completed by charging the revenue General Ledger account 
that was originally credited 

ARTICLE I 
Definitions 

DEBT BOND COMPLIANCE POLICY 

Section 1.1. Definitions. Capitalized words and terms used in this Compliance 
Procedure have the following meanings: 

"Annual Compliance Checklist" means a questionnaire and/or checklist described 
in Section 6.1 that is completed each year for a Tax-Exempt Bond issue. 

"Bond Compliance Officer" means the Issuer's Finance Director or, if the position 
of Finance Director is vacant, the person filling the responsibilities of the Finance 
Director for the Issuer. 

"Bond Counsel" means a law firm selected by the Issuer to provide a legal 
opinion regarding the tax status of interest on Tax-Exempt Bonds as of the issue date or 
the law firm selected to advise the Issuer on matters referenced in this Compliance 
Procedure. 

"Bond Restricted Funds" means the funds, accounts, and investments that are 
subject to arbitrage rebate and/or yield restriction rules that have been identified in the 
Tax Compliance Agreement for a Tax-Exempt Bond issue. 
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"Bond Transcript" means the 'transcript of proceedings" or other similarly titled 
set of transaction documents assembled by Bond Counsel following the issuance ofTax
Exempt Bonds. 

"City Council" means the City Council of the Issuer. 

"Code" means the Internal Revenue Code of 1986, as amended. 

"Compliance Procedure" means this Bond Compliance Policy and Procedure. 

"Continuing Disclosure Undertaking" means the Continuing Disclosure 
Agreement(s), Continuing Disclosure Undertaking(s), Continuing Disclosure Instructions 
or other written certification(s) of the Issuer setting out covenants for satisfying the 
Issuer's requirements for providing information to the MSRB pursuant to SEC Rule 
15c2-12 on an ongoing basis for one or more Tax-Exempt Bond issues. 

"Cost" or "Costs" means all costs and expenses paid for the acquisition, design, 
construction, equipping or improvement of a Project Facility or costs of issuing Tax
Exempt Bonds. 

"EMMA" means the Electronic Municipal Market Access system for municipal 
securities disclosures established and maintained by the MSRB, which can be accessed at 
www .emma.rnsrb.org. 

"Final Written Allocation" means the Final Written Allocation of Bond proceeds 
prepared pursuant to Section 5.4 of this Compliance Procedure. 

"Financed Assets" means that part of a Project Facility treated as financed with 
Tax-Exempt Bond proceeds as reflected in a Final Written Allocation or, if no Final 
Written Allocation was prepared, the accounting records of the Issuer and the Tax 
Compliance Agreement for the Tax-Exempt Bond issue. "Intent Resolution" means a 
resolution of the City Council stating (a) the intent of the Issuer to finance all or a portion 
of the Project Facility, (b) the expected maximum size of the financing and (c) the intent 
of the Issuer to reimburse the costs paid by the Issuer from proceeds of the Tax-Exempt 
Bonds. 

"IRS" means the Internal Revenue Service. 

"Issuer" means the City of Washington, Missouri. 

"MSRB" means the Municipal Securities Rulemaking Board, or any successor 
repository designated as such by the Securities and Exchange Commission in accordance 
with Rule 15c2-12(b )( 5) adopted by the Securities and Exchange Commission under the 
Securities Exchange Act of 1934, as the same may be amended from time to time. 
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"Placed In Service" means that date (as determined by the Bond Compliance 
Officer) when the Project Facility is substantially complete and in operation at 
substantially its design level. 

"Project Facility" means all tangible or intangible property financed in whole or 
in part with Tax-Exempt Bonds that is (a) functionally related or integrated in use, (b) 
located on the same physical site or proximate sites, and ( c) expected to be Placed in 
Service within one-year of each other. 

"Rebate Analyst" means the rebate analyst for the Tax-Exempt Bonds selected 
pursuant to the Tax Compliance Agreement. 

"Regulations" means all regulations issued by the U.S. Treasury Department to 
implement the provisions of Code§§ 103 and 141 through 150 and applicable to tax
exempt obligations. 

"Tax Compliance Agreement" means the Federal Tax Certificate, Tax 
Compliance Agreement, Arbitrage Agreement, or other written certification or 
agreement of the Issuer setting out representations and covenants for satisfying the post
issuance tax compliance requirements for the Tax-Exempt Bonds. 

"Tax-Advantaged Bond(s)" means any bond, note, installment sale agreement, 
lease or certificate intended to be a debt obligation of the Issuer, another political 
subdivision or government instrumentality, the proceeds of the which are to be loaned or 
otherwise made available to the Issuer, and the interest on which is taxable to bond 
owners, but is based on a lower rate due to the advantages of a federal program (such as 
Build America Bonds). A list of all Tax-Advantaged Bonds outstanding and subject to 
this Compliance Procedure as of June 1, 2022, is attached as Exhibit A. 

"Tax-Exempt Bond(s)" means any bond, note, installment sale agreement, lease 
or certificate intended to be a debt obligation of the Issuer, another political subdivision 
or government instrumentality, the proceeds of the which are to be loaned or otherwise 
made available to the Issuer, and the interest on which is excludable from gross income 
for federal income tax purposes. A list of all Tax-Exempt Bonds outstanding and subject 
to this Compliance Procedure as of June 1, 2022, is attached as Exhibit A. For purposes 
of this Compliance Procedure, any reference to "Tax-Exempt Bond(s)" includes Tax 
Advantaged Bonds. 

"Tax-Exempt Bond File" means documents and records which may consist of 
paper and electronic medium, maintained for the Tax-Exempt Bonds. Each Tax-Exempt 
Bond File will include the following information if applicable: 
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(a) Intent Resolution. 
(b) Bond Transcript. 
(c) Final Written Allocation and/or all available accounting records 

related to the Project Facility showing expenditures allocated to 



the proceeds of the Tax Exempt Bonds and expenditures (if any) 
allocated to other sources of funds. 

( d) All rebate and yield reduction payment calculations performed by 
the Rebate Analyst and all investment records provided to the 
Rebate Analyst for purposes of preparing the calculations. 

( e) Forms 803 8-T together with proof of filing and payment of rebate. 

(f) Investment agreement bid documents (unless included in the Bond 
Transcript) including: 
( 1) bid solicitation, bid responses, certificate of broker; 
(2) written summary of reasons for deviations from the terms 

of the solicitation that are incorporated into the investment 
agreement; and 

(3) copies of the investment agreement and any amendments. 
(g) Any item required to be maintained by the terms of the Tax 

Compliance Agreement involving the use of the Project Facility or 
expenditures related to tax compliance for the Tax-Exempt Bonds. 

(h) Any opinion of Bond Counsel regarding the Tax-Exempt Bonds 
not included in the Bond Transcript. 

(i) Amendments, modifications or substitute agreements to any 
agreement contained in the Bond Transcript. 

j) Any correspondence with the IRS relating to the Tax-Exempt 
Bonds including all correspondence relating to an audit by the IRS 
of the Tax-Exempt Bonds or any proceedings under the Tax
Exempt Bonds Voluntary Closing Agreement Program (VCAP). 

(k) Any available questionnaires or correspondence substantiating 
the use of the Project Facility in accordance with the terms of the 
Tax Compliance Agreement for the Tax-Exempt Bonds. 

(1) For refunding bond issues, the Tax-Exempt Bond File for the 
refunded Tax Exempt Bonds. 

ARTICLE II 
Purpose and Scope 

Section 2.1.Purpose of Compliance Procedure. The Issuer uses Tax-Exempt 
Bonds to fund Costs of a Project Facility. The Issuer understands that in exchange for the 
right to issue Tax-Exempt Bonds at favorable interest rates and terms, the Code and 
Regulations impose ongoing requirements related to the proceeds of the Tax-Exempt 
Bonds and the Project Facility financed by the Tax-Exempt Bonds. These requirements 
focus on the investment, use and expenditure of proceeds of the Tax-Exempt Bonds and 
related funds as well as restrictions on the use of the Project Facility. 

(a) The Issuer recognizes that the IRS has stated that all issuers ofTax-
Exempt Bonds should have separate written procedures regarding ongoing compliance 
with the federal tax requirements for Tax-Exempt Bonds. 
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(b) The Issuer is required under the Continuing Disclosure Undertaking to 
provide disclosures of certain financial information and operating data and to file notices 
of certain material events to the marketplace to facilitate informed secondary trading in 
Tax-Exempt Bonds issued by the Issuer. The Issuer is committed to full compliance with 
the tax and securities law requirements for all of its outstanding and future tax-exempt 
financings. This Compliance Procedure is adopted by the City Council to comply with 
the IRS and SEC directives and to improve tax and securities law compliance and 
documentation. 

Section 2.2. Scope of Compliance Procedure: Conflicts. This Compliance 
Procedure applies to all Tax-Exempt Bonds currently outstanding and all Tax-Exempt 
Bonds issued in the future. If the provisions of this Compliance Procedure conflict with a 
Tax Compliance Agreement, the Continuing Disclosure Undertaking or any other 
specific written instructions of Bond Counsel, the terms of the Tax Compliance 
Agreement, the Continuing Disclosure Undertaking or specific written instructions of 
Bond Counsel will supersede and govern in lieu of this Compliance Procedure. Any 
exception to this Compliance Procedure required by Bond Counsel as part of a future 
issue of Tax-Exempt Bonds will be incorporated in the Tax Compliance Agreement for 
the future issue. Any requirements imposed on the Issuer in the Tax Compliance 
Agreement, will be noted by the Bond Compliance Officer and incorporated into the 
Annual Compliance Checklist. The Issuer acknowledges that the Continuing Disclosure 
Undertaking may also apply to one or more issues of taxable securities issued by the 
Issuer. 

Section 2.3 . Amendments and Publication of Compliance Procedure. This 
Compliance Procedure may be amended from time-to-time by the City Council. Copies 
of this Compliance Procedure and any amendments will be included in the permanent 
records of the Issuer. 

ARTICLE III 
Bond Compliance Officer; Training 

Section 3 .1 . Bond Compliance Officer Duties. The Bond Compliance Officer is 
responsible for implementing this Compliance Procedure. The Bond Compliance Officer 
will work with other employees that use the Project Facility to assist in implementing 
this Compliance Procedure. The Bond Compliance Officer will consult with Bond 
Counsel, legal counsel to the Issuer, accountants, tax return preparers and other outside 
experts to the extent necessary to carry out the purposes of this Compliance Procedure. 
The Bond Compliance Officer will report to the City Council as necessary, and at least 
annually review this procedure, making any recommendations for changes or 
amendments to this Compliance Procedure. 

Section 3.2. Training. When appropriate, the Bond Compliance Officer and/or 
other employees of the Issuer under the direction of the Bond Compliance Officer will 
attend training programs offered by the IRS or other industry professionals regarding tax-
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exempt financing that are relevant to the Issuer. At the time the individual acting as the 
Bond Compliance Officer passes the responsibilities for carrying out the provisions of 
this Compliance Procedure to another individual, the outgoing Bond Compliance Officer 
is responsible for training the incoming individual acting as Bond Compliance Officer to 
ensure the Issuer's continued compliance with the provisions of this Compliance 
Procedure and all Tax Compliance Agreements for any outstanding Tax-Exempt Bonds. 

ARTICLE IV 
Tax-Exempt Bonds Currently Outstanding 

Section 4.1. Tax-Exempt Bond Covered by Article IV Procedures. This Article 
IV applies to all Tax-Exempt Bonds issued prior to the date of this Compliance 
Procedure that are currently outstanding. These Tax-Exempt Bonds are listed on Exhibit 
A. 

Section 4.2. Tax-Exempt Bond File. As soon as practical, the Bond Compliance 
Officer will attempt to assemble as much of the Tax-Exempt Bond File as is available for 
the Tax-Exempt Bonds listed on Exhibit A. 

Section 4.3. Annual Compliance Checklists. As soon as practical following the 
adoption of this Compliance Procedure, the Bond Compliance Officer will work with 
Bond Counsel and/or legal counsel to the Issuer and cause Annual Compliance 
Checklists to be completed for all outstanding Tax-Exempt Bonds and will follow the 
procedures specified in Article VI to complete the Annual Compliance Checklists and 
thereafter include each completed Annual Compliance Checklist in the Tax-Exempt 
Bond File. 

Section 4.4. Con-ecting Prior Deficiencies in Compliance. If the Bond 
Compliance Officer determines a deficiency in compliance with a Tax Compliance 
Agreement for an outstanding Tax-Exempt Bond listed on Exhibit A, the Bond 
Compliance Officer will direct the Issuer to follow the procedures described in the 
Regulations or the Tax-Exempt Bonds Voluntary Closing Agreement Program (VCAP) 
to remediate the noncompliance. If remediation of the noncompliance requires the Issuer 
to submit a request under VCAP, the Bond Compliance Officer will undertake this step 
only after reporting the violation to the City Council and obtaining its approval. 

ARTICLEV 
Compliance Procedure For New Tax-Exempt Bond Issues 

Section 5.1. Application. This Article V applies to Tax-Exempt Bonds issued on 
or after the date of this Compliance Procedure. 

Section 5.2. Prior to Issuance of Tax-Exempt Bonds. 
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(a) Intent Resolution. The City Council will authorize and approve the issuance of 
Tax Exempt Bonds. Prior to or as a part of this authorizing resolution or 
ordinance, the City Council may adopt an Intent Resolution. 

(b) Directions to Bond Counsel. The Bond Compliance Officer will provide a copy 
of this Compliance Procedure to Bond Counsel with directions for Bond Counsel 
to structure the documentation and procedural steps taken prior to issuing the 
Tax-Exempt Bonds so that they conform to the requirements of this Compliance 
Procedure, except to the extent Bond Counsel determines that different 
procedures are required. The Bond Compliance Officer will consult with Bond 
Counsel so that appropriate provisions are made to fund or reimburse the Issuer's 
costs and expenses incurred to implement this Compliance Procedure. 
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(a) Tax Compliance Agreement. For each issuance ofTax-
Exempt Bonds, a Tax Compliance Agreement will be signed by the Bond 
Compliance Officer. The Tax Compliance Agreement will (1) describe the 
Project Facility and the anticipated Financed Assets, (2) identify all Bond 
Restricted Funds and provide for arbitrage and rebate compliance by the 
Issuer, (3) for new money financings - require the Issuer to complete a 
Final Written Allocation, and (4) contain a form of the Annual 
Compliance Checklist for the Tax-Exempt Bonds. The Bond Compliance 
Officer will confer with Bond Counsel and the Issuer's counsel regarding 
the meaning and scope of each representation and covenant contained in 
the Tax Compliance Agreement. 

(b) Preliminruy Cost Allocations. For new money financings, 
the Bond Compliance Officer in consultation with Bond Counsel, will 
prepare a preliminary cost allocation plan for the Project Facility. The 
preliminary cost allocation plan will identify the assets and expected costs 
for the Project Facility, and, when necessary, will break-out the portions 
of the Costs that are expected to be financed with proceeds of the Tax
Exempt Bonds (the "Financed Assets") and the portions, if any, expected 
to be financed from other sources. 

(c) Tax Review with Bond Counsel. Prior to the sale ofTax-
Exempt Bonds, the Bond Compliance Officer and Bond Counsel will 
review this Compliance Procedure together with the draft Tax Compliance 
Agreement to ensure that any tax compliance issues in the new financing 
are adequately addressed by this Compliance Procedure and/or the Tax 
Compliance Agreement. If Bond Counsel determines that this Compliance 
Procedure conflicts with the Tax Compliance Agreement, or must be 
supplemented to account for special issues or requirements for the Tax
Exempt Bonds, the Bond Compliance Officer will ask Bond Counsel to 
include the written modifications or additions in the final Tax Compliance 



Agreement. The Bond Compliance Officer will request Bond Counsel to 
prepare a form of Annual Compliance Checklist for use in monitoring the 
ongoing compliance requirements for the Tax Exempt Bonds. 

Section 5.3. Accounting and Recordkeeping. 

(a) Accounting for New Money Projects. The Bond Compliance Officer will 
be responsible for accounting for the investment and allocation of proceeds of the Tax
Exempt Bonds. The Bond Compliance Officer will establish separate accounts or 
subaccounts to record expenditures for Costs of the Project Facility. Where appropriate, 
the Bond Compliance Officer may use accounts established as part of the Issuer's 
financial records for this purpose. In recording Costs for the Project Facility, the Bond 
Compliance Officer will ensure that the accounting system will include the following 
information: (1) identity of person or business paid, along with any other available 
narrative description of the purpose for the payment, (2) date of payment, (3) amount 
paid, and ( 4) invoice number or other identifying reference. 

(b) Allocation for Refunded Bonds and Related Refunded Bond Accounts. 
For Tax-Exempt Bonds that refund prior Tax-Exempt Bonds, the Tax Compliance 
Agreement will set out special allocation procedures for the proceeds of the financing, 
and if necessary proceeds of the refinanced Tax Exempt Bonds. 

(c) Tax-Exempt Bond File. The Bond Compliance Officer will be responsible 
for assembling and maintaining the Tax-Exempt Bond File. The Annual Reports, other 
reports and notices of certain material events filed by the Issuer with the MSRB will be 
publicly available on EMMA and need not be separately maintained in the Tax-Exempt 
Bond File. 

Section 5.4. Final Allocation of Bond Proceeds. 

(a) Preparation of Final Written Allocation: Timing. The Bond Compliance 
Officer is responsible for making a written allocation of proceeds of Tax Exempt Bonds 
to expenditures and identifying the Financed Assets. This process will be memorialized 
in the Final Written Allocation. For a new money financing, the Bond Compliance 
Officer will commence this process as of the earliest of (1) the requisition of all Tax
Exempt Bond proceeds from any segregated Tax-Exempt Bond funded account, (2) the 
date the Project Facility has been substantially completed or (3) four and one/half years 
following the issue date of the Tax-Exempt Bonds. For Tax-Exempt Bonds issued only 
to refund a prior issue of Tax-Exempt Bonds, the Bond Compliance Officer will work 
with Bond Counsel to prepare and/or document the Final Written Allocation for the 
Project Facility financed by the refunded Tax-Exempt Bonds and include it in the Tax 
Compliance Agreement. 
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(b) Contents and Procedure. The Bond Compliance Officer will consult the 
Tax Compliance Agreement and, if necessary, contact Bond Counsel to seek advice 
regarding any special allocation of Tax-Exempt Bond proceeds and other money of the 
Issuer to the Costs of the Project Facility. If no special allocation is required or 
recommended, the Bond Compliance Officer will allocate Costs of the Project Facility to 
the proceeds of the Tax-Exempt Bonds in accordance with the Issuer's accounting 
records. Each Final Written Allocation will contain the following: (1) a reconciliation of 
the actual sources and uses to Costs of the Project Facility, (2) the percentage of the cost 
of the Project Facility financed with proceeds of the Tax-Exempt Bonds (sale proceeds 
plus any investment earnings on those sale proceeds), (3) the Project Facility's Placed in 
Service date, (4) the estimated economic useful life of the Project Facility, and (5) any 
special procedures to be followed in completing the Annual Compliance Checklist ( e.g., 
limiting the Annual Compliance Checklist to specific areas of the Project Facility that the 
Final Written Allocation or the Tax Compliance Agreement treats as having been 
financed by Tax Exempt Bonds). 

(c) Finalize Annual Compliance Checklist. As part of the preparation of the 
Final Written Allocation, the Bond Compliance Officer will update the draft Annual 
Compliance Checklist contained in the Tax Compliance Agreement. The Bond 
Compliance Officer will include reminders for all subsequent arbitrage rebate 
computations required for the Tax-Exempt Bonds in the Annual Compliance Checklist. 

(d) Review of Final Written Allocation and Annual Compliance Checklist. 
Each Final Written Allocation and Annual Compliance Checklist will be reviewed by 
legal counsel to the Issuer or Bond Counsel for sufficiency and compliance with the Tax 
Compliance Agreement and this Compliance Procedure. Following the completion of the 
review, the Bond Compliance Officer will execute the Final Written Allocation. 

ARTICLE VI 
Ongoing Monitoring Procedures 

Section 6.1. Annual Compliance Checklist. An Annual Compliance Checklist will 
be completed by the Bond Compliance Officer each year following completion of the 
Final Written Allocation. Each Annual Compliance Checklist will be designed and 
completed for the purpose of identifying potential noncompliance with the terms of the 
Tax Compliance Agreement or this Compliance Procedure and obtaining documents 
(such as investment records, arbitrage calculations, or other documentation for the 
Project Facility) that are required to be incorporated in the Tax-Exempt Bond File. The 
Bond Compliance Officer will refer any responses indicating a violation of the terms of 
the Tax Compliance Agreement to legal counsel to the Issuer or Bond Counsel and, if 
recommended by counsel, will follow the procedure set out in Section 4.4 to remediate 
the non-compliance. 
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Section 6.2. Arbitrage and Rebate Compliance. The Bond Compliance Officer 
will monitor the investment of Bond Restricted Funds and provide investment records to 
the Rebate Analyst on a timely basis. The Bond Compliance Officer will follow the 
directions of the Rebate Analyst with respect to the preparation of and timing of rebate or 
yield reduction computations. 

ARTICLE VII 
Continuing Disclosure 

Section 7.1. Annual Disclosure Filings. For each issuance of Tax-Exempt Bonds, 
the Bond Compliance Officer will review the Continuing Disclosure Undertaking to 
determine the financial information and operating data required to be included in the 
Annual Report to be filed by the Issuer with the MSRB on EMMA. The Bond 
Compliance Officer will cause the Annual Report to be filed with the MSRB on EMMA 
within the timeframe provided in the Continuing Disclosure Undertaking for the Tax 
Exempt Bonds. 

Section 7.2. Material Event Disclosure Filings. For each outstanding issue ofTax
Exempt Bonds, the Bond Compliance Officer will review the Continuing Disclosure 
Undertaking to determine the "material events" that require prompt notice to be filed 
with the MSRB. Generally, the occurrence of any of the following events with respect to 
the Tax-Exempt Bonds represents a "material event:" 
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(1) principal and interest payment delinquencies; 
(2) non-payment related defaults, if material; 
(3) unscheduled draws on debt service reserves reflecting financial 

difficulties; 

(4) unscheduled draws on credit enhancements reflecting financial 
difficulties; 

(5) substitution of credit or liquidity providers, or their failure to 
perform; 

(6) adverse tax opinions, the issuance by the Internal Revenue Service 
of proposed or final determinations of taxability, Notices of 
Proposed Issue (IRS Form 5701 TEB) or other material notices or 
determinations with respect to the tax status of the Bonds, or other 
material events affecting the tax status of the Bonds; 

(7) modifications to rights of bondholders, if material; 

(8) bond calls, if material, and tender offers; 
(9) defeasances; 
(10) release, substitution or sale of property securing repayment of the 

Bonds, if material; 

( 11) rating changes; 
(11) bankruptcy, insolvency, receivership or similar event of the 

obligated person; 



(12) the consummation of a merger, consolidation, or acquisition 
involving the obligated person or the sale of all or substantially all 
of the assets of the obligated person, other than in the ordinary 
course of business, the entry into a definitive agreement to 
undertake such an action or the termination of a definitive 
agreement relating to any such actions, other than pursuant to its 
terms, if material; and 

(13) appointment of a successor or additional trustee or the change of 
name of the trustee, if material. 

After obtaining actual knowledge of the occurrence of any event that the Bond 
Compliance Officer believes may constitute an event requiring disclosure, the Bond 
Compliance Officer will contact Bond Counsel to determine if notice of the event is 
required to be given to the MSRB under the Continuing Disclosure Undertaking. If it is 
determined that notice should be provided to the MSRB or is required to be provided to 
the MSRB by the Continuing Disclosure Undertaking, the Bond Compliance Officer will 
cause the appropriate notice to be filed with the MSRB on EMMA within 10 business 
days after the occurrence of the event or as otherwise directed by Bond Counsel. 
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EXHIBIT A 

TAX-EXEMPT BONDS COVERED BY THIS COMPLIANCE PROCEDURE: 

1. Certificates of Participation (City of Washington, Missouri, Lessee), Series 2019 

TAX-ADVANTAGED BONDS COVERED BY THIS COMPLIANCE PROCEDURE: 

1. Sewerage System Revenue Bonds (State Revolving Fund Program), Sen.es 2007 
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DEBT MANAGEMENT POLICY 

Purpose 

The City of Washington has enacted the following policies in an effort to standardize and 
rationalize the issuance and management of debt. The City's primary objective is to 
establish conditions for the use of debt and to create procedures and policies that 
minimize the City's debt service and issuance costs, retain the highest practical credit 
rating, and maintain full and complete financial disclosure and reporting. The policies 
apply to all general and limited obligation debt issued by the City of Washington, 
including bonds, notes, leases, debt guaranteed by the City, and any other forms of 
indebtedness. This policy applies to debt issued directly by the City and debt issued on 
behalf of the City by its agencies. This policy also provides guidelines regarding the 
execution of capital leases between conduit issuers and the City to finance capital 
improvement projects. 

Regular, updated debt policies are an important tool to ensure that City resources are used 
to meet its commitments, to provide needed services to the citizens of Washington, and to 
maintain sound financial management practices. These policies are therefore guidelines 
for general use, and allow for exceptions in extraordinary conditions. 

The City will manage its cash to help prevent any borrowing to meet needed operating 
expenses and will seek to incur debt for capital financing only. When possible and as 
cash is available, the City will use a pay-as-you-go approach to purchase smaller capital 
items. The City will maintain its fund balance reserves according to the City's fund 
balance policy and only use reserves in the event of an emergency. 

Creditworthiness Objectives 
Credit Ratings: The City of Washington seeks to maintain the highest possible credit 
ratings for all categories of short and long-term debt that can be achieved. This will be 
accomplished without compromising delivery of basic City services, by following 
adopted City policy objectives, and by complying with Missouri and Federal law. In 
addition, the City will maintain communication with bond rating agencies to keep them 
abreast of its financial condition by providing them with the City's Annual 
Comprehensive Financial Report. 

Financial Disclosure: The City is committed to full and complete financial disclosure, 
and to cooperating fully with rating agencies, institutional and individual investors, City 
departments and agencies, other levels of government, and the general public to share 
clear, comprehensible, and accurate financial information. The City is committed to 
meeting secondary disclosure requirements on a timely and comprehensive basis. Official 
statements accompanying debt issues, Annual Comprehensive Financial Reports, and 
continuous disclosure statements will meet (at a minimum), the standards articulated by 
the Municipal Securities Rulemaking Board (MSRB), the Governmental Accounting 
Standards Board (GASB), the National Federation of Municipal Analysts (NFMA), the 
Securities and Exchange Commission (SEC) and Generally Accepted Accounting 
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Principles (GAAP). In addition, the City has considered Government Finance Officers 
Association (GFOA) "best practices" in this debt policy and will incorporate any ongoing 
changes in the future. The City's Finance Department shall be responsible for ongoing 
disclosure and for maintaining compliance with continuing disclosure requirements 
promulgated by state and federal regulatory bodies. 

Capital Planning: To enhance creditworthiness and prudent financial management, the 
City of Washington is committed to systematic capital planning, intergovernmental 
cooperation and coordination, and long-term financial planning. Evidence of this 
commitment to systematic capital planning will be demonstrated through annual update 
and adoption of the City's Ten-Year Capital Improvement Program (CIP). 

Debt Limits: The City will keep outstanding debt within the limits prescribed by the 
Missouri Constitution and state laws and at levels consistent with its creditworthiness 
objectives. 

Types of Permitted Debt 
The City has numerous choices regarding types of debt available to meet its financing 
objectives. The following is a listing of the types of permitted debt and general 
guidelines as to their use. 

General Obligation Bonds (G.O.): These bonds provide the investor with its most 
secure City transaction because of the City's pledge of its unlimited authority to levy 
property taxes for debt service. 

The sum of all G.O. debt outstanding (regardless of type) is governed by the City's 
constitutional legal debt margin. Article VI, Sections 26(b) and 26( c) of the Constitution 
of Missouri, limit the net outstanding amount of authorized general obligation bonds for a 
city, exclusive of neighborhood improvement district bonds and notes, to 10 percent of 
the assessed valuation of the city. Article VI, Sections 26(d) and 26(e), however, provide 
that a city may, with the required voter approval, issue general obligation bonds in an 
amount not to exceed an additional 10 percent of assessed valuation for the purpose of 
acquiring rights-of-way; constructing, extending and improving streets and avenues; 
constructing, extending and improving sanitary or storm sewer systems; or purchasing or 
constructing waterworks or electric light plants. This additional 10 percent is permitted 
provided that the total general obligation indebtedness of a city, including neighborhood 
improvement district bonds and notes, does not exceed 20 percent of the city's assessed 
valuation. The City must obtain voter authority to issue these bonds. 

Revenue Bonds: These bonds may be issued to fund proprietary activities that generate 
adequate revenue sources from user fees to support operations and debt service 
requirements. These bonds will include written legal covenants which require that a 
dedicated revenue source be adequate to fund annual operating expenses and annual debt 
service requirements. 
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Leasehold Obligations: These are structured as a lease-purchase agreement where the 
City enters into an agreement to pay a fixed amount annually to a third party, subject to 
annual appropriation. These are commonly known as Certificates of Participation 
(COPs). These do not require voter approval. 

Conduit Debt: Conduit debt is a bond or other debt obligation issued by the City to 
finance a project for use by a third party. This arrangement is typically used for nonprofit 
organizations. The term "conduit" refers to the fact the issuer assumes no commitment to 
pay or guarantee payment of the debt service underlying the debt. As a result, these 
bonds are not included in the City's debt burden. 

Capital Leases: Capital leases may be used to purchase buildings, equipment, furniture 
and fixtures. The term of any capital lease shall not exceed the useful life of the asset 
leased. 

BANs/TANs/GANs/RANs: Bond Anticipation Notes (BANs), Tax Anticipation Notes 
(TANs), Grant Anticipation Notes (GANs) or Revenue Anticipation Notes (RANs) are 
examples of short- term borrowing instruments. 

Other Debt: Bank loans, lines of credit, and other short-term debt will be considered 
when the amount of funding is under $10 million and payoff is typically shorter than 5 
years. 

Special Assessment or Special Improvement Bonds involves an assessment on levied 
properties benefitting from project. 

Tax Increment Financing (TIF) involves establishing a district where debt service is paid 
from incremental tax revenue which is created in the district. Other economic debt 
options such as Neighborhood Improvement District (NID), Transportation Development 
District (TDD) and Community Improvement District (CID) are all public financing 
methods which involve formation of a district. Each of these options would be handled 
on a case-by-case basis by the City depending on the needs at the time. 

City Uses of Debt 
Capital Financing: The City normally will rely on internally generated funds and/or 
grants and contributions from other governmental entities or agencies to finance its 
capital needs. Debt will be issued for a capital project when it is an appropriate means to 
achieve a fair allocation of costs between current and future beneficiaries or in the case of 
an emergency. In general, debt shall not be used for projects solely because insufficient 
funds were budgeted at the time of acquisition or construction. 

Asset Life: The City will consider long-term financing for the acquisition, maintenance, 
replacement, or expansion of physical assets (including land) only if those assets have a 
useful life of at least five years. Debt will be used only to finance capital projects and 
equipment, except in case of an emergency. Debt will only be issued for periods less than 
or equal to the useful lives of the assets or projects to be financed. 
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Debt Guarantees: To the extent allowed by federal and state law and that does not 
negatively impact the City's creditworthiness, the City may consider, on a case-by-case 
basis, the use of its debt capacity for capital projects benefiting the City by authorities or 
other special purpose units of government. 

Debt Standards and Structure 
Length of Debt: Debt will be structured for the shortest period consistent with a fair 
allocation of costs to current and future beneficiaries or users. 

Debt Structure: Debt will be structured to achieve the lowest possible net cost to the 
City given then-prevailing market conditions, the urgency of the capital project, and the 
nature and type of security provided. Moreover, to the extent possible, the City will 
structure the repayment of its overall debt so as to recapture rapidly its credit capacity for 
future use. Whenever possible and/or feasible, the City will "seek to structure debt service 
schedules with level principal and interest costs - over the life of the debt. 
"Backloading" of costs will be considered only when natural disasters or extraordinary or 
unanticipated external factors make the short-term cost of the debt prohibitive, when the 
benefits derived from the debt issuance can clearly be demonstrated to be greater in the 
future than in the present, when such structuring is beneficial to the City's overall 
amortization schedule, or when such structuring will allow debt service to more closely 
match project revenues during the early years of the project's operation. 

Fixed Rate Debt: The City will generally issue its debt on a fixed interest rate basis. 
Variable Rate Debt: The City may choose to issue securities that pay a rate of interest 
that varies according to a pre-determined formula or results from a periodic remarketing 
of the securities, consistent with state and federal law, covenants of pre-existing bonds, 
and depending on market conditions. The City will have no more than 15% of its 
outstanding debt in variable rate form. 

Subordinate Debt: The City shall issue subordinate debt only if it is financially 
beneficial to the City or consistent with creditworthiness objectives. 

Derivatives: The City will consider the use of derivative products on a case-by-case 
basis and consistent with state and federal law and financial prudence. 

Refundings: Periodic reviews of all outstanding debt will be undertaken to determine 
refunding opportunities. Refunding will be considered when it is in the best financial 
interest of the City to do so and usually if and when there is a net economic benefit of the 
refunding or the refunding is essential in order to modernize covenants essential to 
operations and management of City facilities. In general, refundings for economic 
savings will be undertaken when a net present value savings of at least 2%-3% of the 
refunded debt can be achieved. Current refundings that produce a net present value 
savings of less than this will be considered on a case-by-case basis. Refundings with 
negative savings will not be considered unless there is a compelling public policy 
objective. 
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Refunding for restructuring purposes will be limited to restructuring to alleviate debt 
service during difficult budgetary years, achieve cost savings, mitigate irregular debt 
service payments, release reserve funds or remove unduly restrictive bond covenants and 
will be considered on a case-by-case basis. 

BANs/TANs/GANs/RANs: Use of these instruments will be undertaken only if the 
transaction cost plus interest on the debt are less than the cost of internal financing, or 
available cash is insufficient to meet working capital requirements. Any negotiable note 
issued by the City will be payable within one year from the issuance date. 

Credit Enhancement: Credit enhancement (letters of credit, bond insurance, sureties 
etc.) may be used, but only in cases where the net debt service payments on the debt 
secured thereby will be reduced by more than the costs of the credit enhancement. 

Conduit Debt: The City may issue special limited obligations of the City, on behalf of 
another party, for the express purpose of providing capital financing for a specific third 
party that is not a part of the City's financial reporting entity. These bonds will not 
constitute a debt or pledge of the faith and credit of the City. 

Debt Administration and Process 
The following policies apply to all City debt issuance, including all general 
obligation and revenue bonds, except where specifically noted. 

Investment in Bond Proceeds: All general obligation, revenue, and leasehold obligation 
proceeds shall be invested consistent with existing state and federal law and the City's 
investment policies. 

Costs and Fees: Whenever feasible, bond proceeds should include sufficient funds to 
cover all costs and fees related to issuance of the bonds. 

Methods of Sale: 
Competitive Sale: Competitive Sale Bonds are marketed to a wide audience of 
investment banking (underwriting) firms. Their bids are submitted at a specified time. 
All competitive sale bonds of the City will be sold at a public sale through a competitive 
bidding process. Bids will be awarded on a true interest cost (TIC) basis, provided other 
bidding requirements are satisfied. The underwriter is selected based on its bid for its 
securities. In such instances where the City deems the competitive bids received 
unsatisfactory, it may reject all bids. 

Negotiated Sale: The City selects the underwriter or group of underwriters of securities 
in advance of the bond sale. The Finance Director works with the Municipal Financial 
Advisor and/or underwriter to bring the issue to the market and negotiates all rates and 
terms of the sale. In advance of the sale, the City determines compensation and liability 
of each underwriter employed and the designation rules and priority of orders under 
which the sale itself will be conducted (e.g. retail, group net, net designated, etc). The 
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Finance Director and City Administrator are authorized to sign the bond purchase 
agreement on behalf of the City fixing the interest rates on bonds sold on a negotiated 
basis. Negotiated sales of debt other than bonds will be considered in circumstances 
when the complexity of the issue requires specialized expertise, when a change of 
underwriter may result in losses, when the negotiated sale would result in substantial 
savings in time or money, or when market conditions or City credit are unusually volatile 
or uncertain. 

Private Placement: The City sells its bonds to a limited number of sophisticated 
investors, and not the general public. The City has issued private placement bonds in the 
past to a small group oflocal banks usually when the funding is less than $5 million. 

Selection of Service Providers: 
The City recognizes the nature of the municipal bond industry such that specialized 
consultants may need to be retained. The City will strive to retain those consultants who 
will best advise them on individual issues and the overall City debt program in a manner 
which will most advantageously position the City on both a short and long-term basis. In 
general, a competitive selection process will be used in the retention of consultants; 
however, the Finance Director may also directly engage consultants on a case-by-case 
basis. 

Professional service providers selected in connection with the City's capital planning and 
debt issuance program may be chosen through a request for qualifications process. If this 
process is used, the request for qualification process will be designed to select providers 
that offer the City the best combination of expertise and price. The objectives of the 
process will be to promote competition, independence, cost-effectiveness and to result in 
the selection of the most qualified firm(s) . 

Municipal/Financial Advisors: When deemed necessary, the Finance Director may 
select a Municipal Financial Advisor to assist them on a case-by-case basis with debt 
issuance or other related matters. 

Underwriters: For all negotiated sales, underwriters or purchasers will be required to 
demonstrate sufficient capitalization and experience related to the debt issuance and, if 
the debt is to be underwritten, a strong ability to market the debt securities. Underwriters 
or purchasers in a negotiated sale are to be held accountable, after the sale of the debt 
securities is complete, by demonstrating to City staff and the City Council how the firm 
achieved the most favorable interest rate possible for the City, given market conditions at 
the time the debt securities were purchased or underwritten. 

For more complex negotiated bond issues, the City may engage both a Senior Manager 
underwriter and a Co-Manager. This will be decided on a case-by-case basis by the 
Finance Director. 

Bond Counsel: The City will retain nationally recognized bond counsel for all debt 
issues. All debt issued by the City will include a written opinion by bond counsel 
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affirming that the City is authorized to issue the debt, stating that the City has met all 
state constitutional and statutory requirements necessary for issuance, and determining 
the debt's federal and state income tax status. Bond counsel will be required to have 
comprehensive municipal debt experience in the State of Missouri. 

Compensation for Services: Compensation for bond counsel, underwriter's counsel, 
financial advisors, and other financial-related services will be as low as possible, given 
desired qualification levels, and consistent with industry standards. Compensation will 
be calculated using an hourly or retainer basis instead of contingent basis. 

Arbitrage: The City's Finance Department shall be responsible for maintaining a system 
of record keeping and reporting that meets the arbitrage rebate compliance requirements 
of the federal tax code. The City may use Bond Counsel to calculate annual arbitrage to 
insure compliance. Any resulting positive arbitrage will be rebated as necessary 
according to Federal guidelines. 

Post-Compliance: The City has adopted a Bond Compliance policy to insure that all 
post-compliance requirements are met. In addition, the City at times hires Bond Counsel 
to prepare annual reports to meet these requirements. 

FUND BALANCE POLICY 

Purpose 

The City of Washington has enacted the following policy in an effort to ensure financial 
security through the maintenance of a healthy reserve fund that guides the creation, 
maintenance, and use ofresources for financial stabilization purposes. The City's primary 
objective is to maintain a prudent level of financial resources to protect against reducing 
service levels or raising taxes and fees due to temporary revenue shortfalls or unpredicted 
one-time expenditures. The City of Washington also seeks to maintain the highest 
possible credit ratings which are dependent, in part, on the City's maintenance of a 
healthy fund balance. This policy is also being adopted to conform to GASB Statement 
No. 54-Fund Balance Reporting and Governmental Fund Type Definitions. As GASB 
54 states, this policy impacts only governmental funds and does not impact proprietary 
funds, fiduciary funds, or government-wide funds. 

Definitions 

Fund balance-The excess of assets over liabilities in a governmental fund. 

Nonspendable fund balance-The portion of a governmental fund's net assets that are not 
in a spendable form (such as inventory, prepaids and long-term receivables) or are legally 
or contractually required to be maintained intact. 

Restricted fund balance-The portion of a governmental fund's net assets that are 
constrained to specific purposes by their providers (such as creditors, grantors, 
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bondholders, and higher levels of government) either externally imposed restrictions or 
imposed by law through constitutional provisions or by enabling legislation. 

Committed fund balance- The portion of a governmental fund's net assets that are 
constrained to specific purposes by a government itself using its highest level of decision
making authority; to be reported as committed, amounts cannot be used for any other 
purposes unless the government takes the same highest-level action to remove or change 
the constraint. 

~ The City of Washington's highest level of decision making authority is the City 
Council. 

~ City Council will determine amounts to be committed initially during the budget 
process with the Ordinance accepting the annual budget. Should the balance fall 
below the committed amount, the board will identify a plan to restore the 
committed fund balance to its target as part of the budget process. 

~ City Council may at any time throughout the budget year, establish, modify or 
rescind fund balance commitments by passing an Ordinance. 

Assigned fund balance-The portion of a governmental fund's net assets that the City 
intends to use for a specific purpose, intent expressed by the governing body or by an 
official to which the governing body delegates the authority. 

~ The City Council designates authority to assign fund balance to the City 
Administrator or Finance Director who will determine the proper amounts to be 
assigned for purposes as they determine necessary. 

Unassigned fund balance-Amounts that are available for any purpose, these amounts are 
reported only in the General Fund. 

Policy Statement 

The Fund Balance of the City's General Fund and Enterprise Funds are to be maintained 
to provide stability and flexibility to respond to unexpected adversity and/or 
opportunities. The target is for unassigned fund balance to be 20-40% of annual 
operating expenditures. The minimum unassigned fund balance in the General Fund 
shall be 20% of the annual operating expenditures ( excluding transfers, debt service and 
capital outlay) and the minimum in the Enterprise Funds shall be 25% of the annual 
operating expenditures ( excluding transfers, debt service and capital outlay). Should the 
balance fall below the minimum set, the City will identify a plan to restore the Fund 
Balance within 3 fiscal years to its target amount as part of the annual budget proposal. 
Special revenue funds are not subject to the minimum fund balance policy since the 
special revenue source used to establish the fund supports the fund 100% and 
expenditures are only budgeted up to the amount of revenue available to spend. Capital 
and debt service funds are not subject to the minimum fund balance policy since by 

24353745.vl 



nature they do not have operating expenditures or have minimal expenditures. Even 
though not required, the City may calculate the minimum target for these funds for 
annual budget planning purposes. 

The City's basic goal is to maintain annual expenditure increases at a conservative 
growth rate, and to limit expenditures to anticipated revenues in order to maintain a 
balanced budget. The decision to set and retain a minimum unassigned fund balance 
stems from the following considerations: 

~ It provides adequate funding to cover approximately 3 months of operating 
expenses. 

~ It provides the liquidity necessary to accommodate the City's uneven cash flow, 
which is inherent in its periodic tax collection schedule. 

~ It provides the liquidity to respond to contingent liabilities. 

~ The Government Finance Officers Association recommends the General Fund 
unrestricted fund balance to be maintained at a minimum level of 2-3 months of 
regular operating revenues or expenditures. 

Fund balance may be utilized under the following conditions: 

~ To draw down the City's fund balance to the recommended funding rate 
by using these funds for capital expenditures, long-term obligations, or 
debt service needs. 

~ To respond to emergency funding necessities that are not expected to 
occur routinely. Examples of an emergency funding necessity is: 

~ A revenue shortfall resulting from a natural disaster or man-made 
emergency resulting in more than a 50% decrease in total revenue 
of a particular fund for more than 3 consecutive months. 

~ If annual growth in certain economic indicators (ie. cost of living) 
is expected to fall below 1 % or is close to no growth at all. 

The City will spend the most restricted dollars before less restricted in the following 
order, except as noted above: 

a. Non-spendable (if funds become spendable) 
b. Restricted 
c. Committed 
d. Assigned 
e. Unassigned 

Amounts encumbered for a specific purpose which have not been previously restricted, 
should be classified as either committed or assigned based on the criteria for each. 
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Fund Type Definitions 

Special Revenue Funds-To account for and report the proceeds of specific revenue 
sources that are restricted or committed to expenditure for specified purposes other than 
debt service or capital projects. The term "proceeds of specific revenues sources" 
establishes that one or more specific restricted or committed revenues should be the 
foundation for a special revenue fund and this sources or sources should comprise a 
substantial portion of the inflows reported in the fund. 

Capital Project Funds-To account for and report financial resources that are restricted, 
committed, or assigned to expenditure for capital outlays including the acquisition or 
construction of capital facilities and other capital assets. 

Debt Service Funds-To account for and report financial resources that are restricted, 
committed, or assigned to expenditure for principal and interest. 

IDENTITY THEFT PREVENTION PROGRAM 

I. Program Adoption 

The City of Washington, Missouri ("Utility") developed this Identity Theft Prevention 
Program ("Program") pursuant to the Federal Trade Commission's Red Flags Rule 
("Rule"), which implements Section 1141 of the Fair and Accurate Credit Transactions 
Act of 2003. 16 C. F. R. § 681.2. After consideration of the size and complexity of the 
Utility's operations and account systems, and the nature and scope of the Utility's 
activities, the City Council determined that this Program was appropriate for the City of 
Washington, Missouri and therefore originally approved this Program and adopted it on 
February 17, 2009. 

II. Program Purpose and Definitions 

A. Fulfilling requirements of the Red Flags Rule 

Under the Red Flag Rule, every financial institution and creditor is required to establish 
an "Identity Theft Prevention Program" tailored to its size, complexity and the nature of 
its operation. Each program must contain reasonable policies and procedures to: 

1. Identify relevant Red Flags for new and existing covered accounts and 
incorporate those Red Flags into the Program; 
2. Detect Red Flags that have been incorporated into the Program; 
3. Respond appropriately to any Red Flags that are detected to prevent and 
mitigate Identity Theft; and 
4. Ensure the Program is updated periodically, to reflect changes in risks to 
customers or to the safety and soundness of the creditor from Identity Theft. 
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B. Red Flags Rule definitions used in this Program 

The Red Flags Rule defines "Identity Theft" as "fraud committed using the identifying 
information of another person" and a "Red Flag" as a pattern, practice, or specific activity 
that indicates the possible existence of Identity Theft. 

According to the Rule, a municipal utility is a creditor subject to the Rule requirements. 
The Rule defines creditors "to include finance companies, automobile dealers, mortgage 
brokers, utility companies, and telecommunications companies. Where non-profit and 
government entities defer payment for goods or services, they, too, are to be considered 
creditors." 

All the Utility's accounts that are individual utility service accounts held by customers of 
the utility whether residential, commercial or industrial are covered by the Rule. Under 
the Rule, a "covered account" is: 

1. Any account the Utility offers or maintains primarily for personal, family or 
household purposes, that involves multiple payments or transactions; and 

2. Any other account the Utility offers or maintains for which there is a reasonably 
fore-seeable risk to customers or to the safety and soundness of the Utility from 
Identity Theft. 

"Identifying information" is defined under the Rule as "any name or number that may be 
used, alone or in conjunction with any other information, to identify a specific person," 
including: name, address, telephone number, social security number, date of birth, 
government issued driver's license or identification number, alien registration number, 
government passport number, employer or taxpayer identification number, unique 
electronic identification number, computer's Internet Protocol address, or routing code. 

The Program Administrator shall be the Finance Director. 

III. Identification of Red Flags 

In order to identify relevant Red Flags, the Utility considers the types of accounts that it 
offers and maintains, the methods it provides to open its accounts, the methods it 
provides to access its accounts, and its previous experiences with Identity Theft. The 
Utility identifies the following red flags, in each of the listed categories: 

A. Notifications and Warnings from Credit Reporting Agencies 

Red Flags 
1. Report of fraud accompanying a credit report; 
2. Notice or report from a credit agency of a credit freeze on a customer or 

applicant; 
3. Notice or report from a credit agency of an active duty alert for an applicant; and 
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4. Indication from a credit report of activity that is inconsistent with a customer's 
usual pattern or activity. 

B. Suspicious Documents 

Red Flags 

1. Identification document or card that appears to be forged, altered or inauthentic; 
2. Identification document or card on which a person's photograph or physical 
description is not consistent with the person presenting the document; 
3. Other document with information that is not consistent with existing customer 
information (such as if a person's signature on a check appears forged); and 
4. Application for service that appears to have been altered or forged. 

C. Suspicious Personal Identifying Information 

Red Flags 
1. Identifying information presented that is inconsistent with other information the 

customer provides (example: inconsistent birth dates); 
2. Identifying information presented that is inconsistent with other sources of 

information (for instance, an address not matching an address on a credit report); 
3. Identifying information presented that is the same as information shown on other 

applications that were found to be fraudulent; 

4. Identifying information presented that is consistent with fraudulent activity (such 
as an invalid phone number or fictitious billing address); 

5. Social security number presented that is the same as one given by another 
customer; 

6. An address or phone number presented that is the same as that of another person; 
7. A person fails to provide complete personal identifying information on an 

application when reminded to do so (however, by law social security numbers 
must not be required); and 

8. A person's identifying information is not consistent with the information that is 
on file for the customer. 

D. Suspicious Account Activity or Unusual Use of Account 

Red Flags 
1. Change of address for an account followed by a request to change the account 
holder's name; 
2. Payments stop on an otherwise consistently up-to-date account; 
3. Account used in a way that is not consistent with prior use ( example: very 
high activity); 
4. Mail sent to the account holder is repeatedly returned as undeliverable; 
5. Notice to the Utility that a customer is not receiving monthly statements 
and/or other mail sent by the Utility; 
6. Notice to the Utility that an account has unauthorized activity; 
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7. Breach in the Utility's computer system security; and 
8. Unauthorized access to or use of customer account information. 

E. Alerts from Others 

Red Flag 
1. Notice to the Utility from a customer, identity theft victim, law enforcement or 

other person that it has opened or is maintaining a fraudulent account for a person 
engaged in Identity Theft. 

IV. Detecting Red Flags 

A. New Accounts 

In order to detect any of the Red Flags identified above associated with the opening of 
a new account, Utility personnel will take the following steps to obtain and verify the 
identity of the person opening the account: 

Detect 

1 . Require certain identifying information such as name, date of birth, residential or 
business address, principal place of business for an entity, phone number, social 
security number, or driver's license number, or other identification; 
2. Verify the customer's identity (for instance, review a driver's license or 
other picture identification card); 

3. Require proof of address (for instance, different utility bill, lease/rental 
contract, closing statement); 
4. Review documentation showing the existence of a business entity; and 
5. Independently contact the customer. 

B. Existing Accounts 

In order to detect any of the Red Flags identified above for an existing account, Utility 
personnel will take the following steps to monitor transactions with an account: 

Detect 
1. Verify the identification of customers if they request information (in 
person, via telephone, via facsimile, via email or online) by requesting specific 
pieces of personal identifying information; 
2. Verify the validity of requests to change billing addresses by requesting 
proof of address (for instance, different utility bill, lease/rental contract, closing 
statement); 
3. Verify changes in banking information given for billing and payment 
purposes; and 
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4. If applicable, require the establishment of security questions during the 
initial setup of the account for online and automated phone system access of 
utility account. 

V. Preventing and Mitigating Identify Theft 

In the event Utility personnel detect any identified Red Flags, such personnel shall take 
one or more of the following steps, depending on the degree of risk posed by the Red 
Flag: 

Prevent and Mitigate 
1. Continue to monitor an account for evidence of Identity Theft; 
2. Contact the customer; 

3. Change any passwords or other security devices that permit access to accounts; 

4. Not open a new account; 

5. Close an existing account; 

6. Reopen an account with a new number; 
7. Notify the Program Administrator for determination of the appropriate step(s) to 

take; 

8. Notify law enforcement; or 

9. Determine that no response is warranted under the particular circumstances. 

Protect customer identifying information 
In order to further prevent the likelihood of identity theft occurring with respect to 
Utility accounts, the Utility will take the following steps with respect to its internal 
operating procedures to protect customer identifying information: 

1. Ensure that its website is secure or provide clear notice that the website is 
not secure; 

2. Ensure computer virus protection is up to date; 

3. Ensure that office computers are password protected and that computer 
screens lock after a set period of time; 

4. Keep offices clear of papers containing customer information; 

5. Ensure complete and secure destruction of paper documents and 
computer files containing customer information; 

6. Require and keep only the kinds of customer information that are 
necessary for utility purposes; 

7. Request only the last 4 digits of social security numbers (if any); 

8. Limiting access to accounts to only employees that require access; 

9. Ensuring that computer screens are only visible to the employee 
accessing the account; and 

10. Requiring customers to authenticate addresses and personal information 
rather than account representatives asking if the information is correct. 
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VI. Program Updates 

This Program will be periodically reviewed and updated to reflect changes in risks to 
customers and the soundness of the Utility from Identity Theft. The Program 
Administrator will consider the Utility's experiences with Identity Theft situation, 
changes in Identity Theft methods, changes in Identity Theft detection and prevention 
methods, changes in types of accounts the Utility maintains and changes in the Utility's 
business arrangements with other entities. After considering these factors, the Program 
Administrator will determine whether changes to the Program, including the listing of 
Red Flags, are warranted and make any proposed changes or recommendations to City 
Council for approval. 

VII. Program Administration 

A. Oversight 

Responsibility for developing, implementing and updating this Program lies with the 
Program Administrator or his or her appointee. The Program Administrator will be 
responsible for the Program administration, for ensuring appropriate training of Utility 
staff on the Program, for reviewing any staff reports regarding the detection of Red 
Flags and the steps for preventing and mitigating Identity Theft, determining which steps 
of prevention and mitigation should be taken in particular circumstances, and 
considering periodic changes to the Program. 

B. Staff Training and Reports 

Utility staff responsible for implementing the Program shall be trained as needed either 
by or under the direction of the Program Administrator in the detection of Red Flags, 
and the responsive steps to be taken when a Red Flag is detected. 

A report shall be made by utility staff documenting all incidents or suspicions of identity 
theft. These reports shall be promptly given to the Program Administrator for review. 

C. Service Provider Arrangements 

In the event the Utility engages a service provider to perform an activity in connection 
with one or more accounts, the Utility will take the following steps to ensure the service 
provider performs its activity in accordance with reasonable policies and procedures 
designed to detect, prevent, and mitigate the risk of Identity Theft. 

1. Require, by contract, that service providers have such policies and procedures in 
place; and 

2. Require, by contract, that service providers review the Utility's Program and 
report any Red Flags to the Program Administrator. 
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INVESTMENT POLICY 

I. Purpose 

Effective cash flow management and cash investment practices are essential to good 
fiscal management. This policy provides guidelines for the prudent investment of the 
City's temporarily idle cash in all Funds, and outline the policies for maximizing the 
efficiency of the City's cash management system. The investment program shall be 
operated in conformance with governing legislation and other legal requirements. 

II. Scope 

This policy applies to the investment of all funds of the City of Washington. Longer
term funds including investment of employee's retirement funds and proceeds from 
certain bond issues are covered by those contractual agreements rather than this 
policy. For purposes of this policy, investment portfolio includes all City investments 
except any pension investments and municipal bond proceeds. 

Pooling of Funds--Except for cash in certain restricted and special funds, the City of 
Washington may consolidate cash and reserve balances from all funds to maximize 
investment earnings and to increase efficiencies with regard to investment pricing, 
safekeeping and administration. Investment income will be allocated to the various 
funds based on their respective participation and in accordance with generally 
accepted accounting principles. 

External Management of Funds-Investment through external programs, facilities, 
and professionals operating in a manner consistent with this policy will constitute 
compliance. 

III. Objectives 

The primary objective is to provide guidelines for insuring the safety of funds 
invested while maximizing investment earnings to the City. The three principles of 
investment activities, Safety, Liquidity and Yield, will be considered, in the order 
specified, when making investment decisions. 
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1. Safety of principal is the foremost objective of the investment program. 

Investments shall be undertaken in a manner that seeks to ensure the 
preservation of capital in the overall portfolio. The objective will be to 

mitigate credit risk and interest rate risk. 

a. Credit Risk, defined as the risk of loss due to failure of the issuer of a 

security, shall be mitigated by only investing in very safe or 
"investment grade" securities and when feasible, diversifying the 
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portfolio so that potential losses on individual securities will be 
minimized. 

b. Interest Rate Risk, defined as market value fluctuations due to 
overall changes in interest rates. The City will minimize the risk that 
the market value of securities in the portfolio will fall due to changes 
in general interest rates by: 

1. Structuring the portfolio so that securities mature to meet cash 
requirements for ongoing operations, thereby avoiding the need to 
sell securities on the open market prior to maturity. 

2. Investing operating funds primarily in shorter-term securities, 
money market funds, or similar pools. 

2. Liquidity refers to the ability to convert an investment to cash promptly 
with minimum risk of losing some portion of principal or interest. The 
investment portfolio shall remain sufficiently liquid to meet all operating 
requirements that 
may be reasonably anticipated. This is accomplished by structuring the 
portfolio so that securities mature concurrent with cash needs to meet 
anticipated demands (static liquidity). Furthermore, since all possible cash 
demands can not be anticipated, the portfolio should consist largely of 
securities with active secondary or resale markets (dynamic liquidity). A 
portion of the portfolio also may be placed in bank deposits or repurchase 
agreements or overnight investments that offer same-day liquidity for 
short-term funds. 

3. Yield is the average annual return on investment based on the interest rate, 
price, and length of time to maturity. The investment portfolio shall be 
designed with the objective of attaining a market rate of return throughout 
budgetary and economic cycles, taking into account the investment risk 
constraints and liquidity needs. Return on investment is of secondary 
importance compared to the safety and liquidity objectives described 
above. The core of investments is limited to relatively low risk securities 
in anticipation of earning a fair return relative to the risk being assumed. 
Securities shall be held to maturity with the following exceptions: 

1. A security with declining credit may be sold early to minimize loss 
of principal. 



2. A security swap would improve the quality, yield, or target 
duration in the portfolio. 

3. Liquidity needs of the portfolio require that the security be sold. 

IV. Standards of Care 
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1. Prudence - The standard of prudence to be used by investment officials 
shall be the "uniform prudent investment act" standard and shall be 
applied in the context of managing an overall portfolio. Investment 

officers acting in accordance with written procedures and this investment 
policy and exercising due diligence shall be relieved of personal 
responsibility for an individual security's credit risk or market price 
changes, provided the following requirements are met. 

• Deviations from expectations are reported in a timely fashion 
to the City Council. 

• Liquidity and the sale of securities are carried out in 
accordance with the terms of this policy. 

Investments shall be made with judgment and care, under circumstances 
then prevailing, which persons of prudence, discretion and intelligence 
exercise in the management of their own affairs, not for speculation, but 
for investment, considering the probable safety of their capital and 
probable income to be derived. 

2. Ethics and Conflicts of Interest - Officers and employees involved in 

the investment process shall refrain from personal business activity that 
could conflict with the proper execution and management of the 

investment program, or could impair their ability to make impartial 
decisions. Employees and investment officials shall disclose any material 

interests in financial institutions with which they conduct business. They 
shall further disclose any personal financial/investment positions that 

could be related to the performance of the investment portfolio. 

Employees and officers shall refrain from undertaking personal investment 
transactions with the same individual with whom business is conducted on 
behalf of the City. 

3. Delegation of Authority-Authority to manage the investment program 

is hereby delegated to the City Treasurer and Deputy City Treasurer. 
Responsibility for the operation of the investment program is hereby 



delegated to the Finance Officer (Investment Officer), who shall act in 

accordance with established procedures and internal controls for the 

operation of the investment program consistent with this investment 

policy. At a minimum, procedures should include references to 

safekeeping, delivery versus payment, investment accounting, repurchase 

agreements, wire transfer agreements and collateral/depository 

agreements. No person may engage in an investment transaction except as 

provided under the terms of this policy and the procedures established by 

the Finance Director. The Finance Director shall be responsible for all 

transactions undertaken and shall establish a system of controls to regulate 

all investment activities. 

V. Investment Transactions 

1. Authorized Financial Dealers and Institutions 
Financial dealers and institutions, including security broker/dealers, must 
be creditworthy. Security broker/dealers may include "primary" dealers or 
regional 
dealers that qualify under Securities and Exchange Commission (SEC) 
Rule 15C3-1 (uniform net capital rule). 

All financial institutions and broker/dealers who desire to become qualified for 
investment transactions must supply the following as appropriate: 

• Audited financial statements. 

• Proof of Financial Industry Regulatory Authority (FINRA) 

certification. 

• Proof of Missouri state registration. 

• Certification of having read and understood and agreeing to comply 
with City's investment policy. 

• Evidence of adequate insurance coverage. 

A periodic review of the financial condition and registration of qualified financial 
institutions and broker/dealers will be conducted by the Finance Director. 
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2. Internal Controls 

The Finance Director is responsible for establishing and maintaining an 
internal control structure designed to ensure that the assets of the City are 
protected from loss, theft or misuse. The internal control structure shall be 
designed to provide reasonable assurance that these objectives are met. 
The concept of reasonable assurance recognizes that (1) the cost of a 
control should not exceed the benefits likely to be derived and (2) the 



valuation of costs and benefits requires estimates and judgments by 
management. The internal control structure will be reviewed annually 
with the City's independent auditor to assure compliance with policies and 
procedures. The internal controls shall address the following points: 

• Control of collusion. 

• Separation of transaction authority from accounting and 

recordkeeping. 

• Custodial safekeeping. 

• Avoidance of physical delivery securities. 

• Clear delegation of authority to subordinate staff members. 

• Written confirmation of transactions for investments and wire 

transfers. 

• Development of a wire transfer agreement with the lead bank and 

third-party custodian. 

3. Delivery vs. Payment and Safekeeping and Custody 
All trades, where applicable, will be executed by delivery vs. payment 
(DVP) to ensure that securities are deposited in eligible financial 
institutions prior to the release of funds. All securities will be held by an 
independent third-party custodian selected by the City with all securities 
held in the City of Washington's name. The safekeeping institution shall 
provide a copy of their most recent report on internal controls (SAS 70). 

VI. Authorized and Suitable Investments 
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1. Investment Types - In accordance with and subject to restrictions 

imposed by the Constitution and the laws of the State of Missouri, the 

following investments represents the entire range of permissible 

investments for a political subdivision: 

Governmental and Agency Debt-those securities issued by and are 
guaranteed by the Federal Government or an Agency or Instrumentality 
of the Federal Government: 

a. U.S. Treasury Securities -- The City may invest in obligations of 

the United States government for which the full faith and credit 

of the United States are pledged for the payment of principal and 

interest. 

b. U.S. Agency Securities -The City may invest in obligations 

issued or guaranteed by any agency of the United States 

Government. The list includes U.S. Govt. Agency Coupon and 
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Zero Coupon Securities, U.S. Govt. Agency Discount Notes, 
U.S. Govt. Agency Callable Securities, U.S. Govt. Agency Step
Up Securities. This list would include but not be limited to the 
following: 

1. Federal Fann Credit Banks (FFCB) 
2. Federal Home Loan Bank Mortgage Corporation (FHLMC) 
3. Federal Home Loan Bank (FHLB) or its banks 

4. Government National Mortgage Association (GNMA) 
5. Federal National Mortgage Association (FNMA) 
6. Student Loan Marketing Association (SLMA) 

Fixed Income Investments secured by the FDIC Insurance and/or 
Collateral: 

c. Certificates of deposit -- Instruments issued by financial 

institutions which state that the specified sums have been 
deposited for specified periods of time and at specified rates of 
interest. The certificates of deposit must be FDIC insured or 

collateralized by acceptable securities as dictated by State statute. 

d. Repurchase agreements -- The City may invest in contractual 
agreements between the City and commercial banks. The 
purchaser in a repurchase agreement enters into a contractual 

agreement to purchase U.S. Treasury and government agency 
. securities while simultaneously agreeing to resell the securities at 

predetermined dates and prices. 

Other Fixed Income Debt Issued by Commercial Enterprises: It 
should be noted that investment in the following instruments require an 
additional level of care and prudence when undertaken by the Finance 
Director. Because these investments are in commercial credits as opposed 
to governmental credit, or subject to the added safety of collateral, the risk 
of loss of principal is significantly higher for the following investments 
than in the four prior categories. Added financial training and education is 
recommended and/or outside professional management of the program is 
highly recommended. 

e. Banker Acceptances - Bills of exchange or time drafts on and 

accepted by a commercial bank, otherwise known as bankers' 
acceptances. An issuing bank must have received the highest 

letter and numerical ranking (ie, Al/Pl) by at least two 
nationally recognized statistical rating organizations (NRSRO's). 
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Must be issued by domestic commercial banks. Purchases of 

bankers' acceptances may not exceed 180 days to maturity. No 
more than 5% of the total market value of the investment 

portfolio may be invested in the bankers' acceptances of any one 

issuer and no more than 25% of the entire investment portfolio 
may be invested in bankers' acceptances. 

f. Commercial paper - Commercial paper which has received the 

highest letter and numerical ranking (ie, A 1/P 1) by at least two 

nationally recognized statistical rating organizations (NRSRO's). 

Eligible paper is further limited to issuing corporations that have 

a total commercial paper program size in excess of 

$500,000,000, have long term debt ratings, if any, of "A" or 

better from at least one NRSRO, and must be domiciled in the 

U.S. Purchases of commercial paper may not exceed 270 days to 

maturity. Approved commercial paper programs should provide 

some diversification by industry. Additionally, purchases of 

commercial paper in the industry sectors that may from time to 

time be subject to undue risk and potential illiquidity should be 

avoided. The only asset-backed commercial paper programs that 

are eligible for purchase are fully supported programs that 

provide adequate diversification by asset type (trade receivables, 

credit card receivables, auto loans, etc). No securities arbitrage 

programs or commercial paper issued by Structured Investment 

Vehicles (SIV's) shall be considered. No more than 10% of the 

total market value of the investment portfolio may be invested in 

Commercial Paper of any one issuer and no more than 25% of 

the entire investment portfolio may be invested in Commercial 

Paper. Commercial paper issuers must be subject to weekly 

credit reviews and daily news research and analysis and a 

monitoring program must be established to promulgate best 

practices in credit monitoring. 

2. Other Restrictions and Prohibited Transactions: To provide for the 

safety and liquidity of the City's funds, the investment portfolio will be 

subject to the following restrictions: 

a.Borrowing for investment purposes ("Leverage") is prohibited. 
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b. Instruments known as variable rate demand notes, floaters, 
inverse floaters, leveraged floaters, and equity-linked securities 
are not permitted. 

c. "Derivative" Instruments ( e.g. options, futures, swaps, caps, floors, 
and collars) is prohibited. 

d. Contracting to sell securities not yet acquired in order to 
purchase other securities for purpose of speculating on 

developments or trends in the market is prohibited. 

3. Collateralization - Certificates of deposit and repurchase agreements are 

to be properly collateralized with acceptable collateral. The market value 
(including accrued interest) of the collateral should be at least 100%. 

Certificates of Deposit -- the market value of collateral must be at least 
100% or greater of the amourit of certificates of deposits plus demand 
deposits with the depository, less the amount, if any, which is insured by 
the Federal Deposit Insurance Corporation (FDIC). 

Repurchase Agreements - The securities for which repurchase 
agreements will be transacted will be limited to U.S. Treasury and 
government agency securities that are eligible to be delivered via the 
Federal Reserve's Fedwire book entry system. Securities will be delivered 
to the City's custodial agent. Funds and securities will be transferred on a 
delivery vs. payment basis. 

All securities, which serve as collateral against the deposits of a depository 
institution, shall be held by a third-party custodian as evidenced by 
safekeeping receipts. Depository institutions pledging collateral against 
deposits must, in conjunction with the custodial agent, furnish the 
necessary custodial receipts within five business days from the settlement 
date. 

The City shall have a depositary contract and pledge agreement with each 
safekeeping bank that will comply with the Financial Institutions, Reform, 
Recovery, and Enforcement Act of 1989 (FIRREA). This will ensure that 
the City's security interest in collateral pledged to secure deposits is 
enforceable against the receiver of a failed financial institution. 



VII. Investment Parameters 

1. Diversification 

The investments shall be diversified to minimize the risk of loss resulting 
from over concentration of assets in specific maturity, specific issuer, or 
specific class of securities. Diversification strategies shall be established 
and periodically reviewed. 

2. Maximum Maturities 

The City will attempt to match its investments with anticipated cash flow 
requirements. Investments in repurchase agreements shall mature and 
become payable not more than ninety days (90) from the date of purchase. 
Unless otherwise stated in this policy, all other investments shall mature 
and become payable not more than five years from the date of purchase. 
The weighted average maturity limitation shall not exceed four years. 

Because of inherent difficulties in accurately forecasting cash flow 
requirements, a portion of the portfolio will be continuously invested in 
readily available funds such as bank deposits or overnight repurchase 
agreements to ensure that appropriate liquidity is maintained to meet 
ongoing obligations. Maintaining funds in liquid time investments will 
allow the City to meet unexpected cash flow needs. 

VIII. Reporting 
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1. Methods 

The Finance Director shall prepare an investment report at least annually 
at the close of the fiscal year including a management summary that 
provides an analysis of the current investment portfolio and transactions 
made over the year. This management summary will be prepared in a 
manner which will allow the City to ascertain whether investment 
activities during the reporting period have conformed to the investment 
policy. The report will include the following: 

a.Listing of individual securities held at the end of the reporting 

period. 

b. Realized and unrealized gains or losses resulting from 

appreciation or depreciation by listing the cost and market value 

of securities over one-year duration. 



c. Any monetary gain received from said investments during the 

reporting period. 

d. Listing of investment by maturity date. 

e.Percentage of the total portfolio which each type of investment 

represents. 

2. Performance Standards 

The investment portfolio will be managed in accordance with the 
parameters specified within this policy. The portfolio should obtain a 
market average rate of return during a market/economic environment of 
stable interest rates. A series of appropriate benchmarks may be 
established against which portfolio performance shall be compared on a 
regular basis. In addition, the market value of the portfolio shall be 
calculated on a regular basis. 

IX. Policy Considerations 

1. Exemption 
Any investment currently held that does not meet the guidelines of this 
policy shall be exempt from the requirements of this policy. At maturity 
or liquidation, such monies shall be reinvested only as provided by this 
policy. 

Journal Entry Policy 

Automatic Journal Entries (System-Generated): 
1. Most of the individual accounting modules require clerks to post transactions 

through the module using system generated journal entries. Clerks post 

transactions to the individual module then a journal entry number is assigned 

by the system. After this is done, the system posts the amount to the 

individual module and sends an amount to the General Ledger module for 

final automatic posting. Clerks print an End of Day Journal Register report 

that is filed in the Finance Department. 

2. The Finance Assistant views the End of Day Journal Register Report and 

verifies the date, amounts, account numbers, and funds. Once confirmed, the 

Finance Assistant initials the report and files with daily documentation. 
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3. These system-generated entries can not be changed by staff as they are posted 
automatically by the system. Staff can only review to see ifthere is anything 
"out of balance" which would require a call to software support. 

Manual Journal Entries: 
1. Manual journal entries can be created by anyone but is usually done by 

someone in the Finance Department. General journal entry forms are used to 
create the journal entry. All manual journal entries require preparer to initial 
the journal entry form and attach proper backup documentation. If no backup 
attached, preparer must document reason for not attaching. 

2. The Finance Director or Finance Assistant are the only people with authority 
to enter journal entries. 

3. Finance Assistant receives manual journal entries and reviews journal entry 
for accuracy, correctness and proper documentation. Next, the journal entry is 
entered into General Ledger module (Journal Entry Process) and the Finance 
Assistant confirms that there are no "net differences". A Journal number is 
assigned and put on the manual journal entry form for cross referencing. If no 
"net differences", Journal Entry Register is printed. 

4. Finance Director receives the Journal Entry Register along with all of the 
manual journal entries and the backup paperwork. Finance Director reviews 
and initials the manual journal entries in accordance with this policy. In 
addition, the packet is updated and approved in the General Ledger Module 
which then posts in the system. The Journal Entry Register is initialed and 
given back to the Finance Assistant for filing along with the manual journal 
entries and backup documentation. 

5. The City will maintain separate internal controls by keeping preparation, 
approval, and posting duties segregated. If for any reason the same person 
does 2 of these functions, someone independent will review and initial manual 
journal entry and journal post reports to verify correctness and approval of the 
posted journal entry. 

6. The Finance Director and the Finance Assistant roles are interchangeable in 
order to keep separation of duties for the purposes of this policy. For 
example, at no time can the same person both prepare and approve their own 
journal entry. 
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CHAPTER 1 PURCHASING POLICY 

Section 1-1 Introduction 

This Purchasing Policy shall provide full information concerning the purchasing 
strategy, rules, and regulations applicable to the City of Washington. This Policy 
ensures standardized procedures to provide fiscal control and allow the City to obtain 
quality goods and services at the lowest possible cost and receive maximum value for 
each public dollar spent. 

Each department head is responsible for the procurement of goods and services 
necessary for the operations of their respective department, subject to approval levels 
defined in this policy. 

It is the responsibility of each department head to ensure that all purchases are made in 
a cost-effective manner, and that no funds are expended above appropriated amounts 
without prior authorized approval. 

If any designated individual in this policy will be temporarily unavailable (ie. 
vacation, short-term leave, etc), before leaving they may appoint a designee during 
their absence. If any designated individual in this policy is not available due to 
unforeseen circumstances, a designee shall be recommended by the Finance Director 
and assigned by the City Administrator or Mayor (segregation of duties and internal 
control will still be top priority) so the City may continue to function and provide the 
same level of City services. 

A list of forms is provided in the Appendix as a tool for staff to utilize. These forms 
will be updated as needed to accommodate changes in workflow, staffing, etc. 
Changes to the forms will be made by internal staff and do not require formal Council 
Approval. 

Section 1-2 Goals 

The basic goals of the City of Washington purchasing policy are: 

1 . Coordinate purchasing activities between various departments, Finance 
and Administration. 

2. Comply with legal requirements of public purchasing. 
3. Ensure the integrity of public procurement. 
4. Ensure consistent use of purchasing procedures. 
5. Provide assurance that equal and impartial treatment will be afforded to all who 

wish to do business with the City. 
6. Receive maximum value for each public dollar spent. 
7. Optimize the City's fiscal controls and cash flow. 
8. Provide City departments required supplies and services at the time and place 
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needed in the proper quantity and quality. 

If the procedures and guidelines established in this manual are followed, each 
department will efficiently manage, control, and plan their available resources to meet 
present and future departmental needs and help the City meet these goals. 

The City Administrator will act as the City's Purchasing Agent and the Finance 
Director will act as the City's Purchasing Coordinator. 

Any employee found in violation or not meeting the goals or guidelines set for in this 
policy, may be subject to disciplinary action, up to and including termination. 

Section 1-3 Gener a I Guidelines 

Planning for purchases should be done on both a short-term and long-term basis. 
Procurement begins with the preparation of the Annual Budget including the Long-Range 
Budget Plan. The following guidelines will be considered in all City purchasing: 

1. Local Vendors. It is the objective of the City of Washington to purchase products 
and/or services at the best prices. Whenever feasible, Washington vendors may be 
contacted. Washington vendors are those businesses possessing a Washington 
business license, or if a license is not required, located within the city limits of 
Washington. 

2. Missouri Domestic Products Procurement Act. It is the desire of the City to 
encourage the purchase of products manufactured, assembled, or produced in the 
United States, if the quality and price are comparable with other goods, in 
accordance with Chapter 34 of the Missouri statutes. 

3. Recycled Products. It is the desire of the City to encourage the purchase and use of 
products manufactured from recycled materials, if the quality and price are 
comparable with other goods. Consistent with purchasing and using recycled 
goods, the City will observe the recycling requirements listed in Chapter 34 of the 
Missouri statutes whenever feasible. 

4. Budgetary Limits. Budget Amendments between line items from the same 
department with no change in departmental fund balance must be requested using 
a Departmental Budget Amendment/Adjustment Form (Appendix A) and 
approved by the Finance Director or the City Administrator. Budget 
Amendments between departments in the same fund with no change in fund 
balance must also be requested using a Departmental Budget 
Amendment/Adjustment Form and be approved by both the Finance Director and 
the City Administrator. All other budget amendments must be approved by City 
Council. Department heads contemplating a purchase that will exceed a 
budgetary account should contact the Finance Director to ensure that provision is 
made for the necessary budget adjustment prior to initiating the purchase. 
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5. Best Price. Purchases shall be awarded to the vendor or provider that is deemed to 
be in the best interest of the City, not necessarily the lowest price. The following 
criteria will be considered when determining what is in the best interests of the 
City: 

A. pnce, 
B. the level or quality of the service or product offered, including green 

considerations, 
C. the demonstrated ability to provide the service or product, 
D. timeliness of delivery, 
E. location and distance from facility, 
F. level of fit. 

To successfully document "best interest", when purchase is to be made from a 
vendor other than the low bidder, appropriate justification shall be documented on 
the Bid/Quote Summary Form (Appendix D) by the requisitioning department. 

6. Quality Buying. Vendor selection shall also include consideration of service 
quality. Quality and service are just as important as price and it is the responsibility 
of the requisitioning department to secure the best quality for the purpose intended. 
In some instances, the primary consideration is durability. With other purchases, 
it may be a question of immediate availability, ease of installation, frequency of 
repair, or efficiency of operation that must be given primary consideration. The 
purchase of goods or services that will meet but not exceed the requirements for 
which they are intended defines quality buying. In the case of motor vehicles and 
other capital expenditures, departments may want to investigate life cycle costs or 
repair time turnaround to compare bids/quotes as opposed to utilizing prices as the 
sole criterion for determining the lowest responsible bidder. It is the responsibility 
of each department head to become familiar enough with the department to 
develop specifications and bid/quote analysis which will result in quality buying. 

7. Ethics/Bribery. All employees of the City of Washington have chosen to serve 
the public. No employee shall accept or be influenced in his/her duties by an 
offer of any payment, gift or favor from any source, other than his/her regular 
compensation from the City. It is particularly important that employees refrain 
from accepting gifts where it might be construed as evidence of favoritism or 
unfair advantage relative to any supplier or vendor. Attempts to influence 
decisions regarding the expenditure of public funds may be directed towards 
any employee who has influence over the selection of vendors. The penalty for 
accepting a bribe will be immediate disciplinary action up to and including 
termination. 

No endorsements of products or services shall be permitted using an employee's 
name or position or the City's name without the approval of City Council. 
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Any employee who feels pressured by any City vendor should immediately report 
the vendor to the Purchasing Agent and Coordinator. 

8. Conflicts oflnterest. Every officer or employee of the City shall comply with the 
provisions of Sections 105.450 to 105.496 RSMo. No elected or appointed official 
or employee of the City shall: 

(1) Act or refrain from acting in any capacity in which he is lawfully 
empowered to act as such an official or employee by reason of any payment, 
offer to pay, promise to pay, or receipt of anything of actual pecuniary value 
paid or payable, or received or receivable, to himself or any third person, 
including any gift or campaign contribution, made or received in relationship to 
or as a condition of the performance of an official act, other than compensation 
to be paid by the City; or 

(2) Use confidential information obtained in the course of or by reason of his 
employment or official capacity in any manner with intent to result in financial 
gain for himself, his spouse, his dependent child in his custody, or any business 
with which he is associated; 

(3) Disclose confidential information obtained in the course of or by reason of 
his employment or official capacity in any manner with intent to result in 
financial gain for himself or any other person; 

( 4) Favorably act on any matter that is so specifically designed so as to provide 
a special monetary benefit to such official or his spouse or dependent children, 
including but not limited to increases in retirement benefits, whether received 
from the state of Missouri or any third party by reason of such act. For the 
purposes of this subsection, "special monetary benefit" means being materially 
affected in a substantially different manner or degree than the manner or degree 
in which the public in general will be affected or, if the matter affects only a 
special class of persons, then affected in a substantially different manner or 
degree than the manner or degree in which such class will be affected. In all 
such matters such officials must recuse themselves from acting, except that such 
official may act on increases in compensation subject to the restrictions of 
Section 13 of Article VII of the Missouri Constitution; or 

(5) Use his decision-making authority for the purpose of obtaining a financial 
gain which materially enriches himself, his spouse or dependent children by 
acting or refraining from acting for the purpose of coercing or extorting from 
another anything of actual pecuniary value. 

(6) No elected or appointed official or employee of any political subdivision 
shall offer, promote, or advocate for a political appointment in exchange for 
anything of value to any political subdivision. 
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9. Sales Tax. The City is exempt from paying all local and state sales tax. The 
Finance Department can provide the necessary exemption documents to any 
vendor, upon request. 

The City's Missouri sales tax exemption number is 12494267, and has no expiration 
date. 

10. Shipping. Shipping, delivery, transportation, installation and similar costs are to 
be included in determining the best price. Specifications should specify FOB 
Washington, Missouri. It is important for shipping to be "FOB Washington", for 
if there is damage during shipment or the goods are defective, the vendor is 
obligated to rectify the situation. 

11. Personal Purchases. Personal purchases for employees by the City generally are 
prohibited. Exceptions may be made where the Purchasing Agent or Purchasing 
Coordinator determines that the purchase benefits the City, such as allowing 
employees to purchase clothing with the City's logo on it, sale of surplus property, 
etc. If an employee does make a personal purchase, the appropriate amount of 
applicable sales tax shall be charged and remitted to the State of Missouri. For 
example, when a police officer retires, he/she may like to purchase the firearm 
used during City service. In this case, the City Administrator may approve the sale 
of City property and the City will charge the applicable sales tax rate at purchase 
time. City employees are also prohibited from using the City's name or the 
employee's position to obtain special consideration in personal purchases. 
Exceptions may be made by the Purchasing Agent or Purchasing Coordinator for 
special discounts extended by outside agencies such as a discount for government 
employees for phone service, exercise fitness programs, etc. 

12. Planning. Planning of purchases should be completed by each department on a 
short-term and long-term basis. Small orders and last-minute purchases should be 
minimized, thereby increasing the capability of each department to purchase its 
goods and services in larger quantities. Large quantities typically encourage the 
maximum discount possible and therefore improve pricing. Planning will also 
reduce the time expended on pickups, documenting purchases, and will allow the 
City to improve its fiscal control and optimize cash flow. 

13. Vendor Selection. Vendors and suppliers of the City shall be carefully selected. 
Before selecting a vendor, departments should assure themselves that the vendor 
has a proper license, is an authorized dealer for the given product, or is a qualified 
provider of the services sought. If the vendor is within City limits and is required 
to have a business license, departments must check with the Finance Department to 
insure they have a valid license. In addition, if required, departments must obtain a 
current certificate of insurance. 

14. Public Review. All specifications, bid/quote documentation, purchase orders, and 
other supporting documents that are public records are available to citizens, 
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vendors, media, etc. upon reasonable request. Public records will be available for 
public review during normal operating hours, and may require advance notice per 
the Missouri State Statutes regarding Freedom of Information Act. All requests 
should be made through the City Clerk's office. 

Section 1-4 Definitions 

The following are definitions of words, terms, and phrases used in the City's 
procurement of supplies and services: 

Bid Opening/Formal Bid 

The bid for certain items, projects, contracts, etc. is advertised in a newspaper along with 
a deadline date and time. If a bid is received after the date and time advertised, it is not 
considered in the bid opening. All bidders are welcome at the public bid opening. Bids 
are usually required for items greater than $10,000 as specified in Sections 2-3 and 2-5. 
The Purchasing Agent or Coordinator may request formal bids for items less than this 
amount or may waive the requirements for formal bids if deemed necessary due to 
timing, emergency, etc. 

Bid Packet 

In order to maintain consistency among the departments a standard bid packet should be 
used. The following should be included in the packet: prevailing wage report, illegal 
alien's policy, insurance requirements, etc. The department may want to add their own 
specifications, reports, policies, etc. as needed. 

Construction 

Means the construction, reconstruction, improvement, enlargement, alteration, painting 
and decorating, or major repair to all fixed works constructed for public use or benefit or 
paid for wholly or in part out of public funds. . Construction does not include the repair, 
but not the replacement, of existing facilities when the size, type or extent of the existing 
facilities is not thereby changed or increased. 

Contract 

Means all types of agreements, regardless of what they may be called, for the 
procurement or disposal of supplies, services, or construction. 

Credit Card 

Means all credit cards issued in the City's name. This includes the purchasing card 
program as well as any other store credit cards. 

Emergency Purchases 

Means an immediate expenditure is necessary for repairs to City property in order to 
protect against further loss of, or damage to, City property, to prevent or minimize 
serious disruption in City services or to ensure the integrity of City records. Emergency 
procurements shall be made with as much competition as is practicable under the 
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circumstances. After an emergency procurement is made by the City Council, the nature 
of the emergency and the vote approving the procurement shall be noted in the minutes 
of the next regularly scheduled meeting. 

Financial Interest 

Means ownership or involvement in any relationship from which, or because of which, a 
person within the past 12 months, is presently or in the future entitled to receive, more 
than $500 per year, or its equivalent. 

Green Procurement 

Means the procurement of products and services that have a lesser or reduced effect on 
human health and the environment when compared with competing products or 
services that serve the same purpose. This comparison may consider raw material 
acquisition, production, manufacturing, packaging, distribution, operation, 
maintenance, disposal and re-use of the product or service. Green procurement 
encompasses the concept of the procurement of goods and services that provide for 
basic human needs and bring a better quality of life, while minimizing the use of non
renewable natural resources and toxic materials and the emission of wastes and 
pollutants over the life cycle, so as not to jeopardize the ability of future generations to 
meet their own needs. 

Green Product 

Means a product that is less harmful than the alternative, having characteristics 
including, but not limited to, the following: 

• Recyclable - local facilities exist that are capable of recycling the product at 
the end of its useful life. 

• Biodegradable - decomposes at a faster rate in landfill. 

• Contains recycled material (post-consumer recycled content). 
• Minimal packaging and/or for which there will be take-back by the 

manufacturer/supplier of packaging. 
• Reusable or contain reusable parts. 
• Minimal content and use of toxic substances in production. 
• Produce fewer and/or less polluting by-products during manufacture, 

distribution, use and/or disposal. 
• Produce the minimal amount of toxic substances during use or at disposal. 
• Make efficient use of resources - a product that uses energy, fuel or water 

more efficiently or that uses less paper, ink or other resources. 
• Durable - have a long economically useful life and/or can be economically 

repaired or upgraded. 
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Invitation to Bid/Quote 

Means all documents, whether attached or incorporated by reference, utilized for 
soliciting Bids/Quotes. A Bid is a call for pricing offers from companies, corporations, 
etc. by the city for certain items, projects, etc. Bids may be formal, informal ( calls, 
internet, etc.), or written. There is a specific deadline to receive the product or the 
project to be completed. 

Map Mileage 

Means mileage from workplace to destination using MapQuest, Google Earth, etc. 

Minor Informality 

Means a mistake, excluding judgmental errors that have negligible material effect on 
price, quantity, delivery or contractual terms and waiver or correction of such mistake 
does not prejudice other bidders or offers. 

Officer 

An officer of the City as defined in the City Code. 

Professional Services 

Means those services requiring specialized knowledge, education or skill and where the 
qualifications of the person(s) rendering the services are of primary importance. 
Professional services shall include but not be limited to appraisers, land surveyors, 
attorneys, architects, engineers, physicians, health practitioners, auditors, systems and 
software analysts and other professional consultants. 

Public Notice 

Means the distribution or dissemination of information to interested and relevant parties 
using methods that are reasonably available. Such methods may include publication in 
newspapers of general circulation, electronic or paper mailing lists, and web sites 
designated and maintained for that purpose. 

Purchasing Agent 

Means the person authorized at the City to enter into agreements and contracts. For the 
City of Washington, this person is the City Administrator or designee. 

Purchasing Coordinator 

Means the person authorized at the City who oversees the entire purchasing process. 
For the City of Washington, this person is the Finance Director or designee. 

A figure that the City receives from a contractor, corporation, etc. that is good for a 
limited time only. 
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Request for Proposals 

Means all documents, whether attached or incorporated by reference, utilized for 
soliciting proposals. 

Request for Qualification 

Means all documents, whether attached or incorporated by reference, utilized for 
soliciting requests from companies, corporations, etc. This is not a bid, but is a 
qualification-based selection process. 

Requisition 

Means an internal document or process by which a department sends details of supplies, 
services, or materials requested to the Finance Department, including documentation of 
authority to commit funds for the purchase. 

Responsible Bidder 

Means a person who has the capability to fully perform the contract requirements and 
has the integrity and reliability that will assure good faith performance. 

Responsive Bidder 

Means a person who has submitted a bid/quote that conforms in all material respects to 
the invitation to bid/quote. 

Services 

Means the furnishing oflabor, time, or effort by a contractor, not involving the delivery 
of specific end product other than reports or drawings. 

Specification 

Means any description of the physical or functional characteristics, or of the nature of a 
supply, service, or construction item. It may include a description of any requirement 
for inspecting, testing, or preparing a supply, service, or construction item for delivery. 

Supplies 

Means all property, including but not limited to commodities, equipment, materials, 
printing, insurance, and leases ofreal property. 

Surplus Supplies 

Means any supplies other than expendable supplies no longer having any use to the 
City. This includes obsolete supplies, worn out or scrap materials, and nonexpendable 
supplies that have completed their useful life cycle. 
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Sustainable (green) service 

Means a service acquired from a supplier who has a green operational policy and 
whose internal practices promote sustainability. 

Threshold 

Means the dollar value of contracts, above which a formal record is kept on file showing 
that environmental and/or other criteria were considered when requirements were 
defined. 

Written or in Writing 

Means the product of any method of forming characters on paper, other materials, or 
viewable screens that can be read, retrieved, and reproduced, including information that 
is electronically transmitted and stored. 

CHAPTER2 PURCHASING PROCEDURES 

Section 2-1 Purchasing Procedures 

The City has established policies regulating the degree of formality to be followed in the 
purchase of supplies and services, depending on the cost of the items to be purchased. 
Subdividing purchases or the splitting of purchases into smaller orders to avoid these 
requirements is strictly prohibited. When seeking bid/quotes, the practice of 
"auctioneering" or "whipsawing" should be avoided by refusing to disclose to a vendor 
the price bid/quoted by competitors. 

Section 2-2 Purchase Orders 

Purchase orders when required will be secured prior to purchasing all goods and 
services. The City's purchase order system is computerized. A purchase requisition 
must be completed by entering necessary data via computer terminal and be approved 
by the Department Head, Finance Director, and City Administrator under the 
approval procedures established in this manual. To ensure expeditious processing of 
purchase orders, it is important that the requisitioning department complete all forms 
and data entry accurately and verify the purchase is a budgeted item. 

Purchase order requisitions (Appendix B) must contain the following items minimum: 

• date 
• vendor name and address 
• complete description of the goods or services requisitioned including 

quantities, item/model numbers, prices, discounts, shipping, delivery 
information 

24353745.vl 



• account number 
• project number, if required 
• budget amount 
• approval of the Department Head (or another authorized person) 

The purchase requisition shall be accompanied by all forms of appropriate backup 
documentation including ordinances, completed bid/quote forms (written and verbal), 
copies of agreements/contracts etc. These back up items may be scanned in and 
attached to the purchase requisition by the requesting department in the City's 
accounting system. The Department Head must approve all purchase requisitions. 
Once approved, the purchase requisition will be entered into the accounting system and 
then routed in accordance with the Purchasing Requirements in Section 2-3. Once all 
signatures are obtained, the purchase requisition should be forwarded to the A/P Clerk 
m. 

After reviewing the requisition for accuracy and completeness and verifying proper 
approval has been obtained, the Finance Department will issue a Purchase Order and 
return a yellow copy to the requisitioning department for order placement with the 
vendor. It is the responsibility of the originating department to provide vendors a 
purchase order copy if needed. 

All purchase order requests require the appropriate approval and signatures prior to 
commitments being made or order placement. A purchase order is a contract between 
the City and a vendor. The contract is not binding until it is accepted by the vendor. 

Exceptions may be made for emergency purchase. An additional exception may be 
made for monthly utility payments, monthly agreement/contracted amounts, multi-year 
contracts, etc. but require the approval of the Finance Director and City Administrator. 
These exceptions would be valid until revoked by the City Administrator. The 
Accounts Payable Clerk would maintain all purchase order waiver forms waived for 
future time periods in a permanent file for future reference. Some specific examples 
may be, annual software maintenance fees, monthly vehicle leases, monthly electric, 
annual primacy and sewer connect fee, etc. 

When an account is over budget in the line item for a requested purchase(s), the 
purchase order may be processed, but will require approval of the purchase order by 
the Finance Director and/or City Administrator. 

The issuance of purchase orders by unauthorized individuals will not be recognized by 
the City and payment for these obligations will not be approved. 

Unauthorized purchases may be classified as personal expenses to be paid by the 
employee. 
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Section 2-3 Purchasing/Bid Requirements 

A. Purchasing Limits, Bid Requirements, & Approval Levels 
I. Budget purchases for less than $10,000 may be obtained in the most advantageous 
method of purchasing with due regard for competitive prices and quality. 
Department heads should designate employees who will be allowed to make 
purchases and following internal control procedures to ensure that all purchases are 
for legitimate public purposes, that monthly statements from vendors are reconciled, 
and all purchases are properly accounted for in accordance with this policy. 

2. Budgeted purchases exceeding $10,000 but less than $15,000 require 3 
bids/quotes to be solicited by email, regular mail, telephone or fax. If a department 
head is unable to secure three verbal or written bids/quotes, a notation explaining 
why fewer than three qualified vendors were available should be made on the 
Bid/Quotation Summary Form (Appendix D). An online price comparison will be 
accepted if three bid/quotes could not be obtained through the other means listed 
above. The department making the purchase is required to obtain the bids/quotes 
and complete all necessary paperwork including any contracts, etc. and enter 
purchase information into the City's accounting system as stated in Section 2-2. 
The Finance Director, prior to an order being placed with a vendor, must approve 
purchase order requests for supplies or services having a value exceeding $10,000. 
A purchase order will be issued once all appropriate approval/signatures are 
obtained. 

3. Budgeted purchases exceeding $15,000 but less than $50,000 require 3 written 
bids/quotes to be solicited. Department heads are reminded that the use of written 
bids/quotations requires appropriate planning to ensure that adequate lead time is 
available to satisfy the purchasing requirements. The department making the 
purchase is required to obtain the bids/quotes and complete all necessary 
paperwork including any ordinances, contracts, etc. and enter purchase 
information into the City's accounting system as stated in Section 2-2. Both the 
Finance Director and City Administrator prior to an order being placed with a 
vendor, must approve purchase orders for supplies or services having a value 
exceeding $15,000. A purchase order will be issued once all appropriate 
approval/signatures are obtained. 

4. Budgeted purchases exceeding $50.000 require formal bids. Specifications 
should be reviewed and approved by the Department Head or designee before an 
invitation to bid is submitted. The City Administrator may request to review the 
bid specifications before the invitation is sent out. The department head should 
submit a list of qualified vendors along with the specifications. After approval, an 
invitation to bid will be sent to those vendors who have requested inclusion in the 
City's prospective vendor file, as well as those that respond to the legal notice. 
Department heads are reminded that the formal bid process requires appropriate 
planning to ensure that adequate lead time is available to satisfy purchasing 
requirements. The department making the purchase is required to follow the 
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formal competitive bid requirements in Sections 2-5 through 2-10 and complete all 
necessary paperwork including any ordinances, contracts, etc. and enter purchase 
information into the City's accounting system as stated in Section 2-2. Both the 
Finance Director and City Administrator prior to an order being placed with a 
vendor, must approve purchase orders for supplies or services having a value 
exceeding $50,000. A purchase order will be issued once all appropriate 
approval/signatures are obtained. 

B. City Council Approval to Purchase 
The following items require City Council approval before items can be purchased. 

~ Any capital item per the definition below ($25,000 for infrastructure, 
$5,000 all other) 

~ Any contract or agreement (non-capital) which is more than $15,000 (City 
Administrator purchasing limit established in Section 2-2). 

~ Any budget amendment which changes Fund Balance. 

C. Capital Items-Special Approval 

1. Definition 

Capital assets are defined by the City as assets with an initial, 
individual cost of $5,000 or more and a useful life of 2 or more years. 
Infrastructure assets are reported with an initial, individual cost of 
$25,000 or more. These items are required to be recorded as a capital 
asset of the City. At the time of final payment, a Disposition Form 
must be completed and sent to the Finance Department. In addition, 
if a capital asset is traded in, sold, auctioned, or otherwise disposed 
of, this should be documented on the Capital Asset Form which will 
remove the asset from the City's asset list. 

Examples of Capital Assets are: 
~ Land 
~ Construction in progress 
~ Buildings and Building Improvements 
~ Improvements other than buildings 
~ Infrastructure ( streets, water & sewer lines, sidewalks, curbs & 

gutters, alleys. right of ways, easements, street & traffic lights) 
~ Machinery & Equipment (including vehicles and furniture and 

fixtures) 

2. Capital Budget 

All capital items are originally requested and approved for the year in the annual 
budget. However, for various reasons, priorities or needs may change or shift and 
different items need to be purchased than what was originally budgeted or the 
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amount originally budgeted may not be enough funds anymore. Therefore, the 
following guidelines are established to help staff better manage these variances. 

A. Budget Reserve-A budget reserve amount will be established every year 
in the annual budget for each of the following capital funds: 

» Vehicle Equipment Replacement Fund 
» Stormwater Fund 
» Capital Improvement Sales Tax Fund 
» Transportation Sales Tax Fund 

B. Parameters for Use of Reserve 

a. Must be approved by Purchasing Coordinator, Purchasing Agent, 
or City Council. 

b. Limit of $5,000 per capital asset purchase. 
c. Construction Contracts are excluded from use. 

C. Budget Change Requests/ Amendments 
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The following guidelines are to assist with the decision of whether a 
budget amendment is necessary. This section does not determine if an 
item needs to be bid out or needs to go to City Council for approval for 
purchase. 
a. Item not in Original budget 

» Must inform City Council 
» Fund balance would increase more than $5,000 so budget 

amendment would be needed 
b. Item in Original budget but you want to Switch Items 

» Must inform City Council 
)"' If fund balance doesn't increase, no budget amendment is 

needed. 
» If total overage is less than City Administrator's 

purchasing limit of$15,000 or if total fund balance 
increases less than $5,000 budget reserve, then budget 
amendment is not needed as long as budget reserve is 
approved by Purchasing Coordinator and Purchasing 
Agent. 

)"' If total overage is more than City Administrator's 
purchasing limit of$15,000 or if total fund balance 
increases more than $5,000 budget reserve, then budget 
amendment is needed. 

c. Item over amount Originally budgeted 
» Must inform City Council 
» If total overage is less than City Administrator's 

purchasing limit of $15,000 or if total fund balance 
increases less than $5,000 budget reserve, then budget 



amendment is not needed if budget reserve is approved by 
Purchasing Coordinator and Purchasing Agent. 

~ If total overage is more than City Administrator's 
purchasing limit of $15,000 or if total fund balance 
increases more than $5,000 budget reserve, then budget 
amendment is needed. 

D. Budget Amendments 

The City will follow the rules for budget amendments as lined out in the City's 
Budget policy. Specifically, the following rules will apply: 

~ Amendments between line items within the same department with no 
change in fund balance can be approved by the Finance Director. 

~ Amendments between departments with no change in fund balance can be 
approved by the City Administrator. 

~ All other budget amendments must be approved by the City Council. 

The City Administrator may delegate the budgeted transfer authority to the 
Finance Director when the transferred amount is less than $15,000. At any time, 
the Finance Director has the authority to correct administrative errors to ensure 
proper posting and accounting procedures are maintained. The Finance Director or 
City Administrator may request staff to submit a budget amendment at any time 
for City Council approval even if it meets the above guidelines. 

Section 2-4 Special Procurement Procedures 

Periodically, the City may need to purchase goods or services under circumstances 
that do not clearly fit the patterns of normal public procurement and for which normal 
competitive shopping procedures do not apply. The following guidelines are provided 
for making such purchases: 

1. Sole Source Purchases 

The City Purchasing Agent or City Purchasing Coordinator may waive the 
requirement of competitive bids or proposals for supplies when the City 
Purchasing Agent or City Purchasing Coordinator has determined in writing and 
entered into the minutes of a City Council meeting, that there is only a single 
feasible source for the supplies. Immediately upon discovering that other 
feasible sources exist, the City Purchasing Agent or City Purchasing Coordinator 
shall rescind the waiver and proceed to procure the supplies through the 
competitive processes as described herein. A single feasible source exists when: 
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(1) Supplies are proprietary and only available from the manufacturer or 
a single distributor; or 

(2) Based on past procurement experience, it is determined that only one 
distributor services the region in which the supplies are needed; or 

(3) Supplies are available at a discount from a single distributor for a 
limited period of time. 

On any single feasible source purchase where the estimated expenditure is over 
$15,000.00, the City Purchasing Agent or City Purchasing Coordinator shall post 
notice of the proposed purchase and advertise the City's intent to make such 
purchase in at least one weekly newspaper of general circulation in the City and 
may provide such information through an electronic medium available to the 
general public at least ten days before the contract is to be let. 

Notwithstanding subsection 2 of this section to the contrary, on any single 
feasible service purchase where the estimated expenditure is over $15,000.00, 
the City Purchasing Agent or City Purchasing Coordinator shall post notice of 
the proposed purchase and advertise the City's intent to make such purchase in 
at least one weekly newspaper of general circulation in the City and may 
provide such information through an electronic medium available to the general 
public at least ten days before the contract is to be let. 

2. Cooperative Procurement Programs/State Bids 

Cooperative purchasing programs or vendors offering "state bid" pricing, such 
as those available through the State of Missouri, should be used whenever the 
desired products or services are comparable. Purchases made through these 
programs have met the requirements of competitive shopping and will not 
require further documentation. The cooperative program and contract number 
should simply be noted on the purchase order requisition. Many of these 
cooperative procurement programs are available and good judgment should still 
be used in keeping the price competitive. Department Heads are encouraged to 
competitively shop these cooperative purchasing programs as experience has 
shown there is at times a noticeable difference in pricing when utilizing these 
programs. As the number of "state bid" vendors or programs increases, it is 
strongly suggested and encouraged that bids/quotes are obtained as there is a 
competitive market among these programs. The Purchasing Agent and/or 
Purchasing Coordinator may request a bid/quote sheet be prepared if they deem 
it is in the best interest of the City to obtain a competitive price. 
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3. Green Procurement 

Preference in procurement will be given to green products and services, however 
all factors including, but not limited to, quality, level of service, price, and 
budget should be considered. 

A green product is one that is less harmful than the alternative as defined in 
Section 1-4. 

Where available and cost effective, green products and services that are of equal 
or better performance and quality should be considered. In determining cost 
effectiveness, a department should consider the cost and benefits that accrue, in 
the shorter and long term, to the City. 

Further, it is City policy, where economically feasible, to purchase supplies 
made ofrecycled materials, preferably post-consumer, and to make every effort 
to separate and properly dispose of these materials. 

4. Professional Services 

A. Normal competitive procedures cannot be utilized in securing 
professional services as defined in Section 1-4 Definitions Professional Services 
such as attorneys, engineers, banks, certified public accountants, physicians, 
auditors, insurance advisors and brokers, public relations consultants, real estate 
brokers, appraisers, planners, and other professionals who, in keeping with the 
standards of their discipline, will not enter a competitive bidding process. 

The Purchasing Agent is authorized to approve contracts for professional 
services under $15,000. Contracts exceeding $15,000 requires a formal 
RFP/RFQ to be prepared and requires City Council approval. A Bid/quotation 
Summary Form summarizing the qualifications and proposed costs along with 
the Department Head's recommendation must be submitted with purchase order 
requisition. 

A Request for Proposal (RFP) or a Request for Qualifications (RFQ) can 
be prepared much the same way as formal bid specifications, including 
requirements and minimum standards for the services to be provided. An RFP or 
RFQ should request information regarding the background and experience of the 
submitting party for the specialty task to allow the City to determine which party 
is best qualified to provide the services requested. Requests for Proposals or 
Qualifications should be submitted to at least 3 qualified professionals known to 
the City. In securing professional services, it is the primary goal of the City to 
obtain the services of a professional who has a proven record or documented 
capability of providing, in a professional way, those services required. 
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A contract will be negotiated with the professional deemed to best meet 
the City's needs. If an agreement on the cost and conditions cannot be reached, 
then these negotiations will be terminated and negotiations will commence with 
the next most qualified professional. 

B, Notwithstanding anything contained herein to the contrary, the City 
Purchasing Agent shall negotiate contracts for architectural, engineering and land 
surveying services on the basis of demonstrated competence and qualifications 
for the type of services required and at fair and reasonable prices. 

In the procurement of architectural, engineering or land surveying 
services, the City Purchasing Agent shall encourage firms engaged in the lawful 
practice of their professions to annually submit a statement of qualifications and 
performance data to the City Purchasing Agent. Whenever a project requiring 
architectural, engineering or land surveying services is proposed for the City, the 
City shall evaluate current statements of qualifications and performance data of 
firms on file together with those that may be submitted by other firms regarding 
the proposed project. In evaluating the qualifications of each firm, the City 
Purchasing Agent shall use the following criteria: 

(1) The specialized experience and technical competence of the firm with 
respect to the type of services required; 

(2) The capacity and capability of the firm to perform the work in 
question, including specialized services, within the time limitations fixed 
for the completion of the project; 

(3) The past record of performance of the firm with respect to such 
factors as control of costs, quality of work, and ability to meet schedules; 

( 4) The firm's proximity to and familiarity with the area in which the 
project is located. 

The City Purchasing Agent shall list three highly qualified firms. The 
City Purchasing Agent shall then select the firm considered best qualified and 
capable of performing the desired work and negotiate a contract for the project 
with the firm selected. 

For a basis for negotiations the City Purchasing Agent shall prepare a 
written description of the scope of the proposed services. 
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If the City Purchasing Agent is unable to negotiate a satisfactory contract 
with the firm selected, negotiations with that firm shall be terminated. The City 
Purchasing Agent shall then undertake negotiations with another of the qualified 
firms selected. If there is a failing of accord with the second firm, negotiations 
with such firm shall be terminated. The City Purchasing Agent shall then 
undertake negotiations with the third qualified firm. 

If the City Purchasing Agent is unable to negotiate a contract with any of 
the selected firms, the City Purchasing Agent shall reevaluate the necessary 
architectural, engineering or land surveying services, including the scope and 
reasonable fee requirements, again compile a list of qualified firms and proceed 
in accordance with the provisions of this policy. 

5. Emergency Purchases 

The City's Purchasing Agent may waive the requirement of competitive bids or 
proposals for supplies when the City Purchasing Agent has determined that there 
exists a threat to life, property, public health, or public safety or when immediate 
expenditure is necessary for repairs to City property in order to protect against 
further loss of, or damage to, City property, to prevent or minimize serious 
disruption in City services or to ensure the integrity of City records. Emergency 
procurements shall be made with as much competition as is practicable under the 
circumstances. After an emergency procurement is made by the City Purchasing 
Agent or City Purchasing Coordinator, the nature of the emergency shall be 
noted in the minutes of the next regularly scheduled City Council meeting. 
Department Heads faced with an emergency purchase are to obtain approval 
from the City's Purchasing Agent as quickly as possible using the Purchase 
Order Waiver form. In addition, the City Purchasing Agent's and/or the City 
Purchasing Coordinator's signature must be obtained on the Purchase Order 
Waiver prior to the purchase according to the regular purchasing requirements 
as established in Section 2-3. 
6. Charge Account/Card Purchases 

All charge accounts will be coordinated through the Finance Department. 
Charges, lines of credit, or accounts are not to be opened except as approved by 
the Purchasing Agent or Coordinator. Departments are responsible for assigning 
the privilege to charge on City accounts as they see fit for their department. The 
Finance Department is responsible for making changes to the account. The 
Accounts Payable Clerk keeps the master list of employees allowed to charge. 

7. Credit Cards 

All credit cards must be approved by the Finance Director and obtained through 
the Finance Department. 
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8. Designated Vendors 

On occasion, the City will select a primary vendor for specific products (i.e. 
supplies, salt). The processing of purchases will be arranged on an individual 
case basis and coordinated through the Purchasing Coordinator. 

9. Blanket Purchase Orders 

Blanket purchase contracts are for long-term contracts for supplies or services 
awarded after receiving competitive bids/quotes. The contract remains open 
for a period of up to one year to purchase the supplies or services specified on 
an "as needed" basis. Examples of where these types of contracts would be 
appropriate are emergency plumbing services, construction materials such as 
rock, trees, and other landscaping materials, automotive supplies, hardware, 
and office supplies. These items are ones that are frequently or routinely used 
by the City and for which the initiation of competitive shopping each time the 
supplies or services are required would be cumbersome and inefficient. 

10. Bulk Fuel Purchases 

Due to the nature of daily pricing changes, bulk fuel purchases for vehicles 
may be made without approval of a purchase order, provided that three 
bids/quotes are obtained, and the lowest cost vendor is selected. Bids/quotes 
can be submitted via fax or email due to the nature of daily pricing changes. 
In the event three bids/quotes are not obtainable, the Purchasing Coordinator 
must approve prior to purchase. Documentation of the purchase including 
invoice and bid/quote sheets should be scanned into the accounting system 
and submitted to the Accounts Payable Clerk. With Department Head 
approval, City employees who drive City vehicles are issued a pin# and 
vehicle # to utilize the bulk fuel system. The employee may be required to 
enter the odometer reading in order to get fuel. The Public Works department 
monitors the system, prints reports, prepares departmental allocations and 
reconciles on a monthly basis. They also send each department a report to 
review monthly. Each department is responsible for reviewing to ensure 
accuracy of fuel usage by vehicle and employee. Any discrepancies or 
suspicions of fraud should be brought to the attention of the Purchasing 
Coordinator immediately. Any personal use of fuel system is strictly 
monitored and prohibited and may result in disciplinary action up to and 
including termination of employment. On a rare occasion when employees 
cannot be fueled through the City's bulk purchasing program, purchases may 
be made at any commercial service station. 
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11. Purchase of Used Equipment 

New equipment is generally preferred over used equipment. However, there are 
situations where the purchase of used equipment should be considered. These 
situations include: 

A. Price is of prime importance and the difference in cost 
between new and used goods is significant. 

B. Equipment will be used infrequently, for a limited time, for 
training or auxiliary operation. 

C. Better delivery is essential. 
D. Compliance with green guidelines. 

The purchase of used equipment requires careful shopping. The requisitioning 
department should make every effort to secure a minimum warranty or 
guarantee that the equipment will perform as needed and that service or 
replacement parts are available. All used equipment purchases must be 
approved in advance by City Administrator. 

12. Lease of Vehicles or Equipment 
When leasing a vehicle, it is sometimes necessary to place the order for the 
vehicle well in advance of the time that the vehicle will be made and ready for 
transition to the City. Often, there isn't very much lead time or advance notice 
when a vehicle becomes available to get City Council approval to place the 
order. Therefore, only Purchasing Agent and Purchasing Coordinator approval 
is required for placing the order for leasing vehicles or equipment. If these 
items are not budgeted, City Council budget approval should be obtained as 
quickly as possible after placing the order for the leased items. 

13. Purchase of Flowers 

To minimize the duplication of good intentions, please coordinate all of your 
plant/flower purchases for illness, funerals, etc. through the Human Resource 
office. All flowers will be purchased and given from the entire "City of 
Washington". If a department/individual wishes to do something in addition 
to the City, it shall be at their personal expense. 
14. Petty Cash 

Petty cash funds will be issued to departments in varying amounts depending on 
the needs of the department but will typically be less than $500. All requests 
for initial petty cash or any changes to petty cash amounts must be approved by 
the Purchasing Coordinator. Petty cash funds should be used for the following: 

• To set up a cash drawer. 
• Maintain a cash change bag. 
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Petty cash reimbursement request should be completed by the person requesting 
funds and must be signed by the Department Head. This should then be 
forwarded to the Accounts Payable Clerk for review and approval of the 
Purchasing Coordinator and Finance Director. 

The Finance Department may conduct unannounced audits of petty cash funds 
to assure proper accounting of funds. The use of petty cash funds for personal 
use, even for very short periods, is contrary to City policy and may result in 
disciplinary action and/or termination of employment. 

15. Change Orders 

Change orders are amendments to contracts for the purchase of supplies or 
services that are made after the contract has been awarded. Change Orders 
result from the discovery of unforeseen conditions. Change Orders may not be 
used to overdraw a budgetary account, to avoid the City's competitive bidding 
process, or to materially alter the purpose of the original bid/quote or contract. 
All change orders must first be approved by the Purchasing Agent. In addition, 
all change orders must be approved by the City Council. After City Council 
approval, the Finance Department enters the change order in the accounting 
system and obtains the appropriate approvals in the system. 

16. Final Payments 

Final payments for construction including payments under a contract agreement 
require a final pay request approved by the City Council before a final payment 
is made. The requisitioning department shall submit all final pay requests to the 
City Clerk for City Council approval. Once approved, the requisitioning 
department may scan in the final pay request and all other paperwork to the 
Finance Department for approval and payment under the purchasing guidelines 
established in this manual. If a balance remains on the purchase order when the 
final payment is made, the requisitioning department should make a note on the 
purchase order that it is now closed, and the Accounts Payable Clerk will adjust 
the Purchase order to a zero balance. The City Administrator may request that 
other types of final payments be presented to the City Council for approval 
before payment. 

Section 2-5 Formal Competitive Bidding 

When goods or services are bought under the formal competitive bidding process, 
written specifications must be prepared. Each department shall use the City's 
standard bid packet and revise or add to as needed in the bid process. 
Specifications, whatever the type, should accomplish five objectives: 

1 . Identify minimum requirements, 
2. Allow for a competitive bid/quote, 
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3. Provide data for an objective review, 
4. Provide for an equitable award at the "best" possible cost, and 
5. Provide for indemnification of the City, as appropriate. 

The Purchasing Agent or Purchasing Coordinator may request to review bid 
specifications prior to release in order to ensure consistency and compliance with the 
City's purchasing policy. If review is desired, a minimum of 5 business days should 
be allowed. 

Section 2-6 Competitive Bidding Guidelines 

1. Keep specifications as simple as possible while maintaining the accuracy 
required to keep bidders from using a loophole to avoid providing the quality or 
services required or to, in some manner, take advantage of their competitors. 

2. All specifications must contain language allowing the City to reserve the 
right to accept, reject, or modify any and /or all bids/quotes. 

3. Whenever possible, identify the equipment or material required by an 
accepted standard specification or a name brand on the market. All specifications 
that utilize a brand name must include the term "or equivalent" to avoid being 
restrictive and eliminating fair competition from the bidding process. 

4. Specifications should promote competition. Specifications drafted in this 
manner will allow several bidders to provide the City with alternatives and insure that 
the City obtains the best price for the goods or services required. 

5. Flexibility in the specifications is desirable, especially in instances where new 
technologies are being sought. Specifications should be specific enough to 
guarantee the quality required but sufficiently flexible to allow vendors to be creative 
in their proposals. If a proposal does not meet the City's needs, it can be rejected and 
the bid/quote that closely follows the specifications accepted. 

6. Specifications should be reasonable in their tolerance. Unnecessary 
precision can frequently escalate the bid/quote price. 

7. Specifications should be written with clear simple language, free of vague 
terms or those subject to a variety of interpretations. 

8. When possible, consideration for green purchasing should be incorporated in 
the bidding specifications. 

9. Formal bids/quotes should be advertised in at least one general 
distribution publication a minimum of ten business days in advance of the 
bid/quote submission deadline. 

24353745.vl 



1 O.Specifications should include proper indemnification notices, when appropriate. 

Section 2-7 Types of Specifications 

1. Specifications by Perfonnance, Purpose, or Use. Specifications that include a set of 
performance criteria for the goods or services required will provide flexibility for 
vendors to design products or programs specifically aimed at meeting the purpose or 
performance standards the City has established. Generally, specifications, which 
center on performance standards, generate competition since they allow vendors to 
exercise some creativity in the types of services or goods included in their 
bids/quotes. Department Heads are cautioned to exercise care by including some 
specific technical specifications that will provide floor or bottom line quality 
determination. The use of performance specifications without minimum standards 
could result in items being installed, paid for, and later being determined not to meet 
City expectations. It can be very difficult to go back to a vendor and argue that the 
item did not meet the performance criteria established. At that point, the 
determination of satisfactory performance can become extremely subjective with the 
vendor insisting that his item is acceptable although actual experience indicates 
otherwise. 

2. Specifications by Samples. Whenever appropriate, a sample is always a good 
way to make your requirements perfectly clear. A good example would be 
printing bids/quotes for which artwork, or an existing form would be attached. 
Whenever samples are utilized, Department Heads should provide an adequate 
supply so that originals can be included with all bid invitations, and some 
maintained in the file for vendors who request bidding documents. 

3. Specifications by Identification with industry Standards. Specifications will 
often refer to industry-wide standards or to standards met by other public 
jurisdictions. Some examples of these would be lumber grading standards set by 
the National Hardwood Lumber Association (NHLA) or by referencing standard 
specifications of Missouri or Federal agencies. 

4. Specification by Drawings or Dimension Sheet. Specifications of construction 
projects for everything from buildings and streets to custom- built cabinets, 
furniture or other equipment should be written to reference the drawings or 
dimension sheets prepared and sealed by an architect or engineer, when 
appropriate. Such specifications provide an appropriate method of evaluating all 
bids/quotes, and later of verifying the quality of the construction work or the 
equipment of fixtures delivered. 

5. Qualified Products or Acceptable Brands List. These lists are developed only 
where it is not possible to write specifications adequately to identify the quality and 
performance required of the goods or services to be purchased. Acceptable brand 
lists are also used when tests necessary to determine compliance with technical 
specifications are lengthy, costly or require complicated technical equipment. 
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6. Specification by Brand or Trade Name. Brand or trade names should be used 
only where brand name products have been found superior to others for the 
purpose intended, or when their composition is secret, unknown, or patented. The 
use of brand names establishes a quality standard but is not intended to limit or 
eliminate competition. Whenever this method of establishing specifications is 
used, the specifications should specifically be provided for bidding of competitive 
or equal grades. It is incumbent on a vendor who bids/quotes on goods of 
supposed equal quality to those specified to document that the goods or services 
that he is bidding are, in fact, of equal quality. 

7. Specification by Chemical Analysis or Physical Properties. Specifications that 
include the chemical analysis or physical properties of the goods requested clearly 
place responsibility on the supplier to provide exactly those items requested. 
Again, care must be taken in preparing specifications using this method to ensure 
that competition remains a part of the bidding process. If the specifications are 
drawn too narrowly and only one bidder is qualified to meet the technical 
specifications the cost of obtaining these items may be higher than necessary due to 
the lack of competition. 

Section 2-8 Bidding Procedures 

The following procedures must be adhered to in relation to all formal bids/quotes: 

1. All public notices and invitations to bid/quote must state the time and place for 
opemng. 

2. All bids/quotes must be submitted sealed to the City official designated in the 
invitation to bid/quote and identified as a "bid" on the envelope or may be submitted 
electronically using a bidding program which follows the same basic competitive 
bidding requirements as paper bids. 

3. All "sealed" bids must be opened in public in the presence of one or more witnesses 
at the time and place stated in the public notice. 

4. A tabulation of all bids received as well as each bid must be made available in City 
Hall for public inspection. 

5. The City Administrator has the authority to reject any and all bids or any part of any 
bid and may readvertise or resolicit bids whenever he deems it to be in the best 
interest of the City. Invitations to bid will state this policy. 

6. A written request for the withdrawal of a bid, or any part thereof, will be granted if 
the contact person for the bid submission receives the request prior to the specified 
time bids are due. 
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7. Bids, amendments to bids, or requests for withdrawal of bids received after the 
specified time of the bid opening shall not be considered. 

Section 2-9 Request for Bid (RFB)/Request for Proposal (RFP) 

A legal notice inviting bids and/or proposals shall be published in at least one local 
newspaper for at least one day. The legal notice must appear a minimum of ten ( 10) 
business days preceding the deadline for the receipt of bids or proposals. In addition, 
formal bids will be advertised on the City's website for at least ten (10) business days 
prior to bid opening. 

To be accepted, bids and/or proposals must be received by the requesting department 
prior to the specified deadline. After the bids are opened in public, the Department 
Head will review them. Request for proposals are not required to be publicly opened 
but should not be opened before the specified deadline. Telephone, fax, or email 
submission of formal bids is strictly prohibited unless otherwise specified in this 
manual. The Department Head will prepare a written tabulation of all bids and draft a 
memorandum to the City Administrator and Purchasing Coordinator that will include 
the department head's recommendation for the bid award. 

If required and as specified in the RFB, a bid security in the form of a certified check, 
Cashier's Check, or a bid bond for a specified amount shall accompany each and every 
bid/proposal accepted and read. A performance bond, if required, is submitted after 
the award of the contract and shall met contract specifications. 

Per the Missouri Sunshine Law specifications for competitive bidding are closed 
records, until either the specifications are officially approved by the City or the 
specifications are published for bid. Sealed bids and related documents are also closed 
records until the bids are opened. Sealed proposals and related documents or any 
documents related to a negotiated contract are closed records until a contract is 
executed, or all proposals are rejected. Requests for copies of bids, proposals, and 
related documents or any documents related to a negotiated contract shall be submitted 
to the City Clerk. 

During inclement weather, the Purchasing Agent may extend a deadline for up to 
twenty-four (24) hours without rebidding. Bids or proposals received prior to the 
original deadline will remain sealed. 

Where a change to a RFB or RFP has been made through an addendum, the requesting 
department reserves the right to extend a deadline to allow all bidders adequate time to 
respond. The new deadline will be clearly indicated in the addendum. Addendums 
should be issued no later than three (3) business days prior to bid closing. 
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Section 2-10 Determining the Lowest Responsive and Responsible 
Bidder 

All contracts based on RFB shall be awarded to the lowest responsive and 
responsible bidder. It is the responsibility of the Department Head and/or the 
Purchasing Agent to review and investigate all bids received and to make a report to 
the City Council regarding the lowest responsible and responsive bidder for the entire 
contract or for any part thereof. The City reserves the right to waive minor 
informalities in determining the lowest responsible and responsive bidder. 

In determining the lowest responsible and responsive bidder, the City will consider 
the following: 

1. Conformity to the specifications contained in the invitation to bid. Prior 
experience with the vendor may be used to determine the capability to do the 
work. (Note: When a hired vendor is not responsible, it should be documented by 
the department with a copy forwarded to the City Clerk, Purchasing Agent, and 
Purchasing Coordinator). 

2. Compliance with the specifications, Terms and Conditions and instructions 
established for a particular RFPB/RFQ. 

3. The ability, capacity, and skill of the bidder to perform the work or provide 
the services required. 

4. The character, integrity, reputation, and experience of the bidder. 

5. Whether the bidder can perform the contract to provide the services promptly or 
within required time periods without delay or interference. 

6. The quality and satisfaction of any previous work or services performed for the 
City. 

7. The financial resources available to promptly provide the insurance and 
bond requirements, if applicable 

8. The number and scope of any conditions or exceptions included in the bid or 
quote. 

9. The sufficiency of the financial resources and ability of the bidder to 
perform the contract or provide the service. 

10. The quality, availability and adaptability of the supplies or services. 

11. The ability of the bidder to provide future maintenance and service for the use 
of the subject of the contract. 
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12. Consideration of green factors, and American made and/or recycled products. 

Section 2-11 Unreasonable or Unacceptable Bids 
When bids are received that are unreasonable or unacceptable as to the terms and 
conditions, noncompetitive, or the low bid exceeds available funds and it is determined 
in writing by the Purchasing Agent that time or other circumstances will not permit the 
delay required to again solicit competitive bids, a contract may be negotiated pursuant to 
the policy. In such a circumstance, the City Administrator shall have the discretion to 
discuss modifications with the bidders that would bring the price down to the level of 
available funds or to determine unilaterally what such modifications should be, provided 
that, if modifications are made, each responsible and responsive bidder who submitted an 
initial bid under the original solicitation is notified of the determination and is given 
opportunity to modify their bid and submit a best and final bid. If no modifications are 
made, or in cases where the best and final bids received are noncompetitive or the low 
bid still exceeds available funds, the City Administrator may negotiate with the lowest 
responsive and responsible bidder to secure the best price possible, which shall in all 
cases be lower than the lowest rejected bid of any responsible and responsive bidder 
under the original solicitation. After negotiation, the proposed bid must still be 
submitted to City Council for approval if bid amount is greater than $15,000. 

Section 2-12 Delivery and Performance 

A purchase order and contract that is complete in all respects and is accepted by the 
parties concerned still must produce the intended results or objectives before it can be 
considered a successful or completed purchase. The terms and conditions must clearly 
define the delivery and performance requirements of the services, supplies, or 
equipment. 

The importance of the delivery schedule should be emphasized to the vendor. Delivery 
requirements must be clearly written and fully understood by all contract participants. 
If several items are required by the contract, there may be a different delivery schedule 
for each item. The delivery schedule will normally be shown in calendar days from a 
specific date or transaction, such as receipt of order by the vendor. It is also important 
that you clearly show the place for delivery and the receiving time schedule at the 
delivery points. If the delivery is to be to a second floor office only, for instance, that 
should be noted as well. If there is liquidated damages for non-delivery or late 
delivery, call these terms to the attention of the vendor and stress their importance. All 
parties should know where the material will be accepted, either at origin or destination 
point (FOB). The FOB location is where title to the supplies pass from the vendor to 
the City. Generally, the FOB location will be City Hall, public safety building, library, 
public works building, wastewater treatment plant, the park building or job site but, in 
some cases, vendors do not ship or deliver. 

1. Follow-up and Expediting. Follow-up normally is the monitoring of the delivery 
schedules to assure compliance. Expediting involves an attempt to improve or 
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reduce the contractually stipulated delivery time for various reasons, and the vendor 
is not legally obligated to comply. 

The primary objectives of the follow-up function are: 

• To assure full compliance by the vendor 
• To develop documentation for future evaluation of the 

vendor's performance. 

The early identification of possible delivery delays will provide the City with a 
greater opportunity for resolving the problem and for developing satisfactory 
alternatives. 

The initial follow-up action would be to reaffirm the delivery schedule and to 
establish a proper liaison with the seller's representative. If delivery problems 
do develop, the following techniques may be used to help solve them: 

• Contact the salesperson for assistance. 
• Initiate phone calls, letters, or emails to the 

supplier/manufacturer. 
• Escalate the concern to management levels 

with the vendor, or manufacturer. 
• Visit the vendor's business or plant, which may help 

• 

solve the problem and will help in verifying any reasons for the 
delay. 

Cancel the contract for nonperformance . 

2. Delinquent Deliveries. When follow-up efforts have failed, and deliveries have 
become delinquent, one of two actions must be taken: 

• 
• 

Authorize additional time for delivery, or 
Cancel and order from another source . 

In considering the decision about which of these actions should be taken, several 
factors must be considered: 

• 
• 
• 
• 

source. 

Needs and requirements of the City, 
Agreements with the vendors, 
Availability of the items from other sources, and 
The time required for delivery if reordered from another 

In all cases, the reasons for delinquent deliveries should be documented. This 
information may be needed in evaluating future bids submitted by that vendor. 
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3. Partial Deliveries and Payment . Some Purchase Orders may list several items. In 
this event, it may be possible for the vendor to complete timely delivery on some 
of the items, which would be referred to as "partial delivery" on the complete bid. 
If these items can be used separately, partial payments can and should be 
authorized. Partial payments would also be allowed for a phased delivery schedule. 
However, if the separate items are part of a system, then partial deliveries would be 
oflittle value to the City. In this case, partial payments should not be authorized. 

When appropriate, partial payments and/or partial units can be authorized for 
payment on a Partial Pay Request form (Appendix E). The completed form must 
be approved by the Department Head or his or her designee. This form along with 
any other backup documentation (invoice, etc.) may be scanned and entered in the 
accounting system and submitted to the Accounts Payable Clerk in Finance for 
partial payment against the purchase order. Normal purchasing procedures and 
requirements apply per Section 2-3. 

Exceptions to this would be special circumstances where a down payment is 
required or in construction projects that are paid by the percentage of work 
completed. 

4. Substitutions. To meet the contractual delivery schedule, it may be appropriate in 
some situations to consider substitute items. The specifications should cover this 
eventuality and would govern the legality of the transaction. However, 
substitutions may be necessary, regardless of the specifications, if it is necessary 
for the City to have the material by a specified date. Other reasons for substitution 
may be design changes, raw material shortages, and health and safety priorities. 

Whenever substitutions are necessary, due to shortcomings of the vendor, it is the 
responsibility of the originating department to seek and obtain an adjustment for 
lower prices on the substituted items. Authorized substitutions should be 
documented in the bid file and/or the consolidated bid sheet, on the purchase order 
and on the fixed asset record, if applicable. This action will serve to discourage 
future substitutions by the same vendor. In addition, this action will serve notice to 
the other bidders that no favoritism was shown and that compliance with 
specifications is expected from all vendors. If the renegotiated amount causes the 
project to be over budget, then City Council approval is required. If substitutions 
are negotiated and are within the budgeted amount, the purchase order will need to 
be adjusted by the Finance Department. Department heads should attach 
appropriate backup documentation and submit the change order to the Accounts 
Payable Clerk for processing after obtaining all necessary signatures for approval. 

5. Deposits and Performance Bonds. A bid deposit or bid bond may be required for 
certain large sum purchases to protect the City in the event that the low bidder 
attempts to withdraw his bid or to serve as a barrier to financially irresponsible 
bidders. The bid deposit, which may be in the form of a certified or Cashier's 
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check, represents what the bidder agrees to forfeit to the City as liquidated 
damages in the event of failure to sign a contract or to provide a satisfactory 
performance bond, if required. 

It is hereby made the duty of the City, in making contracts for public works, the 
cost of which is estimated to exceed fifty thousand dollars, to be performed for: 

(1) The City; or 

(2) The City's lessee, agent, designee, or representative on work for 
nongovernmental purposes, 

to require every contractor for such work to furnish to the City a bond with good 
and sufficient sureties, in an amount fixed by the City. Such bond, among other 
conditions, shall be conditioned for the payment of any and all materials, 
incorporated, consumed or used in connection with the construction of such work; 
all insurance premiums, both for compensation, and for all other kinds of 
insurance, on said work; and for all labor performed in such work whether by a 
subcontractor, a supplier at any tier, or otherwise. 

All bonds executed and furnished under the provisions of this section shall be 
deemed to contain the requirements and conditions as herein set out, regardless of 
whether the same be set forth in said bond, or of any terms or provisions of said 
bond to the contrary notwithstanding. 

The City accepts payment and performance bonds from firms licensed by the State 
of Missouri and that have an "AA" rating from an appropriate rating service. 

6. Non-performance. Should the vendor fail to meet any requirement of the 
specifications, the vendor can be cited for nonperformance. The seriousness of 
nonperformance must be evaluated based on the circumstances surrounding each 
violation. However, there should always be some recourse to the City when a 
vendor fails to perform in accordance with the terms and conditions of the 
contract. 

Recourse would include: 

A. The City may exercise its right under a liquidated damages 
clause or under the terms of a performance bond. 

B. The City may obtain the needed items from another source and 
charge the delinquent vendor the excess difference in cost. However, obtaining 
the delinquent items from another source is not always an acceptable solution, 
since additional delivery time may be required. A revised delivery schedule 
with the vendor may be the best remedy. 
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C. the City may terminate the contract for default if it is in the best interest of the 
City, if the items can be obtained under more favorable conditions from other 
sources. 

When a vendor does not perform at the expected and acceptable level, the 
Purchasing Agent and Purchasing Coordinator must be notified, preferably in 
writing. Evaluation of vendor performance is critical to the ongoing procurement 
process and those vendors with whom the City has problems, depending on 
circumstances, may not be asked for further bids or quotes and removed from the 
vendor bid list. 

7. Invoice pricing. The department head must make sure that the invoices paid equal 
the bid or quote amount. 

Exceptions to this would be if the quote or bid did not include shipping and it was 
noted on the vendor's quote or bid or if a change order was done and the amount 
paid would be different than the quote or bid. 

If the amounts don't equal, it is the responsibility of the department head to call the 
vendor and work out the discrepancy. 

Section 2-13 Inspection and Testing 

Human lives as well as the success of expensive projects may depend upon how well 
the purchased items meet the design and performance specifications. Supplies and 
materials should be checked at the time of receipt to detect any shortage, damage, or 
defect. Inspection also includes assuring that the material complies with the 
specifications. A variety of tests may be conducted to determine if the merchandise 
meets specifications. Certain forms of inspection and testing will only be conducted on 
a percentage of the items, as the procedure followed may make the items unusable. 
Inspecting or testing every item received is neither economical nor practical. 
Inspection and testing may be performed at the origin or destination. These tests are 
classified as sampling, chemical/lab, functional, and endurance tests. In some cases, a 
certification of compliance will be accepted. All requirements for inspection and 
testing must be clearly stated in the specifications. Both inspection and testing are 
costly, but the benefits far outweigh the expense when defects can be detected before 
they cause loss of life, injury or equipment failure. Inspection, testing, and acceptance 
are conclusive, except for latent defects or fraud. 

A. Reports, Rejection and Return Authorization. Whenever an inspection is 
performed, all reports to properly support claims or actions must be thoroughly 
documented. Sufficient time should be scheduled to allow for an inspection 
immediately upon arrival of the supplies, taking into consideration required tests 
as necessary. Supplies should be inspected for damage, quantity, quality, and 
for all other requirements listed in the specifications. The receiving copy of the 
purchase order with the inspection report, if any, will normally be used to 
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substantiate payment for the goods and verification of receipt. In the event of 
rejection, for whatever purpose, certain steps must be taken to inform the 
vendor and to protect the rights of the vendor as well as of the City. Reasons 
for rejection must be documented and the reasons should reference specific 
requirements of the contract. 

B. Damage during Shipment. One major reason for inspection at the time of 
receipt is to detect any visible damage. It is important that all the damage be 
completely described on the receiving report. Any evidence of concealed 
damage should also be noted at this time. This notification is necessary to 
support the filing of damage claims against a carrier. The carrier should be 
notified immediately, and a joint inspection should be scheduled with the 
representatives of the carrier. When it is apparent that the extent of the damage 
renders the goods worthless, they should not be accepted. If the shipment is 
FOB Washington, the vendor is responsible for assisting with the settlement of 
the claim and for full replacement of the damaged items. Payment will be 
withheld until the claims are settled. 

If specific liability for a defect cannot be determined between the carrier, the 
vendor, or the manufacturer, the City may have to file a claim against all 
parties, seeking their cooperation in resolving the situation. The situation 
should be clearly documented and referred to the City Administrator for 
possible referral to the City Attorney. 

C. Latent Defects. Latent defects may be the result of damage in transit or of 
failure of the manufacturer to conform to specifications. Consequently, it is 
sometimes very difficult to fix responsibility for the defective material. If the 
carrier is suspected of being the one at fault, then the carrier's representative 
should be invited to come in for a joint inspection. Subsequently, a claim 
describing the situation should be filed with the respective carrier. 

A similar procedure should be followed if the vendor or manufacturer is 
suspected to be at fault. Specifying the destination at which the City accepts 
delivery of shipments (FOB destination) is important because the vendors are 
responsible for rectifying the situation or for correcting the defect. If specific 
liability for the defect cannot be determined between the carrier, the vendor, 
or the manufacturer, the City may have to file a claim against all parties, 
seeking their cooperation in resolving the situation. 

D. Retainage. Retainage will be withheld from construction payments per the 
respective agreement with the vendor. Typically, City policy will be to 
withhold 5% retainage. Certain agencies may have their own retainage 
policies, such as the Missouri Department of Transportation. 

Release of retainage will be made once substantial completion is obtained and 
City staff have inspected and approved release pending compliance with the 
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contract. If the final pay request is going to be paid, final retainage will be 
released pending City Council approval. 

Section 2-14 Legal and Contractual Remedies 

Right to Protest 
Any actual or prospective bidder or contractor who is aggrieved in connection 
with the solicitation or award of a contract may protest to the City Administrator. 
The protest must be submitted in writing within 14 days after such aggrieved 
person knows or should have known the facts giving rise to the protest. 

Authority to Resolve Protest 
The City Administrator has the authority, prior to the commencement of an action 
in court concerning the controversy, to settle and resolve a protest arising out of 
these regulations. This authority is limited to settlement within the scope of the 
solicitation and the City's procurement regulations. 

Decision 
If the protest is not resolved by mutual agreement, the City Administrator will 
promptly issue a decision in writing. The decision will state the reasons for the 
action taken and inform the protestant of its right to review by the City Council. A 
copy of the decision will be mailed or otherwise furnished immediately to the 
protestant. 

Finality 
A decision by the City Administrator is final and conclusive unless the protestant 
submits a written appeal to City Council within three (3) working days of the 
receipt of the City Administrator's decision. 

Stay of Procurement During Protests 
In the event of a timely protest, the City will not proceed further with the 
solicitation of or the award of a contract until the City Administrator makes a 
written determination that the award of the contract without delay is necessary to 
protect substantial interests of the City. 

Debarment of Suppllers 
The City Administrator has the authority, after conferring with the City Attorney, 
to debar suppliers from receiving any business from the City for a stated period, 
not to exceed three (3) years. The causes for debarment include: 
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a. Conviction for commission of a criminal offense as an incident to 
obtaining or attempting to obtain a public or private contract or 
subcontract, or in the performance of such contract or subcontract; 

b. Conviction under state or federal statutes of embezzlement, theft, bribery, 



falsification or destruction of records, receiving stolen property, or any 
other offense indicating a lack of business integrity or business honesty 
that seriously and directly affects responsibility as a city contractor; 

c. Conviction under state or federal antitrust statutes arising out of the 
submission of bids or proposals; 

d. Deliberate failure without good cause to perform in accordance with the 
specifications or within the time limit provided in a contract; 

e. A recent record of failure to perform or of unsatisfactory performance in 
accordance with the terms of one or more contracts; provided that said 
failure to perform was caused by acts beyond the control of the contractor; 

f. Any other cause the City Administrator determines is so serious and 
compelling as to affect responsibility as a city contractor, including 
debarment by another governmental agency for any cause listed in 
regulations. 

g. A decision by the City Administrator to debar shall be final and 
conclusive, unless the debarred person submits a written appeal to the City 
Council within three (3) working days of the receipt of the City 
Administrator's decision. 

Section 2-16 Disposal of Surplus Goods 

Supplies become obsolete or they wear out. Occasionally, they are overstocked. 
Changing technology, accumulation of waste, and fulfillment of the useful life of 
supplies make the activity of handling surplus inevitable. The City is interested in full 
realization of the value of supplies it purchases or receives as a gift. The City wishes 
to ensure surplus is disposed of to the economic advantage of the City. Surplus 
property will be disposed of in accordance with the provisions of Section 103 .100 of 
the City Code. 

Section 2-17 Purchase of Construction Services and Materials 

Tax Exemption. It is the policy of the City to take advantage of its tax-exempt status 
by authorizing contractors to purchase construction materials for City projects 
utilizing the City's tax exemption. Bid specifications shall include clear instructions 
regarding the manner in which the City will authorize vendors to purchase 
construction materials. 

All requests for a project exemption certificate should be forwarded to the Finance 
Director for completion. 

Prevailing Wage. It is hereby declared to be the policy of the State of Missouri that a 
wage of no less than the prevailing hourly rate of wages for work of a similar 
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character in the locality in which the work is performed or the public works 
contracting minimum wage, whichever is applicable, shall be paid to all workers 
employed by or on behalf of the City engaged in public works, exclusive of 
maintenance work. To that end, all contracts for the construction of public works are 
required to comply with the provisions of Section 290.210 through 290.340 RSMo. 
All Bid Specifications on construction projects where the cost is expected to exceed 
$75,000.00 must include this requirement. 

Immigration Law Requirement. According to Missouri State Statute 285.530, there 
are several new requirements for employers and city governments relating to 
"unauthorized alien workers". Specifically, when awarding a contract in excess of 
$5,000 the City must make it a condition of the award that the successful bidder shall 
swear in an affidavit that: 

• It is currently participating in E-Verify, a federal work authorization program 
or another equivalent electronic verification of work authorization program 
and l 

• It does not knowingly employ any person who is an unauthorized alien and 

• It has performed an electronic verification check as described above on all 
workers hired since January 1, 2009 or obtained documents required for 
completion of a federal 1-9 form before it began participating in E-Verify. 

In order to comply with the statute, all departments should now add the above 
conditions to their bidding documents. Failure to comply with this requirement shall 
result in disqualification of the vendor's bid. 

Anti-Discrimination Against Israel. The City shall not enter into a contract with a 
company to acquire or dispose of services, supplies, information technology, or 
construction unless the contract includes a written certification that the company is 
not currently engaged in and shall not, for the duration of the contract, engage in a 
boycott of goods or services from the State of [srael; companies doing business in or 
with Israel or authorized by, licensed by, or organized under the laws of the State of 
Israel; or persons or entities doing busines in the State of Israel. This section shall 
not apply to contracts with a total potential value of less than one hundred thousand 
dollars or to contractors with fewer than ten employees. 

CHAPTER 3 CREDIT CARD POLICY 

Section 3-1 Overview 

Credit cards have been issued to expedite the purchase of items from vendors saving 
staff time, decreasing paperwork, and reducing the percentage of checks drafted and 
mailed. The Finance Director is responsible for issuing cards to authorized City staff 
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and for overall management of the program. The success of the program requires the 
cardholder's adherence to established guidelines as presented in this manual. 

Section 3-2 Card Use 

Below are basic policies regarding the use of the card: 

• The card is issued in the employee's name and is to be used for business 
expenditures only; it may not be used by anyone else. Each employee must sign 
a Credit Card Acceptance Letter before receiving the card. 

• The card can be used to make purchases only within the parameters 
established by the City's purchasing policy. 

• Each transaction must adhere to the cardholder's purchase limit. A purchase 
split into two or more credit card transactions to circumvent the City's 
purchasing policy is not allowed. Such activity constitutes improper use of the 
card. 

• Despite the City's responsibility to remit payment to the bank, cardholders will 
be responsible for security of the card and any transaction made against the card. 
If there is a dispute about a transaction, the cardholder should first try to resolve 
it with the supplier. If this is unsuccessful, cardholders should contact the 
Finance Director. 

• Cardholders agree to surrender and cease use of the card upon termination of 
employment. The cardholder is responsible for ensuring the card is returned. All 
cards will immediately be forwarded to the Finance Director for cancellation. 

In the event a card is lost or stolen, immediately contact the credit card vendor using the 
phone number on the back of the credit card to cancel the card or call the Finance 
Director who will cancel the card immediately. 

If you suspect fraud or become aware of a fraudulent charge, immediately contact the 
credit card vendor using the phone number on the back of the credit card to cancel the 
card immediately. 

Section 3-3 Purchase Types 

The following types of purchases are allowed: 

• In Person 

• Telephone 
• Fax Orders 

• Mail Orders 
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• Internet Orders 

Employees must maintain the appropriate documentation confirming the date, amount, 
supplier, and other data required for the purchase. 

It is the responsibility of the cardholder t0 make every effort to ensure that sales tax is 
not charged on any purchases by providing the City's tax-exempt status per the 
Purchasing Policy. Accounts Payable will not be able to make any sales tax 
adjustments in payment processing. The City does recognize that sometimes it isn't 
feasible to provide a tax-exempt letter and in these cases sales tax will be incurred. For 
example, some online purchases don't have a place for tax exempt. In most cases the 
total purchase amount including sales tax will be cheaper than paying in person, etc. 

Under no circumstances may the card be used for the following, unless approved by 
the City Administrator: 

• Alcoholic Beverages (unless approved by the City Administrator or other designated 
City official in the conduct of business) 

• Construction, Renovation, Installation 

• Personal Purchases 

• Cash Advances 
• Weapons and Ammunition (except for Police Department) 
• Purchase of any electronic, video, or social media containing sexual or other illegal 

content, etc. ( except for Police Department for official work capacity) 

Any employee found to be using the card for these items may be subject to disciplinary 
action up to and including termination. 

Section 3-4 Purchase Limits 

Each card has a preset spending limit. The Finance Director is responsible for 
establishing the purchase limits. 

Section 3-5 Records 

To facilitate reconciliation and approval of the monthly statements, it is mandatory 
that cardholders obtain and retain supplier documentation for purchases. Examples of 
acceptable documentation are: 

• Invoice 
• Original receipt with itemized description of products purchases 
• Internet order confirmation with pricing shown. 
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Section 3-6 Account Reconciliation 

Once a month, the card vendor will send statements to the Finance Department. These 
statements summarize charges billed during the month or billing cycle and will contain 
the date, supplier name, and the amount charged. 

The Accounts Payable Clerk will match up documentation received from various 
departments for these monthly charges. If any unreconciled items are left after 
reconciliation, the Accounts Payable Clerk will notify the department. All exceptions 
should be followed up with card vendor immediately. 

Section 3-7 Resolving Errors and Disputes 

Errors with merchandise delivery or incorrect billing will occasionally arise with the 
card system such as the following: 

• lost or misrouted items 
• incorrect quantities 
• defective products 
• incorrect pricing 
• billing for item(s) not received 

The solution to these problems can be achieved by following the steps outlined below. 
When applicable, the Cardholder will receive the appropriate credit amount applied to 
their card account. All disputed amounts should be reported to the Purchasing 
Coordinator immediate I y. 

Section 3-8 Lost or Misrouted Items 

If enough time has elapsed and the Cardholder has not received an item, the 
following steps should be taken: 

1. Contact the supplier and inquire when the item was delivered and to what 
location. 

2. Verify that the item was not received at that location. 

3. If no record of receipt of the item is found, the Cardholder must call the 
supplier and request proof of delivery. 

4. If the supplier cannot supply this documentation, the supplier should 
arrange to deliver the item or issue a credit for the transaction. 

5. If no satisfactory resolution can be reached, contact the Purchasing 
Coordinator immediately. 
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Section 3-9 Incorrect Quantity or Defective Product 

Employees should always check any incoming material as soon as it is received to 
ensure that the product matches the item ordered in quantity and quality. If any 
discrepancies are noted, the following steps should be taken. 

1. Contact the supplier and attempt to resolve the issue over the phone. 

2. If no settlement can be reached, call the phone number listed on the back of the 
credit card, complete the necessary documentation, and sends the information 
to the credit card vendor. 

The card vendor pledges to resolve all disputes as soon as possible; usually within 90 
days. It may be necessary to reorder items in the interim. If this is necessary, the card 
vendor must be notified so that the proper credit is received. If material must be 
returned to the supplier, it should be shipped through an identifiable source. 

Section 3-10 Credit Card Statement Discrepancies 

If discrepancies are noted on the monthly statement (for quantity, price, duplicate 
billing, no credits from prior transactions, billing for items not received, etc.), the 
following steps should be taken: 

1 . Cardholders should contact the supplier to reconcile the difference. 
Records should be kept of all telephone calls to the supplier. 

If the supplier does not agree that an error has been made, the Cardholder should 
contact the credit card vendor using the phone number on the back of the card and 
state that they would like to dispute a charge on their Card. Complete the Cardholder 
Dispute Form and either fax or mail the form to the credit card vendor. Send a copy 
of this form to the Purchasing Coordinator immediately. Cardholders are responsible 
for the transactions identified on each statement. During this dispute resolution 
process, the Cardholder must be able to produce receipts and/or proof that the 
transaction occurred. If an error is discovered, it is the Cardholder responsibility to 
provide proof that the error or dispute resolution process has begun. 

Section 3-11 Returns 

If a return is necessary for an item purchased using a credit card or purchasing card, 
the following steps should be taken: 

1 . Prepare the necessary documentation for all returns of merchandise 
purchased on the card. 

2. Notify the supplier that a return is being initiated and request that credit be 
issued on the card. 
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3. Keep a copy of the shipping ticket or other documentation to verify credit is 
issued by vendor and correct amount appears on the monthly billing 
statement. 

4. Send a copy of the return documentation to the Accounts Payable Clerk. 

Section 3-12 Accounts Payable Review 

All monthly credit card statements and receipts will be reviewed by Accounts Payable 
to ensure that credit card procedures are properly practiced. Failure to follow the 
proper procedures may result in revocation of card privileges or other appropriate 
disciplinary action including possible termination of employment. 

The primary purpose of this review is to ensure the proper expenditure of funds under 
this program. A secondary purpose is to track data on how, where, and for what 
purpose the cards are used. This is an employee empowerment program based on 
cardholder commitment and trust. Failure to follow all procedures outlined in this 
manual will result in revocation of card. 

Section 3-13 Credit Card & Purchasing Card Authorizations 

In order to have solid internal controls, every card purchase should contain the following 
signatures of approval. Approval may be written or electronic. 

• Signature of the Cardholder. 
• Signature of the responsible Department Head. 
• Signature of the Purchasing Coordinator or the Purchasing Agent per 

Section 2-3. 

CHAPTER 4 TRAVEL POLICY 

Section 4-1 Overview 

The City's goals are to allow travel arrangements that conserve public funds, provide 
equitable treatment of all personnel, and allow travel in a manner that is dignified. City 
employees may be reimbursed for travel and related expenses, as outlined below, 
while carrying out official duties or attending professional conferences and training 
courses which benefit the City. These regulations are applicable for all travel expenses 
incurred on behalf of the City. Where these regulations do not adequately cover a travel 
situation, the City Administrator may authorize exceptions. 

No personal expenses will be reimbursed by the City. There is no objection to a spouse, 
other family member, or significant other traveling on an official trip, but ill! expenses 
directly attributable to them will be reimbursed or paid directly by the City, unless 
previously authorized by the City Administrator. 
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Section 4-2 Policy 

All employees authorized to attend a conference, seminar, or other event pertaining 
to City business, shall be reimbursed for actual transportation fare to and from the 
travel destination from City Hall, actual room cost for overnight lodging, taxi 
fares, tips and other travel related expenses upon presentation of proper 
documentation and itemized receipts. 

When necessary, one day prior and one day following a meeting or conference shall be 
allowed for travel to and from an approved meeting or conference. Scheduled returns 
shall be made on the day the conference or meeting ends unless it ends late in the 
evening. In that event, the following day may be allowed for travel. In some cases, it 
may be cheaper to fly the next day as well. Good judgment should be used in these 
cases and either the Purchasing Agent or Coordinator should be consulted. 

Employees should not drive to meetings and conferences when travel time to the 
destination requires more than one day unless prior approval is received from the City 
Administrator. The use of a train, plane, or bus is recommended. 

When an employee chooses to extend travel time to and from an approved site, any 
excess time shall be considered vacation and any expenses will be considered personal 
and shall be paid by employee. 

All overnight travel including detailed documentation on the event/conference being 
attended must be approved in advance by the employee's Department Head and the 
City Administrator on using a Travel Request and Expense Report (Appendix F). 
Travel requests shall be submitted one week or more prior to the travel date, 
whenever possible. The form must be updated, and receipts provided upon completion 
of travel, prior to any reimbursement. This form should still be completed even i.f a 
credit card was used for travel expenses. Each individual department may have 
additional restrictions beyond those noted in this policy. Once complete with all 
receipts and backup documentation, department head approval has been received and 
invoice has been entered into accounting system, requesting department will forward to 
Accounts Payable Clerk for review, payment, and routing in accordance with the 
Purchasing Requirements in Section 2-3. 

Section 4-3 Travel Authorization Procedure 

For all City related travel, employees should adhere to the following process: 

• No expenditure should be made until proper authorization is received from all 
necessary parties. 

• A Travel Request and Expense Report (top portion of form) should 
be completed by the employee showing estimated costs associated 
with travel. Department Head authorization is required on all travel 
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requests. In addition, the City Administrator's authorization is 
required for all overnight travel trips where the employee must travel a 
distance of fifty (50) miles or more, or for in town travel where the 
employee anticipates an expenditure of $500 or more, including registration 
costs and/or expenses. Travel distance is calculated as the distance from City 
Hall to the event round trip. MapQuest or another online direction app can be 
used to substantiate the·mileage. Mileage during the conference for travel to 
different business locations will be reimbursed if documentation is provided. 

• If a travel advance was requested, this amount should be recorded on the Travel 
Request and Expense Report. 

• Once approval has been provided by the Department Head and City 
Administrator, a copy of the travel request report should be kept on file until the 
employee returns from the conference and attaches receipts and backup 
documentation and completes the form. 

• While traveling, all employees should adhere to this policy. In addition, 
employees should retain all receipts for expenditures. 

• The employee needs to put all expenses for their travel on their completed 
Travel Request and Expense Report (i.e. paying a registration fee) 

• The requesting department may scan and enter into the accounting system and 
forward to the Accounts Payable Clerk in the Finance department for review, 
payment, and routing in accordance with the Purchasing Requirements in 
Section 2-3. 

Section 4-5 Reimbursable Expenses 

When traveling for City business, all efforts shall be made to keep travel expenses to a 
minimum. City-provided vehicles should always be utilized when possible in lieu of 
individual reimbursement for mileage. The following expenses for approved travel 
shall be reimbursed when accompanied by receipts or other documentation as required 
and appropriate: 

1 . Direct travel includes air, bus, train, and taxi fares. 

• All travel via airplane should be in the Coach or Economy class; 
• All rental cars should be standard size unless there is a need to 

carry multiple passengers. Prior approval from the City Administrator is 
required to rent a vehicle. Rental cars will be approved only when 
specifically required for City business. When a rental car is utilized, it will 
be necessary that the insurance be purchased from the rental agency. 

• Tips incurred as a part of travel, i.e. for taxis, baggage handlers, 
etc., will be reimbursed, however, are expected to be kept at a reasonable 
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amount. 

2. Direct travel by personal vehicle will be reimbursed at the IRS established 
rate. Every reasonable effort should be made to carpool to conserve public 
funds. When 2 or more people travel in the same private vehicle, reimbursement 
will be paid to the owner of the vehicle. Mileage reimbursement will be based 
on the actual number of miles driven while traveling on City business. Receipts 
will be required for tolls and parking that exceed $10. 

Overnight lodging when travel extends beyond fifty (50) miles from City 
Hall. 

• Hotels should be purchased at the conference rate or less 
whenever possible. If no conference rate is available, employees are 
expected to keep hotel costs as reasonable as possible, including 
considering other lodging facilities. Employees shall request the 
government rate, all available discounts, and tax exemptions, where 
applicable. 

• All hotel rooms should be standard rooms (i.e. no suites unless no 
difference in price). 

3. Meals and tips. 

• Tips for meals should be reasonable considering the level of 
service provided and location of service. In most cases, the City will 
reimburse up to 20% for excellent service, and can be less when 
appropriate. Receipts for meals and associated tips are required. Exceptions 
to this must be approved by the Purchasing Coordinator. 

4. Other reasonable and related expenses. 

• Other expenses will be considered on a case-by-case basis and must be 
approved by the Finance Director and City Administrator. 

Though expenses will vary depending on the nature and 1 o cation of travel, it is 
expected that all reasonable efforts will be made to keep expenses at or below 
the US Government recommended daily per diem amount. The Finance Department 
will provide the US Government daily rate for any City to which an employee is 
traveling. 

Section 4-6 Non-Reimbursable Expenses 

The following travel expenses shall not be reimbursable: 

1. Costs incurred by a spouse, other relative, or guest accompanying an 
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employee, unless approved by the City Administrator. For example, if an 
employee must upgrade from a single occupancy to a double occupancy hotel 
room to accommodate a family member, they are responsible for the difference 
in cost. 

2. Non-conference hosted or related entertainment costs. 
3. Personal expenditures such as laundry and cleaning, entertainment, or side 

trips not provided by the conference. 
4. Purchase of alcoholic beverages, (unless approved by the City Administrator or 

other designated City official in the conduct of business). 
traveling. 

5. Costs for traffic violations and/or parking tickets received while. 

Section 4-7 Mileage Reimbursement 

Whenever possible, employees should use a City provided vehicle for official City duties. 
If an employee utilizes a City vehicle for travel or a rental vehicle, there will be no 
mileage reimbursement; however, parking, tolls, and cost of gasoline are 
reimbursable at actual cost with vendor issued receipts. 

If a City vehicle is not available or feasible and an employee is authorized by his/her 
Department Head to use a personal vehicle in the performance of official City duties for 
travel, the employee shall be compensated for the actual cost of parking and tolls. In 
addition, mileage to/from the closer of City Hall or point of departure will be reimbursed. 
Employees are to use map mileage (MapQuest, Google Earth, etc.) to determine the 
number of miles. Any mileage other than travel to/from conference must be documented 
and approved by the City Administrator before reimbursement will be made. All mileage 
will be reimbursed at a rate established by the Internal Revenue Service (IRS). Mileage 
for overnight conferences or seminars will go on the Travel Request and Expense Report. 
Any other mileage will be recorded on the Daily Mileage/Reimbursement Form 
(Appendix G). 

All reimbursements related to daily travel expenses must be submitted along with all 
receipts and other backup documentation. Both employee and Department Head 
signatures are required. Once all is obtained, the requisitioning department may scan and 
enter in the accounting system and forward to Accounts Payable Clerk in the Finance 
department for review, payment, and routing in accordance with the Purchasing 
Requirements in Section 2-3. 

Section 4-8 Specific Travel Policies 

City Provided Vehicles 

Employees authorized by the City Administrator may take City vehicles home as they 
can be called to conduct City business after hours and on weekends. Generally, this 
includes Department Heads who live within City limits or a reasonable distance from 
City limits. These employees are required to track and report their personal/commuting 
miles to the Human Resource Manager quarterly. These personal/commuting miles are 
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considered taxable and are reported in the salary/wages of the respective employee. City 
vehicles are not to be used for vacations and any personal time. 

Emergency Personnel 

The Police Chief and Fire Chief always utilize their City Vehicles, unless they are on 
vacation, sick leave etc. As they qualify as an exception under IRS guidelines, no 
personal/commuting use is considered taxable. 

In addition, the Deputy Fire Chief and Assistant Fire Chief are eligible to receive mileage 
reimbursement at the IRS rate for City business miles driven on their personal vehicles. 
The maximum amount they will be reimbursed is $100 per month. A mileage log 
containing date, purpose and mileage must be turned into the Finance Department to be 
reimbursed. 

Service Organizations 

Regarding local service organizations, if the City pays either an annual membership fee 
or all meal expenses associated with meetings of such an organization, mileage expenses 
incurred in attending the meeting or events of any such organization shall not be 
reimbursed. In addition, employee attendance at special events will be paid or 
reimbursed by the City. Any guests of the employee are considered personal and will 
need to be paid by the employee. 

Section 4-9 Travel Expense Reimbursement 

Upon completion of authorized travel, an employee must submit all proper 
paperwork as described above including itemized receipts. Failure to provide adequate 
documentation of expenses may result in the withholding of reimbursement. Missing 
documentation requires Department Head, Finance Director, and City Administrator 
approval for reimbursement. All reconciling reports and receipts must be submitted 
for approval and reimbursement within five (5) business days after the employee 
returns to work. 

REVENUE & DEBT COLLECTION POLICY 

Purpose 
The City of Washington has a responsibility to its citizens to account for public monies 
and to establish proper control over all receipts and receivables to ensure sound financial 
management practices. The City has the responsibility to ensure all services they provide 
meet the community's expectations in terms of cost and quality. Debtor management is 
an essential element of the City's budget monitoring and control strategy. Rates and 
charges account for a considerable percentage of the total operating income of the City. 
Inconsistent and ineffective collection of the City's revenue and debts has the potential to 
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negatively impact the City's cash flow and consequently diminish the level of service to 
the community. 

This revenue policy provides guidelines for revenue control and management policies 
required by state law, City Code and generally accepted accounting principles. In 
addition, it provides guidelines for billing and collection practices, accounts receivable 
management, budget review responsibilities, and debt collection. It also incorporates 
GFOA's best practices and administrative practices. 

Revenue Policies 

The City will strive to maintain as diversified and stable a revenue system as permitted 
by law to shelter it from short-run fluctuations in any one revenue source. The revenue 
mix should combine elastic and inelastic revenue sources to minimize the effect of an 
economic downturn. In addition, the City will fund current expenditures with current 
revenues, avoiding procedures that balance current budgets by postponing needed 
expenditures or accruing future revenues. One-time revenue sources will not be used to 
fund operating expenditures but will be used for capital purchases or one-time 
expenditures. 

Estimates and Projections: 

Because revenues are sensitive to both local and regional economic activities, revenue 
estimates shall be conservative. The City will estimate its annual revenues by an 
objective, analytical process using best practices as defined by the Government Finance 
Officers' Association and in accordance with the City's budget policy. The City will also 
project revenues for 10 years in the annual budget process and will update this projection 
annually. 

Revenue Types 

User Fees: 

The City will establish all user charges at a level related to the cost of providing 
the service and within policy parameters established by the City Council. In each 
odd numbered year or sooner if necessary, the City will review user fees to adjust 
for the effects of inflation, changes in the service delivery costs and other factors 
as appropriate. In instances where State or other regulations limit the level of fees 
charged for City services, the user fee cost recovery principles may not apply. 
The City will set fees at a level to support the direct and indirect costs of the 
activity recognizing that a reasonable fee may or may not fully support the total 
cost of the program and this will vary depending on the type of user fee. 
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User Fee Cost Recovery: 

In setting user fees and cost recovery levels, the following factors will be 
considered: 

1. Community-Wide Versus Special Benefit -The level of user fee cost recovery 
should consider the program or activity when determining cost recovery fees. 
The use of general-purpose revenues is appropriate for community-wide services, 
while user fees are appropriate for services that are of special benefit to easily 
identified individuals or groups. 

2. Service Recipient Versus Service Driver - After considering community-wide 
versus special benefit of the service, the concept of service recipient versus 
service driver should be considered. For example, it could be argued that the 
applicant is not the beneficiary of the City's development review efforts; the 
community is the primary beneficiary. However, the applicant is the driver of 
development review costs, and as such, cost recovery from the applicant is 
appropriate. 

3. Effect of pricing on the Demand for Services - The level of cost recovery and 
related pricing of services can significantly affect the demand and subsequent 
level of services provided. At full cost recovery, this has the specific advantage 
of ensuring that the City is providing services for which there is genuinely a 
market that is not overly stimulated by artificially low prices. Conversely, high 
levels of cost recovery will negatively impact the delivery of services to lower 
income groups. This negative feature is especially pronounced, and works against 
public policy, if the services are specifically targeted to low income groups. 

4. Feasibility of Collection and Recovery-Although it may be determined that a 
high level of cost recovery may be appropriate for specific services, it may be 
impractical or too costly to establish a system to identify and charge the user. 
Accordingly, the feasibility of assessing and collecting charges should also be 
considered in developing user fees, especially if significant program costs are 
intended to be financed from that source. 

Factors Favoring Low Cost Recovery Levels: 

1. There is no intended relationship between the amount paid and the benefit 
received. 

2. Collecting fees is not cost-effective or will significantly impact the efficient 
delivery of the service. 

3. There is no intent to cover the cost of the service. Examples may include park 
pavilion and auditorium rental. 
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4. The service is non-recurring, generally delivered on a "peak demand" or 
emergency basis, can not reasonably be planned for on an individual basis, and is 
not readily available from a private sector source. 

5. Collecting fees would discourage compliance with regulatory requirements and 
adherence is primarily self-identified, and as such, failure to comply would not be 
readily be detected by the City. Small-scale licenses and permits might fall into 
this category. 

Factors Favoring High Cost Recovery Levels: 

1. The service is similar to services provided through private sector and private 
or other public sector alternatives could or do exist for the delivery of the 
service. 

2. For requested service that requires added costs, it is intended that there will be 
a direct relationship between the amount paid and the level and cost of the 
service received. An example is higher fees for utility hook-up after normal 
working hours. 

3. The service is regulatory in nature and voluntary compliance is not expected 
to be the primary method of detecting failure to meet regulatory requirements. 
Building permit, plan checks, subdivision review fees for large projects would 
fall into this category. 

General Concepts Regarding Fee structure: 

1. Revenues should not exceed the reasonable cost of providing the service. 

2. Cost recovery goals should be based on the total cost of delivering the service, 
including direct costs, departmental administration costs, and organization
wide support costs such as accounting, personnel, data processing, and 
msurance. 

3. The method of assessing and collecting fees should be as simple as possible in 
order to reduce the administrative cost of collection. 

4. Rate structures should be sensitive to the "market" for similar services as well 
as to smaller, infrequent users of the service. 

5. A unified approach should be used in determining cost recovery levels for 
various programs based on the factors discussed above. 
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Low Cost Recovery Services: 

Based on the criteria discussed above, the following types of services should have 
very low cost recovery goals. In selected circumstances, there may be specific 
activities within the broad scope of services provided that should have user 
charges associated with them. However, the primary source of funding for the 
operation as a whole should be general-purpose revenues, not user fees. 

1. Delivering public safety emergency response services such as police, fire and 
dispatching services. 

2. Maintaining and delivering public facilities that are provided on a uniform, 
community-wide basis such as streets, parks and general-purpose buildings. 

3. Providing social service programs and economic development activities. 

Recreation Programs: 

The following cost recovery policies apply to the City's recreation programs: 

1. Cost recovery for activities directed to adults should be relatively high. 

2. Cost recovery for activities directed to youth and seniors should be relatively 
low. Although ability to pay may not be a concern for all youth and senior 
participants, these are the desired program activities, and the cost of 
determining need may be greater than the cost of providing a uniform service 
fee structure to all participants. Further, there is a community-wide benefit in 
encouraging high levels of participation in youth and senior recreation 
activities regardless of financial status. 

3. In those circumstances where services are similar to those provided in the 
public sector, cost recovery levels should be higher. 

The City Parks and Recreation department will work with the Parks and 
Recreation Board to review recreation programs and establish specific cost 
recovery targets for broad program classifications. Fees will be reviewed by staff 
and by the Parks and Recreation Board every odd numbered year with any 
recommendation taken to City Council for approval. 

Planning and Building Programs: 

The following cost recovery policies apply to the Planning and Building 
programs: 

1. Services provided under this category include: 
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~ Planning (planned development permits, parcel maps, rezonings, general 
plan amendments, variances and use permits, etc) 

~ Building and safety (building permits, inspections, etc) 
~ Engineering (subdivision requirements, encroachments, etc) 

2. Cost recovery for these services should generally be very high. 

Comparability with Other Communities: 

In setting user fees, the City will consider fees charged by other agencies in 
accordance with the following criteria: 

1. Surveying other comparable communities provides useful background 
information in setting fees: 
~ They reflect the market for these fees and can assess where the City 

compares. 

2. If prudently analyzed, they can serve as a benchmark for how cost-effectively 
the City provides its services. 

3. However, fee surveys should never be the sole or primary criteria in setting 
City fees as there are many factors that affect how and why other communities 
have set their fees at their levels. For example: 
~ What level of cost recovery is their fee intended to achieve compared with 

our cost recovery objectives? 
~ What costs have been considered in computing the fees? 
~ When was the last time that their fees were comprehensively evaluated? 
~ What level of service do they provide compared with our service or 

performance standards? 
~ Is their rate structure significantly different than ours and what is intended 

to achieve? 

These can be very difficult questions to address in fairly evaluating fees among 
different communities. As such, the comparability of our fees to other 
communities should be one factor among many to be considered in setting City 
fees. 

Enterprise Fund Fees and Rates: 

Since Enterprise funds are intended to be fully self-supported from user fees and 
self-sustaining, the City will establish all fees and user charges for each enterprise 
fund at a level that fully supports the total direct and indirect cost of the activity 
including operations, capital outlay, capital improvements and debt service. 

The City will use the 10-year capital budget plan as a guide to determine and 
identify the timing and level of possible rate changes. User Rates will be 
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reviewed by staff and by the Board of Public Works Board every odd numbered 
year or sooner if deemed necessary with any recommendation taken to City 
Council for approval. 

Interfund Transfers and Advances: 

In order to achieve public policy goals, the City has established various special 
revenue, capital project, debt service and enterprise funds to account for revenues 
whose use should be restricted to certain activities according to governmental 
standards. 

Accordingly, each fund exists as a separate fund with its own resources, 
expenditures/ expenses and fund equity/net position. 

Any transfers between funds for operating purposes are clearly set forth in the 
annual budget. With an operating transfer, financial resources are transferred 
from one fund to another. Conversely, an advance is made for temporary cash 
flow reasons and is not intended to result in a transfer of financial resources by 
the end of the fiscal year. 

In summary, interfund transfers result in an immediate change in fund equity with 
no expectation of repayment; advances, do not, as the intent is to repay the loan in 
the near term. 

Grant Funding Revenues: 

The City will actively seek grant funding to fund both operating and capital 
expenditures. Prior to acceptance of grant funding, an evaluation of the grant 
must determine the following: 

1. The grant purpose is compatible with the City's mission, strategic priorities, 
and program objectives. 

2. The benefits provided by the grant exceed the cost of administration. To 
ensure this objective, a multi-year cost/benefit analysis should be prepared by 
the department outlining any matching funds, direct costs, in-kind 
contributions, etc. that will be incurred by the City. In addition, a funding 
source should be identified. 

3. The grant does not commit the City to long-term tax funded expenditures after 
the completion of the grant period. The City will evaluate the cost and 
funding source to determine whether to continue the service when the grant 
period ends. The decision to continue to fund or drop will be made prior to 
accepting the grant. Alternatively, the City could choose to continue the 
service using available revenues after the grant period ends. 

Each department is responsible for seeking grant opportunities, preparing a 
cost/benefit analysis, obtaining pre-approval, seeking budgetary approval and 
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funding, assigning properly trained staff to carry out the grant and obtain 
reimbursement, and applying for them. All grants should have approval of the 
City Administrator and City Grant Administrator before application is made to 
ensure the above guidelines are met. Some grants have even more restrictive 
guidelines for approval and may require City Council approval before application 
is made. 

Once approved, departments must forward approved application to Finance 
department designated grant staff who will assign project number to ensure 
proper posting and reporting. Departments will manage the grants through the 
project period and will submit timely requests for reimbursement to the grantor. 
All reimbursement requests and backup documentation must be forwarded to 
Finance department designated grant staff to ensure proper posting of revenues. 

The City appoints the Finance Director to serve as the City's Grant Administrator 
who will review and monitor all grants to ensure proper annual reporting in the 
City's Annual Comprehensive Financial Report (ACFR) and Single Audit Report 
if required. 

Annual Budget Review 

During the annual budget process, Budget staff will incorporate any 
recommendations received for fee or rate changes and incorporate into future 
budget projections based on the above revenue policies to ensure the City is 
working with the most accurate and current projections in the budget process. 

Accounts Receivable Billing and Collection Policies 

A. General Accounts Receivable Controls 

24353745.vl 

1. The City will encourage the use of wire, ACH, direct deposits, and other 
electronic forms of receipts, deposits, and payments whenever possible to 
reduce the risk of error, reduce the opportunity for misappropriation, 
reduce the level of returned checks, and ensure more rapid tum-around 
time on receivables. 

2. The City will establish segregation of duties so that one employee does not 
have the ability to initiate and authorize transactions, execute transactions, 
record transactions, reconcile, and maintain custody. 

3. The staff person responsible for entering the billing will not have the ability 
to record cashiering transactions on customer's accounts or reconcile 
accounts. 

4. All accounts receivable adjustments to any customer's account must have 
proper backup documentation and must be approved by Finance Director, 
Finance Assistant, or City Administrator. All utility accounts receivable 
adjustments to any customer's account must have proper backup 



documentation and must be approved by Finance Director, Finance 
Assistant, or Water & Waste Water Superintendent. 

B. Accounts Receivable Billing ( excludes utility billing) 

1. The City will use a monthly billing cycle. Customers will be invoiced on 
a monthly basis or as needed for special billing situations. 

2. Due date will be 30 days from the date of the billing. 
3. Statements will be prepared and mailed out monthly for any balances not 

paid by the due date. 
4. Delinquent Accounts: 

a. Penalty & Interest- Landfill Billing Only - A delinquent bill shall 
be subject to a penalty of ten percent (10%) applied to the 
delinquent balance in addition to interest at the rate of one and one
half percent (1 Yi%) per month on the delinquent balance. 

b. Landfill Billing Only- For any bill not paid within 15 days after the 
bill becomes delinquent, the customer's service shall be 
discontinued until the bill is paid. 

C. Utility Billing - City Code dictates this policy in much more depth and detail 
for the utility billing. In this policy, only a few general basics are covered. 
1. The City will use a monthly billing cycle. Customers will be invoiced on 

or around the 15th of the month for the previous month's usage. 
2. Due date will be 20 days from the date of the billing. 
3. Penalty & Interest - A delinquent bill shall be subject to a penalty of ten 

percent (10%) applied to the delinquent balance in addition to interest at 
the rate of one and one-half percent (1 Yi%) per month on the delinquent 
balance. 

4. Deposits will be required for new customers and delinquent customers in 
accordance with City Code. 

5. Any bill not paid within 15 days after becoming delinquent, is subject to 
shut off. 

Debt Collection Policies ( excludes utility billing) 

The City will make every effort possible to collect accounts receivable in a time 
efficient manner. The Finance Director has the authority to set up reasonable payment 
arrangements with customers who need extra time do to unforeseen circumstances. If the 
customer has set up written payment arrangements with the Finance Director, they will be 
exempt from debt collection practices as long as they remain in good standing with the 
arrangements that they have set up. 

Staff will print an aging report monthly and follow the below guidelines for debt 
collection practices in order to try to collect debt owed to the City as quickly and as 
efficiently as possible. 

24353745.vl 
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1. 90 days delinquent -Initial Recovery- Notification will be made using any 
one of the following methods. Mail, E-mail or Telephone. Telephone or 
Email are preferred methods. 

2. 120 days delinquent-Intermediate Recovery-If Initial recovery has been 
exhausted and all or a substantial part of the debt remains unsatisfied, 
notification will be made using any 2 of the following methods. Mail, E
mail or Telephone. Telephone or Email are still the preferred methods of 
communication. A minimum of two (2) attempts shall be made to contact 
the debtor before the debt is progressed to the Advanced Recovery stage. 

3. After one year, the debt is considered to be in the Advanced Recovery 
stage. In this stage, the AIR Clerk will provide an aging list to the Finance 
Director and City Administrator who will consider the following factors 
for each account: 

a. The security afforded the debt. 
b. Prospects of successfully recovering the debt. 
c. The cost effectiveness of the recovery method undertaken. 

After consideration of the above on either the class of debt or an 
individual basis, the following solutions may be employed: 

d. Tum over to collection agency. 
e. Legal action. 
f. Write-off the debt. 
g. Sale of land action. 



City of Washington, MO 

Men,o 
To: Mayor and City Council 

From: Mary Sprung 

Date: December 4, 2023 

Re: Financial Policy Manual-Update 

The Financial Policy Manual included in your packet for approval tonight contains all the current 
policies of the City combined in one manual. This process has been ongoing for 3 years. Many 
of the policies did not change or had only minor or cosmetic changes. All of the policy changes 
have been reviewed by the Finance Committee. The only policy which has a redline version is 
the purchasing policy because it is the most recent policy that has been reviewed. The other 
polices were updated before we were doing the redline version. The big changes are 
highlighted below. 

Fund Balance Policy: 

We are recommending the minimum unassigned fund balance of the General Fund to increase 
from 15 to 25%. The GFOA recommends a minimum of 2 months (17%) of operating 
expenditures to be maintained. When rating agencies review our bond rating, they prefer this to 
be higher so we are recommending 25% for the general fund which will now match the 
Enterprise funds which are already at 25%. 

Purchasing Policy: 

The last time it was updated was 2017. 

Both a redline copy and a clean copy is attached for your review. 

Highlights of the changes are listed below: 

Purchasing Approval Limit changes - Prices have increased since 2017 so the Purchasing 
Committee is recommending these changes. 



Department Head- New Limit $10,000 Prior $3,000 

Finance Director- New Limit $10,000 to $15,000 Prior $3,000 to $6,000 

City Administrator-New Limit >$15,000 Prior >$6,000 

Based on the last couple of years, by raising these limits, purchase order requisitions will 
be reduced by over 50%. 

Budget Change Requests - Created a budget reserve in capital funds to pull from for minimal 
budget adjustments. This excludes Construction Contracts ( change orders would still go to 
Council for approval) 

$50,000 reserve in VER fund, GIST fund, TST fund and Stormwater fund. Staff can request 
internal budget adjustment to cover freight increases, etc. Each capital item would be limited to 
$5,000 per use. Can be approved by Purchasing Coordinator, Purchasing Agent or City 
Council. 

Using a budget reserve will streamline the budget amendment process. 

Credit cards -- Updated credit card section -eliminated bank credit cards since the City now 
has the Purchasing Card Program. 

Terminology and Processes --Updated to reflect what is currently being done. 

By making the above changes, the City will operate more efficiently due to the intrinsic savings 
from reduced staff time in both the purchasing and budgeting areas. 

The Financial Policy manual will be internally reviewed annually to see if any changes or 
updates are necessary. 

I will be at the Council Meeting to discuss and answer any questions that you may have or feel 
free to reach out to me before then if you want clarification on any policy change. 

2 
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CHAPTER 1 PURCHASING POLICY 

Section 1-1 Introduction 

This Purchasing Policy shall provide full information concerning the purchasing strategy, 
rulesrules, and regulations applicable to the City of Washington. This Policy ensures 
standardized procedures dia lo rovide fiscal control and a-llHws-allow the City to obtain 
quality goods and services at the lowest possible e&.;ls-cost and receive maximum value 
for each public dollar spent. 

Each department head is responsible for the procurement of goods and services necessary 
for the operations of their respective department, subject to approval levels defined in this 
policy. 

It is the responsibility of each department head to ensure that all purchases are made in a 
cost-effective manner, and that no funds are expended above appropriated amounts 
without prior authorized approval. 

tr any desi gnated individual in th is pol icy wi ll be temporarily unavai lable (ic. vacat ion. 
short-Lenn leave, etc), before lcavin the ma <il!Jmint a dcsi nee durin he a cncc If 
any designated individual in this policy is not available due to unforeseen circumstances, 
11 designce may-slrn ll be recommended by the Finance Director and assigned by lhe ~ 
Adm inistrator or Mayor (segregation of duties and internal control will still be top 
priority) so the City may continue to function and provide the same level of City services. 

A list of forms is provided in Lhc Appendix as a tool for staff to utilize. These forms will 
!> updated as n ecled to accommodat chang In worktlow. stuffing. etc. Change · to the 
fonns will be done bv in ternal taffand do not require fonna l Coun ii Approva l. 

Section 1-2 Goals 

The basic goals of the City of Washington purchasing policy are: 

1. Coordinate purchasing activities between various departments, Finance and 
Administration. 

2. Comply with legal requirements of public purchasing. 
3. Ensure the integrity of public procurement. 
4. Ensure consistent use of purchasing procedures. 
5 . Assllre veAdersProvidc n sumnce that equal and impartial treatment will be afforded 

to all who wish to do business with the City. 
6. Receive maximum value for each public dollar spent. 
7 . Optimize the City's fiscal controls and cash flow. 
8. Provide City departments required supplies and services at the time and place needed 

in the proper quantity and quality. 

If the procedures and guidelines established in this manual are followed, each department 



will efficiently manage, control, and plan their available resources to meet present and 
future departmental needs and help the City meet its-these goals. 

The City Administrator aHlesignee-will act as the City's Purchasing Agent and the 
Finance Director e r-de:.'ignea-will act as the City's Purchasing Coordinator. 

Anv employee found in violation or not meeting the goals or guidelines set for in this 
policy, may be subject to discipli11t11·.y action. up to and including - nud, ,ossiblc 
tcn11i1111I ion-0f...en1 plo\-'men t. 

Section 1-3 General Guidelines 

Planning for purchases should be done on both a short-term and long-term basis. 
Procurement begins with the preparation of the Annual Budget including the Long-Range 
Budget Plan. The following guidelines will be considered in all City purchasing: 

I. Local Vendors. It is the objective of the City of Washington to purchase products 
and/or services at the best prices. Whenever tJlillrS-ielefcasib!c, Washington vendors 
shoH-ld-may be contacted. Washington vendors are those businesses possessing a 
Washington business license, or ifa license is not required, located within the city 
limits of Washington. 

2. Missouri Domestic Products Procurement Act. It is the desire of the City to encourage 
the purchase of products manufactured, assembled, or produced in the United States, if 
the quality and price are comparable with other goods, in accordance with Chapter 34 
of the Missouri statutes. 

3. Recycled Products. It is the desire of the City to encourage the purchase and use of 
products manufactured from recycled materials, if the quality and price are comparable 
with other goods. Consistent with purchasing and using recycled goods, the City will 
observe the recycling requirements listed in Chapter 34 of the Missouri statutes_ 
whenever feasible. 

4. Budgetary Limits. Budgetary limits are to be strictly observed. Budget Amendments 
between line items from the same department with no change in departmental fund 
balance must be requested using a Departmental Budget Amendment/Adjustment 
Form (Appendix A) and approved by the Finance Ma-1101:eF-Director or the City 
Administrator. Budget Amendments between departments in the same fund with no 
change in fund balance must also be requested using a Departmental Budget 
Amendment/Adjustment Form and be approved by both the Finance Director and the 
City Administrator. All other budget amendments must be approved by City 
Council. Department heads contemplating a purchase that will exceed a budgetary 
account should contact the Finance ManageF-Director to Qinsure that provision is 
made for the necessary budget adjustment prior to initiating the purchase. 



5. Best Price. Purchases shall be awarded to the vendor or provider that is deemed to be 
in the best interest of the City, not necessarily the lowest price.-_The following 
criteria will be considered when determining what is in the best interests of the City: 

A. price, 
8 . the level or quality of the service or product offered, including green 

considerations, 
C. the demonstrated ability to provide the service or product, 
Q,_timeliness of delivery~ . . . . . ....... . . ... ~ ...... -· 
9,E. location and distance l'rnm fncility. 
e.F. level of fit. 

Toh1-eFder- successfully document .. be. t interest'·, w.When ~~le-purchase ~ Jtr-+wetl
purehas is to be made from a vendor other than the low bidder, 1-he-r-efl.~ · n mmro riate 
justification shall be documented on the Bid/Quote Summary Form_
( bK·hH:>il-Appendi.~ e.Q) by the requisitioning department.- _At>tlmVil-l-sl1.tll-he-r-eeei-ved
rr-enHheti~~r-el1~1tg- ecmH1ia1e1:..andlor-A-gent-bef r rder-1>laGemeni., 

6. Quality Buying. Vendor selection shall also include consideration of l:R service 
quality. Quality and service are just as important as price and it is the responsibility of 
the requisitioning department to secure the best quality for the purpose intended. In 
some instances, the primary consideration is durability. With other purchases, it may 
be a question of immediate availability, ease of installation, frequency of repair. or 
efficiency of operation that must be given primary consideration. The purchase of 
goods or services that will meet but not exceed the requirements for which they are 
intended defines quality buying. In the case of motor vehicles and other capital 
expenditures, departments may want to investigate life cycle costs or IWA-1ni leage
FnlfRg!lrcpair time lumaround to compare bids/quotes as opposed to utilizing prices as 
the sole criterion for determining the lowest responsible bidder. It is the responsibility 
of each department head to become familiar enough with the .w-a-i-laltle eE11:tipmet1t-l& 
aeteAnm department toe-ihe-apt>m13riate qm1lity r-equir-eEH develop specifications and 
bid/quote analysis which will re ult in gual it bu in . 

7. Ethics/Bribery. All employees of the City of Washington have chosen to serve the 
public. o c1nploycc shall <1cccpt or be intluonccd injJ_i_s/hcr duties bv nn offer I r 
any paymem. gili or fav r from any source. other than his/her regu lar conmensatipn 
from the City. IL i. particu l::irly important that cmployc.:s rclh1111 from ace P!!!!&.. 
g_itis where it mi >Ill be co11 strucd as evidence of l'uvoritism or untair lliJ, !JlHlfil! 
rylativc w nny supplier or vcndo . -.tntl-1IH:1refi 1,e.shall-noHl eet>l.gFill1l.OF 
i1rltt1enee<·Hi-1-fh1:JiHlu1i4*H:>y-.t1't)'-eJ.leH>l:VAymcmt.gtlt-flr--liwer- A"{l11H\t~~<->HF<..+ 
other than th etreeffii3ensation from th~-itr,Attempts to influence decisions 
regarding the expenditures of public funds may be directed towards any employee 
who has influence over the selection of vendors. The penalty for accepting a bribe 
will be immediate disciplinary action u to and incl udin aooffif-termination. 

No endorsements of products or services shall be permitted using an employee's name 
or position or the City's name without the approval of City Council. 

• . • • { Formatted: Not Expanded by/ Condensed by 



Any employee who feels pressured by any City vendor should immediately report the 
vendor to the Purchasing Agent and Coordinator. 

(2) Use confidential infomrntion obi tined iu the course of or by reason of liis 
cmploymcul or o[fi'<.iJ:!J ca m.eiL in 1111 mann r wi th i111c111 10 r~ t!lt in financial ain 
for himsclt: his spouse. hi dependent child in his cusl 1dy. r uny lmsinc. s wi th 
which he i:; ass ciutcd; 

(3) Disclose confidential information ·Obtnined in the course of or by reason of111s 
cnmloyment or oflicial ca1>acit in 1111y munn c.:r wi\h intent to renil l in financial gai11 
for himself or uny othQr..J~r on· 

(4) Favorably act on any matter that is so specifically designed so as to provide a 
SJ2l!~1al monetary I cnclil 10 such onicial or hi · ' 1 c .QL.cl-1<11cndcn1 children, 
including hut not limited !<1 incrca. cs in retirement benefi ts. wh ' thcr received from 
the stale of Missouri or any thi r I 1>arty by reason of such a t. For the ))lll"P< scs of 
tlus subsection. "s1J£.cial rn_QJ\Ctary benclit" means bc111 <> mntcriall _ uftcc ed in a 
, 11b~1amially ditrercn1 manncr lr dc1;rc.:e than the 111an11 ·r or degree in which the 
public in g..:nernl will be affected or. if the matt r affects only a . pccial class of 
1crso11 ·. then artcctcd in a substnntiall chtlcrem mnnncr or degree than the mnnncr 
or dcgri::c in which . uch ·la ·: will be ttffectcd. 111 all ~uch num ·r~ such officials 
nwst rccu. c thomsclvc~ from acting. cxc((pl that 1wch official may net on incrca e; 

in compensation sub·cct Lo the rostrLcJions of Section 13 of Aniclc VII o(_lli.£._ 
lissouri Co11sti tL11ion : or 

(5) sc his clccision-makin nuthoritv l'or the 1uriosc ofobtuin ing n financial gain 
wh ich materially enriches himself·: his ·p use or ,kpcndcnt hildren by ac ting or 
refraining from ncung for the puq,osc of coercing or extorting from another 
:mything of actual pc uniary va lu e. 

_1fil No elected or appointed official or cn111loyec of any political subwvisio11 shall 
c, Tcr, promote, or advocn tc for a pol itic<Jl ammintmcnt in e1-chanru; for an ,1hino or 
value lo any political . ubclivi ion,. ______ __ _ .. --·-- ·-· ·-·-·- . 

A-,.-N,1'>-e· lfleel'"flr-.-empl<:>ye~l:lhtl--~)'-ShnH-tJal1iett>fll ith'l·een-1.rne1-fo,=-s u~13lies ·1r
sefvices when that peFSo~ 
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~-b11 ·i-l,~r- r,gaHi,ial*>n-iu Yhi tHlllK'>t:i:iGer-. tnt1loy , F-any,-n1en-lber-&t: 
tl1eirt11m1edi.l1e-fa11ti·l~ -Amrncia+-~1--p Ftftinittg-to-«1e-eottl-AWh 

A-~0111;raet--in-wlliehykl tty- Ai F--Or mf)loy ·~he- 't,y---!~t,11--ha!H?i1he lta · 
tfueei-er- 'ittlfr _ iltflttt.'ffll-interest. dir~tly Of-tfltl~'I-IR)' wil l o~nsiaer-e<' _ 
wlteR it when--sa-id contract is awarded a'.i a resu-lt,:if.opett-lti4:li ng-the bi<l opening
g,uiaeli n · · l+IHned-i-lt--lflIB--fltit/Hml-: 

&very officer or employee of the Gtt-y--sffil-1-l---Hot directly-Br iRdirectly-solieit any git~-Hr-
ret.~ny giA, wheH+e ill4ke-tam+-el'..tnomiy~eFV-~OattS;-t-~. , rein1ses,or---any-
e~t1 er-form-;--u1-1{ier-ci reutll-SWH • R-wlti h-i+-wtt ltl-r-ettSHllAb1~e-ittf rre~l---tlmHhe--g-H 
was----i-ttteRded to influettcc--#lem, or coukl---nmseM~pected to intltHrnce them, in 
thirJ-)l:.'f«'lf~lnllliie-&41!e(~klltl-tE!S---Of-Wil(rttl~fl8C~~~n:i&iflJ.
Ot;{i(.m 01 lf1cirpllfl . . . Gi-A5-ef...fuod-·nnd-a~heF-Cle-tt1t1tint11s-il-e1tts-flf&-ex-elt1dee:I~ 

+h I rk-mni n1a-i1tS-f1-Us1-<>t:el~eM~---ancl---a1 !*littH!<-l-eftH*l!-ls--who-t1 e El4e-l-i~e-a1t-
amntitl-re1iort--w-tllHhe---Mi sse11ri- *"ks- m1mssien-and-it1suFeS-evef)'fln liles-by- lay
-l----e-f-eacl1-yems-

&.!I.Sales Tax. The City is exempt from paying all local and state sales tax. The Finance 
Department can provide the necessary exemption documents to any vendor, upon 
request. 

The City's Missouri sales tax exemption number is 12494267, and has no expiration date. 

9, LQ. Shipping. Shipping, delivery, transportation, installation and similar costs are to 
be included in determining the best price. Specifications should specify FOB 
Washington, Missouri. It is important for shipping to be "FOB Washington", for if 
there is damage during shipment or the goods are defective, the vendor is obligated to 
rectify the situation. 

-l--0-: 11. Personal Purchases. Personal purchases for employees by the City generally are 
prohibited. Exceptions may be made where the Purchasing Agent or Purchasing 
Coordinator determines that the purchase benefits the City, such as allowing 
employees to purchase clothing with the City's logo on it, sale of surplus property, etc. 
If an employee does make a personal purchase, the appropriate amount of applicable 
sales tax shall be charged and remitted to the State of Missouri. For example, when a 
police officer retires, he/she may like to purchase the firearm used during City service. 
In this case, the City Administrator may approve the sale of City property and the City 
will charge the applicable sales tax rate at purchase time. City employees are also 
prohibited from using the City's name or the employee's position to obtain special 
consideration in personal purchases. Exceptions may be made by the Purchasing 
Agent or Purchasing Coordinator for special discounts extended by outside agencies 
such as a discount for government employees for phone service, exercise fitness 
programs, etc. 



+h i 2. Planning. Planning of purchases should be completed by each department on a 
short term and -Ie ng-long-term basis. Small orders and last:-minute purchases should 
be minimized, thereby increasing the capability of each department to purchase its 
goods and services in larger quantities. Large quantities typically encourage the 
maximum discount possible and therefore improve pricing. Planning will also reduce 
the time expended on pickups, documenting purchases, and will allow the City to 
improve its fiscal control and optimize cash flow. 

12. 13. Vendor Selection. Vendors and suppliers of the City shall be carefully-_selected. 
ity-Beforeseleuting a oo,~aF!ment vendor, department should assure themselves that 

the vendor has a proper license, is an authorized dealer for the given product, or is a 
qualified provider of the services sought. lfthe vendor is within City limits and is 
requi red 10 have a business licenge, departments must check with the Finance 
Department to insure they hnvc a valid Ileen e. In addition, if r · uired de artmems 

+;, 14. Public Review. All specifications, bid/quote documentation, purchase orders, and 
other supporting documents that are public records are available to citizens, vendors, 
media, etc. upon reasonable request. Public records will be available for public review 
during normal operating hours, and may require advance notice per the Missouri State 
Statutes regarding Freedom of Information Act. All requests should be made through 
the City Clerk's office. 

Section 1-4 Definitions 

The following are definitions of words, terms, and phrases used in the City's procurement of 
supplies and services: 

Bid Opcn'ing/Formal Bid 

The bid for certain items, projects, contracts, etc. is advertised in a newspaper along with a 
deadline date and time. If a bid is received after the date and timc.-ifadven iscd, it is not 
considered in the bid opening. All bidders are welcome at the public bid opening. Fonnnl 
bids arc u. uaU re uired for items greater 1lmn IQ,000 a. pecified in Sections 2-3 and 2-5. 
The Purchasing Agent or Coordinator may request formal bids for items less than this 
amount or may waive the requirements for formal bids if deemed necessary due to timing, 
emergency, etc. 

Bid Packet 

In order to maintain consistency among the departments a standard bid packet should be 
used. The following should be included in the packet: prevailing wage report, illegal alien' s 
policy, insurance requirements, etc. The department may want to add their own 
specifications, reports, policies, etc. as needed. 

Construction 

Means the ·o 1slru ·t ion rcconslru tiQn imimwo11cnl._@lar cJ11c11t allcr1uion, painting and 
decorating, or major repair to all tixcd work. c 11.muctcd for public use or benclit or paid for 
wholly or in part out !'public fund~. prt>Gt.,,;s--ot'.tluildh1g,--altering-:-ru))&i-~il .,. impm,.,ing,er-



Ele111aHsltit1g-a-ny--p11 ~iu-inff~tftleture-meili1y;-tt-1eluuilig;ttty--tltt~l-ie-$tFtteture:-Llt»kfo1g,-t> 
ether improvem~o real prop~aoes--oo!-mean !he routtn-perntion, 
1'01:l~fn ·e~>atf;--t)F--Fl;\\lt-i» ma-imen1111eu · 1:.any--ex-ist-i11g-J}uelie · n t'R1Sl-ft1tatn·~fay.---int4mling
tilflli.>t1Hes.--tmi-kltng,s,\nttld~f--fefllilffll)Ct'l-Y, onstnic i<nLdCl~.9 !n ·Jud!,! the re >air but 
not the rc1>lac..:mcn1 1 of exi ting facilities when the ·izc, type or exten t of the cxislmg 
facilities is not thereby changed or increased.-

Contract 

Means all types of agreements, regardless of what they may be called, for the procurement or 
disposal of supplies, services, or construction. 

Credit Card 

Means all i~y-credit cards issueg . r-ul-i lizec-1-in-a-tiuroba in~ard pregramin the ity's 
nam . This includes the purcha ing card program as well as any other store cred it care!.. 

Emergency Purcha. cs 

Means an immediate expenditure is necessary for repairs to Citv property in order to protect 
again t furth r loss ot; or danrn •c to Ci t pmpcrtv to >rcvcm or minimize scrious_dj ' ru >lion 
in Citv service. or t\l ensure the integrity of ity records. Emergency procurements hall be 
made with as much competition as is pr, cticablc under the circum. tances. After an 
c111i:r •enc rc1curi;me111 i made b th eeliHt rnm1s91an it ounci l the nature of the 
emcrgcn ·y and the vote approvi11g the proi.;urenu.:nt shall be noted in the minutes or the 11 'X1 
regular ly scheduled meeting, 

Financial Interest 

Means ownership e-t:.iny-iHlerest-or involvement in any relationship from which, or as a 
result of which, a person within the past 12 months .. Jtns, is presently or in the future entitled 
to receive, more than $500 per year, or its equivalent. 

Green Procurement 

Means the procurement of products and services that have a lesser or reduced effect on 
human health and the environment when compared with competing products or services 
that serve the same purpose. This comparison may consider raw material acquisition, 
production, manufacturing, packaging, distribution, operation, maintenance, disposal and 
re-use of the product or service. Green procurement encompasses the concept of the 
procurement of goods and services that provide for basic human needs and bring a better 
quality of life, while minimizing the use of non-renewable natural resources and toxic 
materials and the emission of wastes and pollutants over the life cycle, so as not to 
jeopardize the ability of future generations to meet their own needs. 

Green Product 

• · · - · • · { Formatted: Space Before: 0 pt 
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Means a product that is less hannful than the alternative, having characteristics including, 
but not limited to, the following: 

• Recyclable - local facilities exist that are capable of recycling the product at the 
end of its useful life. 

• Biodegradable - decomposes at a faster rate in landfill. 

• Contains recycled material (post-consumer recycled content). 
• Minimal packaging and/or for which there will be take-back by the 

manufacturer/supplier of packaging. 
• Reusable or contain reusable parts. 
• Minimal content and use of toxic substances in production. 
• Produce fewer and/or less polluting by-products during manufacture, 

distribution, use and/or disposal. 
• Produce the minimal amount of toxic substances during use or at disposal. 
• Make efficient use of resources - a product that uses energy, fuel or water more 

efficiently or that uses less paper, ink or other resources. 
• Durable - have a long economically useful life and/or can be economically 

repaired or upgraded. 

Invitation Lo Bid/Quote 

Means all documents, whether attached or incorporated by reference, utilized for soliciting 
Bids/Quotes. A Bid is a call for pricing offers from companies, corporations, etc. by the city 
for certain items, projects, etc. Bids may be formal, informal (calls, internet, etc.), or written. 
There is a specific deadline to receive the product or the project to be completed. 

Map Mileage 

Means mileage from workplace to destination using MapQuest, Google Earth, etc. 

Minor lnfom1ality 

Means a mistake, excluding judgmental errors that have negligible material effect on price, 
quantity, delivery or contractual terms and waiver or correction of such mistake does not 
prejudice other bidders or offers. 

Officer 

An officer of the City as defined in the City Code. 

Professional Services 

Means those services requiring specialized knowledge, education or skill and where the 
qualifications of the person(s) rendering the services are of primary importance. 
Professional services shall include but not be limited to appraisers, land surveyors, 
attorneys, architects, engineers, physicians, health practitioners, auditors, systems and 
software analysts and other professional consultants. 

Public Notice 

Means the distribution or dissemination of information to interested and relevant parties 



using methods that are reasonably available. Such methods may include publication in 
newspapers of general circulation, electronic or paper mailing lists, and web sites 
designated and maintained for that purpose. 

Purchasing Agenl 

Means the person authorized at the City to enter into agreements and contracts. For the City 
of Washington, this person is the City Administrator or designee. 

Purchasing Coordinator 

Means the person authorized at the City who oversees the entire purchasing process. For 
the City of Washington, this person is the FiflaiHie--Ma,,ageFFinancc Director or designee. 

A figure that the City receives from a contractor, corporation, etc. that is good for a limited 
time only. 

Request for Proposals 

Means all documents, whether attached or incorporated by reference, utilized for soliciting 
proposals. 

Request for Oualificalion 

Means all documents, whether attached or incorporated by reference, utilized for soliciting 
requests from companies, corporations, etc. This is not a bid, but is a qualification-based 
selection process. 

Regui. ition 

Means an internal document or process by which a department sends details of supplies, 
services, or materials requested to the Finance Department, including documentation of 
authority to commit funds for the purchase. 

Responsible Bidder 

Means a person who has the capability to fully perform the contract ret=Jufr-ement • 
aRdrequirement~ and has the integrity and reliability that will assure good faith 
performance. 

Rcspon ive Bidder 

Means a person who has submitted a bid/quote that conforms in all material respects to the 
invitation to bid/quote. 

Services 

Means the furnishing of labor, time, or effort by a contractor, not involving the delivery of 
specific end product other than reports or drawings. 

Spcci fication 



Means any description of the physical or functional characteristics, or of the nature of a 
supply, service, or construction item. It may include a description of any requirement for 
inspecting, testing, or preparing a supply, service, or construction item for delivery. 

Means all property, including but not limited to commodities, equipment, materials, 
printing, insurance, and leases of real property . .....-lt1&ing-l-a114eHt-pemt011etH · nferest-in
laoo. 

Sumlus Supplies 

Means any supplies other than expendable supplies no longer having any use to the City. 
This includes obsolete supplies, worn out or scrap materials, and nonexpendable supplies 
that have completed their useful life cycle. 

Sustainable (green) service 

Means a service acquired from a supplier who has a green operational policy and whose 
internal practices promote sustainability. 

Threshold 

Means the dollar value of contracts, above which a formal record is kept on file showing 
that environmental and/or other criteria were considered when requirements were defined. 

Written or in Writing 

Means the product of any method of forming characters on paper, other materials, or 
viewable screens that can be read, retrieved, and reproduced, including information that is 
electronically transmitted and stored. 

CHAPTER 2 '" - ... 

Section 2-1 Purchasing Procedures 

.l_"ht_: _@)' ha.s estalili_s_he_q _p_ql_i_~i_t_:~ _ J'.~g~Ja.t_i~g the de_gref: _qf_ fC?!!!I.~! i_t_y _ !C?_ ~-(_: .f C?!!o_w eel_ i~ tile ______ .-· .. · {~F_o_rm_a_tt_ed_ : F_o_nt_: _No_t_B_old _________ _ 

purchase of supplies and services, depending on the cost of the items to be purchased. 
Subdividing purchases or the splitting of purchases into smaller orders to avoid these 
requirements is strictly prohibited._WJ_l~u-~ !lidlql!Q.1 5. lhc llli',gj_ii;_c '·'nu 1fon '~rin. ·· 
or ··wh ip~ving"' · hould be avoided by efusin t di cJ sc_l_ , cndor the l!df_c b"<l!_ uo e_d_ 
ruL!,(lll) J)_Q(itors._ 



Section 2-2 Purchase Orders 

Purchase orders when required will be secured prior to purchasing all goods and 
services. The City's purchase order system is aGf1ti11-tsler~leek~niGal,l.ycomputcrized. 
A purchase requisition must be completed by entering necessary data via computer 
terminal and be approved by the Department Head, ~M11e&-Mn11ageFFinancc Dire tor, 
and City Administrator under the approval procedures established in this manual. In 
order to ensure expeditious processing of purchase orders, it is important that the 
requisitioning department complete all forms and data entry accurately and verify the 
purchase is a budgeted item. 

Purchase order requisitions (Appendix B) must contain the following items minimum: 

• date 
• vendor name and address 
• complete description of the goods or services requisitioned including 

quantities, item/model numbers, prices, discounts, shipping, delivery 
information 

• account number 

_• _ project number, ifrequired. _______ -------------- ---------------- ------ -----
• budget amount 
• el s~reni aut.J10Fw.a~ie11-approval of the Department Head (or etheranothcr 

authorized person) 

The purchase requisition shall be accompanied by all forms of appropriate backup 
documentation including ordinance , com11lctcd bid/quote form ·• , ~k(-written and verbal}, 
copies of agreements/contracts etc. These back up items shatl-!!lID!..be scanned in and 
attached to the purchase requisition by the requesting department in the City's accounting 
system. The Department Head must approve all purchase rcguisirions. Once approved. the 
purchase re 1u isition will be cnlered imo the nccou111i11g svstem and then routed in 
ccordancc with the PurchJ!.si I Rec uirements in cction 2-3. On ·e all signatures re 

obtained. the purchase requisi tion shou ld be forwarded lo the A/P Jerk initHleeatmt-tng
S)'Slettt-w-ltieh-wi+l-.fo~waFd/F0Hle-th~isi+i 1'1-1' r""ff~13r-a,•al-l'rofll--~he-f•i+rnm11~-MaAag · 
aml/er-Gity-A-drn iA-isLrot F-as-o1>1~re1>r,iat . 

After reviewing the requisition for accuracy and completeness and verifying proper 
approval has been obtained, the Finance Department will issue a Purchase Order 
(AflfleAdix C) and return a yellow copy to the requisitioning department for order 
placement with the vendor. It is the responsibility of the originating department to provide 
vendors a purchase order copy if needed. 

All purchase order requests require the appropriate approval and signatures J1!iJJL1JJ.. 
com111j1me11ts befog made 01· order p/qcem,ar(. A purchase order is a contract between the 
City and a vendor. The contract is not binding until it is accepted by the vendor. 

Exceptions may be made for emergency purchases.,--et~. bu1-rec1uir~th1..>-approval-ot'.-c.ither-

· { Formatted: Not Expanded by/ Condensed by 



1h~1r-ehasi1t ·genl-of-lltl.r-el+asing-G 1rdmat0f:-lt1-thes~tlStflnee ·. the1lurehn~~-
department must !ill euHh pureht1 ·e-0rder-waiwr fenn-{Appendix Q_ )-ana-get-
1+1lPFGl*tll-l~i-goaft1re. A-it-pFief o-oommitmen~in-g-ma I · r-aFtleP,;-f}tHee :1-:-+!tt · • mt

mu 1-ee-e-Haehed-10-1h~1weie~n-ertleF-1E)-l:i pt1id-l->y-tll ~na-Hee-9eJ*lf~tnet-t". An 
additional exception may be made for monthly utility payments, monthly 
agreement/contracted amounts. muhi-year contra , etc. but require the approval of the_ 
Finance Director and City Administrator. The~ exception~ would be valid until revoked 
by the City Administrator. The Accounts Payable Clerk would maintain all purchase order 
waiver forms waived for future time periods in a permanent file for future reference. Some 
Ji . ecitic examples may be ·manlMttFisaneF--f'.ees, annual soth are muintenancc fees. 
mEmthJ.y-fue-1-purel-mses. 1110111hly vehicle leas , monthly electric, annual primacy and 
sewer connect fee, etc. 

When an account is over budget in the line item for a requested purchase(s), the purchase 
order may be processed, but will require el~FGf1-ie approval of the purchase order by the 
Finance Director and/or City jAdministralo , 

The issuance of purchase orders by unauthorized individuals will not be recognized by the 
City and payment for these obligations will not be approved. 

Unauthorized purchases may be classified as personal expenses to be paid by the 
employee. 

Section 2-3 Purchasing/Bid Requirements 

A. ,Purchasing Limits, Bi_d Reguirements~ & APJ2roval Levels 

-h-1 . Budget purchas • for less than$ I OJ.000 may be obtained in the most 
ll_dvantagcous method ornurchasin with due renard ti r com icti ivc ,ric sand c unlit . 
Department heads should des ignate employees who will be allowc.'d to make nurchase:.-s 
and following internal comro l procedur~s to cn$urc that all purchases are for legitimate 

ublic 1 o ·c· ha1 month I statements r om vendors are econci lcd and all m ch· ·cs 
me propt:rly accounted for in accordance with this policy. 
aE-l~geG\IS-IHelt1e<:l-&f:.i31ff'OOasing w'i111 c-rna-regard for com peHl+\le-priees-11nEkw,alt1-y,
Dc1la lmcnl 1ead :heukkle. ig1rnt-&-empl0y~whe--will--be-nl10we{l-10---ma~ purehases-
an<~·l&-J:>r-&v-iae,.i.1•Hmtal-e0111ra~r-eeedures-ltl-t1tst1«Htltl~1:1rel-J.ases-are--f-er-legtt-imate
t>u-bl-i~~flAf-ffieRHH-y-s-lat(lAltml!HFG1~fleFS-~GOOGi~eEI. and a ll f*'roltases-
are-prnper~y e1:et1nted-ff>r. 
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b 2. Budgeted purchases exceeding $ 10~.000 but lcs. 1hnn $15.000 require 3 • ··· ·· ·{ Formatted: Indent: Left: 0.33", No bullets or numbering 

bids/quotes to be solicited by email, regular mail, telephone or fax . If a department 
head is unable to secure three verbal or written bids/quotes, a notation explaining why 
fewer than three qualified vendors were available should be made on the 
Bid/Quotation Summary Form (Appendix e-12L}and-seanned-int0-1+1 · e ou1tting-
Systet1!-fflF-feY-iew--w-il-11-t-he-P.twel~~lle~u+sWefl:- An online price comparison will be 
accepted if three bid/quotes could not be obtained through the other means listed 
above. The department making the purchase is required to obtain the bids/quotes and 
complete all necessary paperwork including any contracts, etc. and enter purchase 



information into the City's accounting system as stated in Section 2-2. The -f4ttattee.. 
ManageFFinancc Director, prior to an order being placed with a vendor, must approve 
purchase order requests for supplies _ or services having a value exceeding $1.Q;,ooo 
-w-it,IH11~keH,e1ti~alure. A purchase order will be issued once all appropriate 
approval/signatures are obtained . .W.OOA-800k-ifl!,'4ti4'ttu@l '>ffl61..i~j;:.. 
.. \ti i-ton~ rifl ·· r, •• l~tps&w-ttt ·• ·lttlttltl,b · vefd 1-b 'OOllttflg.t~ ~ 

v@<lo ~ ri~d q11o~mt}el+kl . 

J. 3. Budgeted purcha cs exceeding $ 150,000 but lc~s than $50,000 require 3 
written bids/quotes to be solicited. Department heads are reminded that the use of 
written bids/quotations requires appropriate planning to ensure that-_ adequate lead 
time is available to satisfy the purchasing requirements. The department making the 
purchase is required to obtain the bids/quotes and complete all necessary paperwork 
including any-_ordinances, contracts, etc. and enter purchase information into the 
City 's accounting system as stated in Section 2-2. Both the -RftaneeMnnageFFinanc' 
Director and City Administrator prior to an order being placed with a vendor, must 
approve purchase orders for supplies or services having a value exceeding $Ue,OOO,
-wit-lHl-l-~eelF&Aie--sigaaHtf . A purchase order will be issued once all appropriate 
approval/signatures are obtained. 

· · · { Formatted: Indent: Left: 0.33", No bullets or numbering 

4. Budgeted purchases exceeding $4Q50,000 require formal bids. Se H't-mlt&ke1npe1t~i-Y& Formatted: Indent: Left: 0.08", Hanging: o.25" 

bicl-i<eEJui-rcAlent · in e1;1fons-2- 5··1·hr ugh-2-1 Q,-Specifications should be [CVicwed and .. Formatted: Not Highlight '--------=--=-------------' approved by the Department Head or d signce before an invitation to bid is submitted. 
foFWAFGOO-ff1-~e-lltll'cl1*iA·g-AgenK-O-ffiee-f:eHe,,,.j IY-;-€8Atmen1-an&af}t)f8.va-h-The 
City Administrator w-ill t~una;t rcguest 10 review the bid specifications before en:: .. 
0u t110Fi.!e--the..-f~.~~~~~!~l~.i.f! y_itaJj9_n_1{!:-\)i{lis sent out. }!~«:.<.l~_p~rtn~~~tth.~a.<! ....... . .. , ..... .. 
should submit a list of qua Ii fied vendors along with the specifications. A.fter a 1 ~ II ··· 
1111 linvitationlto ~i.~ \~ill be sell! to-th_ .~ ,~~~_. ~ 1119 -~_venclcns }yho h~ye ..r.~CLl!O!>!.eL .... 
inclu ion in the City' prospective vendor tile, as well , Uiose that respond to the legal ·•· •.• 
notice. Department head arc rem inded that the forma l bid process re uircs 
a1mropria1 ' planning to en. urc that adequate lend time is avai lable to ati fy 
purchasing requiremcnL . he dcpnrtmcnt mnking the purchase is required to follow 
th e fom1nl competitive bid requirement in Sections 2-5 through 2-10 and complete all 
nee · ·. ary paperwork including any ordinances, contracts, ·tc. and enter purchase 
information into the City"s accounting ystem , stoled in Section 2-2. Both the 
Finance Director and City Atlministrntor prior to an order being placed with a vendor, 
must approve purchase orders for supplle or services hnving a va lue exceed ing 
$50.000. A purchase order will be i . ued once all appropriate approvalhgnnturcs arc 
obtained. 
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B. City Council Approval to Purcha e 
The following items require City Council approval before items can be purchas d. 

> Any capital item per the definition below ($25.000 for infrastructure, $5.000 
all 01hcr) 

, Any contract or agreement (non-capital) which is more than $15.000 ( ity 
Administrator purcha ing limit established in Section 2-2). 

l.- Any budget am ndm nt whi h change Fund Balance. 

C. Capital Hems-Special Approval 

I. Dcfinitior 

Capita l ass ts are defined by the ity as a. set. with m1 initial. 
ii,dividual cost of$5.000 or more an au. cful life of2 or more years. 
Infra trncture assets arc reported with nn initia l. individual cost of 
$25,000 or more. These item. arc requ ired 10 h • recorded as a capital 
asset of the City. At the time of final payment. a Disposition Form must 
be completed and cn1 to the Finance Department. In addition, if « 
capital a. set i traded in . ·old, auction d. or otherwi e disp ,sed o( U1 is 
shou ld be documented on the Capital Asset Fom1 , hich will remove the 
asset from the ity's asset list. 

-----~Ex=a=m"ples of Ca Jill.II Assets are defined as: 
Land 

onstruction in progress 
J.- Buildings and Building Im rovements 
J.- Improvements other than buildings 
, lntrastructure (streets. water & sewer lines, sidewalks, curbs & guucrs, 

alleys. right of ways. easement , trcet li ghts, traffic li ght:) 
~ Machinery & E 1uipmcn1 (including vehicles and furni ture and fixtures) 

... 
•, 
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2. apital Budget 
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All capital items are originally requested and approved for the year in the annua l 
budget. However, for various reason • priorities or needs may change or . hi!\ and 
clifforent i1e111. need to be purcha. eel than wbat was originally budgeted or the amount 
originally budge1c<l 111ay not be nough funds anymore. Theref re, the following 
gu idelines arc cscablishcd lo hehJ staff better manage th c vnriance . . 

A. Budget Reserve-A budget reserve amount will be stn bl ishecl e ezy year in the .. : .. ·.-.-.·· · 
annua l budget for each of the following capital funds: ' 

::.-- Vehicle Equipment Rc1 lacement Fund ...... . 
J.- Stonnwater Fund •· 
J.- Capital l111provcment Sales Tax Ftmd 

Transportation Sales Tqx Fund 

8 . Parameters for Use of Reserve 
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a. Must be upproved by Purchasing oord inator, Purchasing Agent or 
City Council. 

b. Limit of 5 0 er ca )ital asset urchasc 
c. Construction Contracts are excluded from use 

The following guideline., are Lo a. sist with the decision of whether a budget 
amendment is necessary. This section docs nol determine ifan iicm need. to 
_l:)e bid out or needs to go to ily Council for a) lr v, I for mrcha c. 
a, Item not in Origina l budget 

Musi inform City ouncil 
>- Fund balnnce would i 1crease mor than 5 O()O o bud et 

amendment would be needed 
b. !Lem in Original budget but you want to Switch Items 

>" Mu, l infonn City Coun II 
I ffund balanced esn ·1 incrca e, no budget 11111 ndmcnt i 
needed. 

,. lfto.lll. ovcra c i · les. l imn il Adminisl tor's l rch sino 
limit of $15,000 or if total fund balance increases less than 
$5,000 budget r serve. then budget amendm1:nt is not needed 
as Ion as bud Cl res ·rve is a xovcd b Purchasing 
Coordinutor und Purchasing Agen!. 

~ Jr total ovcrag • i more than City Administrator" · 1 urchasi ng 
li111it of 15,000 or ifto1a l fund balam:c increases more than 
$5,000 budget reserve, then budget amendment is needed. 

c. Item over amount Originally budgeted 
> Must inform ity ounc.iL 
,.. lf total overage isles than ilY Administrator's purchasing 

lim it of $15.000 or if tota l fund balance increa. es le. than 
5.000 budget reserve, then bud ct amcndm 111 i not necde 

as long as budget reserve i approved by Purcha ing 
C,1prclinator and Purchasing Agent. 
If total overa c is more than it Al ministrator" · Jurchasin • 
limit of$15,000 or if tota l fund balance increases more thon 
$5.000 budget reserve, then budget amendment is n<.'Cdcd. 

D. P,udget Amendments 

The .,..,_""-,.,__,__,,_,__,'-'-'-'--'e..:.:..-'-'-""--'-''-'""'"-'-''-'-'=-"'-""''-'-""-'-"'-'-"-'"-'-"'-'=~ru~s~l~in~c~d~o~u~t~i1~1~Ll~1c~·:=.:..:it~y~··~B~1~1d~g~c.._'t 
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i 1i_o_tEer-i>uc1g·-t a,i1c11d;n-en1; 111u 1be ~pprovcd by .the - iiv cou;idi, .... 

f~nt111~ia"oog~;1~F-Git:y-A41t1i 1tis i.ro; F-ilfe-tttll1ffirk ~a~•encl~l·l~;;ag~t-+t~e- -
items-with in--th ·ame-<let>artm-0n . -he-Giey-A-!lntini tf'dl is-aulhar-i:ted-t(;)-Qmeiukhe-
1 i ne-i t.eo1s--eetwee!Hlejta#A'tent~-with in-t:he-same--fund,-eu sllu+k1eH1uHu)Fii!EHnflfe
ma»ies-~6lltletttiee-f; F-111i-y-paft-iettlaf--ft111G-1:ka1HhaHttHH1l'ii!ea-by-bu<clge1-withoU1:-
pr-i · IJ}pr-eval ·111 il-y uneih-tn-a(leitian, ai,y-rnenie5"Sel-a id er~t>i«li--
eu~.Ja.)'541i1-I-I-Re e--usoo--ftff-an~t-her-11t11t1es~u~r-ier-~13revak> r:.tJ1e-G•l)'
Ce1c11rnil. 

The City Administrator may delegate the budgeted transfer authority to the Finance 
·MllttageF-Dir ctor when the transferred amount is lcs than $6,12,000. Al any time, 
the Finance Manager-Director has the authority to correct administrative errors to 
ensure proper posting and accounting procedures are maintained. The Finance 
Dircc r r Cit dn i 1is r· tor m11 re u l st ff t submit a bud t ame, dment al any 

ity ouncil approval even if it meets the above guidelines. 

Section 2-4 Special Procurement Procedures 

Periodically, the City may need to purchase goods or services under circumstances that do 
not clearly fit the patterns of normal public procurement and for which normal 
competitive shopping procedures do not apply. The following guidelines are provided for 
making such purchases: 

1 . Sole Source Purchases 

( l) Supplies are proprietary and onlv available from the 11rnm1facturer or a 
. innlc cli · triburol" or 

(2) Based on past procurement experience, it is determined that only one 

ULfu_lppJje~_).lLe_i!Yailable at a di count from a single distributor for a limited 
period ol't imi.;. 

On any singlcjea ·i le so arcc urchn.c wllcrc th s..Jiill_au:q_i:~p_· 1dilure is over 
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oiwithstanding :uhscction 2 of this cction to the contrary, on any single foasiblc 
~cr.<icc purchase where the ·~ti111atcd ex cnditure i~ over ~,!l)_Q,_Q.QJlL~C.[!y 
PL1rchasing A gem or City Purchasing oordimuor sha ll post notice of' the proposed 
purcha~e and ad c11is lhe ity"s intent I\) make such purchase in at least one 
weekly 11owsp:m.1,;,1:pfr, ~nc111 ! circuh11 ion in the City and ri.iru1rovidc uch 
infor111mio11 through an electronic medium avnilablc 10 the gcnl.!ml public llL least ten 
davs before the contract i. 10 be let. l11-the~nH+lilt±f-!htire--ts-e.n-l-y-+ln~e11<lt>F-IIH1 
can11rovidl:! 1,artieulal'-g od-o :et¥ie • then-the-eompe~ttv~shop1lin~>roeedures 
aut+tned-i n-t.h is-pol iey-may-a&-wa~YOO-uy-t+1e-P-l1feh~u~-g~1Hrnalo ufel1G!.itrg
Coordinator. 

Whtn1ever-a t!t)a-rt111ent-Meacl-aete-Fmines-ll-1tt1-l-1e-11-1-Hst-tnn,el'li!se-st1wii-r-sewiet.>s-
fi--t>~I ·a1H·~enoo ". 1IH*!Ott«kleeutt1ei»-wlty--On-l-y-en(.'-il 1npany--0F-
in& idual is-eapahle-of flt'Oviding-the- upplies r- ·ervie~ required.-l!vefY-elTon 
in&ltid-i-t+~~rd~t1fg-the-i11km1eKl1euld-be-1~ea-il5-J3,8ff-tlfihe-searnh-t-OHak>-SHH1'ts 
W110ffl'-$1f\~htHle~tmeAI-IU-i. t+-ffiUSl-be+effiinetl-as-f}ar-~lc-the-detla~Hl.:..: 
pur-d1asfog-·r~ards and-may be-sea11ned-by-the-reques1ing-<le1}artmen1-in-1hc ·1 · -
aeeeunling-5y ·1eni.---00eu1~e111lll:i01,H*!1 'nel-11~ie-a-le«er--ffi>1»-1he lffitr~lmter-or-
manu laeHireHli!ftt~al .·e11ree-pa:;i«fllHlHH1('Ne-e!\'-j'll,mak&11..f.\:oA+-1~1a1i11w1tt
ltead-s1ati 11g-the-reaso11 s sel somee. 1 he-1'-urehastng - eor-dinater-H P.ureha ·ing 
A-gt!llt-reS(.>W~he-eiserei-ien-to-ehal-l 11ge 11 • l~ur-i!e-<-letenni11a~ien-l:>y-
re(fu · 1-i»g-9icl · ftuat-ei;-is-ei)t.a+H a-b)'-IJ14H lff~i*i+tg-{lej-lar-{-1~ 

A. Proprietary situation-e,w.ifs-\v-ith-a single ma11ufoelmer-e r-distFibu101': 

Bas<.>El-o rast-pFC1elH'e11tetll-e1it>efien1re;-i-1-t1nll:!EeF1u tt\\.'il· t~ 1a1 11-1.y-Min-g-l 
.lis1ribuwr-e~is1s-wi1hin the Git,Y-: region, 

---Gn,l-r-011 va1der-er:ftHl\-'ifk'f-e*i-s1~r-is-a-vatfoble-tfl-rnee1-1l1e-G-i~~-needs:fi 
land purchased 

G.--Ytttque situati n-ex-isl when mat-ching-ex-isting equipment or systen+: 
!-te:Efll1HlRliai+i\;YrWflffattly--e1# 

tt J'>t li1..>s-;ire-av.1i-lul:iltH1HH-liseouNI 0F-<1-linttted-l+me-peritl<HHHJ-t!iseeu1l1-is-les~ 
lhHR-flre\'t<~UHtlltll3elil-W~!il.· Uflfe:i-let~at»e-pl!felnt5e, 

l~ mei'iilee-\1t1ifd6e!r.-fldtk1fl-1}am;-anEl--oo»tptmE!fllS-tfl·~x-i. Ii ng, i ly- wned
equ-i~imenHha~requirc. totol ee~ility-R. ~llFiln0e\-lieense-r-cn •wal: for ity-

WIH!d-Sf:}fi ""'ii r-e-;-.i 11tl-r-e11a i r-and·mfl i B 1en11nee-for-Git-y-E>w110tl-equit1me11 L-HtHI· 
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seltwAfe-for-1Y-kieh-it-i. hnfllagii!a-lly trnEI -(is{-dfoett~-tlf00ttre-f.ft11-tHhe-
0Rg-inal _elleF ( r-mfttrnfaelllrer. 

~- ~eia-l-w.*<.~mpute~tftwttfe---roH1e!-IY6Fk-R-J~t>l-ieat-itm.· ha1-ha-ve-l-wen-
1:echnieall reviewed. tested and1usufi l-by-the-Pu1,elrnsing-/\gcn1 OP 

r-dinat r.-llt1d-11n1wa-l-sot\.war~u1ldA1eS-: 

:certniff-i~rot:i ~ iHna-k f'Vi~es.tt!i letenn-inetl l:>y-th r1tir-eltttsii1~enH1r
Coordinator. 

2. Cooperative Procurement Programs/Staie Bids 

Cooperative purchasing programs or vendors offering "state bid" pricing, such as 
those available through the State of Missouri, should be used whenever the desired 
products or services are comparable. Purchases made through these programs have 
met the requirements of competitive shopping and will not require further 
documentation. The cooperative program and contract number should simply be 
noted on the purchase order requisition. Many of these cooperative procurement 
programs are available and good judgment should still be used in keeping the price 
competitive. Department Heads are encouraged to competitively shop these 
cooperative purchasing programs as experience has shown there is at times a 
noticeable difference in pricing when utilizing these programs. As the number of 
"state bid" vendors or programs increases, it is strongly suggested and 
eneeumgecncoura~ that bids/quotes are obtained as there is a competitive market 
among these programs. The Purchasing Agent and/or Purchasing Coordinator may 
request a bid/quote sheet be prepared if they deem it is in the best interest of the City 
to obtain a competitive price. 

3. Green Procurement 

Preference in procurement will be given to green products and services, however all 
factors including, but not limited to, quality, level of service, price, and budget 
should be considered. 

A green product is one that is less harmful than the alternative as defined in Section 
1--4. 

Where available and cost effective, green products and services that are of equal or 
better performance and quality should be considered. In determining cost 
effectiveness, a department should give consideration to the cost and benefits that 
accrue, in the shorter and long term, to the City. 

Further, it is City policy, where economically feasible, to purchase supplies made of 
recycled materials, preferably post-consumer, and to make every effort to separate 
and properly dispose of these materials. 

4. Professional Services 

_A_. __ ormal competitive procedures cannot be utilized in securing 
Formatted: Indent: Left: 0.5", First line: 0.5", Numbered + 
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professional services as defined in Secti n 1-4 Definition P11>~ssio1wl Service! such 
as attorneys, engineers, banks, certified public accountants, physicians, auditors, 
insurance advisors and brokers, public relations consultants, real estate brokers, kme
s1c1rvevers, landscape arckitects, appraisers, planners, and other professionals who, in 
keeping with the standards of their discipline, will not enter a competitive bidding 
process. 

The Purchasing Agent is authorized to approve contracts for professional { Formatted: Indent: First line: 0.5'' 

services under $~-OLl_,000. Contracts exceeding $.J..QLl_,000 requires a formal 
RFP/RFQ to be prepared and requires City Council approval. A Bid/quotation 
Summary Form summarizing the qualifications and proposed costs along with the 
Department Head's recommendation must be submitted with purchase order 
requisition. 

A Request for Proposal (RFP) or a Request for Qualifications (RFQ) can be ( Formatted: Indent: First line: 0.5" 

prepared much the same way as form a I bid specifications, including 
requirements and minimum standards for the services to be provided. An RFP or 
RFQ should request information regarding the background and experience of the 
submitting party for the specialty task to allow the City to determine which party is 
best qualified to provide the services requested. Requests for Proposals or 
Qualifications should be submitted m-1-he-PttFeltttS+Ag-A-ge1H-fof-fev-iew-anG-i1f!pmvftl-
a-tmni1nt1m--O~-lms-ines Ela~Fi0F-te-1mbliea1i01 . ,hen-an Rf,.p...or- lH•Q-for-
!*ef-eSStGnah r-v-i ~~fl~W!&,-a-Rel-iee-sllal-l--be-p1i-blis-heti-m-at-leaSH1H~l
(l.iStfiou+it1ttt>ut>Heal-ien-o-tt1tn imurn-ef-ten---bHs i ness---aay~1Hltl\"flHee-ei:t-ke-R:f.P..er
RFQ-submi -sien-dea~llifle-and-a-.J.i1ni1ec~-t1ttmeef--&f...qualit1etl--pr0lessienals--kn0wn 1e-
ifle-Gt~)'-Rtay-be-itwi1i!d-te-st1bt1-~1*1S,I qua+ifie.1ttens-.-eelineat-ing-t!1ei-F-
imeres , 11:1ttli!tcat-itmS.&ntl--h0w-t-ltey-ean-tfleeHtte Gi1y's neetlsto at least 3 ualificd 
professionals known lo the City. In securing professional services, it is the primary 
goal of the City to obtain the services of a professional who has a proven record or 
documented capability of providing, in a professional way, those services required. 

A contract will be negotiated with the professional deemed to best meet the ·· [Formatted: Indent: First line: 0.5" 

City's needs. If an agreement on the cost and conditions cannot be reached, then 
these negotiations will be terminated and negotiations will commence with the next 
most qualified professional. 

B. Notwithstondi11g 1111ythi11 g contained hi:rcin to the co11t ru1y, the City_ ( Formatted: Indent: First line: 0.5'' 

Puruhnsi 1 • MC11l slu.ill.....1W>l iutc contract. for archit ·c ural en i11< .. -erinu an land 
survc;ying ·crvi on the basis of demonstra ted competeucc and qua Ii ii cations for 
the type of service. required and at fair nnd reasonable prices .. 

.!!1J.!J.£.. )r0 .. llr UICnl of arcl 
0

l·CC lll fjl~fil!)_~crir.ig__rn:.J1\lli_l_~Jr_y_c_yj11 ' :crv· CS • -·- { Formatte_d_: I_nd_e_nt_: _Fi_rs_tl_ine_:_0_.5_"------~ 

the C' ily Purchasing Agent shall c:ncourngc firms engaged in the l11wlul practice or 
their prnfcssio11 · to mnurnlly submit ti statement of gualilications nnd pcrfomrn ncc 
d ua to the ii Purcl1asiog Agent. Whe11!;vcr ;r project req_uiri ng nrdlill!!;1,1raj,__ 
engineering or lnnd .·urvcying :1.:rviccs i: proposed for the City, the rt y . hall 



evaluate current ·tatements of qua lification and pcrfonnancc da ta of fi rms on liLq 
together wi th tho ·c that may he submitted by other li m1. rcgarcl ingJ.hc proposed 
pro ject. In eva luating the qunlilications of c:ach !inn the . ity Pu~£!ill ·ing gent hall 
use the fo lio ,·i110 critetl!!.; 

(2) The cupacity and c,1pability of the timi lo pcrfonn the Wl)rk in question, 
including spe<:inlizcd services, witli in the time limitations fixed for the 
C01 l 1le ion of th ' L1Jl>i'.S;\~ 

(3) The past record ofperfonnance of the finu with respect to such factors as 
control of cost , quality of work, and nbihty io meet schedules: 

(4) The fim1's roximit to and tlun iliarity with the area in which the project 
is located. 

{ Formatted: Indent: Left: 1", First line: O" --=3 

{ Formatted: Indent: Left: 1", First line: O" 

r,;;;;;;;t;;, Indent: Left: O.~!..':!~nglng:_ o_.7_5_" ___ _, 

The ity Purcha jng Agent hall Ii t three hjghly qua ljfo::d firms. The ity - { Formatted: Indent: Left: 0.5", First line: 0.5'' 

Purchasing Agent shall then select the firm considered best ill@lified and ca able of 
pcrfom1 ing thti dc~ircd work 1111d negotiate a contract for the pro icct with the !irm 
selected. 

I f the City Purchasing gent is un, blc to 11cgo1ia1c a satisfaCL\\ry contract { Formatted: Indent: Lett: 0.5'', First line: os· 
with the fi nn selected ncgotinuons ,vith rhaL tinn shnll be tcnninnrcd. Th .. Ci -----· 
Purcha ing Agent shall then undertake negotiations wi th :111othcr ofthe qualilied 
linn seh:!cle I. Jrthcrc i: a failing of accord with the sc ond Jinn, negotiation with 
such fi 1111 shall be terminated. The i! PurchasnJg A ent shall then undcrtnkc 
negotiations with the third qualified finn , 

JJ' thc City Purchasing gent i. unable lo negotiate a cgntrnct \ it li nny (If the • ·•· ( Formatted: Indent: First line: 0.5" 

elected firms tl1c it Purchasin° Ags:nt shall rcevalunte the 11cccssnr 
t1rchi1ecturnl, cnginceriug or land . urvcying services, including the scope and 
reasonable fc rggui rcmcnts, again compile a Ii t of qunli!1cd lirms and proceed i 11 
accordance with the provisions of this ~cction 

5. Emergency Purchases 

The i ·s Purchasin, A enl mu waive I.he re niremcnt of competitive bids or 
prtlJJOsals for supplies when the City Pi1rchnsing Agent hm• dot •nnincd thfll there 
ex ists a lhn~nt to lite, property, puhlic heahh, or pt1bl ic 11fo1y or whi.:n immedintc 
ex ien iturc i~ 11-c~c~nu for c ,1irs 10 it ,ro 1crt in order to protect a ai nst 
lurtl1\)r lo.sot; or damage to. City propcrtv. 10 nrcvcnt or minimize serious 



disrnption in it services or to ensure tho intenritv of it records. Emcr enc 
prncuren11.:nt · shal l bcnrndc with <1 . much competition as j. prac ticab le under the 
circumstances. J\ ficr an emergency pro urcmem is made by Lhc "iLy Purchasing_ 
/\ e t or it P ircha ·in Coordinator Jhc n;1turc of thu emcr enc shall be noted in 
th · m inut · or Ille ncxl regularly scheduled City C< uncil m<.-cti.!l&.. +Ile-bi& 
f>F€He:e<h1FeS..t'IHMi+ie€1-i1Hhis-manoo+-may-ee---wa+ved-umle rnei:get1ey-<lt'lnditin1 ;-
w ltt!tr1Hleluy-itt1ty-thfeflle1Hhe-hasie-ini sian- t.it);1r4nw11 F ·ilutt+im . 
e+ReFgeney--pu Fch as e:, are ra re,-0 ccasi on a 11 y, eq HifJn+ern-wi-i-l--refJtti-re-entergeney-
r<."1JilifS- eH1th r6tF<lH111st-ane~, will-i1ooc.>:;si-titl{."-e1tte1agen~y-tllH:eJ.iasing-1l~aHmnnei
w.,,mt~n+ftl-innee-wtt-lHh~e-Ngttlfl+iet1 ·. Department Heads faced with an 
emergency purchase are to obtain approval from the City"s Purchasing Agent 
and/or Coordinator as quickly as possible using the Purchase Order Waiver form. In 
addition, the City Pur ·.ha;i.[11 • A C!.lt's Administrator and/or Hn1tt1ee-M-aflflg-eF!!.L.. 

ity l'ur ha. mg, oordinntor". '-inanee-9ir e10f-'.s signature must be obtained on 
the Purchase Order Waiver prior to the w-ilhi-1 t+ve-\Yiilr*i»g ,lays-o~he-purchase 
according to the regular purchasing requirements as established in Section 2-3. 

6. Charge Account/Card Purcha cs 

All charge accounts will be coordinated through the Finance Department. Charges, 
lines of credit, or accounts are not to be opened except as approved by the 
Purchasing Agent or Coordinator. Departments are responsible for assigning the 
privilege to charge on City accounts as they see fit for their department. The 
Finance Department is responsible for making changes to the account. The 
Accounts Payable oleF~ lcrk keeps the master list of employees allowed to charge. 

All f)tlfvhasi-ng..c, dit curds must be apnroved by 1he Finance Direc tor and obtai111::d 
through the Finance D parlment. wi-l-l-be-ttbli!i+1e~l-fr{lm-tne-Piftilllee-Ma»ager. 

9:S.Dcsignated Vendors 

On occasion, the City will select a primary vendor for specific products (i.e. 
supplies, salt). Processing of purchases will be arranged on an individual case basis 
and coordinated through the Purchasing Coordinator. 

-149. Blanket Purchase Orders 

Blanket purchase contracts are for long-term contracts for supplies or services 
awarded after receiving competitive bids/quotes. The contract remains open for a 
period ofup to one year to purchase the supplies or services specified on an "as 



needed" basis. Examples of where these types of contracts would be appropriate 
are emergency plumbing services, construction materials such as rock, trees, and 
other landscaping materials, automotive supplies, hardware, and office supplies. 
These items are ones that are frequently or routinely used by the City and for 
which the initiation of competitive shopping each time the supplies or services are 
required would be cumbersome and inefficient. 

.J..--1--c l 0. Bulk Fuel Purchases 

Due to natur-ethc nature of daily pricing changes, bulk fuel purchases for vehicles 
may be made without approval of a purchase order, provided that three 
bids/quotes are obtained and the lowest cost vendor is selected. Bids/quotes can 
be submitted via fax or email due to ftalurethc nature of daily pricing changes. In 
the event three bids/quotes are not obtainable, the Purchasing Coordinator must 
approve prior to purchase. Documentation of the purchase including invoice and 
bid/quote sheets should 1m+st be scanned into the accounting system and 
submitted to the Accounts Payable Clerk._ 

With de1taF1mefl Demirtmcnt head-Head approval, City employees who drive City 
vehicles are issued a pin# and vehicle# to utilize the bulk fuel system. The 
employee lltlffit-JJ,W be m uir d to ~ll!~!_th_e oclorn_t:!t:~-~~A~j11_g_tn_9_i:~~!_!9 get fuel. ·- •. ... - ·{,~F_o_rm_a_tt_ed_ : N_o_t _Hlg=-h_llg=-1,_1 _________ __,] 

The Public Works department monitors the system, prints reports, 1~ropaFe · 
de13aFtlnen-HHpreparcs depurtmcmal allocations and reconciles on a monthly basis._ 
The al o send c:ach de 1artmcnt a re mrl 10 review monthly. Each department is 
responsible for reviewing to iensure accuracy of rue! usage by vehicle and 
employee. ny discrepun ie or su picion. of fraud hou ld be hmugh1 10 the 
fillcnti n of he Purchasin Coordinator immediate] _,_ - Any personal use of fuel 
system is strictly monitored and prohibited and may result in disciplinary action 
up to and including termination of employment._ 

On a rare occasion when employees cannot be fueled through the City's bulk 
purchasing program, purchases may be made at any commercial service station 0 , 

altheugl pFiee-shepping-i · t-iH-eneauFng . · -h ·1-y-is-,ge11erally-billed-for-the-
foeh I 
~-1c 11. Purchase of Used Equipment 

New equipment is generally preferred over used equipment. However, there are 
situations where the purchase of used equipment should be considered. These 
situations include: 

A. Price is of prime importance and the difference in cost between new and 
used goods is significant. 

B. Equipment will be used infrequently, for a limited time, for training or 
auxiliary operation. 

C. Better delivery is essential. 

D. Compliance with green guidelines. 

The purchase of used equipment requires careful shopping. The requisitioning 

I " 



department should make every effort to secure a minimum warranty or guarantee 
that the equipment will perform as needed and that service or replacement parts are 
available. All used equipment purchases must be approved in advance by City 
Administrator. 

12. LeaseofVehielesorEquipment ......•. ...... 
Wh •n lea in a eltjcle, ,il is §omeljlJl ' nece ·sn!)'. Lo glace 1.he order fi r the vehicle 
well in advance of the time lhal the veh icle will be made and ready for lninsilfon 
to the ity. Ollen times, there isn't very much lead time or advance notice when a_ 
vehicle becomes availab le 10 ~t Ci Ct uncil a roval t lace the order. 

13. Purchase of Flowers 

In order to minimize the duplication of good intentions, please coordinate all of 
your plant/flower purchases for illness, funerals, etc. through the City Clerk's 
office. In the event that the City Clerk is unavailable, please coordinate these 
activities through the City Administrator's office. All flowers will be purchased 
and given from the entire "City of Washington". Ifa department/individual 
wishes to do something in addition to the City, it shall be at their personal 
expense. 

14. Petty Cash IAccounlg 

Petty cash funds will be issued to various departments in varying amounts 
depending on the needs of the department. All requests for initial petty cash or any 
changes to petty cash amounts er-wile reeeives tlle-pet~sh-must be approved by 
the Purchasing Coordinator. Petty cash funds should be used for the following: 

• To set up a cash drawer. 
• Maintain a cash change bag. 

•--1 aveicl-the+ime-an l-ex13 ns of'..precessing-peyments-fo item-s
~i-al-i+ig-$4,S-er-less:--A-peH.y-e11sh-reee~~ppet\d~i54e-ee-oo1ttplete& 
l}y-tli~-soo-r-esf)61ls+ele-fer-r-eEtuesl-iHg-tli1HU11es-i+H!aelttle~ettla--1~1ese
Sttffittcl-inel ucl l~l ameunt.des 1~131i01 ~ Ht 111. 1:1n<:l-budg t-aecounl tHmbe ·. 
+w~ak+r~eqllired en eaeh petly 1ieslt-reee• · . he-t*r-!i H

r-eeewi.ng-fu H8S-llfle4he-per-sett-i:ssui,Rg-t k reint-bHfse+m.>tli-ttlttSH')('lfl.H;ign,---1.f 
i!-Elif-f rent ·ignatures-ar n 1-r e ived.+l+i. ma be-eansiaered a perseRal 
purehase. 

lleH~asl fond sheulo-be-repleni hecfon-a m nthly-ba is-un le · li t~le-ee~ivit ii 
the meRth. A £petty cash r-eiloollfsemen re imbursement .feFHt{Aj~i, edttl
G-)request should be completed by the person respeAsibl e for requesting funds and 
!illlSl be signct!...hy_ he De artm~nl Hcad.-i1reaeh departme111-with all eer-n~I t nd 
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tgtlefrf)e~sh-reeeip~ 11uaehe&.- This should then be forwarded to the Accounts 
Payable Clerk for review and approval of the Pure ha. ing Coordinator &nd F-inanee
MattageF inancc Director. +he-r-e~ttishifl.g-elieek--shal-1-be-tl-liH:le-(lut-«H~ 
l'eSj~&l1Si91e-fuF-p H·y-ea*1He~le1mhrt1-ent-in--t!iKllttlepllft-lHent-er-ane~he efS6H

aesignaleEl-b h Mnanee--lvianAg~"' 

The Finance Department may conduct unannounced audits of petty cash funds to 
assure proper accounting of funds. The use of petty cash funds for personal use, 
even for very short periods, is contrary to City policy and may result in disciplinary 
action and/or termination of employment. 

15. Change Orders 

Change orders·~ t1pe11cli-!t--l4:i are amendments to contracts for the purchase of 
supplies or services that are made after the contract has been awarded. Change 
Orders result from the discovery of unforeseen conditions. Change Orders may not 
be used to overdraw a budgetary account, to avoid the City's competitive bidding 
process, or to materially alter the purpose of the original bid/quote or contract. All 
change orders must first be approved by the Purchasing Agent. In addition, all 
change orders must be approved by ieythe City Council. After City Council 
approval, the Finance Department enters the change order in the accounting system 
and obtains the appropriate approvals in the system. 

16. Final Payments 

Final payments (-A-ppend~x-1-).--for construction including payments under a contract 
agreement require a final pay request approved by Gtty1he City Council before a 
final payment is made. The requisitioning department shall submit all final pay 
requests to the City Clerk for City Council approval. Once approved, the 
requisitioning department sltaH-may can in aAEl-st10m-tHhe-&jtt)f6vft11hc fina l pay 
!:£.._ ucsi f)aper-wefk and all other paperwork to the Finance Department for approval 
and payment under the purchasing guidelines established in this manual. If a 
balance remains on the purchase order when the final payment is made, the 
requisitioning department should make a note on the purchase order that it is now 
elesooclosed, and the Accounts Payable Clerk will adjust the Purchase order to a 
zero balance. The City Administrator may request that other types of final 
payments be presented to Gtt-y the it Council for approval before payment. 

Section 2-5 Formal Competitive Bidding 

When goods or services are bought under the formal competitive bidding process, 
written specifications must be prepared. Each department shall use the City's standard 
bid packet and revise or add to as needed in the bid process. Specifications, whatever 
the type, should accomplish five objectives: 

1. Identify minimum requirements, 



2. Allow for a competitive bid/quote, 
3 . Provide data for an objective review, 
4 . Provide for an equitable award at the "best" possible cost, and 
5. Provide for indemnification of the City, as appropriate. 

ll is-aclvi ·ed-thakt ll-l>id . peeHicat-ien. -a reviewec-1-by Ithe Purchasing Agent or 
Purchasing Coordinator may request to review bid ·p cificalions prior to release_. This is 
nel--Feftl+H'e&.-h~wevef -~~~ti-in order to ensure consistency and compliance with 
the City's purchasing policy. If review is desired, a minimum of 5 business days should 
be allowed. 

Section 2-6 Competitive Bidding Guidelines 

1. Keep specifications as simple as possible while maintaining the accuracy required to keep 
bidders from using a loophole to avoid providing the quality or services required or to, in 
some manner, take advantage of their competitors. 

2. All specifications must contain language allowing the City to reserve the right to 
accept, reject, or modify any and /or all bids/quotes. 

3. Whenever possible, identify the equipment or material required by an accepted standard 
specification or a name brand on the market. All specifications that utilize a brand name 
must include the term "or equivalent" to avoid being restrictive and eliminating fair 
competition from the bidding process. 

4. Specifications should promote competition. Specifications drafted in this manner- will 
allow several bidders to provide the City with alternatives and insure that the City obtains 
the best price for the goods or services required. 

5. Flexibility in the specifications is desirable, especially in instances where new 
technologies are being sought. Specifications should be specific enough to guarantee the 
quality required but sufficiently flexible to allow vendors to be creative in their 
proposals. If a proposal does not meet the City's needs, it can be rejected and the 
bid/quote that closely follows the specifications accepted. 

6. Specifications should be reasonable in their tolerance. Unnecessary precision can 
frequently escalate the bid/quote price. 

7. Specifications should be written with clear simple language, free of vague terms or those 
subject to a variety of interpretations. 

8. When p()SSihle, cGonsideration for green purchasing should be incorporated in the 
bidding specifications. 

9. Formal bids/quotes should be advertised in at least one general distribution 
publication a minimum often business days in advance of the bid/quote 
submission deadline. 



IO.Specifications should include proper indemnification notices, when appropriate. 

Section 2-7 Types of Specifications 

I. pecifications by Perfonnance, Purpose. or Use. Specifications that include a set of 
perfonnance criteria for the goods or services required will provide flexibility for 
vendors to design products or programs specifically aimed at meeting the purpose or 
perfonnance standards the City has established. Generally, specifications, which center 
on perfonnance standards, generate competition since they allow vendors to exercise 
some creativity in the types of services or goods included in their bids/quotes. 
Department Heads are cautioned to exercise care by including some specific technical 
specifications that will provide a-f.100r-floor or bottom line quality determination. The 
use of performance specifications without minimum standards could result in items 
being installed, paid for, and later determinedbcin , cletcnn i 1cd not to meet City 
expectation. It can be very difficult to go back to a vendor and argue that the item did 
not meet the perfonnance criteria established. At that point, the determination of 
satisfactory performance can become extremely subjective with the vendor insisting that 
his item is acceptable although actual experience indicates otherwise. 

2. Specifications by Samples. Whenever appropriate, a sample is always a good way to 
make your requirements perfectly clear. A good example would be printing 
bids/quotes for which af!Wffi'kartwork. or an existing fonn would be attached. 
Whenever samples are utilized, Department Heads should provide an adequate supply 
so that originals can be included with all bid ifl"vttaMRSinvilution;;. and some 
maintained in the file for vendors who request bidding documents. 

3. Specification · by Identification with Industry Standards. Specifications will often refer 
to industry-wide standards or to standards met by other public jurisdictions. Some 
examples of these would be lumber grading standards set by th sphah-or-eonerele 
im!w.r~Fies~y-relereneiAg-St.t11daffl..st> itieat-ia1lS-0fM' oufi.- the Nnt ional 
Hardwood Lum ber Associat ion ( H A) or by ret'ercncing standard spcci Ii cations of 
Missouri or Federal agencies. 

4. Specification by Drawings or Dimension Sheet. Specifications of construction 
projects for everything from buildings and streets to custom- built cabinets, furniture 
or other equipment should be written to reference the drawings or dimension sheets 
prepared and sealed by an architect or engineer, when appropriate. Such 
specifications provide an appropriate method of evaluating a\1 bids/quotes, and later of 
verifying the quality of the construction work or the equipment of fixtures delivered. 

5. Qualified Product or Acceptable Brands List. These lists are developed only where it 
is not possible to write specifications adequately to identify the quality and 
perfonnance required of the goods or services to be purchased. Acceptable brand lists 
are also used when tests necessary to detennine compliance with technical 
specifications are lengthy, costly or require complicated technical equipment. 

6. Spt,;Cification by Brand or Trade ame. Brand or trade names should be used only 
where brand name products have been found superior to others for the purpose 



intended, or when their composition is secret, unknown, or patented. The use of brand 
names establishes a quality standard but is not intended to limit or eliminate 
competition. Whenever this method of establishing specifications is used, the 
specifications should specifically provide for bidding of competitive or equal grades. 
It is incumbent on a vendor who bids/quotes on goods of supposed equal quality to 
those specified to document that the goods or services that he is bidding are, in fact, of 
equal quality. 

7. Specification by Chemical Analysis or Physical Properties. Specifications that include 
the chemical analysis or physical properties of the goods requested clearly place 
responsibility on the supplier to provide exactly those items requested. Again, care 
must be taken in preparing specifications using this method to ensure that competition 
remains a part of the bidding process. If the specifications are drawn too narrowly and 
only one bidder is qualified to meet the technical specifications the cost of obtaining 
these items may be higher than necessary due to the lack of competition. 

Section 2-8 Bidding Procedures 

The following procedures must be adhered to in relation to all formal bids/quotes: 

1. All public notices and invitations to bid/quote must state the time and place for opening. 

2. All bids/quotes must be submitted sealed to the City official designated in the invitation 
to bid/quote and identified as a "bid" on the envelop or may be submitted electron ically 
using n bidding pr gram which fi llows the ·amc ba ic competitive bidding requi rements 
as paper bids. 

3. All ~sealed'.: bids must be opened in public in the presence of one or more witnesses at 
the time and place stated in the public notice. 

4. A tabulation of all bids received as well as each bid must be made available in City Hall 
for public inspection. 

5. The City Administrator has the authority to reject any and all bids or any part of any bid 
and may readvertise or resolicit bids whenever he deems it to be in the best interest of the 
City. Invitations to bid will state this policy. 

6. A written request for the withdrawal ofa bid, or any part thereof, will be granted if the 
contact person for the bid submission receives the request prior to the specified time bids 
are due. 

7. Bids, amendments to bids, or requests for withdrawal of bids received after the specified 
time of the bid opening shall not be considered. 

Section 2-9 Request for Bid (RFB)/Request for Proposal (RFP) 

A legal notice inviting bids and/or proposals, shall be published in at least one local 
newspaper for at least one day. The legal notice must appear a minimum of ten (10) 



business days preceding the deadline for the receipt of bids or proposals. In addition, 
fonnal bids will be advertised on the City ' s website for at least ten (10) business days prior 
to bid opening. 

In order to be accepted bids and/or proposals must be received by the requesting 
department prior to the specified deadline. After the bids are opened in public, the 
Department Head will review them. Request for proposals are not required to be publicly 
opened but should not be opened before the specified deadline. Telephone, fax, or email 
submission of formal bids is strictly prohibited unless otherwise specified in this manual. 
The Department Head will prepare a written tabulation of all bids and draft a 
memorandum to the City Administrator and Purchasing Coordinator that will include the 
department head's recommendation for the bid award. 

If required and as specified in the RFB, a bid security in the fonn of a certified check, a--
OOHk araft matle-!*tYOOle 10 the City of-Wasm»gttmCashicr". Check, or a bid bond for a 
specified amount shall accompany each and every bid/proposal accepted and read. A 
perfonnance bond, if required, is submitted after the award of the contract and shall met 
contra t SJ>eci fication , . --may-be-in any er 1he-foAtls-tdemi-Hed-ter the bid seeuftly-; 

the negotiating-proee$ ·.as conlidentiakmtil 1he--11ego1ia~io11-i-s-e~~n luat.? i- · r- the project 
nhan<foneflri-l,i-s-is-flu H ~hl.*1msitler11~i~1n IiaHlisalest1Fe-1v011ld,-1&.i ihly-resu!l-in-i1-
lttg-hef--e~!-ucing-:ttffllfltnt!d-0y-jJ1 ·,ye Rel ucst for co ic;: f bi~>ml)0$!1 · a rclmctl 
tlocu111 c11\s or any documents rclntctl to a neg tiawd cuntrnct hall be ·ubmiucd lo the City 
Clerk. 

During inclement weather, the Purchasing Agent may extend a deadline for up to twenty
four (24) hours without rebidding. Bids or proposals received prior to the original 
deadline will remain sealed. 

Where a change to a RFB or RFP has been made through an addendum, the requesting 
department reserves the right to extend a deadline to allow all bidders adequate time to 
respond. The new deadline will be clearly indicated in the addendum. Addendums should 
be issued no later than three (3) business days prior to bid closing. 

Section 2-10 Determining the Lowest R~ensillle-Responsive and 
~e-Respon ible Bidder 

__ ••. - --{ Formatted: Not Highlight 



All contracts based on RFB shall be awarded to the lowest afld-best responsive and, 
responsible bidder. It is the responsibility of the Department Head and/or the Purchasing 
Agent to review and investigate all bids received and to make a report to the City Council 
regarding the lowest responsible and responsive bidder for the entire contract or for any 
part thereof. The City reserves the right to waive minor informalities in determining the 
lowest responsible and responsive bidder. 

In determining the lowest responsible and responsive bidder, the City will consider the 
following: 

I. oon.feFfA-i~onfom1ity to the specifications contained in the invitation to bid. Prior 
experience with the vendor may be used to determine the capability to do the work. 
(Note: When a hired vendor is not responsible, it should be documented by the 
department with a copy forwarded to the City Clerk, Purchasing Agent, and 
Purchasing Coordinatort 

2. eem-pl-iane ompliancc to the specifications, Terms and Conditions and instructions 
established for a particular RF.P_B/RFQ, 

3. th The ability, capacity and skill of the bidder to perform the work or provide the 
services required, 

4. Ithe character, integrity, reputation and experience of the bidder, 

5. Wwhether the bidder can perform the contract to provide the services promptly or 
within required time periods without delay or interference0 

6. Ithe quality and satisfaction of any previous work or services performed for the City, 

7. Ithe financial resources available to promptly provide the insurance and bond 
requirements, if applicable 

8. Ithe number and scope of any conditions or exceptions included in the bid or quote, 

9. Ithe sufficiency of the financial resources and ability of the bidder to perform 
the contract or provide the service, 

I 0. Ithe quality, availability and adaptability of the supplies or services, 

11 . the-The ability of the bidder to provide future maintenance and service for the use of 
the subject of the contract, 

12. ~eonsideration of green factors, and American made and/or recycled products, 

Section 2-11 Unreasonable or Unacceptable Bids 

When bids are received that are unreasonable or unacceptable as to the terms and conditions, 
noncompetitive, or the low bid exceeds available funds and it is determined in writing by the 



Purchasing Agent that time or other circumstances will not permit the delay required to again 
solicit competitive bids, a contract may be negotiated pursuant to the policy. In such a 
circumstance, the City Administrator shall have the discretion to discuss modifications with 
the bidders that would bring the price down to the level of available funds or to determine 
unilaterally what such modifications should be, provided that, if modifications are made, 
each responsible and responsive bidder who submitted an initial bid under the original 
solicitation is notified of the determination and is given opportunity to modify their bid and 
submit a best and final bid. If no modifications are made, or in cases where the best and 
final bids received are noncompetitive or the low bid still exceeds available funds, the City 
Administrator may negotiate with the lowest responsive and responsible bidder to secure the 
best price possible, which shall in all cases be lower than the lowest rejected bid of any 
responsible and responsive bidder under the original solicitation. After negotiation, the 
proposed bid must still be submitted to City Council for approval if bid amount is greater 
than $-1-0.12,000. 

Section 2-12 Delivery and Performance 

A purchase order and contract that is complete in all respects and is accepted by the parties 
concerned still must produce the intended results or objectives before it can be considered a 
successful or completed purchase. The terms and conditions must clearly define the 
delivery and performance requirements of the services, supplies, or equipment. 

The importance of the delivery schedule should be emphasized to the vendor. Delivery 
requirements must be clearly written and fully understood by all contract participants. If 
several items are required by the contract, there may be a different delivery schedule for 
each item. The delivery schedule will normally be shown in calendar days from a specific 
date or transaction, such as receipt of order by the vendor. It is also important that you 
clearly show the place for delivery and the receiving time schedule at the delivery points. 
If the delivery is to be to a second floor office only, for instance, that should be noted as 
well. If there are liquidated damages for non-delivery or late delivery, call these terms to 
the attention of the vendor and stress their importance. All parties should know where the 
material will be accepted, either at origin or destination point (FOB). The FOB location is 
where title to the supplies ~se5 iass from the vendor to the City. Generally, the FOB 
location will be City Hall, public safety building, library, public works building, waste
-waleFwastewater treatment plant, the park building or job site but in some easescase-s, 
vendors do not ship or deliver. 

I. Follow-up and Expediti11g. Follow-up normally is the monitoring of the delivery 
schedules to assure compliance. Expediting involves an attempt to improve or reduce 
the contractually stipulated delivery time for various reasons, and the vendor is not 
legally obligated to comply. 

The primary objectives of the follow-up function are: 

• To assure full compliance by the vendor 
• To develop documentation for future evaluation of the vendor's 

performance. 



The early identification of possible delivery delays will provide the City with a 
greater opportunity for resolving the problem and for developing satisfactory 
alternatives. 

The initial follow-up action would be to reaffirm the delivery schedule and to 
establish a proper liaison with the seller's representative. If deli very problems do 
develop, the following techniques may be used to help solve them: 

• Contact the sales person for assistance. 
• Initiate phone calls, letters or emails to the 

supplier/manufacturer. 
• Escalate the concern to management levels with the 

vendor, or manufacturer. 
• Visit the vendor's business or plant, which may help solve the problem 

and will help in verifying any reasons for the delay. 
• Cancel the contract for nonperformance. 

2. Delinquent Deliveries. When follow-up efforts have failed, and deliveries have 
become delinquent, one of two actions must be taken: 

• Authorize additional time for delivery, or 
• Cancel and order from another source. 

In considering the decision about which of these actions should be taken, several 
factors must be considered: 

• Needs and requirements of the City, 
• Agreements with the vendors, 
• Availability of the items from other sources', and 
• The time required for delivery if reordered from another source. 

In all cases, the reasons for delinquent deliveries should be documented. This 
information may be needed in evaluating future bids submitted by that vendor. 

3. Panial Deliveries an<l Payments. Some Purchase Orders may list several items. In this 
event, it may be possible for the vendor to complete timely delivery on some of the 
items, which would be referred to as "partial delivery" on the complete bid. If these 
items can be used separately, partial payments can and should be authorized. 
Partial payments would also be allowed for a phased delivery schedule. However, if 
the separate items are part ofa system, then partial deliveries would be of little value to 
the City. In this case, partial payments should not be authorized. 

When appropriate, partial payments and/or partial units can be authorized for 
payment on a Partial Pay Request form (Appendix I!;). The completed form must be 
approved by the Department Head or his or her designee. This form along with any 
other backup documentation (invoice, etc.) skoolEl-may be scanned and tttwcnteretl in 
the accounting system and submi tted to the Accoun t Payable Clerk in Finance for 
partial payment against the purchase order. Normal purchasing procedures and 



requirements apply per Section 2-3. 

Exceptions to this would be special circumstances where a down payment is required 
or in construction tyJJe projects that are paid by the percentage of work completed. 

4. Substitutions. To meet the contractual delivery schedule, it may be appropriate in 
some situations to consider substitute items. The specifications should cover this 
eventuality and would govern the legality of the transaction. However, substitutions 
may be necessary, regardless of the specifications, ifit is necessary for the City to 
have the material by a specified date. Other reasons for substitution may be design 
changes, raw material shortages, and health and safety priorities. 

Whenever substitutions are necessary, due to shortcomings of the vendor, it is the 
responsibility of the originating department to seek and obtain an adjustment for lower 
prices on the substituted items. Authorized substitutions should be documented in the 
bid file and/or the consolidated bid sheet, on the purchase order and on the fixed asset 
record, if applicable. This action will serve to discourage future substitutions by the 
same vendor. In addition, this action will serve notice to the other bidders that no 
favoritism was shown and that compliance with specifications is expected from all 
vendors. If the renegotiated amount causes the project to be over budget, then City 
Council approval is required. If substitutions are negotiated and are within the 
budgeted amount, the purchase order will need to be adjusted by the Finance 
Department. Department heads should attach appropriate backup documentation and 
submit the change order to the Accounts Payable Clerk for processing after obtaining 
all necessary signatures for approval. 

5. Deposi ts and Pcrfon11ancc Bonds. A bid deposit or bid bond may be required for 
certain large sum purchases to protect the City in the event that the low bidder 
attempts to withdraw his bid or to serve as a barrier to financially irresponsible 
bidders. The bid deposit, which may be in the form of a certified or ashicr"s check
ef-a-banlKli:atl-t1n1El~~ele-t-0-1~1e-Gt~shittgten, represents what the bidder 
agrees to forfeit to the City as liquidated damages in the event of failure to sign a 
contract or to provide a satisfactory performance bond, if required. 

(2) The City's lessee. agen t. dcsignee. or reprc. cntati eon work for 
nongovcrnmcnrnl purpo. cs. 

to require every cQnlrnctor for such work to furnish to 1hc City I bond wi1h good and 
sufficient sureties, in an amount fixed by the City. Such bond, among other 
condit ions., ha ll be conditioned for the nnvmcnt of any and all mntcrials. incorporated. 
consumed or used in connection with the con lrm.:tion of such work: nUjn~uran~ 
premium . • both for comn .. cns11tion and.l<•r all 0th£· kinds or insurance. 1111 ~aid w rk: 
:md for all IHbor pcrfonned in such wmk whether by n subcontractor, a supplier nt any 
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tJt!fK'lffltun e-bl-llt~I is-rettuire(-1-b} ttiie-111-, wt~ n-t·he-Gi-1:y-enH?fS-iHto-1M?enstrnetion
eernfil6t and may be ret1uifee in other contracts invol-v-ittg-p!IB~RfrJ}hasoo-
paynltlni-seheaules.-\'thei i-n-tl1e-o1->iH-i01l-OH·lll..>..fle1JaFHlle11t-l1ead-0F-th ·1y-

~mi11istn110F;-!intJing-anefher 11ntFilill-tl~m1~l-ete-the work-w0nltHi1tttnei11Hy
ElantagtHhe City. These bol*i-s-nre-+n-tlte-ferm of certifietl-er-Gashier·s check or a third 
f:)arty guarantee. The City accepts payment and performance bonds from firms 
licensed by the State of Missouri and that have an "AA" rating from an appropriate 
rating service. 

6. Non-performance. Should the vendor fail to meet any requirement of the 
specifications, the vendor can be cited for nonperformance. The seriousness of 
nonperformance must be evaluated based on the circumstances surrounding each 
violation. However, there should always be some recourse to the City when a vendor 
fails to perform in accordance with the terms and conditions of the contract. 

Recourse would include: 

A. The City may exercise its right under a liquidated damages clause or under the 
terms of a performance bond. 

_l:L_ The City may obtain the needed items from another source and charge the 
delinquent vendor the excess difference in cost. However, obtaining the 
delinquent items from another source is not always an acceptable solution, since 
additional delivery time may be required. A revised delivery schedule with the 
vendor may be the best remedy . ._ ________ ........ ......... . 

C. the City may terminate the contract for default ifit is in the best interest of the 
City, if the items can be obtained under more favorable conditions from other 
sources. 

When a vendor does not perform at the expected and acceptable level, the Purchasing 
Agent and Purchasing Coordinator must be notified, preferably in writing. Evaluation 
of vendor performance is critical to the ongoing procurement process and those 
vendors with whom the City has problems, depending on circumsta;ces, may not be 
asked for further bids or quotes and removed from the vendor bid list. 

7. Invoice pricing. The department head must make sure that the invoices paid equal the 
bid or quote amount. 

Exceptions to this would be if the quote or bid did not include shipping and it was 
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noted on the vendor's quote or bid or-,----Gi, if tliere was a change order was done and the 
amount paid would be different than the quote or bid. 

If the amounts don't equal, it is the responsibility of the department head to call the 
vendor and work out the discrepancy. 

Section 2-13 Inspection and Testing 

Human lives as well as the success of expensive projects may depend upon how well the 
purchased items meet the design and performance specifications. Supplies and materials 
should be checked at the time of receipt to detect any shortage, damagedama c or defect. 
Inspection also includes assuring that the material complies with the specifications. A 
variety of tests may be conducted to determine if the merchandise meets specifications. 
Certain forms of inspection and testing will only be conducted on a percentage of the 
items, as the procedure followed may make the items unusable. Inspecting or testing every 
item received is neither economical nor practical. Inspection and testing may be 
performed at erigiflthc origin or destination. These tests are classified as sampling, 
chemical/lab, functional, and endurance tests. In some cases, a certification of compliance 
will be accepted. All requirements for inspection and testing must be clearly stated in the 
specifications. Both inspection and testing are eo ~l,yco ti but the benefits far outweigh 
the expense when defects can be detected before they cause loss of life, injury or 
equipment failure. Inspection, testing, and acceptance are conclusive, except for latent 
defects or fraud. 

A. Reports. Rejection and Return Authorization. Whenever an inspection is 
performed, all reports to properly support claims or actions must be thoroughly 
documented. Sufficient time should be scheduled to allow for an inspection 
immediately upon arrival of the supplies, taking into consideration required tests as 
necessary. Supplies should be inspected for damage, quantity, quality, and for all 
other requirements listed in the specifications. The receiving copy of the purchase 
order with the inspection report, if any, will normally be used to substantiate 
payment for the goods and verification ofreceipt. In the event ofrejection, for 
whatever purpose, certain steps must be taken to inform the vendor and to protect 
the rights of the vendor as well as of the City. Reasons for rejection must be 
documented and the reasons should reference specific requirements of the contract. 

B. Damage during Shipment. One major reason for inspection at the time of receipt is 
to detect any visible damage. It is important that all damagethe dam~ru,. be 
completely described on the receiving report. Any evidence of concealed damage 
should also be noted at this time. This notification is necessary to support the 
filing of damage claims against a carrier. The carrier should be notified 
immediately, and a joint inspection should be scheduled with the representatives of 
the carrier. When it is apparent that the extent of the damage renders the goods 
worthless, they should not be accepted. If the shipment is FOB Washington, the 
vendor is responsible for assisting with the settlement of the claim and for full 
replacement of the damaged items. Payment will be withheld until the claims are 
settled. 



If specific liability for a defect cannot be determined between the carrier, the 
vendor, or the manufacturer, the City may have to file a claim against all parties, 
seeking their cooperation in resolving the situation. The situation should be 
clearly documented and referred to the City Administrator for possible referral to 
the City Attorney. 

C. Lalenl Defoe.ts. Latent defects may be the result of damages in transit or of 
failure of the manufacturer to conform to specifications. Consequently, it is 
sometimes very difficult to fix responsibility for the defective material. If the 
carrier is suspected 16---beof bein° the one at fault, then the carrier's representative 
should be invited to come in for a joint inspection. Subsequently, a claim 
describing the situation should be filed with the respective carrier. 

A similar procedure should be followed if the vendor or manufacturer is 
suspected to be at fault. Specifying the destination at which the City accepts 
delivery of shipments (FOB destination) is important because the vendors are 
responsible for rectifying the situation or for correcting the defect. If specific 
liability for the defect cannot be determined between the carrier, the vendor, or 
the manufacturer, the City may have to file a claim against all parties, seeking 
their cooperation in resolving the situation. 

D. Retainagc. Retainage will be withheld from construction payments per the 
respective agreement with the vendor. Typically, City policy will be to withhold 
-t--0,2% retainage. A--stt·Kttlt+t>er-a »1agtH11&y-ae-ustltl-i+-l'e!i!u-iH:10-b}'-a--Ye1HkiHl 
furultt1g-.;t)ltflle-AA«--!he-Gi-l-y-ffgl'tle5-{il-tlttS-ttt·+lte-ttgfeettH1ti\-.- Certain agencies 
may have their own retainage policies, such as the Missouri Department of 
Transportation. 

Release of retain age will be made once substantial completion is obtained and 
City staff have inspected and approved release pending compliance with the 
contract. If the final pay request is going to be paid, final retainage will be 
released pending City Council approval. 

Section 2-14 Legal and Contractual Remedies 

Righi lo Protest 
Any actual or prospective bidder or contractor who is aggrieved in connection with 
the solicitation or award ofa contract may protest to the City Administrator. The 
protest must be submitted in writing within 14 days after such aggrieved person 
knows or should have known the facts giving rise to the protest. 

Authority 10 Resolve ProteSL 
The City Administrator has the authority, prior to the commencement of an action in 
court concerning the controversy, to settle and resolve a protest arising out of these 
regulations. This authority is limited to settlement within the scope of the solicitation 
and the City's procurement regulations. 



Decision 
If the protest is not resolved by mutual agreement, the City Administrator will 
promptly issue a decision in writing. The decision will state the reasons for the action 
taken and inform the protestant of its right to review by the City Council. A copy of 
the decision will be mailed or otherwise furnished immediately to the protestant. 

Finality 
A decision by the City Administrator is final and conclusive unless the protestant 
submits a written appeal to City Council within three (3) working days of the receipt 
of the City Administrator's decision. 

Stay of Procu~cment During Protests 
In the event of a timely protest, the City will not proceed further with the solicitation 
of or the award of a contract until the City Administrator makes a written 
determination that the award of the contract without delay is necessary to protect 
substantial interests of the ei-tyQ_ty. 

Debarment of Suppl iers 
The City Administrator has the authority, after conferring with the City Attorney, to 
debar suppliers from receiving any business from the City for a stated peFiod t: 
liiAf!p riot!, not to exceed three (3) years. The causes for debarment include: 

a. Conviction for commission of a criminal offense as an incident to obtaining or 
attempting to obtain a public or private contract or subcontract, or in the 
performance of such contract or subcontract; 

b. Conviction under state or federal statutes of embezzlement, theft, bribery, 
falsification or destruction ofrecords, receiving stolen property, or any other 
offense indicating a lack of business integrity or business honesty that 
seriously and directly affects responsibility as a city contractor; 

c. Conviction under state or federal antitrust statutes arising out of the 
submission of bids or proposals; 

d. Deliberate failure without good cause to perform in accordance with the 
specifications or within the time limit provided in a contract; 

e. A recent record of failure to perform or of unsatisfactory performance in 
accordance with the terms of one or more contracts; provided that said failure 
to perform was caused by acts beyond the control of the contractor; 

f. Any other cause the City Administrator determines is so serious and 
compelling as to affect responsibility as a city contractor, including debarment 
by another governmental agency for any cause listed in regulations. 

g. A decision by the City Administrator to debar shall be final and conclusive, 
unless the debarred person submits a written appeal to the City Council within 



three (3) working days of the receipt of the City Administrator's decision. 

Seetion 2 15 Capital Assets 
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Supplies become obsolete or they wear out. Occasionally, they are overstocked. Changing 
technology, accumulation of waste, and fulfillment of the useful life of supplies make the 
activity of handling surplus inevitable. The City is interested in full realization of the 
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made and print a receipt and work with purchaser for 
pickup times. 

-- Send all appro~e-lwttaperwork to the 
fZtool-Kle-~>ar-tt11e111-{~:: u ti 111-pail:H<.~it>~:-eepy-
r t-ill~Hlt>1~lkahl , ·alertax- i111't1-;--eteo-) 

• Before coding the paid--reeei-f*---yeu must subtract 
t-1 %-)-fronH;h linal---hicl .- ht! 1-o/()-i. the fee-th P.ublie 

u~lu~. tt~1ilfge~1~ lleF-ilS-ll-fee: 
._--Gode the paid receipt with the-i!fJprBpriate account 

lot)(l~-anc-ke111k(.}-ll1e-i;:jttt1t1e~epR-Fl 1nenh 
--T-he-Fittall£e-Qetlil11t1l(.>t1t-wi4~n il~eh--
paid receipt to the nwnthly Eiirect deposit amount 
reee~va-l-a)'-12l+eli ·u'i'131t.. :tie will-al-s<Hmt-er-the 
receipts into the computer system. 

llle,n~·fellHlll:le i+-i!l-th ~ parl+11 ni": r~p(~1~il:ltliiy.10---fhllt>1Y-1hreugh---w-i1h-1he-iten ei-ng
solcH~1m-eegm11mg--t-e-ei-i4-Mak(h;Hre 13ay1nent-lm~n---Feeewec-l--befu~the-it-em+t>i k,oo
ltJnlflEl-seml-ttll--t>apeFWork·· lo the Fi11ane~Depar1:ment so that your cleptlfmtenHoafHJ& 
credited with the firnds. 

Section 2-17 Purchase of Construction Services and Materials 

Tax Exemption. It is the policy of the City to take advantage of its tax-exempt status by 
authorizing contractors to purchase construction materials for City projects utilizing the 
City's tax exemption. Bid specifications shall include clear instructions regarding the 
manner in which the City will authorize vendors to purchase construction materials. 

All requests for a t>Fejeel--el,;empL·i0tHl6fli,fic-meprojcc11:xc111ntion certifi cate should be 
fmwarded to the -litttaooe-MaimgerFinance Director for completion. 

Prevailing Wage. It is hereby declared lo be the policy oflhc 'tatc of'Missmiri that a 
wage ofno less than the prevailing hourly mte of wag~ ft)r work nfa sim ilar h;1ract1.:r in 
the !QC Ill in which the wprk is perfonnct! or the mblio wprks contractin 1ni11imu111 
wngc. whichever is i1!1Plicablc, $hall bl"! paid to all workers employed by or on behalfof 
thc City 1:ngagcd in publi works. exclusive or 111ai111cnan c work. To that end, all 
@J.!!.@£.LSJQ!JJ.!iUeQ!lfilrucu_on r ,ubllc works arc re< uirctl 11 com >I with the iro i i ns 
of ·c1 i n 290.21 through 290.340 R M \I, h--is--the--f}f)ttl,y--(~f-tk tat-e-of isse1u-i-tha 
a~ kifl1-1lfil~~Mli'11el-ief~~r~fe&l!i---1-1tt(~tiftflk.-etrby---twl-i-Hwl-sttbd iv-isi~ kit 
require that all traEiespeFSetl5-eA-1-ployed by contractoFS----anEl-sttboontractors for works 
allllSl·FHe-led----fOFi>U81Hal I~ 1'-00tll:~fi-t-- fl--f)ttl:J!i<.'-f)r-O~H)'-l~l)llifl..(,11t1-fm!-¥i.lilit1g-Wilg_e--ft-tr
t!l-ill-4fa8e.--<tHle!er#1il-letl--by-#1e-M-i!iSt1H-f-i--f>ef)rtltffilffil-ot-l-OOOF:-f\.,~1l fnvitations to Bid_ 
Specifications on construction projects where the cost.is cxpcc_ted to exceed $75.000.00 
must include this requirement. 

Immigration Law Requirement. According to Missouri State Statute 285.530, there are 
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several new requirements for employers and city governments relating to "unauthorized 
alien workerss". Specifically, when awarding a contract in excess of$5,000 the City 
must make it a condition of the award that the successful bidder shall swear in an 
affidavit that: 

• It is currently participating in E-Verify, eArelled iH a federal work authorization 
program or another equivalent electron ic verification of work authorization 
progrn111-wi11t-raespeet-t&4ke-en+f>l&yees-weFk-ing-in~1t1-Hw~ie-11-WiH h~ 
oonl-faeteEH;eMGe5 and 

_• _ It does not knowingly employ any person who is an unauthorized alien and --H1--
00l-ltt(lel-H,l11-WidHl1e-ealltnlc-te<keFV·ieell 

• It has Jcrformcd an electronic verification check as described above on all 
workers hired since January I. 2009 or obtained docum nts required for 
completion or a federa l 1-9 fonn bcf' re it began Darticipating in e-verify. 

In order to comply with the statute, all departments should now add the above I-we-
conditions to their bidding documents. Failure to comply with this requirement shall 
result in disqualification of the vendor's bid. 

Anti-Discriminntion Agai nst lsrncl. The City hall nm enter into a contract wi th n 
@Jll.illi!JY_t_fil:SWirc or dis sc or services ·u l ilic~ 'nfonnm' on tech no lo or 
£QJ1 truction unlc. ~ the contract inclutlts a written cert iii ation thilt the company is n 
current ly engaged in and shall not. ror the duration of the contract, engage 111 a b(IVCO!I 
of •M.d. or services from the Stat~ oll!iJll •I; compnnic, doing bu ·incss in or wi th Israel 
or authorized by, licensed by. < r 01·ganizcd under the law of the 1atc of J rad ; or 
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CHAPTER 3 PURCHASING CREDIT CARD 

POLICY 

Section 3-1 Overview 

Gil;,--ef<.>dt!Credil cards have been issued to expedite the purchase of items from vendors 
saving staff time, decreasing paperwork, and reducing the percentage of checks drafted and 
mailed. Any-Gi,w-i tK!<~-6feetHmm!Hfntl-eam-j-J0.tlttS.ea5li-b~-eF-GOAfH+FHIH}'-*ibsl;.eaGk
l·>F~Y+leges-ieHtl+~i,,,ai,i91H1ftH-flf-Git.y-HHW/.8H-Ol-l-<ttlly-a11 d no pers01Hil-gain-wi.J.1..~m-
lh us · ity·-erefli eard~ The 14u11lll11-Res0uFee-M1rnagerFinAncc Director is 
responsible for issuing eredtt-cards to authorized City staff and for overall management of 
the program. The success of the program requires the cardholder's adherence to 
established guidelines as presented in this manual. 

8edion 3 2 Credit Cerd Use 

--+he--eafff-is...i-sslit!a-in-t~le emt3loyee's na+»e-at1tHS-l<HJtH1SeEl-teF eusiness 
ex-penaiture: · 1}ly; ·1-mAy-i101-be-used-by-anyane-else-wi1l1ou1-ad'lllf'I t>ei:11t1ss101 
ffet1~ ·ar-tll1eldeF:-["l!tlh-e1ntJIHyee-it11lS!-sigtt--a-Gfll<4i-t-Gare-A,eeei1ra11ee-beHef
(-A·ppendi..~-K,.}-before;. eei-'fi ,~g-lhe-eredi t0ear-d, 

'.f-he-.r<1H:l-c·an-il usetl-10-1nak purehases-only-within-the-t>arsametefS
eslllB#Skoo49y-the-Giiy+plffiffi~li&y-, 



aeh-tr-a1lsaet-ieFH-1tt~t-ael10RH<H-l-le-ear-dlielGeHr-f*tr-€+la!,IHitt+il-,- A--p1-!feha~plit
i~ l'-+n re-erecltl aRl-ff:ansa ~i01·1£-kr6ff' tmwenHhe-Gi+ffll.tfehasiAg+ 
!ffiHey--is---neH!llowe · . uel aet~Yi :y-c&n ti~u · impmper-«se-f>l:'.the-ear-ea 

---0 t>i-le-t-11 -~pen ieili~y-1:1Hemilcf)ayt11e11H&the-ba11~rElhel<:leFS---W+J.l...e 
responsible fer eufity-al4he-611r-&ilrtd-any-t-ftlnseetien-macle-again t -h -eard. f
H-1el'G-~dis1,,tt e-ttaet1!-a-tHtnsaet i8tl-:--!-11e-earclhe 1deHhet+ld-ltP.;Hty-tft-f€,;0J.ve..i 
wi+IKl,e-$upplie . i:tlli5-is-un ·u~sfut..;:ai:aholcle ·heukl-eentaGI Jie-141iman
R-ese1:1re"' Manager-: 

• ,:aheMe,:s-agr- krSUFl'Ofl~leF-ll11d-1,t.'l1S&-USG-GHtle-€ilr-cl-uperHeHH-iHatien-<tf
emf)l0ymet1 . +he-ear-dhelder- is-F po»sible-fGJ~ensuFiug-{h eard-is-feilm1ed~-U
eaFtls-w+U-im+nediat~0fWa~0-1+1 wtnaA-ltesettf~nagei:-fuf-
cancellation. 

In ·the-event-a- aH · · es F ta le, , in11neditilely-ee11 H1eHch r-edit-eard 1entl0Htsing-t+1 
phene-ttumbt..~IHt!IHli!e!H}f-the-Gard anE-1 the I hi man Reseuree-Offi e:-

Section 3-~3 Purehesing Card Use 

Below are basic policies regarding the use of the card: 

• The card is issued in the employee's name and is to be used for business 
expenditures only; it may not be used by anyone else. Each employee must sign a 
Credit Card Acceptance Leiter tAtJ~n{~tx--K~before recoiving Lhc pui:el+asiitg-ef-04i 
card. 

• The card can be used to make purchases only within the parameters 
established by the City ' s purchasing policy. 

• Each transaction must adhere to the cardholder's purchase limit. A purchase split 
into two or more credit card transactions to circumvent the City's purchasing 
policy is not allowed. Such activity constitutes improper use of the card. 

• Despite the City's responsibility to remit payment to the bank, cardholders will be 
responsible for security of the card and any transaction made against the card. If 
there is a dispute about a transaction, the cardholder should first try to resolve it 
with the supplier. If this is unsuccessful, cardholders should contact the Fmanoo
ManageF.:Finance Director. 

• Cardholders agree to surrender and cease use of the card upon termination of 
employment. The cardholder is responsible for ensuring the card is returned. All 
cards will immediately be forwarded to the Rttatiee-Matt~Financc Director for 
cancellation. 

In the event a card is lost or stolen, immediately contact your Eleparht1ent-he;u:l-eFthe credit 
card vendor using the phone number on the back of the credit card to cancel the card or call 



the ,j:,:iMnee-i'vlanoteFFinoncc Director who will cancel the card immediately. 

lfyou suspect fraud or become aware ofa l"raudulent charge. immediately contact the credit 
card vendor u ·ine, the phone number on the back of the credit card to cancel the card 
immcd intcly. 

Section 3-;14 Purchase Types 

The following types of purchases are apowed ·IS~Fedi~f'-f)Uroltasin~e: 

• In Person 

• Telephone 
• Fax Orders 

• Mail Orders 

• Internet Orders 

Employees must maintain the appropriate documentation confirming the date, amount, 
supplier, and other data required for the Grecli Gard-purchase. 

It is the responsibility of the cardholder to make every effort to ensure that sales tax is not 
charged on any purchases by providing the City's tax exempt status per the Purchasing 
Policy. Accounts Payable will not be able to make any sales tax adjustments in payment 
processing. The City does recognize that sometimes it isn't feasible to provide a tax 
exempt letter and in these cases sales tax will be incurred. For example, some online 
purchases don't have a place for tax exempt. In most cases the total purchase amount 
including sales tax will be cheaper than paying in person, etc. 

Under no circumstances may the card be used for the following, unless- approved by the 
City Administrator: 

• Alcoholic Beverages (unless approved by the City Administrator or other designated City 
official in the conduct of business) 

• Capital PurehasesConstruction, Renovation, Installation 

• Personal Purchases 

• Cash Advances 
_• _ Weapons and Ammunition (except for Police Department). ______________________ _ 
• 'ur hase of an electronic video or ocial 1c ia comai in sexual r other ille •a l 

content.etc. (excem for Pol ice Department for oflicial work capacity) 

Any employee found to be using the eree-i-t-card for these items may be subject to 
disciplinary action up to and including termination. 

Section 3-i~ Purchase Limits 

--· .. ..• , { Formatted: Not Expanded by / Condensed by 



Each card has a preset spending limit. The inane anagerFi nance Director is 
responsible for establishing the purchase limits. 

Section 3-.5,6 Records 

To facilitate reconciliation and approval of the monthly statements, it is mandatory that 
cardholders obtain and retain supplier documentation for purchases. Examples of 
acceptable documentation are: 

• Invoice 
• Original receipt with itemized description of products purchases 
• Internet order confirmation with pricing shown. 

Section 3-~+ Account Reconciliation 

City Credit Cards Once a month, the Gfeatt-card vendor will send statements to the 
Finance Department. These statements summarize charges billed during the month or 
billing cycle and will contain the date, supplier name, and the amount charged. 

The Accounts Payable Clerk will match up documentation received from various 
departments for these monthly charges. If any unreconciled items are left after 
reconciliation, the Accounts Payable Clerk will notify the depa1i111ent. f&FWiH'fl-the--or-edt 
GflFtl-bil-HtH-he-ooFElheld HC(IU ~in-g-baek:ufHleeumentation-foF-thes J;)Urchas . All 
exceptions should be followed up with ~I-card vendor immediately. 

11--i~mpeml~ve-llrnl- all-FeOeip~b ub1t1-i11ed-t --A e0un1:;-flay-Hble-wilhin+busin !Hlay 
al:rei:-il-ie-fttff-eha ·e---t-0--eHSllR.'-€ SIS-ttF l1a~L~e-t-erK"C+at:oolfflts---,-----+he-Git-y-Afaklments-, 
1nus+--b&-pai<km--t-im (+-a-V9ia-late--fees-at1~1-+ina11ee-eftt1r-ges-whiel eu~d4le--+1~sefi---lc>~i1e
eFe<-l-i{-eai:d-ventl0F. n Int fee: and-fornne eha-r-ge&-in~ufl'etl-wtll-be-ehart:ed-te-1~1e
r-efltJ011Sihle-dei~afitRet1l,-~tJeaH*!--l-ii+l'1t-e--l~11&mi-Hhe---r-eEjuift'<l-d00\f1Het11a1+efl-it1-.H-i1+1~ 
mant1eH1t~llcitK-l-tseip~lnar-y---oo~iufl-iRGlt-H:li+ig-HmniHa\ie1H}H:!1n1~ley 

llt.r-ehasi-ng---Cafds------12tfFel1a ing-eaFds-&i-~forff&m-Git-y-i;,Sl,H?fk.'f-e<4-i~ai4'--in---t-1-1at--aet-i-vky--ett-
eaelHlllffl-ea1~le1:iaitomklaHy-:--Qei,8-Fl+nenrl1ei\es-wtl-l-ee-r-esf)8tlSi-el~f f;!Hlai,ly-
meRiteriAg aRd-cmsur-ing-1=eeeipts-are--t-imely--ll~leaded--eHUme~n-te-Aeee1111t Pa-yael 
Glef.J.-f<tl'fJl'e6e&.itflg-aeeerfl+Hg-t-o-the-tttne-m11ne-l islee-eelew-, 

+l1e-AeeeH11!s---Pa-y-able- lerk--wi-H-veFify-doeumenia~im r-eeei-ved-ff m-vefi0Hs--ae1tartml:lnts-
t~F--1-kese-ooaiag,e~ lf -a~Flfeeefltiilee--iwm·s-are-len-a-AeHeeeooi HalieA.-ll-1e-A eeun+ -
Payable-GJllfk....y,<fi-l-ftiFwaF<+-ltle-d-ise1't!t)anei~e-depaftment,.l1eaa-req1·1eshng-9aek,uf)-
deemmm!at-i 1t---foF-t:hese--pureka e ·. --ll-e11-(;et1taien:rsl10uld-e foll~1wed-u1=rwi11-H-he-
Elepa-Flmet1H1eae-iHlffiedi-ately, 

11-i · im1,er-£1itve-t:hat--all-reeeipt. be Ut>I aded---tnte-lhe--pur-ehasiHl:,>-eaFd-pfl:lgFfH1H1r-b 
s1+er1tit1:e.!-t.e-Aeeemll-S-P-ay-a-ble-withi 11---I-O-lni£i 11ess-4f1.%-B~'8F-the-flttFe-hAslrle-eHsHHl-€ests-

·-- · ( Formatted: Indent: Left: 0.08", Rlght: O" 



aFe-ellRf,geEl-«Ht1-e-e(,W~neeau-R~uted--faifore-ta-suetlti-Htte-re(}ttiree-fl eumenlllliett
in timely mmnermay-Fesul!-in Elise-iplinar-y-aet,ien ·11elc1cling-tem14Hali n-at: etn-pl yment-c 

Section 3-18 Resolving Errors and Disputes 

Errors with merchandise delivery or incorrect billing will occasionally arise with the 
eremt--card system such as the following: 

• lost or misrouted items 
• incorrect quantities 
• defective products 
• incorrect pricing 
• billing for item(s) not received 

The solution to these problems can be achieved by following the steps outlined below. 
When applicable, the Cardholder will receive the appropriate credit amount applied to their 
Greai4-card account. All disputed amounts should be reported to the Purchasing 
Coordinator immediately. 

Section 3--~9 Lost or Misrouted Items 

If a--suJ:l.ieiaii-amettnl.-Gfenough time has elapsed and the Cardholder has not received an 
item, the following steps slfould be taken: 

1 . Contact the supplier and inquire when the item was delivered and to what location. 

2 . Verify that the item was not received at that location . 

3 . lfno record of receipt of the item is found, the Cardholder must call the 
supplier and request proof of delivery. 

4. If the supplier cannot supply this documentation, the supplier should arrange 
to deliver the item or issue a credit for the transaction. 

5 . lfno satisfactory resolution can be reached, contact the M-ttn1a11-l~seuf6e
Manager and Purchasing Coordinator immediately. 

Section 3-1-0-Llncorrect Quantity or Defective Product 

Employees should always check any incoming material as soon as it is received to ensure 
that the product matches the item ordered in quantity and quality. If any discrepancies are 
noted, the following steps should be taken. 

1. Contact the supplier and attempt to resolve the issue over the phone. 

2. If no settlement can be reached, call the phone number listed on the back of the 
credit card, completes the necessary documentation, and sends the information to 

' Formatted: Body Text, Indent: Left: 0.08", Space Before: 0 
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the credit card vendor. 

The eredi-t-card vendor pledges to resolve all disputes as soon as possible; usually within 
90 days. lt may be necessary to reorder items in the interim. If this is necessary, the 
eree-it-card vendor must be notified so that the proper credit is received. If material must 
be returned to the supplier, it should be shipped through an identifiable source. 

Section 3-l Q-l- Credit Card Statement Discrepancies 

If discrepancies are noted on the monthly statement (for quantity, price, duplicate billing, 
no credits from prior transactions, billing for items not received, etc.), the following steps 
should be taken: 

1. Cardholders should contact the supplier to reconcile the difference. Records 
should be kept of all telephone calls to the supplier. 

If the supplier does not agree that an error has been made, the Cardholder should contact 
the credit card vendor using the phone number on the back of the eretli1-card and state that 
they would like to dispute a charge on their Card. Complete the Cardholder Dispute Form 
and either fax or mail the form to the credit card vendor. Send a copy of this form to the 
Purchasing oordinator i nmediatcl . S:ardholdcrs arc re~ponsible for 1hc t..rnosac_tious 
identilicd_ 1 · a~Lial(;Jll£!.!LD.wing lhi~ di.sg I! c.;soJulion prq.i;_ ·.s...1J1<;°"'9rdltolder HlllSL 
be able Lo pro_ch,11;;e r~ccipts ~ pr o 1haulu::_..Ll1\!lfil!CU;l1~ccurred, l f<1 error i_s 
<Ji J.:QV.!crcd. il is he ar hold<:tffl:-r~s ,on ·ibi lit to ~ provide proof that lhc crron1 · 
d_i~-!L _ lution pro~ .s .l!J!.s he u.u. 

&--. 

llti-r-eltMiRg--Goerottw0F-immeaiul~y-:-Ga!'tlll ldeFlM!r.-~bl 
kk:~elw;t111 1i1@1 Gur~1lgct-AiHil>'J'mt<J.rewhm~rg . 
oo,al_ll0{trpf.0{fo i:eeei~Q/e~j:.dl&I tlH!-+Mll89<!MA-OOWIFf<X~l-e 

d1 rdh0ld<lf"ttW 1mAAi~1@1v-thflHlt 

Section 3-l!i Returns 

If a return is necessary for an item purchased using a credit card or purchasing card, the 
following steps should be taken : 

1. Prepare the necessary documentation for all returns of merchandise 
purchased on the l»'ed+t,.card. 

2 . Notify the supplier that a return is being initiated and request that a---€feditcredit be 
issued on the card. 

3. Keep a copy of the shipping ticket or other documentation to verify credit is 
issued by vendor and correct amount appears on the monthly billing statement. 

4 . Send a copy of the return documentation to the Accounts Payable Clerk. 
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Section 3-lJl Accounts Payable Review 

All monthly credit card statements and receipts will be reviewed by Accounts Payable to 
ensure that credit card procedures are properly practiced. Failure to follow the proper 
procedures may result in revocation of card privileges or other appropriate disciplinary 
action including possible termination of employment. 

The primary purpose of this review is to ensure the proper expenditure of funds under this 
program. A secondary purpose is to track data on how, where, and for what purpose the 
cards are used. This is an employee empowerment program based on cardholder 
commitment and trust. Failure to follow all procedures outlined is this manual will result 
in revocation of card. 

Section 3-lJ.4 Credit Card & Purchasing Card Authorizations 

In order to have solid internal controls, every card purchase should contain the following 
signatures of approval. Approval may be written or electronic. 

• ig1.1a II pf.II~ ar-'!l:19.J.dt.r,~gtlfllt!RHtHllet>efSe1t--!*fleitt~l'tler. 
• Signature of the responsible Department Head. 

i~tttttir~Mh arah1,lde1~ 
• Signature of the Purchasing Coordinator or the Purchasing Agent..ucr Section 

2-3. 
A-ny-ad~Hflk.i.gtlltltH'CS13ef-llle-fl.uf~Jci-as-iRg-lleJ.iey-aeeve, 



CHAPTER 4 TRAVEL POLICY .. . - .. . . . . . . . . .. ········-········ .... 
Section 4-1 Overview 

The City's goals are to allow travel arrangements that conserve public funds, provide 
equitable treatment of all personnel, and allow travel in a manner that is dignified. City 
employees may be reimbursed for travel and related expenses, as outlined below, while 
carrying out official duties or attending professional conferences and training courses 
which benefit the City. These regulations are applicable for all travel expenses incurred on 
behalf of the City. Where these regulations do not adequately cover a travel situation, the 
City Administrator may authorize exceptions. 

No personal expenses will be reimbursed by the City. There is no objection to a spouse, 
other family member, or significant other traveling on an official trip, but no expenses 
directly attributable to them will be reimbursed or paid directly by the City, unless 
previously authorized by the City Administrator. 

Section 4-2 Policy 

All employees authorized to attend a conference, seminar, or other event pertaining to 
City business, shall be reimbursed for actual transportation fare to and from the travel 
destination from City Hall, actual room cost for overnight lodging, taxi fares, tips 
and other travel related expenses upon presentation of proper documentation and 
itemized receipts. 

-·· 
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When necessary, one day prior and one day following a meeting or conference shall be 
allowed for travel to and from an approved meeting or conference. Scheduled returns shall 
be made on the day the conference or meeting ends unless it ends late in the evening. In 
that event, the following day may be allowed for travel. In some cases, it may be cheaper 
to fly the next day as well. Good judgment should be used in these cases and either the 
Purchasing Agent or Coordinator should be consulted. 

Employees should not drive to meetings and conferences when travel time to the 
destination requires more than one day unless prior approval is received from the City 
Administrator. The use of a train, plane, or bus is recommended. 

When an employee chooses to extend travel time to and from an approved site, any excess 
time shall be considered vacation and any expenses will be considered personal, and shall 
be paid by_--employee. 

All overnight travel including detailed documentation n the event/conference being 
attended must be a~~eEl-a > roved in advance by the employee's Department Head and 
the City Administrator,a...Q!l.nd-thefl ·ul:lnttHed--1e--111e--f--imrnee~E)et>aFlme11 . Q 1a~leEl-
d00t1mefllA~ian H-d-ttHWentke11fo1,~ng-aHenE1eEl-mus1-b 111:lntt~~ . lifi-ineh1E1&.Hi 
tlelittl ;l-*mei:afy- whei esstb~in-a ~ l~t-i 1.using a Travel Request and Expense Report 
(Appendix ME),_ must e-eemf)I tcd-and-appr,c,wed-pFie CHllly-1-FIWelTravel requests 
shall be submitted one week or more prior to the travel date, whenever possible. The 
form must be updated and receipts provided upon completion of travel, prior to any 
reimbursement. This ~ nn should still be completed even if a Gity-eredit card 6F ,urclu1~ing. 
Gitffl-was used for travel expenses. Each individual department may have additional 
restrictions beyond those noted in this policy. Once com Jlete with all rc.:cei ts and back 
documentation, department head approval ha been received :md invoice has been entered 
intc accounting syst ·m. requesting department wi ll forward to Accou nts Payable Clerk for 
review a mcnt and rout in in accordance with the Purchasin R uirement. in Sect ion 
2-3. 

Sedion 4 3 TFOYel Ad,•anee 

+J.ie-12BFGltasing-GaeFc4+ooteF-n+ay..iu!heFiile-<:-aslt-m1¥at1e*in--f,laft-ieulaF-iF1Sta11e-es-wlieA--lll 
pr<:lj~ *j;Jeases-1e--l:le--ineiu:r-ed-l:>y--lhe-1fl:W 1-ii~mpl yee-- r--o4'1'.ieial-we1tkl-f)ese--a--
-ltl1aH ia\...burde1 . -fG-\1 1-Ad·Vl\floo-R:eEfue t-(-A·1~11entl+x -·hauld-e~a1·n~let·l*H1y--t-he
em-pleyee-and-apPfOYed--ay--i-l1e-Qef)aFti™->tlt-Fl-ead,-+l.1 lfll-vel-afi.wtA<.'e-t'~tieSt--shaulEl-l:>e
su01ntt1ed-t0-111e-Pt1rehasi1~Hlt1-1&!eHIHeas~ eek. i1Htdva11ee-eHfll.vek-+H:he
P.urehas-ingteerdinatt1r-nulh~ F+Z ~he-a i-Yflnee.--all---d eument-nt-ien-fo newuk:x1te1ts 
in~HtREk~1e-ba-laAee-&t:111EH1EWat'IW-fetmi-i-11+1~haU-ee-51+e11tiHeEk+Hl-1e-Jlt1f-ettaStl=tg
GoorflitiateF-Wifh-ii S.--day5··aft*'!'-eil:1Fi+:-lf m~~+1ne1 ~r-Gvide-atleqtiate--reeeiJlls.-+h 
e1nployee-wil-l-be--hable-for- lh amtiunHlf. he-<1ash--lltlv-anee-t-hut--eaHnaH> ·t1bst-anl-ia1 . -1}y 
eiig-ible--reit1+a11i:sa&l~HSes-tHetlfi~veF-1+1e-ameunHlf4H~Hld-wi+1e1HV-tl-1-l-le-
F imbt1fSetl-ta-t-he-oottll0yee H(le,...t11-tlaeum-enl.H-ian--is--prs0Y-idetl-!lHke+i+1anee-f>etiaftt11ent
for-Fei m b111,semeRt.,. 

Section 4-34 Travel Authorization Procedure 



For all City related travel, employees should adhere to the following process: 

• No expenditures should be made until proper authorization is received from all 
necessary parties. 

• A Travel Request and Expense Report (top portion of form) should be .. .. ·· i._F_o_rm_a_tt_ed_ :J_u_sti_fied ___________ __, 

completed by the employee showing estimated costs associated with 
travel. Department Head authorization is required on all travel requests. 
In addition, the City Administrator's authori zation is required for all 
overnight trave l 0-ver-n-ig-h-H ,n1-v-e- Fi~ · vheHl!!l.J!-~ the employee must 
travel a distance of fifty ~i-ti,y-(50W) miles or more, or for in town travel where 
the employee anticipates an expenditure of $500 or more, including registration 
costs and/or expenses. Travel distance is calculated as the distance from City Hall 
to the event round trip. MapQuest or another online direction app can be used to 
substantiate the mileage. Mileage during the conference for travel to different 
business locations will be reimbursed if documentation is provided. 

• If a travel advance was requested, this amount should be recorded on the Travel 
Request and Expense Report. 

_• __ Once approval has been provided by the Department Head and City 
Administrator, a copy of the travel request report should be kept on tile un til the 
c1 le> ee returns fr_g_m the i:;m.1for~ 1ce mad attaches recei 1 sand ba ku J 

documentation and completes the fonn. 

• W 1i e travelio" alJ_e111plo ecs shou ld adhere to this policy. In addition~ 
§Jlll~m' - _5ho,uJd rel< i 1 ill rec:_ej >ts f< r c pc1)1li.lvJ:<,;: , 

_• __ lJ,W) ,:mplgy_~e nccdsJ !.U2Y.!Jill.L12c11s~JQLJhcjr lra}'C.1 c,n !heir CPO! c1.ecl 
Tmv I R..cq\1est a.119 - x 1eosc R~p_orL{~1'4ng ,ucgislrntion foe ~)_ 

• 
~i~~t>loy h t1I illtei;~~~ol~~ 

oo-~~t>l+l<4•r:e1:1tin-ttl·l-r~-~~!'e!,,, 

tJE>ll-felttm, lhe-oo~eyee-sl,leu-la-eettt1tlet~-IHH'<:HHa-iflder of the Tnwel
~equesHmd- x-pe11se--Rep0#-ttsi11g-aet-ual ex-pendiiu-F i11euFFe<l-aHEl-oatai1 
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ltfJl~rova.t--ffooHh 9~aFi+TH!RH4ea . :i:lw.rfemHttEHttEi-be-fuf\l'!lt'tiee-alf1ng-\Y-itlttltl
fleeessa1:y--F eip lfHll e1::0un1 · P-ayable-Gler-k- foF-proeessing-wi lhi ll-f.i-ve{~-tlays 
at:1.J.1e-e1~le~ma-~1-H1Eltltt-ie~e--Oepaft.lf1e+Tt-lol~EJ.?.s..s.ig»a1:Ure,--il-le-req00Sl-
1ttt1sHJe-11ppf8-\liffi-0y-be1h-the-Fin-enee-M-a+1agei:-u11 "-1y-A-<41+1+nis1r-a1er, 

Section 4-5 Reimbursable Expenses 

When traveling for City business, all efforts shall be made to keep travel expenses to a 
minimum. City provided vehicles should always be utilized when possible in lieu of 
individual reimbursement for mileage. The following expenses for approved travel shall 
be reimbursed when accompanied by receipts or other documentation as required and 
appropriate: 

1 . Direct travel including air, bus, train, and taxi fares. 

• All travel via airplane should be in the Coach or Economy class; 
• All rental cars should be standard size unless there is a need to carry multiple 

passengers. Prior approval from the City Administrator is required it1---f}faet--te!Q 
rent a vehicle. Rental cars will be approved only when specifically required for 
City business. When a rental car is utilized, it will be necessary that the 
insurance be purchased from the rental agency. 

• Tips incurred as a part of travel, i.e. for taxis, baggage handlers, etc., will be 
reimbursed, however, are expected to be kept at a reasonable amount. 

2 . Direct travel by personal vehicle will be reimbursed at the IRS established rate. 
Every reasonable effort should be made to eaF-J3eelcamool to conserve public funds. 
When 2 or more people travel in the same private vehicle, reimbursement will be 
paid to the owner of the vehicle. Mileage reimbursement will be based on the actual 
number of miles driven while traveling on City business. Receipts will be required 
for tolls and parking that exceed $ I 0. 

Overnight lodging when travel extends beyond fifty (50) miles from City Hall. 

• Hotels should be purchased at the conference rate or less whenever possible. 
If no conference rate is available, employees are expected to keep hotel costs 
as reasonable as possible, including considering other lodging facilities. 
Employees shall request the government rate, all available discounts, and tax 
exemptions, where applicable. 

• All hotel rooms should be standard rooms (i.e. no suites unless no difference in 
price). 

3. Meals and tips. 

• Tips for meals should be reasonable considering the level of service provided 
and location of service. In most cases, the City will reimburse up to 20% 
for excellent service, and can be less when appropriate. Receipts for meals and 
associated tips are required. Exceptions to this must be approved by the 



Purchasing Coordinator. 

4. Other reasonable and related expenses. 

• ·ller*'flfti-t>h ne-e.i.il~r-e-per:ini-l,tetl-el+-ff-+i.tt~tl-bas: . es-~ls--shelHf n-ly-
be l0 famlly-membefS-IIA61eF «re. erti-tH!flHSstle&-aHIOtlH!. Gall!l 
sheulcl----ee---k-e13Hls-bfieHl-5-fl0S!iial . ll(,>f!iellal-eel4)heAes-si1ettlEl-ae-t1sea-
when v F-pOssil:l le-:Other expenses will be considered on n case-by-case basis and 
must be approved bv the Finance Director and ity Admini lrtttor. 

Though expenses will vary depending on the nature and location of travel, it is 
expected that all reasonable efforts will be made to keep expenses at or below the 
US Government recommended daily per diem amount. The Finance Department will 
provide the US Government daily rate for any City to which an employee is traveling. 

Section 4-6 Non-Reimbursable Expenses 

The following travel expenses shall not be reimbursable: 

1. Costs incurred by a spouse. other relative, or guest accompanying an employee, 
unless approved by i~ythc Cit Administrator. For example, if an employee must 
upgrade from a single occupancy to a double occupancy hotel room to 
accommodate a family member, they are responsible for the difference in cost. 

2 . Non-conference R*aioo-hosted or related entertainment costs. 
3 . Personal expenditures such as laundry and cleaning, entertainment, or side trips not 

provided by the conference. 
4 . Purchase of alcoholic beverages, (unless approved by the City Administrator or 

other designated City official in the conduct of business). 
5'-llefsen~H~J.k;...+n-eit-eess-eHeasenable-li11~F-letigHHlH{H113gra(le<t---inlemei
~ 
&.- 2,_ Costs for traffic violations and/or parking tickets received while traveling. • ··· · · { Formatted: Indent: Left: 0.5'', No bullets or nu(llberfng 

Section 4-7 Mileage Reimbursement 

Whenever possible, employees should use a City provided vehicle for official City duties. If 
an employee utilizes a City vehicle for travel or a rental vehicle, there will be no mileage 
reimbursement; however, parking, tolls, and cost of gasoline are reimbursable at actual 
cost with vendor issued receipts. 

!fa City vehicle is not available or feasible and an employee is authorized by his/her 
Department Head to use a personal vehicle in the performance of official City duties for 
travel, the employee shall be compensated for aema-lthe actual cost of parking and tolls. In 
addition, mileage to/from the closer of City Hall or point of departure will be reimbursed. 
Employees are to use map milecage (MapQuest, Google Earth, etc.) to determine ffilffi-00f1:he 
number of miles. Any mileage other than travel to/from conference must be documented and 
approved by Gitythe City Administrator before reimbursement will be made. All mileage will 
be reimbursed at a rate established by the Internal Revenue Service (IRS). Mtl go,wil~ 
r-<lOOfftl!tia@ll•th ail Milen~rnllli-Aiell-Wl~rn'.\a(-At}f)eiid~i< . Mileage for overnight 
conferences or seminars will go on the Travel Request and Expense Report. Any other 



mMil 'age will be recordc ouJhc D!!ily Mileagc/Rci111burscmcnt_f nn.(/\J pendilL.GG ·~ 

All reimbursements related to daily travel expenses must be submitted along with all receipts 
and other backup documentation. Both employee and Department Head signatures are 
required. Once all is obtained.,_-requisitioning department may scan and enler- intecntcr in the 
accounting system and forward to Accounts Payable Clerk in the-_Finance department..[Qr. 
review, Ja mcni and r utin in accordance with the Purchasin Re uiremcnt · in eel.ion 2-3. 

Section 4-8 Specific Travel Policies 

City Provided Vehicles 

Employees authorized by the City Administrator may take City vehicles home as they can be 
called to conduct City business after hours and on weekends. General)y, this includes 
Department Heads who live within City limits or a reasonable distance from City limits. 
These employees are required to track and report their personal/commuting miles to the 
Human R~source Manager quarterly. These personal/commuting miles are considered 
taxable and are reported in the salary/wages of the respective employee. City vehicles are 
not to be used for vacations and any personal time. 

Emergency Personnel 

The Police Chief and Fire Chief uti li>! Lheif-Gi~ ehiele · at-all imesalways utilize thei r 
City Vehicle , unless they are on vacation, sick leave etc. As they qualify as an exception 
under IRS guidelines, no personal/commuting use is considered taxable. 

In addition, the Deputy Fire Chief and Assistant Fire Chief are eligible to receive mileage 
reimbursement at the IRS rate for City business miles driven on their personal vehicles. The 
maximum amount they will be reimbursed is $100 per month. A mileage log containing 
date, purpose and mileage must be turned into the Finance Department to be reimbursed. 

Service Organizations 

-W-itl-Hegilf(-1-!eRcgarding local service organizations, if the City pays either an annual 
membership fee or all meal expenses associated with meetings of such an organization, 
mileage expenses incurred in attending the meeting or events of any such organization shall 
not be reimbursed. In addition, employee attendance at special events win be paid or 
reimbursed by the City. Any guests of the employee are considered personal and will need 
to be paid by the employee. 

Section 4-9 Travel Expense Reimbursement 

Upon completion of authorized travel, an employee must submit all proper paperwork 
as described above including itemized receipts. Failure to provide adequate documentation 
of expenses may result in the withholding of reimbursement. Missing documentation 
requires Department Head, ~+1ML~la+1ager-Finnnce Director and City Administrator 
approval for reimbursement. All reconciling reports and receipts must be submitted for 
approval and reimbursement within five (5) business days after the employee returns to 
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BILL NO. ________ _ INTRODUCED BY ----------
ORDINANCE NO. _ __________ _ 

AN ORDINANCE AUTHORIZING AND DIRECTING 
THE CITY OF WASHINGTON, MISSOURI TO ENTER 
INTO A SALES CONTRACT WITH CUMMINGS, 
MCGOWAN & WEST (CMW) EQUIPMENT FOR THE 
PURCHASE OF A 2024 BOMAG BW 120 AD-5 DOUBLE 
DRUM ROLLER COMPACTOR 

Be It Ordained by the Council of the City of Washington, Missouri, as follows: 

SECTION 1: The Mayor is hereby authorized to execute a Sales Contract with 

Cummings, McGowan & West (CMW) Equipment in an amount totaling Fifty-Seven 

Thousand, Six Hundred Ten Dollars, and Zero Cents ($57,610.00) for the purchase of a 

2024 BOMAG BW 120 AD-5 Double Drum Roller Compactor. A copy of said sales 

contract is attached hereto and marked as Exhibit A. 

SECTION 2: All ordinances or parts of ordinances in conflict herewith are 

hereby repealed. 

SECTION 3: This ordinance shall take effect and be in full force from and after 

it's passage and approval. 

Passed: ----------

ATTEST: ---------
President of City Council 

Approved: ________ _ 

ATTEST: ---------

Mayor of Washington, Missouri 



City of Washington, Missouri Street Department 

Exhibit A 

SALES CONTRACT 

This Sales Contract made and entered into this day of , 2023, by and 
between Cummings, McGowan & West (CMW) Equipment, 12980 Pennridge Drive, Bridgeton, MO 63044. 
herein referred to as "Seller'', and the City of Washington, MO., a municipal corporation hereinafter referred to 
as "City". 

WITNESSETH: Whereas, Seller was the best low bid received for furnishing of one 2024 BOMAG BW 
120 AD-5 Double Drum Roller Compactor. 

NOW THEREFORE, THE PARTIES HERETO AGREE AS FOLLOWS: 

Seller agrees to provide to the City with one 2024 BOMAG BW 120 AD-5 Double Drum Roller Compactor for 
payment in the total sum of Fifty-Seven Thousand Six Hundred Ten Dollars and Zero Cents ($57,610.00), 

The contract documents shall consist of the following: 

A. This Contract 

B. Signed copy of Ordinance 

C. General Specification and Bid 

This contract, together with the other documents enumerated in this paragraph, forms the contract between the 
parties. 

These documents are as fully a part of the contract as if attached hereto or repeated herein. 

This agreement shall be construed or determined according to the laws of the State of 
Missouri. 

IN TESTIMONY WHEREOF, Seller has hereunto set its hand, and the City of Washington 
executes this contract the day and year first written. 

SELLER: CITY: 

BY: ____________ _ BY: -------------
Company Representative Mayor - Washington, MO 

ATTEST: __________ _ 
City Clerk 

BOMAG BW 120AD-5 Roller Compactor Exhibit A EA-1 

1·, 



4 Chamber Drive. Washington, MO 63090 636-390-1030 www.washmo.gov 

November 28, 2023 

RE: Recommendation - Purchase a Double Drum Roller Compactor 

Honorable Mayor and City Council, 

As you may be aware, before deciding to purchase a particular piece of equipment staff will 
annually review and analyze the equipment to determine the current requirement and need for 
purchases. In doing so, we budgeted $60,000 this year to replace our 1999 Dynapac Asphalt 
Roller with 1,211 hours. After looking at two models we chose the 2024 BOMAG BW 120 AD-5 
Double Drum Roller Compactor, as this roller had a few design options that best suited our 
needs. We will sell the 1999 Dynapac Asphalt Roller on Purple Wave. 

The bid is under the Sourcewell BOMAG Bid Program, Contract #060122-BAI, through 
Cummings, McGowan & West (CMW) Equipment, Bridgeton MO. 

I recommend that the City of Washington contract with Cummings, McGowan & West (CMW) 
Equipment thru the Sourcewell Contract for the purchase of the 2024 BOMAG BW 120 AD-5 
Double Drum Roller Compactor in the amount of $57,610.00. 

If you have any questions/concerns or would like additional information, please feel free to 
contact me prior to the City Council Workshop Meeting. 

Respectfully, 

~ 
Tony Bonastia 
Street Superintendent 

• ., .. 



BILL NO. ________ _ INTRODUCED BY _ _______ _ 

ORDINANCE NO. ---------------

AN ORDINANCE AMENDING SECTION 700.320 OF THE 
CODE OF THE CITY OF WASHINGTON, MISSOURI 
RELATING TO WATER CONNECTION FEES 

BE IT ORDAINED by the Council of the City of Washington, Missouri, as 

follows: 

SECTION 1: Section 700.320 of the Code of the City of Washington, Missouri is 

hereby amended to read as follows: 

A. All applications for water taps or connections to water mains and extensions shall 

be in writing and accompanied by a drawing showing location of the main or extension 

and the location of the proposed connection to the main or extension. A tap fee based 

upon the following schedule shall accompany each such application: 

Size Of Connection 

(inches) Tap Fee including Materials 

3/4 and 1 $400 

1 1/2 $600 

2 $675 

B. Connection Fees - Water 

1. In addition to the tap fee above, a connection fee based upon the following schedule 

shall also accompany each such application. Connection fees are for the right for an 

individual building to connect to the City's water system. Annual increases will be 

effective January 1 of the year the increase becomes effective. The most recent fees listed 

below will remain in effect beyond the year listed until new fees are established. The 

24228962.v I 



connection fee is based on the size of the water meter or water services line going into the 

building as follows: 

Size Of Service Connection 

(inches) Connection Fee 

I-inch or smaller $1,400 

1 1/2 $1,800 

2 $3,200 

3 $4,000 

4 $7,700 

6 $10,000 

8 $15,000 

10 $19,900 

12 $24,700 

Connection Fees for Multi-Unit Buildings. Commercial or industrial developments 

having multiple units or tenant spaces in the building(s) shall use a master meter to serve 

the building. The connection fee for this shall be calculated based on multiplying the 

number of units or tenant spaces in the building times 50% of the connection fee for the 

size of the water line going to each unit. Residential buildings having multiple tenant 

spaces in one building may use a master meter to serve the building. The connection fee 

for this will be calculated based on multiplying the number of units times 25% of the 

connection fee of a typical single family home (defined as having a one-inch water 

24228962.vl 
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meter). In all cases of a master meter being used, the property owner may install sub

meters for their own use on the private system after the City's master meter. 

C. No service line shall be connected to the water system until all the fees are paid. If 

a line is connected prior to payment of fees, the City may disconnect the line and charge 

the owner, developer, contractor, plumber, or other parties, jointly or severally liable, all 

costs incurred for the disconnection including, but not limited to, reasonable attorney's 

fees, court costs, and interest from the date of disconnection. 

SECTION 2: All ordinances or parts of ordinances in conflict herewith are 

hereby repealed. 

SECTION 3: This ordinance shall be in full force and effect from and after its 

passage and approval. 

Passed: -----------

ATTEST: ---------- President of City Council 

Approved: _ ________ _ 

ATTEST: ----------
Mayor of Washington, Missouri 

24228962.vl 



4 Chamber Drive, Washington, MO 63090 

To: Honorable Mayor and City Council 

From: Kevin Quaethem, Public Works Superintendent 

Subject: Change to code section 700.320 

Date: 10/31/2023 

Mayor and Council, 

636-390-1030 www.washmo.gov 

Staff have been working on updating current code sections for the Wastewater and Water Departments. 

While working with the wastewater connection fees it was found that the water connection fees had 

not been addressed. Staff reviewed and decided that it was time to increase the connection fees to 

mirror the wastewater fees. 

Staff is requesting Council to approve the changes being made to code section 700.320. This has to do 

with the change in connection fees to the infrastructure. 

The Board of Public Works and staff are asking for your approval of this change. If approved the change 

will take effect Januar l 't, 2024. 

;;2 
Kevin Quaethem 

Public Works Superintendent 

1j 



The following Code does not display images or complicated formatting. Codes should be viewed online. This 
tool is only meant for editing. 

Section 700.320 Permits And Charges For Water Taps And Connections. 
[R.O. 1992 § 700.320; Ord. No. 6702 § 1, 6-19-1989; Ord. No. 7207 § 3, 4-20-1992; Ord. No. 14-11288 
§ 1, 7-7-2014] 

A. All applications for water taps or connections to water mains and extensions shall be in writing and 
accompanied by a drawing showing location of the main or extension and the location of the proposed 
connection to the main or extension. A tap fee based upon the following schedule shall accompany each 
such application: 

Size Of Connection 

(inches) 

3/4 and 1 

1 1/2 

2 

B. Connection Fees- Water 

Tap Fee including Materiuls 

$100 plus materials $400 

$175 plus materials $600 

$225 plus materials $675 

_l._ln addition to the tap fee above, a connection ehafg~fee based upon the following schedule shall also 
accompany each such application~-: Connection fees are for the ri ght for an individual building to connect to 
the City 's water system. Annual .increase w ill be effective Januaty I of the year the increa e becomes effecti ve. 

he m ·t recent ·fi es listed below wi ll remain in effect bey nd the year listed until new fees are estab li bed . 
T he connection fee is based on the size of th 
follows: 

Size Of Service Connection 

(inches) 

+ 1-inch or smaller 

1 1/2 

2 

3 

4 

6 

8 

Connection Charge Fee 

$-800 $1,400 

$2 000 $3.200 

~0$4,000 

~0$7,700 

~0$15,000 



Size Of Ser.vice Connection 

(inc he$) 

10 

12 

Connection ChaFge Fee 

$&900 l9,900 

$-I-~ 24. 700 

Connection Fees for Multi-Unit Building . mmercial r industrial development having multiple unit r 
tenant spaces in the building(s) hall use a mater meter to er e the building. The connection fee for this shall 
be calculated based on multiplying the number of units r tenant spaces in the building times 50% of the 
connection fee for the size of the water line going to each unit. Residential buildings having multiple tenant 
spaces in one building may use a master meter to serve the building. The connection fee for this will be calcu
lated ba ed ,an multiplying the number of units times 25% of the connection fee o f a typical single fam ily home 
(defined as having a one-inch water rn ter) . In all ca es of a ma tcr meter being used. the property owner may 
install sub-meters for their own u e n the pri ate system a'ft:er the City s ma ter meter. 



BILL NO. ________ _ INTRODUCED BY ________ _ 

ORDINANCE NO. ___________ _ 

AN ORDINANCE APPROVING A BOUNDARY 
ADJUSTMENT FOR HIGHLAND MEADOWS PLAT 9A, 
IN THE CITY OF WASHINGTON, FRANKLIN 
COUNTY, MISSOURI 

WHEREAS, the plat, attached as Exhibit A demonstrating the boundary adjustment 

in the City of Washington, Missouri has been submitted to the City for approval; and 

WHEREAS, said plat meets the requirements of the applicable ordinances of the 

City of Washington, Missouri. 

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of 

Washington, Missouri, as follows: 

SECTION 1: The boundary adjustment as shown in the attached Exhibit A in 

the City of Washington, Missouri is hereby approved. 

SECTION 2: All ordinances or parts of ordinances in conflict herewith are hereby 

repealed. 

SECTION 3: This ordinance shall be in full force and effect from and after its 

passage and approval. 

Passed: ----------

ATTEST: ---------- President of City Council 

Approved: ________ _ 

ATTEST: ----------
Mayor of Washington, Missouri 
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SCillb r· • <IQ" 

NOTE~ 
I 11£ ~ ACCCSS Oflllo£ SHAJ.J. EE P£RP£11JAU.Y t>WNrAINED BY 1H£ 

PROPfR(YDWINCR. 

2. A PORTION tY LOT A ts LOCA 1£D IN ZON£ A "loo- \'£AR Ftoar AS 
SHOMN BY f1llJJ II/AP NUMB£R 29011Ct)/"'5/), l),On, OCTOBER 1/1 2011. 

.l. TH£ FfR£ ACCiSS DRH£ SHAU. 8£ PDlPOVAU. Y MAINTAJN£ BY 1H£ 
PfUJPERTY O~ER. 

A 9JBD1"-'SION LOCATaJ IN H' .IIOI'~ ~m, 0, ~rDI" D r1-, ,tlfn•; flt' 
WASHINCTON, F'fUNl(LJN CaJN1Y, ~ lll,c; i.01! ,h MiO Al (iT ~ 
IJEADQWS Pl.AT 9 R£C0RDCD IN ~r ,loQ ~ NO CtJiir,IJllllli;1(; fl.» ACRn 

1HfS£ LCJJS AA( SUB.£CT 10 CASOIOtJS' OCIJICJlf(D SY lh£ Pl.AT a; HICHI..AHD 
M£ADOlt5 PUIT 6 AND tE;HL.AND M£ADO\t5 Pf.AT 9. 

I THEN SUSOl'\fClfI) LO,S M ~ A2 OF HICHt.ANI) 1,£ADCWS Pf.AT 9 RffDRD£D 1H 
D()Q/1,/CHTNO. Z~INTO Tll0L01SASSH0WY ON THCF'ACE: OF ~Pl.AT. 

THIS IJRBA.N PROPERTY HAS 9ffN SURYE"1'£D AND SIJBDIVIDEIJ IN ACCORON«I M1H 
THC ClJRRQJr IIISS(AJR/ UJNIUUlil srANDARDS FOR PflOPCR'n' l!IOUND,l,RY SVR',£"1'.!i, 

,.,,,,_ 
~~· KJll'llt(D" 
~U~ pt<H:,o,..f.l:, =:lrwo, 
Jlf<re~"' 

~·~ ..... !'!.~, 
;:t;f.=~~\ 

~~ 
~LCAMOJ,r: 

::r..•=,:t;t -

•,: °""""'"' . • 
\l \rir:::=._),lJ 
~:.?,~~?i~ 
~ .......... 

ltWJl«,tJ £5~1CI It LJI~ 
f/1,t J/l 'St:Cfl(W~l«li llf ll 

IIA!},fw(;ffJN.l'!t»-lM«JtJNn::~ 

4 JCFfflCY C. S"11H, IJ.ANACER OF COUNTRY CUl8 PPl'Ol"E"R~ LLC., 0~£R OF TH£ fflACr 
OF LANO SHOWN HER!"", 1"A\£ CAUSED THC SANE ro BC $t1Rlo(){D AND R£-Sl.18Wl40Etl INfO 
LOTS IN 1'H£ lttNIN£R SWO#I HCRCON • 

1H£ FJRF: L.oWE; WClli'ESS/E"~ ~r SHOIIN a,, 1H£ Pl.Ar IS HEJKBY QfNH£D ro 
Df£ arr OF WASHIHC'fr#I FOR 1>£ IJSE BY ~ .. PClfSONIEl. AS ,w MQllO'S/£CRf'S:5' 
£ASDtfNr AND AS A F1R£ I.AN( ..ta:n:S FOR DIERCDICY SIR\ofCB INO.UDH; fMJr HOr LNHW :;,..=, POUCC. NfD NIIIIJl.»ICC, AND SHA.L.L f1£ PERPfnJ.-J.L r IIAINrAJNDJ BY TH£ 1'1ttJPUlTY 

A.LL LOTS IN THIS S<JBDIIIISION ARC HCREBY SU8.ECT 10 TH£ RESTRJCTJa,JS AND CONDITIONS 
S£T FOR»f IN AN /NSTRUIJCNr RECOROED IN DDCWJENT NO. 1,r.)076 IN THE: OFFICE OF THE _,,,....._ 

IN ltlTNESS WHER£:or, I HA\1£ HFREUNTO SET /JY HAND 1HIS_ DAY OF ___ ,202.l. 

COUNTRY a.us PROPUH'ICS, LL C. 

,EJ'TJKY E. SMIH. MANACCR 

STA 'fC OF U/SSOUffl 
COONTY OF 800NC }n 

ON IHIS __ DAY OF , 202.J flUOR( /JC PERSONAU. Y 
APP£AR£D JEFFR£Y E. .WT/1.. I.IANAG£R OF COUNTRY CLIJB PROPf;RTIES, L L.C .. TO I.IE 
KNOM.N TO 8£ TH£ P£RS0N D(;SCR/8£]} IN AND WHO CX£0Jr£0 TN£ 'MrHIN SU8DIV1SICJN 
ON 8£HALF OF SAID UflfTO) UAaUrY COIJPANY AND ACX/,/()111.£DC£0 TO ME THAT HC 
CXCCV'f'CD THC SA/JC fOlf THE PIJRPOS£5 1H~/N STA1FD ~ ACKNOHLCDG£D THAT HC 
Dt£CU"f'CO THC S,IJI£ AS" HIS nf££ ACT NID 0£CD. 

JN TCSTII.IONY 'M-0£0F I lfA\1£ HEREUNTO SET NY HAND AND AFFl)(£J) IJY 
OFTICJAL S(At IN THC COUNTY AM) sr,uc AFORE:SAJD. Df£ OA y AND r£AR Flf?ST ABQI,£ 
... rn:N. 

/, Sf£RRI KI.D(AIIP, ClrY Cl.ffiK FOR AND MTHJN TH£ arr OF WASHINGTCW. /JISSOURI, DD 
HCRCBY CER'r/FY THAT r,,/C PLAT OF If/CHI.AND NEADO..S- Pt.AT 9A WAS APPRO\.£D, AND THC-" 
FOOT CROSS ACCCSS AND IJ11LJTY €ASDJO.IT, TH£ .JO Foor CROSS AC~SS E:ASD.1£NT, AND TH( 
Jl FOOT CROSS ACCOS AND IJ1'1UTY €ASCIJCNr DCOICATE1J fi'CR HICHI.AND A1£ADDWS Pl.AT i 
R€CORO£D IN OOCVMCNT NO. Z.JOB50.J 15 HCREBY VACA1!D BY 1'"'E OTY 

COUNCIL OF WASl'!'INGl"ON, JJISSOUR!, BY ORDINANCC NO. ____ • PA.55rn AND APPROVUJ 

""-"'---. 202, 
IN 'ff:STIIK"'Y NKREDF. ~ ;Mt,£ H€R£VNTO S£T IIY HANO ANO Afl1XED ,.,y OfflCW.. S£At. 

OF 1H£ OTY OF WASHNCltW. iA'SSl:lURr, ms __ .. ,,,, ___ . ""'' 

SH£RR1ki1JJR)NP.arra£RK 
WASHINGTON. MISSOURI 
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CITY OF WASHINGTON 
CITY SALES TAX SUMMARY 

1% GENERAL SALES TAX 

Previous Years 1970-2000 Total: 
2000-2001 $ 2,614,947.25 
2001-2002 2,665,810.02 
2002-2003 2,875,714.84 
2003-2004 3,155,590.86 
2004-2005 3,187,693.12 
2005-2006 3,345,292.87 
2006-2007 3,445,234.45 
2007-2008 3,nl,268.98 
2008-2009 3,556,222.39 
2009-2010 3,497.829.39 

TOTAL COLLECTIONS TO DATE: 

MONTH 

OCTOBER 

NOVEMBER_ 
DECEMBER 

JANUARY 

FEBRUARY 

MARCH 

APRIL 

MAY 
JUNE 

JULY 

AUGUST 

SEPTEMBER 

TOTALS: 

Increase (Decrease) 
Over Prior Year 

2018-2019 

$ 341,934.38 

273,682 .85 

406,617.65 

428,005 .85 

363,771.00 

444,964.47 

387,311 .51 

300,584.29 

456,577.00 

420,349 .19 

322,712.79 

465,772.42 

$ 4 612 283.40 

-1.93% 

OVERALL PERCENTAGE GROWTH/ 
(REDUCTION) FOR OCTOBER TO 

PRESENT: 

2019-2020 

$ 347,786.52 

325,999.08 

400,738.68 

420,055.36 

417,204.79 

417,215.47 

365,080.95 

358,920.74 

401,315.24 

442,261.53 

372,615.14 

518,477.31 

$ 4,787,670.81 

3.80% 

0.34% 

$ 36,121,362.69 
2010-2011 $ 
2011-2012 
2012-2013 
2013-2014 
2014-2015 
2015-2016 
2016-2017 
2017-2018 
2018-2019 

2019-2020 

2020-2021 

$ 387,415.44 $ 

337,510.28 

448,383.63 

430,457.12 

396,723.58 

468 ,305 .25 

387,138.97 

385,747.95 

514,849.48 

462,011.90 

396 ,711.64 

523.081 .81 

$ 5,138,337.05 $ 

7.32% 

3,613,372.27 2020-2021 
3,698,652.72 2021-2022 

3,760,065.80 2022-2023 
3,912,118.45 2023-2024 
4,204,694.99 
4,397,905.50 
4,354,507 .85 
4,703,065.67 
4,612,283.40 
4,787,670.81 

2021-2022 2022-2023 

454,143.50 $ 404,210.90 

329,477.61 439,267.24 

522,976.40 469,140.53 

392,285.39 515,227.78 

509,008.53 495,173.79 

483,461.03 400,841.38 

393,317.74 476,640.26 

342,734.14 407,267.67 

536,473.31 490,570.26 

462,478.68 476,993.66 

546,440.92 498,392.59 

503,1 39.18 513,079.89 

5,475,936.43 $ 5,586,805.95 

6.57% 2.02% 

FISCAL YEAR END PERCENTAGE 
(POS- OCTOBER TO SEPTEMBER) 

Shown Once A Year on November Report. 

$ 5,138,337.05 
5,475,936.43 
5,586,805.95 

846,327.53 

$ 127,330,711.28 

Monthly % Increase/ 
2023-2024 (Decrease) 

$ 451,517.96 11.70% 

394,809.57 -10.12% 

$ 846,327.53 

0.97% 
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OCTOBER 

NOVEMBER 
DECEMBER 

JANUARY 

FEBRUARY 

MARCH 

APRIL 

MAY 

JUNE 

JULY 

AUGUST 

SEPTEMBER 

TOTALS 

Increase 
(Decrease) Over 
Prior Year 

$ 170,966.92 

136,841.76 

203,310.25 

214,002.88 

181 ,885 .56 

222,481 .70 

193,656.33 

150,291.55 

228 ,288 .80 

210,175 .01 

161,356.40 
232,886.54 

$ 2,306,143.70 

-1.93% 

OVERALL PERCENTAGE GROWTH/ 
(REDUCTION) FOR OCTOBER TO 

PRESENT: 

1/2 % CAPITAL IMPROVEMENT SALES TAX 

EFFECTIVE: 07-01-89 

EXPIRED: 06-30-94 1989-1994 
EXPIRED: 06-30-02 1994-2002 
EXPIRED: 06-30-10 2002-2010 
EXPIRED: 06-30-18 2010-2018 
EXPIRES: 06-30-26 2018-2026 

TOTAL COLLECTIONS TO DATE: 

$ 173,893.15 $ 193,707.79 

162,999.67 168,755.25 

200,369.28 224 ,192.00 

210,027.68 215,228.64 

208 ,602 .53 198,361 .30 

208,607 .73 234,152.34 

182,540.31 193,569.47 

179,460.29 192,873.68 

200,657.51 257,424.63 

221,130.97 231 ,006.12 

186,307.76 198,355.48 
259,238.60 261 ,541.37 

$ 2,393,835.48 $ 2,569,168.07 

3.80% 7.32% 

0.34% 

$ 4,111 ,148.43 
9,410,782.24 

13,334,617.88 
15,975,018.36 

$ 13,861 ,253.64 

$ 56,692!820.55 

$ 227,071.73 $ 202,105.70 

164,738.68 219,633.65 

261,488.24 234,570.17 

196,142.72 257,613.79 

254,504.01 247,587.18 

241 ,730.89 200,420.71 

196,659.57 238,319.46 

171 ,366.64 203,633.58 

268,236.68 245,285.14 

231,239.74 238,497.27 

273,220.21 249,196.84 
251,569.17 256,539.82 

$ 2,737,968.28 $ 2,793,403.31 

6.57% 2.02% 

FISCAL YEAR END PERCENTAGE 
(POS- OCTOBER TO SEPTEMBER) 

Shown Once A Year on November 
Report. 

$ 225,758.59 

197,405.06 

$ 423,163.65 

0.97% 

Monthly% 
Increase/ 

11.70% 

-10.12% 
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MONTH 

OCTOBER 
ll!QVEMB!;;R' 
DECEMBER 
JANUARY 
FEBRUARY 
MARCH 
APRIL 
MAY 
JUNE 
JULY 
AUGUST 
S EPTEMBER 

TOTALS 

Increase 
(Decrease) Over 
Prior Year 

2018-2019 

$ 170,946.23 
136,840.50 
203,308.99 
214,002.88 
181 ,885.52 
222,481 .85 
193,656.25 
150,291 .51 
228,288.78 
210,175.04 
161,355.80 
232,886.52 

s 2 306,119.87 

-1 .93% 

COLLECTIONS 2005 TO 
PRESENT: 

OVERALL PERCENTAGE 
GROWTH/(REDUCTION) FOR 

OCTOBER TO PRESENT: 

$ 

$ 

1/2 % TRANSPORTATION SALES TAX 

2019,2020 2020-2021 -
173,893.1 5 $ 193,707.83 
162,999.68 168,755.33 
200,369.28 224,192.04 
210,027.78 215,228.70 
208,602.55 198,361.35 
208,607.77 234,152.35 
182,540.19 193,569.46 
179,460.32 192,873.68 
200,657.52 257,424.62 
221,130.96 231,006.14 
186,307.86 198,355.50 
259,238.63 261 ,541 .35 

2,393,835.69 $ 2,569 168.35 

3.80% 7.32% 

$33,073,149.33 

O~-'• 

$ 

s 

2021-2022 2022-2023 

227,070.97 s 202,105.68 
164,738.72 219,633.66 
261,488.24 234,570.22 
196,142.69 257,613.79 
254,499.40 247,587.19 
241,730.92 200,420.73 
196,659.56 238,319.52 
171 ,366.53 203,633.50 
268,236.76 245,285.23 
231,239.69 238,497.24 
273,220.19 249,196.88 
251 ,569.36 256,539.78 

2,737,963.03 $ 2,793,403.42 

6.57% 2.02% 

FISCAL YEAR END PERCENTAGE 
(POS· OCTOBER TO SEPTEMBER) 

Shown Once A Year on November Report. 

$ 

$ 

Monthly % 
Increase/ 

2823-2024, (Oecreasel 

225,758.66 11 .70% 
197,404.90 -10.12% 

423,163.56 

0.97% 

$290,000.00 r---------------JI.aw,podati0n..1.eu1-~-~-------

$250,000.00 

$210,000.00 

$170,000.00 

$130,000.00 

$90,000.00 
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LOCAL OPTION USE TAX 

MONTH 2018-2019 2019-2020 2020-2021 2021-2022 2022-2023 
OCTOBER s 34,224.58 $ 35,500.86 $ 70,550.86 $ 73,349.35 $ 80,047.64 $ 
NOVEMBER 48,613.78 56,442.98 77,752.19 75,696.93 134,689.97 
DECEMBER 49,662.96 53,993.39 65,391 .95 81,034.55 150,460.10 
JANUARY 68,775.33 39,958.65 69,783.79 98,017.42 108,564.38 
FEBRUARY 73,271 .71 63,549.19 112,976.86 102,284.34 150,469.87 
MARCH 79,877.50 81,178.43 104,092.21 99,642.15 88,685.96 
APRIL 54,168.57 51,201 .38 83,105.78 117,044.07 142,947.05 
MAY 45,391 .56 117,142.50 70,120.42 155,677.22 86,607.84 
JUNE 51 ,449.73 94,813.67 73,348.19 90,619.63 100,202.40 
JULY 42,197.49 76,691 .07 63,309.11 93,190.15 155,042.94 
AUGUST 53,911 .53 82,028.64 89,259.01 211 ,885.73 216,974.72 
SEPTEMBER 62,998.22 79,946.63 109,517.43 121.402.30 13B, 127.68 

TOTAL $ 664,542.96 $ 832,447.39 $ 989,207.80 $ 1,319,843.84 $ 1,552,820.55 $ 
Increase 
(Decrease) 
Over Prior 
Year 5.46% 25.27% 18.83% 33.42% 17.65% 

COLLECTIONS 1998 TO PRESENT: $ 12,893,545.38 
-OVERALL PERCENTAGE 

GROWTH/(REDUCTION) FOR 
OCTOBER TO PRESENT: .0.64% 

$1,750,000,00 

$1,500,000.00 

$1,250,000 00 

$ 1,000.000.00 

$750,000.00 

$500,000.00 

I $250,000 ,00 

II II II II $-
2018-2019 2019-2020 2020-2021 2021-2022 2022-2023 

Monthly% 
Increase/ 

2023-2024 (Decrease) 
116,786.38 45.90% 

99,326.86 -26.26% 

216,113.24 

II 
2023-2024 
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City of Washington, MO 

Original Current 

Account Type Total Budget Total Budget 

Fund: 001 - GENERAL FUND 

Revenue 17,043,890.00 17,043,890.00 

Expense 17,774,520.00 17,774,520.00 

Fund: 001 - GENERAL FUND Surplus (Deficit): -730,630.00 -730,630.00 

Fund: 003 - LIBRARY FUND 

Revenue 813,880.00 813,880.00 

Expense 898,840.00 898,840.00 

Fund: 003 - LIBRARY FUND Surplus (Deficit): -84,960.00 -84,960.00 

Fund: 004 - VOLUNTEER FIRE FUND 

Revenue 1,010,070.00 l,010,Q70.00 

Expense 1,345,860.00 1,351,680.00 

Fund: 004 - VOLUNTEER FIRE FUND Surplus (Deficit) : -335, 790.00 -341,610.00 

Fund: 010 - VEHICLE & EQUIPMENT REPLACEMENT FUND 

Revenue 465,000.00 465,000.00 

Expense 1,239,000.00 1,239,000.00 

Fund: 010 - VEHICLE & EQUIPMENT REPLACEMENT FUND Surplus ( -774,000.00 -774,000.00 

Fund: 250 - STORMWATER IMPROVEMENT FUND 

Revenue 1,822,000.00 1,822,000.00 

Expense 3,575,780.00 3,575,780.00 

Fund: 250 - STORMWATER IMPROVEMENT FUND Surplus (Deficit): -1,753,780.00 -1,753,780.00 

Fund: 260 - CAPITAL IMPROVEMENT SALES TAX FUND 

Revenue 4,564,150.00 4,564,150.00 

Expense 6,582,850.00 6,770,560.00 

Fund: 260 - CAPITAL IMPROVEMENT SALES TAX FUND Surplus (De -2,018, 700.00 -2,206,410.00 

Fund: 261- TRANSPORTATION SALES TAX FUND 

Revenue 8,305,690.00 8,305,690.00 

Expense 10,073,530.00 10,093,530.00 

Fund: 261- TRANSPORTATION SALES TAX FUND Surplus (Deficit): -1,767,840.00 -1,787,840.00 

Fund: 265 - COP FUND 

Revenue 2,117,900.00 2,117,900.00 

Expense 2,167,400.00 2,167,400.00 

Fund: 265 - COP FUND Surplus (Deficit): -49,500.00 -49,500.00 

Fund: 272 - DOWNTOWN TIF RPA-1 

Revenue 399,400.00 399,400.00 

Expense 811,060.00 811,060.00 

Fund: 272 - DOWNTOWN TIF RPA-1 Surplus (Deficit) : -411,660.00 -411,660.00 

Fund: 274 - RHINE RIVER TIF RPA-2 

Revenue 154,200.00 154,200.00 

Expense 153,520.00 153,520.00 

Fund: 274 - RHINE RIVER TIF RPA-2 Surplus (Deficit): 680.00 680.00 

Fund: 400 - WATER FUND 

Revenue 3,271,800.00 3,271,800.00 

Expense 3,729,080.00 3,729,080.00 

Fund: 400 - WATER FUND Surplus (Deficit): -457 ,280.00 -457,280.00 

Fund: 410 - SEWAGE TREATMENT FUND 

Revenue 3,284,870.00 3,284,870.00 

Expense 6,189,000.00 6,189,000.00 

Fund: 410 - SEWAGE TREATMENT FUND Surplus (Deficit): -2,904,130.00 -2,904,130.00 

11/27/2023 9:50: 14 AM 

Budget Report 
Group Summary 

For Fiscal: 2023-2024 Period Ending: 10/31/2023 

Variance 
Period Fiscal Favorable Percent 

Activity Activity (Unfavorable) Remaining 

975,597.81 975,597.81 -16,068,292 .19 94.28% 

1,154,766.57 1,154,766.57 16,619,753.43 93.50% 

-179,168.76 -179,168.76 551,461.24 75.48% 

7,169.35 7,169.35 -806, 710.65 99.12% 

98,908.28 98,908.28 799,931.72 89.00% 

-91,738.93 -91,738.93 -6,778.93 -7.98% 

2,910.16 2,910.16 -1,007,159.84 99.71% 

271,792.37 271,792.37 1,079,887.63 79.89% 

-268,882.21 -268,882.21 72,727.79 21.29% 

0.00 0.00 -465,000.00 100.00% 

0.00 0.00 1,239,000.00 100.00% 

0.00 0.00 774,000.00 100.00% 

116,786.38 116,786.38 -1,705,213.62 93 .59% 

23,836.94 23,836.94 3,551,943.06 99.33% 

92,949.44 92,949.44 1,846,729.44 105.30% 

208,029.00 208,029.00 -4,356, 121.00 95.44% 

81,635.21 81,635.21 6,688,924.79 98.79% 

126,393.79 126,393.79 2,332,803.79 105.73% 

272,852.19 272,852.19 -8,032,837.81 96.71% 

119,048.03 119,048.03 9,974,481 .97 98.82% 

153,804.16 1S3,804.16 1,941,644.16 108.60% 

0.00 0.00 -2,117,900.00 100.00% 

0.00 0.00 2,167,400.00 100.00% 

0.00 o.oo 49,500.00 100.00% 

16,429.10 16,429.10 -382,970.90 95 .89% 

0.00 0.00 811,060.00 100.00% 

16,429.10 16,429.10 428,089.10 103.99% 

7.45 7.45 -154,192.55 100.00% 

0.00 0.00 153,520.00 100.00% 

7.45 7.45 -672.55 98.90% 

205,436.46 205,436.46 -3,066,363 .54 93.72% 

115,402.82 115,402.82 3,613,677.18 96.91% 

90,033.64 90,033.64 547,313.64 119.69% 

214,343.22 214,343 .22 -3,070,526.78 93.47% 

71,508.42 71,508.42 6,117,491.58 98.84% 

142,834.80 142,834.80 3,046,964.80 104.92% 
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Budget Report 

Account Type 

Fund: 420 - SOLID WASTE FUND 

Revenue 

Expense 

Original 
Total Budget 

4,109,550.00 
5,547,700.00 

Current 
Total Budget 

4,109,550.00 

5,547,700.00 

Fund: 420 - SOLID WASTE FUND Surplus (Deficit): -1,438,lSO.OO -1,438,150.00 

Report Surplus (Deficit): -12,725,740.00 -12,939,270.00 

11/27/2023 9:50:14 AM 

For Fiscal: 2023-2024 Period Ending: 10/31/2023 

Variance 
Period Fiscal Favorable Percent 

Activity Activity (Unfavorable) Remaining 

186,258.66 186,258.66 -3,923,291.34 95.47% 

164,859.86 164,859.86 5,382,840.14 97.03% 

21,398.80 21,398.80 1,459,548.80 101.49% 

104,061.28 104,061.28 13,043,331.28 100.80% 

Page 2 of 3 



Budget Report For Fiscal: 2023-2024 Period Ending: 10/31/2023 

Fund Summary 
Variance 

Original Current Period Fiscal Favorable 
Fund Total Budget Total Budget Activity Activity (Unfavorable) 

001- GENERAL FUND -730,630.00 -730,630.00 -179,168.76 -179,168.76 551,461.24 

003 - LIBRARY FUND -84,960.00 -84,960.00 -91,738.93 -91,738.93 -6,778.93 

004 · VOLUNTEER FIRE FUND -335, 790.00 -341,610.00 -268,882.21 -268,882.21 72,727.79 

010 · VEHICLE & EQUIPMENT REP -774,000.00 -774,000.00 0.00 0.00 774,000.00 

250 · STORMWATER IMPRDVEME -1, 753,780.00 -1,753,780.00 92,949.44 92,949.44 1,846,729.44 

260 · CAPITAL IMPROVEMENT SAi -2,018, 700.00 -2,206,410.00 126,393.79 126,393.79 2,332,803.79 

261- TRANSPORTATION SALES TA -1,767,840.00 -1,787,840.00 153,804.16 153,804.16 1,941,644.16 

265 · COP FUND -49,500.00 -49,500.00 0.00 0.00 49,500.00 

272 · DOWNTOWN TIF RPA-1 -411,660.00 -411,660.00 16,429.10 16,429.10 428,089.10 

274 • RHINE RIVER TIF RPA-2 680.00 680.00 7.45 7.45 -672.55 

400 · WATER FUND -457,280.00 .45 7,280.00 90,033.64 90,033.64 547,313.64 

410 · SEWAGE TREATMENT FUND -2,904,130.00 -2,904,130.00 142,834.80 142,834.80 3,046,964.80 

420-SOLJDWASTE FUND -1,438,150.00 -1,438,150.00 21,398.80 21,398.80 1,459,548.80 

Report Surplus (Deficit): -12,725,740.00 -12,939,270.00 104,061.28 104,061.28 13,043,331.28 
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Winter Storm Tips 
The City of Washington strives for quick and safe snow removal from the 
city streets in minimal time. Streets are managed by giving priority to 
providing access for emergency vehicles in the following order: Major 
thoroughfares and collector streets, minor collector streets and longer 
residential streets, shorter residential streets and cul de sacs. After 
completion, the crews will work to "widen out" and clear all streets. 

How can I help? 

• 

From Pavement 

$ Always shovel to the right side rather than 
into the street. 

$ Try to shovel beyond the curb. Clear an 
area 2 feet past the end of your driveway. 

$ Shovel an area 2x15 up the street from 
your driveway {direction plow truck will be 
coming from). 

$ Keep your mailbox clear to ensure mail del lv.ery.. City crews must 
keep a few feet away from the mailboxes to av.oid damaging them. 

$ Start clearing snow early! Fresh snow weighs less than old snow that 
compacts and becomes wet and difficult to shovel. 

J-oc &r ~ .. tJu., cl ~I 
Driving • 
Avoid unnecessary driving and stay off the roadways whenever possible 
during winter storms. Please do not try to pass Snowplows. Stay back. 
Stay Safe. Give the plows room to work. Remember to clean off your 
car and headlights. 
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